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NO^E. 

This edition is a verbatim reprint of the fifth edition of 
the Standing Orders with such alterations as have since been 
introduced through the lists of corrections up to and inclusive 
of the 7th list. The 8th and subsequent correction lists should 
be considered as the 1st, 2nd, &c., lists of corrections to this 
issue and posted herein. This will prevent confusion in 
referring to the corrections. 


F. C. HAREISON, 

Aceomilant-Generd. 




PREFACE TO THE FIFTH EDITION, 


The principal changes made in the present edition of the 
Standing Orders a:e — 

(i) The exclusion of orders which have become obsolete 
cr which have been incorporated in the Civil 
Account Code; a list of such orders is given 
below : — • 

No. G. — Obsolete in consequence of the introduction 
of the method of taking receipts by means 
of thumb impressions. 

No. 11. — Indian Midland Railway is no longer a 
separate i-ailway. 

No, 31.— Capitation allowances are no longer a civil 
charge. 


?? 

?? 

?? 

5) 

5 ? 


64. 

96. 

97. 
125. 
140. 


Connected with District Boards for which 
separate rules exist. 


V 


105. 

192. 


I Incorporated 


in the Civil Account Code. 


„ 254. 
„ 266, 


Unnecessary. 


I ii) The insertion of some new order ; and 

(iii) The re-numbering of tlie orders : those fulling under 
the same rule of the Civil Account Code being 
grouped together under one number. For facility 
of reference a statement showing in juxtaposition 
the old and the new numbers is appended. 


2. In all correspondence with this office the number of 
the orders in this edition should be quoted, and not of those in 
the earlier editions. 


Allahabad : 

The 2nd Septemher 1902. 


F. a HARRISON, 

A ccou ntant nemJ. 
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STANDING ORDERS 

OP 

THE ACCOUNTANT-GENERAL, 

UNITED PROVINCES. 


i- 

INSTRUCT/ON TO OFFICERS GENERALLY IN DEALING 
WITH TREASURIES. 


Chapter 1.— General Principles. 

Payment into Teeasery ... 1 
Departmental Cash Chests 2 

Grant oe Receipts and use 
OP CUALANS ... ... 3 

Payment op Land Revenue 
BY Money Order ... 4 

Cash-paid Chaukidaes ... 5 


School 

Fees. 


Receipts under Arms Act ... 6 
Pre-Audit OP OLD Claims ... 7 
Stamp Duty on Cheques ... 8 
Transliteration op Verna- 
cular Signatures ... 9 

Numbering op Cheques op 
THE Bombay, Baroda and 
Central India Railway ... 9A 

' Payment into Treasury. 

No. 1.] [Art. 1. 

Salary bills of Principals of Government Colleges and of Head 
Masters of Schools are not paid unless accompanied 
an Co lege certificate that ail Fees, Pines and other Mis- 

cellaneous Receipts for the month have boon paid 
into the Treasury.— (G. L. No. 64 of 1871-72.) 

Note. — T be above certificate is not required in tlie case of Normal Schools, as no fees 
are levied in them. 

(A, ajs m. T.M.I21Z, dated Wi 1901) 

2. Certificates of the remittance of cemetery fees into the Treasury 

(Article 468) must be attached to all cemetery 
CemeteiY Pees establishment bills.— (No. 28 of 1876-77.) 

3. AJl Government Press and Book Dejiot receipts should, in accord- 
ance with the general rule, be paid into the Treasury 
accompanied by a memorandum (chdldn) in dupli- 
cate. Monthly covering lists (Forms 245 and 240) 

should be sent to this office in duplicate (even when they are blank) in 
a separate cover, and not in tho same bundle with the monthly Treasury 
accounts. The duplicate copies of tho lists should show only the total 
amount in each money column, without any other details; but care should 
be taken to show full particulars in tho original copies.— (JT o. 15 of 1898-) 
The following instructions should be carefully observed in the prepara- 
tion of the covering lists : — 

(a) Fora (Book DepCfc) sbotiM includo— 

Sal© proceeds of Br. Moore’s Manual. 

Fee for registering copyrights. 

Indian Law Keports. 

Miscellaneous books (including district and tabsOi maps) and books and 
other publications originally received from tbe Book Depfit* 


Grovernment Press and 
Book Bepot Eeceipts. 



2 


GENEBil. PMKCIPIES. 


[Code, Cliap, I, 
Kos. 1 & 2. 


(5) Form 246 (Government Press) slionld include*** 

Sale of Government Gazettes, serrice«boDli:s, village ^maps, cattle registers. 
Board of Eevenue forms, Higli Court forms, miscellaneous forms and 
registers originally printed at the Government Press. 

Sale proceeds of “ Patwari and Kandngo Kules ” and of ‘‘Survey maps” (supplied 
by the Book Depot) should he shown, respectively, under “I. — Land Revenue Fatvvaii 
Miscellaneous Receipts” and Sale of Surveyor-General’s maps.”— (Nos. 3 and 33 of 1899.) 


C..G.’s No. 
985, a. 12-9- 
99 

Dy. No. 20286. 


a I., P. D„ 
No. 4603A, 
a. 29-7*1903. 
Dy, No. 103. 


4» (ct) The provisions of this article need not be applied to the 
. transactions of the Conservancy Fund for dis- 

Excep ion to r . i. ^jiUeries on the nnclerstancling that there will ho no 
accumniatioa of money in the hands of the Naib Tahsilddrs who adminis- 
ter the fund, the amounts received being spent as soon as they are roceiverl, 
and that a regular account will be kept of the transactions, which will be 
scrutinized by the InspccGing Officers. 

4, (b) The transactions of the village courts (vide rules printed on 
page 43, Department VII of the Manual of Government Orders) need not 
be incorporated in the public accounts. 

5. Treasury Officers will decline to receive for credit in the Treasury 
accounts cash tendered by Government officers in 
the Civil Department in payment for articles 
supplied or services rendered hy the Mathematical 
Instrument Office or the Survey Department, 
Calcutta. Such payments must be remitted by the 
Oalcutla by Eomittanco Transfer lleceipt or Po4al 
tbe cost of maps indented for from the Survey 


Casli payments for 
supplies from tlie 
Mathematical Instrn- 
meiit Office and Survey 
Department. 

officers concerned to 
Money-order, except 


Department, which will be paid by book adjustment.— (JV'o. 60 of 1892.) 


Receipt on Under orders of the Comptroller-General the chdMns for money paid 

StSery treasury on account of tho price of Stationery and Eubber Stamps 

and Rubber Supplied by the Superintendent of Stationery, Calcutta, to State Eiiilways, 
s«P“ must in future contain the following particulars, which are to bo noted 
BaTiways^^^^ from the ch^Ians in the remarks column of Schedule A of tho monthly 
cash account against tho credits to the head Cost of Stationery supplied 
from Stationery Office to State Eailways’^ under XXIII— Stationery 

and Printing, Imporial.^^ 


Designation of officer. 

Number and dale of billfl (or invoice) of 
tbe Slaiionery Office. 

Amount paid. 




Ko. 2.] 

Departmental Cash Chests. 

[Ab^. 2. 


A Sub-Deputy Opium Agent is allowed to lodge his cash chest for 
. safe custody in the Treasury Strong-room, The 

Opmm Department. Treasury Officer has nothing to do with putting 
monoy into or taking it out of the chest. This should be done entirely 
by an accredited agent of tho Opium Department* 


G.O,Nd. 401S, 2. Survey Officers are similarly allowed to deposit their cash cheete 

a. 5-10*99, Department. for safe custody in the Treasury Strong-room. 



Code, Chap. 1, 

los. 2 & 3J general peikciples. 3 


3. Sums of money received too late for credit into the Treasury^ 

w • j f* which are larger than the amount of the Nazir’s 

^ * ‘ security, should be placed in a separate box, under 

double lock, in the Treasury Strong-room till the morning of the next 
working day. The n^zirs in the courts of Special Judges are permitted 
to deposit money in the Treasury for temporary custody, under circum- 
stances similar to those described in Board’s Circular No. 22— -IX, or 
when the sums deposited with them on account of fees, &c., happen to 
be largely in excess of their security. 

4. All departmental cash chests lodged for safe custody in the 

Government Treasury shall, during the office 
hours, he kept in the treasurer’s room under the 
supervision and in the custody of the treasurer, who will, however, not 
be responsible for their contents. When office closes, all such cash chests 
shall be placed in the Treasury Strong-room. 


6. Treasury Officers should communicate the above order to all 
officers who may have placed, or may in future place, cash chests in their 
custody, in order that it may be clearly understood under what conditions 
access to the chests will be permissible. 

6. All Government Promissory Notes and similar valuables belong- 
Government securities, ^o Municipal Boards or Committees shall be 
&c., belonging to Munici- kept in the Trea.siiry Strong-room in a safe, the 
keys of which shall remain with such person as 
the Board or Committee may direct. 


Grant of Receipts and Use of Chalans. 


No. 3.] [Aet« 3. 

Except in the case of Treasurie.s -which transact business with a Branch 
^ Bank, it is not necessary to grant a separate receipt 

ce&l'Sed! for the issue 

01 Remittance Iransier Receipts or Cash Orders on 
Sub-Treasuries, as the Receipts and the Cash Orders themselves serve the 
purpose of receipts. 

2. But when amounts are paid into the Trea^mry by the District or 
Municipul Board as costs of cheque-bookB to be 
^ ^ ‘ impressed with receipt stamps by the Commissioner 

of Stamps, duplicate receipts should be issued for the payments, one copy 
being prominently marked as Duplicate” in red ink. One copy of the 
receipt should be made over to the Board and the other forwarded to the 
Commissioner. 


3. The printed counterfoil receipt-book (Stamp Scries No. 28), 
prescribed by the Commissioner of Stamps, may be used for the purpose, 
the following endorsement being made on the counterfoil of the duplicate 
copy issued to Boards : — 

“ Duplicate of receipt No. , dated issued to 

Board’s office as a vouchor for the payment.” 

A For amounts tendered by others duplicate :receipfcs are not 

required, 28o/18m) 


G.O. No.MS- 
X, d. S»2.09. 


a. 0. Wo. 
2123-1— 7a6-« 
190-i, d, 


a 0, Wo. 
16428 d. 26-a- 
00 , 


a.O.No, 220 * 
— XI, d.a8-l- 
9@. 


A.-a’s Wo. 
6637, d. 29-5» 
90. 
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OENEEAL PRINCIPLES. 


[Code, Ciap. % 

Nos. 3 & 4. 


4, OrJ 

Add the following at the end of Note (1) 

22adofthe3ameaoatI.. 


S=S?=5S=a...,£w 


(Ist list, d. 9-2- ’07.) 


C..G.’s No 
1738, d. 9-11- 
01 


A.-S.'s No. 
30735, d. 22- 
8 - 02 . 


Boar^i’a Circu- 
lar jNo. 26 — 
IX 


Opium Department eU’ 
Idm. 


Gazetted Officer. „ 

Kote.- OMldns, when order to deposit money has been passed, may be signed by sucli 
subordinate officials as the District Officer may determine for the purpose. 

7. Gom^shtas of the Opium Department are authorized to sign 
chdldm for money paid into the Treasury 06 
account of surplus balance of the Opium Depart- 
ment.— (iSTo. 87 of 1901.) 

8. Civil Court Amfns and Central Nazirs of Judges^ Courts are allowed 

Civil co^cuidm. ‘^y 

them into the Treasury, 

9. Proprietors of land or their authorized agents who are^ under 
para. 2 of Board^s Extant Circular No, 1— III permitted to pay the land 
revenue direct into the Treasury instead of at the office of the Tahsfldirs, 
may sign chdldm, 

(A, G’s No. r.Jf./207, dated 2nd My 1904.j 


Payment of Land Revenue and Miscellaneous Revenue into Tahsila 
by means of Money-Orders. 

No. 4 .] [Aet. 5 ia 

Two kinds of money-orders will bo issued, viz, Land Ecvonire Money- 
Orders and Miscellaneous Revenue Money-Orders. The former are to 
be used only for the remittance of land revenue or cesses and the latter 
for miscellaneous revenue, as specified in paragraph 5 of the Board^a 
Circular quoted in the margin. 

2. Separate lists for land revenue and miscellaneous revenue 
Money-Orders, respectively, will be sent by the Post Office to the TahslH^r. 
On the return of these lists, duly signed by the TahsildSr, the Postmaster 
will grant in exchange for each list a cheque representing the value of 
the money-orders accepted by the Tahsildru*. On receipt by the Tahsfl- 
d^r of these cheques the amounts thereof will be credited in the tahsfli 
accounts as land revenue or miscellaneous revenue, as the case may 
be, and debited as Post Office Charges against a separate head Rev(aiue 
Money-Order Payments/’ the cheques being sent to the District Treasmy 
with thfiiitahsili sWia of the day in which the transactions have been 
recorded. In the District Treasury accounts the amounts of the eliec|i«» 



Cudcj Cha|). 1, 

Hos. 4 to 7.] 


general pbihciples. 


5 


tviil be credited to the revenue heads concerned^ and will be charged in 
the Register of Post Office Payments in a separate column headed 
Revenue Money-Order Payments.^^ These charges should not, as here- 
tofore, be taken against the monthly letter-of-credit of the Postal Depart-^ 
ment. 

3. TahsildSrs will promptly return to Sub-Postmasters on the 31sfe 
March {hefoTQ the hour the postal accounts for that day are closed) all 
the Revenue Money-Orders for which cheques have been given by Sub- 
Postmasters, not only before but also on that date, in order that all the 
transactions for March may, without exception, be incorporated in the 
accounts of the financial year.— (ATo. 63 of 1891-92.) 

Cash-paid Chaukidars in Oudh. 

No. 5.] 

The following instructions should be carefully followed in accounting 
for the receipts and charges of chaukiddrs paid by zaminddrs 

(1) The money received from zaminddrs should be sent to the Treasury 

with a separate chdldn. 

(2) The charges should be drawn On separate bills, to be clearly headed 

Zimfnddrs’ Chaukiddrs and countersigned by the District 
Magistrate. 

(3) A memorandum of receipts and expenditure should be givOn on 

each bill. 

(4) The receipts and charges should bo entered in the Treasury 2 '>lus and 

minus memorandum against a head Zamfnddrs’ Chaiikicldrs/^ 

(6) The receipt items may be shown in the Register of Police 
Receipts, against the head Recoveries on account of Village 
PolkoJ^^iiVo.loflQOO.) 

Receipts under the Arms Act. 

No. 6.] 

The minor head Recei])is under the Arms Act’^ has been 

opened under the major head Police, with a view to provide for 
JiiceuRe Fees paid in cash, as by section 17 of the Indian Arms Act 
(No. XI of 1878) such fees may be paid otherwise than by stamps. 

2. Fines imposed by a Court of Justice for breach of the provisions 
of this Act, and receipts from the sale proceeds of arms, &c., confiscated by 
order of such court, should be credited to Law and Justice.”— (iV'o* 37 
0/1886.) 

Pre-Audit of claims more than six months’ old. 

No. 7.] [Art. 5. 

When submitting supploraontary bills for pre-audit, the following 
particulars must bo entered therein, in the absence of which the bilk will 
not be pro-audited for payment : — 

(a) The reasons why the amount churned in the bill was not drawi 
before, 
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Page 6. Order No. 6. 

Add the following as ITote 3 under para. 7 (c) : — 

.. t-*i Catholie titles, soch as Father, Mother and Sister are not oonsidernd 

as titles by Bankers, bnt as part of the name. No objection sboald. therX^be 
snch words are preted to payee's signatnre. (Question No. 713 of ‘‘ QnesS on Sli„l 
practice » and A..G.’s letter No. T. CT 394 dated 9th June 1906, ) ^ 

|(lat Iist,ld,'&-2-’07.) 


~ C 

Personal ledger (excepting such as belong to Government accounts, 
w. — (1) 10 per cent. Partition Clerks^ fees; (2) Partition Amins' fees), 
District Board, Local Pnhlic Works, and Excluded Local Fund cheques, 
should, irrespective of their amounts, be stami^ed with one-anna receipt 
stamps.— (i^o. 12 0/1899.) 

Note.— C heques drawa against Regimental Personal Ledger Accounts are liable to stamp 
duty irrespective of their amonnts. 

{A.-G.'s No. dated 20th June 1904.) 

78 

Transliteration of Vernacular Signatures on English Vouchers. 

Ho. 9.] [Aet. d(b). 

When a native ofScial signs an English voucher in the vernacular, a 
translation in English of his name should be legibly written below. — 
((?.£.J7o. 6 0/1873-74.) 

See also para, 4 of Order Ho. 11, and Order No. 103. 

SA.—Kumbering of Cheques of the Bombay, Baroda and Central 
India Railway. 

[Akt. 17 . 

9A. The cheques of the Bombay, Baroda and Central India Railway 
have been specially exempted from bearing the book number in addition to 
She consecutive cheque number. 

{G.-G.>b Ittkr No. 868, dated Wh May 1903.) 



Tofle, Cl'.ap. 2, 

Fos. 10 & 11.] 


CHE 'K OS BEG HPTS. 


B 


Chapter 2.— Check on Beceipts. 

Eegisteation Receipts and Vekipication op Cheque 
Chaeges ... ... 10 Receipt-Books op the 

Regis teation-Fees— Receipt Ceiminad Couets ...12 A 

AND Payment ... 11 Fine Statement ...13 

Education Receipts ... 12 

MoatUy return of Registration Receipts and Charges. 

No. 10.] [Aet. 22. 

A statement of receipts and t hargos of the Regi-trat ion Department, 
showing separately the figures of each Registciing Office, must bo sub- 
mitted by the Treasury Officer montlily to the In=peetor-Goneral of 
Registration through the District Registrar. — (Nos. 31 awl 60 of 1384.) 

2. To facilitate the check of the figures shown in the monthly state- 
ment of registration charges .sent by this office to the Inspector-General 
of Registration with tho«e furnished by Treasuiy « fficers (which show 
net charges only), Treasury Oflicers should enter the amount of income 
tax deducted from the salary of each Registrar, iu red ink, in the body of 
the cash-hook under the column headed “ Pai ticulars,’' the entry being 
made immediately below the record of the payment of the Registrar’s 
bill. 

8. In preparing the monthly statement, the total of the amounts 
realized on account of income lax should bo added by a separato cntiy to 
the total payments made, so as to arrive at the gross ciiarges dehitahlo to 
the Registration Department in each mouth. — (No- 48 of 188G.) 

4. The return should he submitted not later than the 5th of tlio 
following month to the Distiict Registrar. 

Receipt and Payment of Registration Pees. 

No. 11.] [Aet. 22. 

The bill for registration fees due to Sub-Registrar i should 1 e sent for 
verification direct to the headepiarters (Sadr) Treasury instead of to fho 
Sub-Treasuries where the fees have been credited. As soon as the bill 
for registration fees is received at the Treasury under rules 24A, 33 and 
34A (below), the certificate at foot of the bill regarding the foe.s credited 
during tho month should be checked and signed and the bill forwarded 
direct to tho Registrar. If there are errors in the certificate, they should 
he pointed out to the Sub-Registrar, and he should be asked to resubmit 
the bill after necessary corrections. 

2. When fees arc remitted to a Treasury or Sub-Troasiiry under rule 
92A (below) by means of postal monoy-oiders, tho cash received from tho 
postman should be credited in the usual way, care being taken against the 
inadvertent adjustment of these money-orders by book transfer, as Article 
618A of the Civil Account Code docs not apply to them, 

3, The instructions contained in paragraph 2 above, apply to Sub- 
Treasuries also, and should be communicated to the officers in charge of 
them.— (iTo. 6 of 1898.) 
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[Coile, Chap. 2^ 
No. 11. 


IJElsiimet frow> Mewed Begistmtion Mules fuUuhcd %n G-overnment Gazeile o/2C/A 

March 1898.] 

24 A. Departmental Sub-Registrars, under whose supervision the Central Office of Record 
lias been placed under rule 72, shall ordinarily receive, in addition, a share of the fees, which 
will vary according to the receipts and importance of the Central Office of Record. Ordiii-^ 
arily the share of the fees will be 16 per cen6.-“{<y. 0. iVo. 24— KTI, dated 8th Janmrg 
1900, D, Wo. 32997.) 

33. Sub-Registrars remunerated wholly or partially by a share of the fees will draw 
©ut a bill in Form No. 6, Appendix III, and submit it to the officer in charge of the Treasury 
at the headquarters of the revenue district at which Ibe receipts of their offices are credited* 
who will fill up and sign the certificate at foot of the bill and send it to the Registrar of the 
district for countersignature. No part of the fine levied under section 24 or 34 will bo 
drawn by the Sub- Registrar as his fee allowance. 

34A. Where there is no Treasury or Sub-Treasury at the same place as the Reglstra-. 
tion office, the directions in rules 32 to 34 will be observed, except that the hill for fees shall 
be sent by post to the Treasury at the headquarters of the Revenue district at which the 
receipts of the office Jare credited by the Sub- Registrar, and the officer in chai go of the 
Treasury will, after filling up and signing the certificate at foot of the bill, submit it direct 
to the Registrar of the district for disposal. The Registrar will, on receiving the bill, 
verify the Treasury Certificate by the invoice and post office receipts for money-orders for» 
warded to him by the Sub-Registrar under rale 92A, countersign the same, and preseut it at 
the local Treasury for encashment. The Registrar, on drawing the amount, and after 
adding to it any amount due to the Sub- Registrar on account of money-order commission 
paid % him in remitting the collections of his office for the month to the Treasury or Sub- 
Treasury, will remit the same by money-order to the Sub-Registrar. The money-order 
commission paid by the Sub-Registrar and remitted to him, as well as the amount of the 
money-order commission paid by a Registrar, shall be debited to the contract contingent 
giant for the year. (21st list of corrections published in United Mrommee dated 

30th January 1904.) 

92 A. Where there is no Treasury or Sub-Treasury at the same place as the Registmtimi 
office (with the exception of the three offices of Chakia, Dudhi, and Konrh in the Mirmpnr 
registration district, for which special arrangements exist), the collections shall be remit ted 
montbly to the nearest Treasuryjor Sub-Treasury of the Revenue district In which the office ia 
situated, by postal money- order, in time to admit of their being included in the accounts of 
the month then current, and the following procedure shall be observed in doing so 

II.— The Sub-Registrar shall make out a money-order on one of these forms, filling in 
the name of the most convenient post office and other particulars, and luaLiag 
it payable to the officer in charge of the Treasury or Sub-Treasury to which the 
money is to be remitted. He should note briefiy on the counterfoil and the 
coupon the beads to which the remittance is to be credited, as laid down in ruk 
91 of the Registration Manual, for Ms own and the Treasury Officer’s infoni»« 
tion. The Sub-Registrar should, at the same time, fill in the usual form of 
invoice (Form No, 28, Appendix III), showing the particulars of the remittance 
made, and send it to the Registrar of the district with the reoeipt granted to him 
by the post-office for the money-order and the commission paid thereon, for 
his information as to the amount remitted and the amount paid at moncj-onlit 
commission. ^ The Treasury Officer, on receipt from the post-office of the tiioncy- 
order, will sign and date the money-order and return it to the post-oilce, afkr 
cutting off the coupon. The acknowledgment of the Treasury Officer will in 
due course be delivered to the Sub-Registrar by the post-office mi aliotiki Iw 
affixed to the counterfoil of the form in the money-order book in support of lli« 
payment. In these cases the coupon will take the place of the cidtm m iiifolce 
of cash remitted (Form No. 28, Appendix III), and the post-offiee acknowledgwenl 
of the payee, i,e. the Treasury Officer, will take the place of the Tresittry receipt 

4. The aoiotiDfe and the name of the recipient noted in tha recc*ipt*i 
given by Sub-Registrars in vernacular on bills for registration lees 
payable to them should invariably be translated therein in JEnglisli before 
submission to this office.^ — ((?, L. No. 10 of 1899.) 

5. In the remarks column of Schedule A accompanying the monthly 
cash accounts the total amounts of the registration rcceijpts (excluding ^ 
fines) remitted by each Sub-Registrar to tlio Treasury during the mouth 
ahould be separately specified,— (Ab. 11 of 1899.) 
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Verification of half-yearly returns of Education Seceipts. 

No. 12.] . [Aet. 22. 

In order to secure an agreement between the half-yearly returns of 
Miscellaneous Receipts of the Educational Department, Provincial and 
Local (not under control of District Boards), submitted to the Director 
of Public Instruction by Departmental Officers, and those rendered by 
this office after compilation from the monthly Treasury Accounts, and 
to facilitate the adjustment of differences before the accounts of this office 
are finally closed, Treasury Officers must verify the half-yearly returns 
sent to them by Circle Inspectors and by the Assistant Inspector, Benares 
Division, and note therein any discrepancies that may exist between them 
and the Ti^easury Accounts, in order that they may be settled, in communi«' 
cation with the Treasury Officers, if necessary.*«-(iV’o. 57 o/1891.) 

12A*— Verification of Cheque receipt-books of the Criminal Courts. 

All receipts of a criminal court, whether on account of Pinos, Forfei- 
tures, Deposits or under any odicr head, should, under rule 57 of the High 
Court rules (Criminal), and rules 144 and 145 of the Oudh Criminal 
Digest, bo entered in the cheque rcceipt-l^ook when it is sent monthly to 
the Treasury for verification. Each item noted therein will be checked 
with the amounts outerod in the Treasury Registers of (1) Law and Jus- 
tice, (2) Municipal and (3) Cantonment Fund Receipts, and (4) Criminal 
Court Deposits, any discrepancy found i!i the course of verification being 
recorded clearly on the fly-leaf for the information of the court concerned. 
The forfeitures remitted to the Treasury by the N^izir, or in any way 
except through the court, should, however, bo veiified yearly. To facili- 
tate the verification, the receipts of the differout courts should, as far as 
possible, be entered in separate columns, the blank columns available in 
the Law and Justice Receipt Register being utilized for this purpose. In 
districts having a large number of criminal courts, however, a subsidiary 
register showing the necessary details may be maintained in manuscript 
and the daily total only of it need be entered in the Judicial Receipt Re- 
gister. Ill the Sub-Treasury or tahsil sktha, details of the various receipts 
of the different courts should bo fuimished in the Remarks column 
(Circulars 24 and 25, dated lllh December 1903). 

Pine Statements. 

No. 13.] [Aet.23. 

Monthly Pine Statemonis should be forwarded to the Aecouiitant-Gene- 
ral, giving the details of all fines realized and credhed in Schedule A of 
the Cash Account. Only in the case of fines which are credited under 
competent, authority to a Municipal or Local Fund is there any exception 
to this rale. Treasury Officers are directed to be especially careful that 
the monthly Pine Statements specified below (which are those most com- 
monly required) are invariably sent on to the Accountant-General without 
any avoidable loss of time.— -(iFo. 45 of 1884.) 

Land Revenue ... Pines of Revenue Courts* 

Excise ... Pines (^^ Confiscations to be showm scpjimioly 

in column of remarks)# 

( Pines by Provincial High Court. 

Law and Justice ..x Fines by Huborcliiratc Civil Courts. 

(Magisterial Pines. 

2 
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2. The following instmctioiis are issued regarding fines imposed in 
one and levied in another district. The fines are to be expedited to the 
proper head of account in the district of realisation. They are not to be 
remitted to the district where imposed. The oiBcer by whom the fine 
is realised will sendj immediately on realization of the finej an advice of 
realization to the officer by whom the fine was imposed. By the latter 
ofiicer the fine will be Ckl^red in his fine statement of the month in which 
the fine is stated in the advice of realization to have been recovered^ with 
a note that, the amount was realized and credited to Government in such 
a district. The fine will not appear in the fine statement of the officer by 
whom it was realized. Eefiinds of such fines will follow the usual rules. 

3. The officer who passes the refund should have the bill completed 
either by obtaining a certificate of credit (to be attached to this bill) by the 
Treasury Officer of the district in which the fine is realized or by sending 
the bill to him for filling in the columns 4, 5 and 6 of the Code Form 13. 
The bill thus completed should be presented at the Treasury for payment* 

4. A memorandum in the subjoined form should be furnibhed with the 

. Treasury accounts of the monthly oollectious of 

Mutation Fines. Mutatiou Fines 

Memo, of OoUection of Mutation Fines for the month of- 

in the district. 



Collector, 

Certified that the amounts shown in the column ‘^Amount remitted, &c.,” have heen 
duly credited and included in the Treasury accounts. 

treasury Officer. 

5. The officer ordering a refund must, before signing the refund 
certificate in the refund voucher, take the precaution of satisfying himself 
that the refund has actually been noted against the original credit in the 
departmental accounts. — 16 of 1900.) 
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SALAEIES AND ALLOWANCES. 


Chapter 3.— Salaries and Allowances. 

Ebport OP DEATH OP Euro- Income-Tax Deductions ... 16 

PEAN OPPICER or PeN- InCOME-TaX — How CHARG- 

sioNER ... ... 14 ED IN Accounts ... 17 

Fund Deductions ... 15 

Report of death of European Officers and Pensioners. 

No. 14.] [Art. 28. 

Reports of the death of a European officer of Government .are sent 
direct to Government ; but in the ca,se of a European pensioner they are 
sent through the Accountant-General. — {No. 48 of 1884.) 

Fund Deductions. 


No. 15.] . [Art. 31(1). 

MitUm Funds x i 

Bengal or Madras or Bombay. The marginally-notecl 

MilHartj Ftmis. , Subscriptions un- 

^ „ der til© Military oi tlie 

Subscription, Loan. |,„lids. S U b - 

Donation. } Interest. o u m 

Orphan Fund. scriptions payable on 

Subscription. | Donation. account of the Military 

Interest. Funds are required lor 

Indian Military Sormce Family Peymon Fund. >the books of this office. 
f Subscription. g f Subscription, Treasury Officers should 
Wife ... j Donation. "■ I Donation. therefore see that they 

c Interest. Daughter ( So^soription. li^enceforth given in. 

,, ^ the salary bills of the 

Fnmamed subscription. ^ •; 

Interest on'arrears of donation and subscriptions for sons, Ollicers WilO SUD&criDe to 
daughters, and of unmarried subscription. these funds. — (Zvo. 112 

Payments on account of insurance or passage-money, and gf 1894.) 
interest thereon. / 

With effect from the salary bills for September payable in October 
1902 the subscriptions to the Indian Civil Service Family Pension Fund 
should, under the orders of the Seoretary of State, be deducted at the 
rates shown in the subjoined table : — 

Indian Civil Service Family Pensions. 

By each married By each subscriber who is 

subscriber. unmarried or widower. 

Class. Years’ service. “ Converted at „■ .i Converted at 

Fixed sterling i° ^he sterling 4 ^. 

rupee I rupee. 


Class* 

Years'" service. 

By each married 
subscriber. 

Fixed sterling 
rates. 

Converted at 
l5. M. the 
rupee. 



£ s. d. 

Es. a. p. 

V *.* 

Oto 7 

1 13 4 

25 0 0 

IV 

7 to 12 

2 16 8 

42 8 0 

in *.* 

12 to 15 

4 6 8 

65 0 0 

II 

15 to 18 

6 16 8 

102 8 0 

f 

18 and over 

9 13 4 

145 0 0 

1 

18 to 23 



I 

23 to 28 

tik 

#•» 

1 

28 till i 



\ 

retirement. 

1 

**• 

ter retiroment irrespective 

4 3 4 

62 8 0 

of class. 





£ s. d, 
15 0 

1 15 0 

2 12 0 

3 12 0 

4 15 0 

5 15 0 


Es. a. p. 
18 12 0 
26 4 0 
39 0 0 
54 0 0 

71" 4 0 
86 4 0 


^7 5 0 108 12 0 


2 18 


31 4 0 


For a son 0 11 5 8 9 0 

For a daughter ^*2 ^ 1 1 3 15 15 0 

[Qmm'al LstHrs Nm. 10 md H ( (?. A. D.) of 1902-1903.] 
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salabies akb allowakces. 


[Code, Chap. 3^ 

Nos. 16 & 17, 


Income-Tax Deductions. 


No. 16.] , [Arts. 32-40. 

A Military Officer in military employ is not entitled to exemption 
Bovernmeat Securities income-tax on interest on Government Securi- 

neldby Military Officers ties on the ground that his income from all sources^ 
in Military employ. including the interest on Government Promissory 
Notes, is less than Es, 5,000 per men'=iem. The general ruling laid down 
in the Code will ^^pply lo officers as well. — {No, 43 of 1386.) 


2 , The documents required in support of an abatement of income-tax 

accouut of pajmeiit made to a Life Insurance 
Tax on account of pay- Company are prescribed by the Code, an<i all officers 
ment made to a Life concerned should arrange to receive and adjudicate 
Insurance Company. claims to such remissions in sufficient time to 

prevent the payment of bills being postponed pending the adjudication.— 
(No, 91 of 18S7.) 

3. When forwarding Government Promissory Notes for safe custody 

Income-Tax on interest ^64), or when remitting money out of any 

on government Securities funds held in trust for the purchase oi Government 
LeM fey Government Promissory Notes which are to be retained in the 
Officer 0 t 6 -offie%o. Comptroller-GeueraFs custody, it should be speci- 

fied to which of the following three classes the notes or investments 
appertain, to admit of the income-tax being properly levied, or exemption 
therefrom allowed when the interest on the securities is drawn periodically 
and remitted. 


A. — Exempted from iueome-tay under Uie rules. 

B. — Ou wliich four pies in the} rupee is to be levied. 

C. «~ Ditto five ditto, 

4. If the notes or investments come underclass A or B, the covei*- 
ing list of application for purchase of notes should be accompanied by the 
required certificates in Form B, 0 or D, as the case may be.— page 
36 of the Board^s Income-Tax ManuaL — {No. 14 of 1886.) 

6 . Certificates in Form B or 0 for exemption from, or abatement of, 
income-tax are renewable every year. Fresh certificates should reach this 
office by the 6 th April of each year at latest^ otherwise the tax will be 
deducted at five pies in the rupee in the case of those investments for which 
renewed certificates are not received. 


Income-Tax Deductions how charged in Accounts* 

No. 17.] [Abt. 4 L 

Treasury Officers are required to see that the necessary deductions are 
In lists of mvmsnts presented to them for payment. 

^ ^ ^ ^ The deductions should ho entered distimifciy in a 

separate column in the monthly bills 5 but the net or actual disbursement 
only should bo charged in the list of payments, as in the case of fund 
subscriptions. 

2 , In the schedule of pensions paid a separate column has been 
^ ^ ^ opened to show the deductions made on account 

amount only which has 
been paid will appear in the list of payments* 
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Silpilarly in the case o£ assessments on interest from Government Securities 
the amounts deducted should be entered in the interest payment registers 
and in the interest schedule. 

3, For th^ record of payments into Treasury made in cash, special 
columns, subordinate to the minor head Income- 
uas paymen s. Tax/^ have been opened in the schedule of Asses'^'ed 

Taxes/^ 


4. When refunds are made, the amounts will be entered in the refund 

_ „ , schedule in a special column Income-Tax.’^ — ^ 

Kefunds. (iV'o. 4 0 / 1886.) 

5. A table for calculating the tax under Aot II of 1386 is given as 
Appendix B to Civil Account Code, volume I, part I. 

6. As it is necessary that the income-tax deducted from the salaries 

, of Public Works officials should be adjusted in the 
books of the Pulilic Works Department, the 
amounts remitted to the Treasury by a District 
Engineer serving under a District Board, and also all sums shown as 
deductions on account of the tax deducted from cheques drawn by him, 
should be credited in the Treasury Accounts to the Public Works Depart- 
ment. — (iVo. 38 of 1886.) 

7. Upon every cheque drawn by a District Board on account of 
Civil employes of Bis- salaries, annuities, :^usions or gratuities is to be 

trict Board! given a certificate of — 


(a) the total amount of salaries in payment of which the cheque is 
drawn ; 

(&) the amount on which income-tax has been deducted ; and 
(c) the amount of income-tax deducted. 

8. The Treasury Officer should see that the certificate is given u])on 
every cheque drawn upon his Treasury purporting to be on account of 
salary, annuity, pension or gratuity, and to refuse payment of any chef![uo 
purporting to have been issued oix such an account upon Vv’hich the requiied 
certificate has not been given. The cheques issued on this account will lie 
for the gross amount of salaries, inolnding the income-tax deductions, and 
will be charged gross against the District Board. The net sum only will, 
however, be paid in cash, the incomo-tax deductions being debited by 
transfer credit to Government as “ Ordinary Collections ” under “ VIH, 
Assessed Taxes,” head “Income Tax." — (Wo. 9 of 1886.) 
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GAZETTED OFFICERS’ BILLS. 


[Code, Chap. 4, 

Nos. 18 to 21. 


Chapter 4.— Gazetted Officers’ Bills. 

Pay OP TAHStLDA.RS, &c. ... 18 i Alteration op pay ...26 A 

Leave TO TahsIldaes ... 19 Transfer of office ... 26 

Medical Charge of Can- Chief Inspector of Explo- 
TONMENT Hospitals ... 20 sive ... ... 27 

Inspection OF Factories ... 21 Travelling Allowance 
Payment to Banker or Bill ... ... 28 

Agent ... ... 22 Bishop’sOeders:Peeiodi- 

CiviL Assistant Surgeons... 23 cal Renewal op— ... 29 
First Payment after re- Travelling Allowance 
TURN FROM leave out of REGISTER ... ... 30 

India ... ... 24 Salary, <tc., op Gazetted 

Payment of Leave Allow- Officers about to re- 

ANCB ... ... 25 TIRE ... ... 31 

Pay of Tahsildars, Inspectors of Police, Excise Inspectors, and 
Hospital Assistants. 

No. 18.] [Art. 43. 

The pay of- these officers is drawn separately on the form of salary 
bill prescribed for Gazetted Officers. Sueh bills must bo signed by the 
Gazetted Officer who signs the establishment bills of the establishment to 
which they belong— (ATo. 3 of 1879-80.) 

2. Copies of orders of appointment, promotion, transfer or leave of 
such officers most be sent to the Accountant-General’s office. 

Leave to Tahsildars. 

No. 19.] 

District Officers shonld in future call for a report from ihi.s office 
before submitting the leave applications of Tahsildfc to the Divisional 
Commissioners for sanction. — {No. 30 of 1899.) 

Allowances for Medical Charge of Cantonment Hospitals. 

No. 20.] [Art. 44. 

Allowances payable to officers in Medical Charge of Cantonment 
Hospitals should no longer be drawn in salary bills on their personal 
receipts as hitherto, but are to be included in the Cantonment Fund 
establishment bills supported, in cases in which no income-tax is deducted 
from the allowance, by a certificate to the effect that the salary of the 

officer drawing the allowance did not, includmg it, exceed Rs. 1,000 per 

mensem. — {No, 77 of 1892-93.) 

Inspection of Factories. 

No. 21.] [Art. 44. 

6oTt. Notn. All Civil Surgeons in these Provinces have, under section 3 of the 
No. loss/ in/iian Factories Act (XV of 1881), as amended by Act XI of 1891), 
filgz been appointed ex-offieio Insp^tors of Factories within the limits of 
their respective districts. Medical Officers and other medical gentlemen 
who are appointed to be Inspectors and Joint Inspectors of Factories 
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shouldj with effect from 13th April 1898, be remunerated at the follow- 
ing rates in lieu of those previously in force 

(1) Es. 32 for each inspection of a factory employing 200 or more 

persons ; and 

(2) Es. 16 for each inspection of a factory employing less than 

200 persons. 

2. The allowance should be drawn on a bill of prescribed form^ 
supported by a certificate in the terms noted below from the manager of 
each factory as to the number of operatives at work on the date of inspec- 
tion and a certificate from the payee to the effect that he actually ins- 
pected the factories charged for during the month and subject to the 
usual income-tax deductions. 

a Certified that the factory was actually working 

on the 190 , the date on which the Medical Inspec- 

tor visited it, and that the number of operatives at work on that date was 
(in mv(hy\—{GirmlaT No, G, A, D.21, dated the 

120i March 1903.) 

Note.— Factories moat be inspected onco a quarter, and should not ordinarily be 
inspected oftener by Medical Inspectors except at the special desire of the District Magis- 
trate. The ordinary quarterly visits should be made unexpectedly. In the case of seasonal 
Factories, two inspections a year will suffice. 

3. Civil Surgeons have also been appointed under the provisions of 
section 5 of the same Act to be certifying Surgeons for the same local 
areas, but the fee payable to them on this account should not be disbursed 
from the Government Treasury, but by the persons in whoso favour the 
certificates granted, or by thoir employers. The retention of the fees 
is sanctioned by the Secretary of State. — (No. 79 of 1893 and No. 10 of 
1898.) 

Payment of Salaries, Travelling and other Allowances to Officers 
themselves or to some-well known Banker or Agent. 

No. 22.] [Abt. 44. 

As the practice of permitting officers to direct their salary bills to be 
paid to any person whom they choose to name by endorsement on the 
bill is unauthorized and facilitates fraud ; salaries should be paid only to 
the officers themselves or, at their written request or order, to some well- 
known banker or ageni~-(i^o. 7 of 1895,) 

This rule has been extended so as to apply to all payments, whether on 
account of salary, travelling or other allowances which under the rules 
are made to officers on their personal account. 

2. It will be noticed that the ol)ject of the orders is to prohibit 
salary and other bills being made use of for making payments on 
behalf of the person receiving the salary and other allowances,— in other 
words, prohibiting the use of such documents as negotiable instruments^ 
and thus to minimise the possibility of fraud. It is therefore necessary 
that no endorsements of any kind other than those in favour of a well- 
known banker or agent (vide note 1 to Article 44 of the Civil Account 
Code, which defines the term agent should be allowed on salary or 
other bills for personal claims. A Government treasurer ora head 
alerk of an office cannot be treated as an agent within the definition. 


Govt, Kotff. 
Ko. 1762/ 
IK. d. le- 
12-99. 
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A Government treasurer is not necessarily a well-known banker for the 
purposes of the rule, and consequently the practice of making endorse- 
ments on bills in favour of a treasurer or any other single person, such 
as a head clerk or superintendent of an oiBSce, should be prohibited. Bill 
if a treasurer transacts real banking business, and is well known as a 
banker, there is no objection to his collecting amounts due on bills of 
the nature mentioned ; but in that case it will be necessary for audit 
purposes that a certificate should be endorsed on each bill as follows 
under the signature of the Treasury Officer : — 

is a well-known banker.’^ 

To prevent any increase of work the certificate may be given by means 
of a rubber stamp, but of course it must be signed by the Treasury Officer. 

S. These orders are not intended either to require the personal 
attendance of the officers or to prohibit the practice of paying the salary 
and other allowances of an officer to his peon or messenger, but the officers 
may not endorse such bill in favour of such a peon or messenger. There is, 
however, no objection to the peon or messenger to whom the amount 
is paid being required by the Treasury to place his signature or thumb 
impression on a bill, on a separate slip to be attached to the bill, or in a 
register, in acknowledgment of having received the amount. — (Oir. G. A. D. 
32, dated 24:tk February 1904.) 

Payment of Allowance to Civil Assistant Surgeons. 

No. 23.] [Aet. 44 

Under orders of Government pay of all Civil Assistant Surgeons 
will, with effect from their claims for March payable in April 1900, be 
disbursed, in future, by the Government Treasury, and not by the District 
Board, as hitherto. 

2. No change is contemplated in the existing procedure of payment 
of their allowances (local, travelling, &o.) other than their grade pay, 
and these will, therefore, continue to be paid as hitherto. — {No, 32 of 1S99.) 

Noitb.— F ot contribution, see Standing Order No. 115. 


First paymeat after return from leave out of India to be made under 
orders of Accountant-General. 

Kc.24.3 [Aet.45. 

A Treasury Officer should not pay any allowances to an officer return- 
ing from leave out of India [Article %l(a), C.S.E.} oa the authority of 
the Last Pay Certificate granted by the India Office (Article 886, O.S.E.). 
The officer should either bring or send his last pay certificate, in such a 
case, to the Accountant-General, under whose instructions alone the 
Treasury Officer will make the first payment. — ((?. L. No. 63 of 1873-74.) 

Payment of Leave Allowances on Last Pay Certificates issued by 
Account Officers of other Provinces. 


No. 25.] [Abt. 45. 

Under instructions from the Comptroller-General,* when an officer 


^Letter No, 2014, dated 
18th March 1889. 


from another jirovince desires to draw (Article 
878, C. 8. E.) his leave allowance from any Trea- 
sury, the Treasury Officer should pay his bills as 
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they fall due, according to the rate-^ and for the period shown in the 
original last pay certificate in Form No. 8 of the Civil Service Eegiilations 
granted to him by the Accountant-General or Comptroller of tlie province 
to which lie belongs. 

2. It will not be necessary in such cases to insist upon the production 
of any last pay certificate from this office. — (No. 139 of 1889.) 

Alterations of Pay. 

No. 25 A.] [Art. 46. 

Pay slips, authorizing increased or changed rates of salary or 
fixed allowaiices, are generally issued immediately after the weekly 
Gazette is posted. No applications for those slips will ordinarily be 
replied, to unless the slips are not received by the officei’s concerned 
within a fortnight of the issue of the Gazette in which the promotions, 
&G.J are notified.^* 


Transfer of Office. 

No. 26.1 [Art. 47. 

The Government has ordered that an officer is to make over charge of 
his office, in the absence of special orders to the contrary, within seven 
days after the order of transfer reaches him. 

Chief Inspector of Explosives. 

No. 27.] [Art. 49. 

Duly stamped travelling allowance bills of the Chief Inspector of 
Explosives should bo paid, if presented at any Treasury, and their 
amounts shown as separate items in the body of the lists of payments. — 
{No. 21 of 1899.) 

Bills for Travelling Allowance on Transfer. 

No. 2a] [Art. 49. 

Under Article 1098 of the Civil Service Regulations it may be 
assumed by Treasury Officers, in the absence of an endor«ement stating 
the reason for the transfer of an officer from one place to another, that the 
officer has been tran'-ferred for the public convenience. 

2. Treasury Officers may, therefore, cash bills for travelling allow- 
ance presented by officers transferred without calling for this certificate. 

Periodical Renewal of the Bishop's orders authorising Chaplains and 
Ministers to visit out-stations to perform Divine Service. 

No. 29.] [Art. 49. 

It has been arranged with the Right Reverend the Bishop of Lucknow 
that Ms orders permitting chaplains and ministers to visit oot-stations for 
holding Divine Service, and authorizing the payment of the usual travel- 
ling allowance, should be renewed every six months. The Treasury 
Officer should refuse payment of the allowance claimed by them ^Article 
1160, C. 8. R.) for any journey when the order sanctioning it is more 
than six months^ old, and has not been renewed.-^ (A'o. 116 of 1894.) 

3 
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Maintenance of a Register of Travelling Allowances as a check 
against double payments. 

No. 30.] [Art. 822(2). 

To guard against double payment of travelling allowance"!, Heads of 
Departments and Commissioners of divisions are re<j[uested to maintain a 
register somewhat in the following form: — 

District— 


OMcer on whose the 

bill is drawn. 

Dates of iourDeys for which 
travelling allowance is 
charged. 

Amount of 
bill. 

Date on which the bill 
is passed by the conn- 
' tersigning otiicer. 

Name. 

Eanh. 

[From 

To 

Ks 

1 

P 










-(JVo. 6 of 1897.) 


Bills for the Salary and Allowances of a Gazetted Officer who is 
about to retire or to proceed on furlough. 

No. 31.] [Art. 32G(3). 

In the case of a Gazetted Officer who ii about retire or to proceed 
on leave, the bills for his salary and allowance- which may have been 
paid should be submitted to (he Accountant-General for special audit 
either on the date of payment or as soon after it as his intention becomes 
known. 

2. This order does not refer to the allowances payable to an officer for 
a broken period of a month up to the date of his proceeding on leave, 
which will continue to be paid on bills prepared by this office and sent to 
the Treasury Officer as hitherto : nor does it modify the orders under 
which the final payment to an officer retiring from the .service should npl; 
be made without a reference to this office. — if}, h. No. 87 of 1894.) 
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Chapter 5— Establishment. 


Section.? of Establishment... 32 
Annual Establishment 
Eetuens ... ... 38 

Application foe New Estab- 
lishment ... ... 34 

Monthly Pay Bills, &c. ... 88 

Extba and Tempobary Estab- 
lishment ... ... 30 

Contribution for Special 
Fund Establishment ... 37 
Privilege Leave to Special 
Fund Cleek ... ... 38 

Payment TO Patwaris ...39 
Payment of Settlement 
Amins’ Fees ... ...39 A 


Supplementary Bills ...4) 
jS'OTe in iDERviCB-Boors ... 41 
Travelling Allowance of 
Clerks ON tour ...41 A 
Travelling Allowances ...42 
Travelling Allowance for 
ATTENDING COUETS ... 43 
Bilis for TEAVEiriSG Al- 
lowance under Article 
1039, C. S, R. ...43A 

Correspondence with Non- 
Gaeetted Officers ...44 
Railway Fare of Police 
Force ... ... 45 


Sections of EstaWishment. 

Ho. 32.] [Art. 54. 

Establishment bills should bo divided 'nto sections, the arrangement 
of which is shown in Appendix A. Great care should be observed in 
keeping to this arrangement, any departure from which greatly incon- 
vemonces this office. 

2. In preparing also leave statements, annual establishment returns, 
proposition statements, and similir docuincntb the same arrangement 
should be followed.— -(tj. L. No. IG of 1899.) 


Annual lEtablisliment Pieturns. 

Ho. 33.] [Art. 55. 

The annual return of establishmeul prescribed by the Code shall bo 
submitted for all fafttioLnevA establishments the pay of which is audited 
by this office, whether the service be pensionable or not. It should be 
accompanied by the abstracts, prescribed by article 50 of the Civil 
Account Code, showing the details of numerical strength as peT 
annual return and as per budget estimate. The discrepancy, if any, 
between these figures should be explained by brief notes in the column 
prescribed for the purpose in the form of the abstract. 

2. The names of officials on non-pensionable establishments, such as 
those mentioned below, should not be given in the return. They should 
be shown in details of grades only 

(a ) Record-room (Revenue and Judicial). 

(h) Extra ditto ( ditto ). 

(c) Extra process-servers [Revenue, Judicial (Civil) anJ Rent 
suit], 


C. G-’s No. 
1081, d. 16.8. 
04. 
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(d) Ktirk Amfas. 

(e) Defaulting sub-proprietors’ fund. 

(f) Management of Government estates. 

(g) Clerks (hitherto called Partition Inspectors and menial 

staff* employed on partition work. 

5, The names of Tahsildars (officiating or permanent) should not be 
Bhown in the returns, as details of their service are recorded in the audit 
registers of this office. 

4, The latest orders permitting retention in the service or retiro- 
ment of officers attaining the age of 55 years, or of officers who would 
attain that ago during the next financial year, should be invariably 
quoted. 

HoTE. — The orders referred to should always be communicated to this office as soon 
as they have been iesnod. 

(G. L. No. r.J/.— 3G9, dated mh Septemher 1904). 

6. The details of new names included in, and of the old names omitted 
from, the return should be complete, so as to admit of a thorough check 
by this office. 

6, Before endorsing the certificate of comparison special care should 
be taken to see that the entries in the returns have actually been com- 
pared and found to agree with those in the service-books of the officials 
concerned.*— (i^o. 29 of 1899.) 

7. The annual returns of the undermentioned Local Fund employes 
have been discontinued from the year 1901-1902 : — 

(i) Patwtirfs. 

(ii) Village ChaukidSrs. 

(iii) District Board servants, excepting those transferred from 
qualifying to Board’s service prior to 1st April 1885.— 
(iSTo. 22 0/ 1900.) 

“Hospital Assistants and Members of Vaccination Establish- 
ment enrolled as officers of Government [Articles 763(c) and (a) 
and 809(ci) of the Civil Service Eegulations, 4th edition].” 

Application for new Establishment. 

No. 34.] [ARt. 57. 

Applications for new establishments, which are at present sent direct 
to the sanctioning authority on the ground that there is no “ Present 
Scale” requiring verification by the Account Office, will be submitted, in 
future, through this office, which is required, under the revised rules of the 
Civil Account Code, to cheek whether the entries shown in the column 
“ Proposed Scale ” of the proposition statements are within the powers 
of sanction of the authority to whom the statements are to be submitted. 

2. This rule does not, however, apply to the following temporary 
establishments, which are paid out of the special grants provided for 
them, and for which proposition statements are not required : — 

(a) Extra establishment for supernumerary officers. 

(b) Extra Eevonuo Accountants for iaqdvi work. 

(cj Assistants to Kevenue and Treasury Accountants. 
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fd) Extra record-room, 

(c) Extra rent suit process-servers. 

(f) Extra messengers for rasad work. 

(g) Extra money-testers. 

~{No. 13 of 1899.) 

Montlily Pay Bills and Leave Statements. 

No. 35.] [Art« 5a 

Instructions. 

Sufficient care is not always taken in tlie ])reparat 2 on of leave state- 
ments of establishments, and, in consequence, the audit of bills in this 
office is rendered unnecessarily difficult. The notes printed in small type 
under Article 60 of the Civil Account Code contain instructions on this 
point, and heads of offices are requested to see that these rules are under* 
stood and carefully applied in their offices. 

2. The wwds chain of afjpointmmts^^ in note 3 of the article 
referred to apply to the appointments in one office only. The leave 
statement should show only the changes made in the office the estab- 
lishment bill of which it supports, e,g,^ the offices of the Collector and 
the Magistrate should be considered as separate offices, and the leave 
statement of one does not show changes made in the establishment of 
the other. 

8. There is also diversity of practice in regard to the filling up of 
column 6 of establishment pay bills, headed Net charge for each 
sectionJ^ The correct method is clearly shown in Code Form 6, from 
which it will be seen that the net total of each section, inclusive of fund 
subscriptions and income-tax, is alone entered in this column, whilst 
fund deductions and income-tax are shown in the columns provided for 
the purpose, and the totals thereof deducted at the foot of the hill from 
the total of column 6. No departure should be made from this rule.— - 
(Ao. 10 of 1890.) 

4. The following points should also be carefully observed in draw- 
ing up bills in future : — 

(a) The amount of pay, acting and leave allowance payable to 
each person, whether drawn or not, should be entered in the 
third column of a bill, any amount not drawn, but ‘^held 
over for future paymenV^ being shown in the fourth 
column. Only fines should be shown in the fifth 
column. 

(bj The practice of showing the sanctioned pay of each post in the 
third column and saving due to the absence of incumbents 
on leave, deputation, suspension or otherwise in the fifth 
column with fines should be discontinued. — (No. 80 of 
1893.) 

5. Whenever extraordinary Uam (vide Article 339, Civil Service 
Regulations) is granted a certificate should be furnished with the leave 
statement to the effect that no other leave was admissible, — (ifa. 2 of 
1890.) 
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If extraordinary leave is granted for a period of two months or less 
when other leave is admissible, a copy of the Government order authoriz- 
ing the leave should be attached *to the absentee statement. {RuU 1) Art 
3S9 of the C, Regulatiom,) 

6. The term should, as defined in Article 77, Civil 

Service Eegalations, be used in those cases alone where a person is 
detached on special duty for the performance of which a permanent or 
temporary appointment does not exist The particulars of the special 
diity should be clearly noted in the leave statement. 

7. In other cases the nature of absence, whether due to leave or 
other arrangement, should be clearly specified in the leave statement and 
the term depntation^^ should not be used. — [No. 8 of 1901.) 

8. Whenever subsistence allowance or any part of pay of a Non- 
Gazetted Officer (superior or inferior) for the period during which he 
remained under suspension is drawn, either (1) a certificate to the effect 
that no extra expenditure has been incurred by the grant of such allow- 
ance or pay, or (2) a copy of order of Government, or of the head of 
the department sanctioning the extra expense incurred, should be attached 
to the pay bill when presented for payment. [^Cirmlar No. 9 [T. M.) of 
1903.] 

9. Leave allowances of Non-Gazetted Officers on long leave, which, 
under Articles 862 and 865 of the Civil Service Regulations can be 
drawn monthly, should always be so drawn, and should not be held 
over for future payment. The allowances when drawn should be remitted 
to the payee by means of a postal money-order, the receipt whereof) 
signed by the payee, should be attached to the acquittance-roll. Where 
the amount of the leave allowance exceeds Rs. 20, the payee should 
be requested through money-order coupon to send a stamped receipt 
for attachment to the acquittance-roll. In remitting the leave allow- 
ance, the money-order commission, which is pp-yable by the payec^^ 
should be deducted from the amount of the leave allowance. These 
instructions apply to privilege leave allowance also, but the allowance 
thus paid will, under Article 26L Civil Service Regulations, be recovered 
if the officer does not return to duty on the expiry of the privilege 
leave. 

The above instructions should be very carefully followed in order that 
the number of arrear bills may be minimised. No. 178, dated 

4ih June 1904.) 

Patwari Establishment Bills. 

The names of patwSris and their personal allowances should be shows 
separately in the establishment bills when their salary including the per- 
sonal allowance exceeds Rs. 10 per mensem. In the case of patw^ris 
whose salary and personal allowance taken together do not exceed Rs. 10 
per mensem the following certificate should be given on the Patwfiri 
establishment bill 

Certified that the personal allowances drawn for patwfiris whoso 
pay inclusive of this allowance does not exceed Rs. 10 per mensem have 
been billed for in those cases only in which the personal allowances have 
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been duly sanctioned and have not been reduced or absorbed by promo- 

T Jf " 

tion to a higher grade.^^ General Utter Afo, — dated 15th 

June 1904). 

.Procedure for drawing and debiting Pay and Travelling Allowance of tlie Excise^ 
Stamp, and Income-Tax Establisbiment. 

The entire costj including travelling allowance charges, of the 
eombined Stamp, Excise, and IiicOme-Tax establishment, created under 
Mr. Alexander's scheme in all district offices in these provinces, excepting 
the Komaun Division, should be debited to 3. — Land Revenue/’ the pay 
of the amalgamated establishment being drawn on one bill under the 
heading Excise, Stamp, and Income-Tax establishment/’ and the travel- 
ling allowance of the establishment on a separate bill in the prescribed 
form under the same head. 

2. The pay of Distillery establishments and of the Stamp-vendor for 
selling court-fee stamps (where there is one) should still be drawn on 
separate bills. 

8. The charges specified in paragraph 1 above should be excluded 
from the periodical returns submitted to the Commissioner of Excise and 
Stmps on account of Excise and Stamp charges, and to the Board of 
Revenue on account of Income-Tax charges. — {No. 15 of 1896.) 

Kegistration Establishment Charges, 

The District Registrar in the Province of Agra includes in his 
establishment bill the salaries of such Sub- Registrars and their establish- 
ments as ai’e stationed in the same revenue district. Ho signs a separ- 
ate bill for those Sub-Registrars, &c., who are stationed in a revenue 
district other than that in which his office is situated, and forwards the 
bill to the Treasury Officer of that district, who pays the amount in ca<^h 
or by tahsili cash orders, as may be requisite. — {G» L. No. 93 of 1871 — 77.) 

’ (i)~-Jail Establishment bills. 

A system of audit against the Provincial Scale having l)een sanctioned 
by Government for the pay of Jail officials borne on a provincial list, the 
pay of the Jail establishment should (from July 1902) be drawn in two 
separate bills, viz. one for (1) European Jailors, (2) Assistant European 
Jailors, (3) European Warders, (4) Daroghas, (6) Naib Daroghas, (6) 
English Writers, (7) Muharrirs, (8) Teachers (Central Prisons), and (9) 
Matrons, and the other for Native Warders, Apprentice Native Warders 
and Compounders. 

2, The pay bill of European Jailors and other' Jail officials mentioned 
above should be drawn under the different sections as at present, special 
care being taken that the names of the permanent incumbents on leave or 
deputation are shown above the names of the officiating officers. No 
leave statement need, however, be appended to the bill, as the Inspector- 
General of Prisons has agreed to furnish a monthly statement showing 
the vacancies and the arrangements made during each month. — (No. 8 of 
1902 .) 

Police Establishment Bills. 

In consequence of a change introduced in the audit of the Folic# 
pteHishment bills^ the following instructions should be observed in tho 
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establishment bills of the Police Force below 

(1) Two main bills should be drawn up every month. 

Sub-Inspector, Head Constables and Constables 
should be separately drawn in one bill, and that of Armed Sub-Inspec- 
tors, Head Constables, Constables, Hospital establishment, Superintendents’ 
Orderlies, other Constables, and station-house allowance should be drawn 
in another bill. 

(3) The pay of sweepers for Police lines and the charge on account of 
ml tor Police stations, hitherto drawn in the establishment bills of the 
Police Force, should in future be inoluded in the establishment bill of 
the Police clerical staff. — {No. 31 of 1901.) 

(4) Privilege, Furlough, Medwal and Private Affairs Leave and 

^3Uspens^m.--Only the acting allowances of the men promoted and the 
pay of the outsiders newly appointed (if any) in the last grade should 
be drawn along with the leave or suspension allowance of the absenm 
under the section to which the latter belongs, the substantive pay of the 
men promoted being drawn in their respective grades. The leave state- 
ment should always show the full chain of arrangements. If an out- 
sider is not appointed in the last grade, a note to that effect should bo 
made against the arrangement. The grades of men on leave, &c and 
of those promoted in their arrangements, should invariably be shown in 
the respective columns of the leave statements. When no arrangements 
are made, the difference between the pay and the leave allowance of the 
absentee should under no circumstances be shown as held over for future 
payment, as is irregularly often done at present. Only the leave allow- 
ance of the absentee should in suoh cases be drawn in the bill the 
balance being left out as savings. If arrangements are made afterwards 
the allowances might be drawn on a supplementary bill payable from 
savings, the reasons for not drawing the charges in the regular bill boine 
noted. ^ 

(6) When sub. pro tern, arrangements are made in place of men on 
leave without pay and deputation (under Article 90 of the Civil 
Service Regulations), the substantive pay plus the acting allowance of 
men promoted in the arrangement should be drawn in the grade to whch 
each of them has been promoted. 

(6) In case of suspension as a specific penalty amounts allowed 
dunng suspension should only be shown in the bill j the balance of the 
pay should not be shown as held over, but treated as savings. 

(p Incase of suspension pending inquiry no amounts should be 
billed for on this account, as the amount of the claim is unknown On 
suspension aUowance,_ if any, being subsequently aUowed, the aroount 
should be drawn against the pay so left out. The name of the officer 
suspended (only m the case of Sub-Inspectors) should, however, be always 
shown m the body of the bill and in the leave statement in such a case. 

(8) The pay of men reduced should be drawn in the grade to which 
they are redneed a note being made in the section of the original grade 

IB the case of Sub-Inspectors only, ® ® 

(9) If a Sub-Inspecfor is dismissedy pensioned ot tramferred 


manently, his name should not be shown in_ the body of the bill 
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Similarly ia case of Head and Foot Constables no amounts should be 
drawn aud held over for such o£ them as are pensioned, dismissed or 
transferred with a view to meet charges drawn subsequently in connection 
with arrangements made in their places. The pay of such officers should 
always be treated as savings. 

(10) Promotion to Civil Sub-Inspectors in vacancies occurring in other 
districts of the Division mtbst alunys be noted in the body of the bill and 
in the leave statement of the establishment bills of both districts. Omis- 
sion to do so has caused great inconvenience. This matter should receive 
special attention in the preparation of the bill. 

(11) The new bill forms provide sufficient space to fill in the details 
of amounts claimed. The details should be shown as per sample given 
below ; — 

Head Constables, Srd grade. 


No. 

Name of post. 

Pay, &c., 
claimed . 

Pay, &c., held 
over. 

Net charges. 



1 ■ 

[ 

Es. a. p. 

Bs. a. p. 

Ent. ft. p. 

20 

Full pay at Rs. 1 5 

300 0 0 



2 

On prh leave at Es. 16 

30 0 0 

16 0 0 


a 

On fui. c" gli at Be. 7*8-0 ... 

22 8 0 

16 0 0 



Acting allowance to two constables, 





11 grade, at Be. 3 ... 

6 0 0 

««« 


i 

i On medical leave at Rs. 7-8-0 „• 

30 0 0 

22 8 0 



: Acting allowance to three constables, 





1 11 grade, at Es. 3 ... 

9 0 0 

3 0 0 


2 

Under suspension, -«» allowance at 





! Rs. 3-12-0 

7 8 0 

««« 


I 

Pay from 1st to J6th September 





1901 at Rs. 16. Dismissed from 





16th 

7 8 0 




Substantive and promotion pay 





from 16th to 30th September 1901 





to a Head Constable, IV grade, at 





Rs. 15 ... 

7 8 0 

.*» 


1 

Pay from 1st to 10th at Ra. 16. 





„ „ 11th to 30th at Rs. 7-8-0... 

10 0 0 

10 0 0 



(Furlough from 11th September 





1901). 




33 

Total 

430 0 0 

65 8 0 

364 8 0 


(12) Brief explanation of amounts held over and pay drawn for 
broken periods should be always given in the body of the bill against the 
item concerned. 


(13) If a Sub -Inspector is transferred from another district, bis last 
pay and charge certificates should always be attached to the pay bill of 
the district in which his pay is claimed for the first time. 

(/)- Countersignature of Establisliment Bills. 

The establishment bills which require countersignature are indicated 
in Appendix F(A), 


4 
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Pay of Extra and Temporary Establishments. 

Ho. 36.] [AEr.68(l). 

Pay of temporary esfablislitfients, such as factory servants in a jail, 

^ should not be included in contingent hills. In. 

enera ms me ion. future, in the case of departments in which it is 

necessary, from time to time, to employ extra and temporary hands of 
any sort, the officer wishing to employ them should either get the formal 
sanction of Government in each case, or else obtain in the usual way a 
budget allotment for temporary establishment, against which this office 
will pass such charges within a limit of rates to be fixed by the Local 
Government. 

% The charges on account of these extra and temporary establish- 
ments should be drawn separately in an establishment bill form (Treasury 
Porm No, 105 of 1894.) 

NoTB.—The above rule does not apply to tbe case of tent- pitchers entertained by 
toniing officers as E^tia Tour Establishments, and shown in their contract contingent MU 
form.— No. 1817, dated IZfh December 1902.) 

Contribution for the Special Fund Establishment. 

No. 37.] [Abt. 68. 

Before the end of every year, beginning from 1st April 1896, tbe 
sums mentioned in the statement below should be 
recovered from the administrators of the marginally- 
noted Excluded Local Funds and Personal De- 
posits, as annual contributions towards the cost of 
the Special Fund Establishment sanctioned by 
Government under Mr. Alexander's scheme. The 
amount so recovered should be credited into the 
Treasury and shown against the head Contribu- 
tions for Special Fund Establishments,^^ subordinate 
to XXV — Miscellaneous — Provincial ” in the schedule of Provincial 

Service Receipts, with full particulars in the margin as to the fund from, 
and the period for, which the recovery was made. 

2. The whole cost of the establishment should be drawn on a single 
bill, as is done in the case of the amalgamated Excise, Stamp and Income- 
Tax Establishments.— -[/See Order No. 36(6).] 

3. In Ouclh the proportionate monthly^ cost, as shown in the 

margin, of the establishment 
debitable under the scheme to 
tho^Rural Police Fund, should 
be included in t!ie accounts of 
the fund and its balance re- 
duced so that there may not 
be any difference while veri- 
fying it with the balance com- 
municated by this office in the 
Quarterly Fund Reports.— 
(ifo. 10 0/1896.) 


(1) Town Funds. 

(2) Canning College 
Fund (Oudh). 

(3) Court of Wards’ 
Estate. 

(4) British Indian As- 
aooiation (Oudh), 

(5) Salar Dargah Fund 
(Bahraich). 


liucfenow 

««• 

»•« 

Bs. 

... 10 

Unao 



... 16 

Kae Bareli 

#*.1 


... 20 

Sxtapur 



... 20 

Hardoi 

p*« 


... 10 

Kheri 


*-• 

... 15 

Fyzabad 

««« 


... 22-8 

iionda 



... 20 

Bahraich 



... 10 

gnlfeSnpur 



... 15 

Fartabgarb 



... 15 

Bara Bauki 



... 20 



Total 

19H-8 
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Statement of Contribution for Special Fund Establishment. 




Annual Contribution. 


Blstnct. 

Town fund. 

Court of 
Wards' 
estates 

Rem ark f. 

SaMranpuP 

MuzaffsriiHgar 

Agra 

Farrukhabad 

Etowah 4,,, 

Bijnor 

Horadabad 

Filibbit 

Hamfrpur ... ... 

BdSti ... 

01mzipup 

Bs 

16B 

144 

60 

96 

60 

80 

120 

72 

120 

168 

60 

• »« 

«•« 

(«)120 

(a) Attached estatei. 



Canning 

College. 

British 

Court 

Bihtncf;. 

Town fund. 

Indian 

Association, 

of Wards’ 
estates 

Lucknow .M 

132 

24 

24 


Unao ... ... ... 


30 

30 


Bae Bareli ... 

120 

60 

60 


Sftapur ... 

«»» 

90 

to 


Hardoi ... ... 


60 

60 


Kherii ... ... ... 

... 

GO 

60 


Fyzabad .. 

90 

60 

60 


Gouda ... ... ... 

72 

60 

60 

•60 

Baliiaicb ... ... 

••• 

60 

60 

Sult^npur .. ... 

»•» 

60 

60 


Parfc^bgarb ... ... 


GO 

60 


BaraBankl... ... ... 

60 

60 

60 



* Dafferin Eund. 


Privilege leave to Special Pund Clerks. 

No. 38.] [Art. 60. 

As the Special Fund Establishment is a temporary and non-pension- 
able one, no extra cost may be incurred owing to the grant of privilege 
leave to members of that establishment and the provisions of note to 
Articl#148('i), Civil Service Regulations, arc not applicable in their case. 
Their title to privilege leave is governed by Article 242 of the Civil 
Service Regulations oal||r 

Payments to Village Accountants (Patwaris). 

No. 39.] [Aet. 63(3). 

To obviate the difficulty hitherto experienced with regard to the poy" 
meut df salary bills of Village AocountaatSj the Comptroller-General has 
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Nos. 39 to 41. 


C.-Q.’« No«. 
1601, d. 
6-12 86, aod 
1168, dated 
27-10.92. 


authorized a modification of the certificate at foot of the eatahliahmeat 
bills in which their pay is drawn, the effect of which is that salaries 
drawn for Tillage Accountants may be left undisbursed for two months, 
instead of, as heretofore, for one month only.— (To. 72 of 1887.) 

2. The form of certificate to be used on such occasions is given iu 
Note 3 to Article 63 of the Civil Account Code. 

UoTi (l)."“Thi3 rule also applies to the salary bills of the District Post Office, 
Tillage Scliools and Vaccinators in the Knmaun Division. 

Hots. (2) .—This rule also applies to tue salary bills of Village Police of the United 
ProvineeB.“-(U.-G^.’5 letter No. 1743, dated ISth Decemher 1902.) 

39A— PaymeEl of Settlement Amins^ fees* 

The fees payable to Settlement Amms for correction of field boundaries 
should be drawn from Treasury by Settlement Officers on bill form 
No. 290A, prescribed for the purpose, and the following certificate 
printed thereon should invariably be signed. The amoontb thus drawn 
need not be included in the monthlv detailed contingent bill of the Settle- 
ment Department sent to the controlling officer for countersignature 

‘^Certified that fcbe amounts drawn in the bill have been paid to 
Settlement Amins for correction of field boundaries and their receipts 
taken on the acquitiance-roll, and also that the fees for correction of 
boundaries were duly levied in accordance with the prescribed rates and 
creclitted into the Treasury. No. T* M.I29i dated 2Bth January 

1904.) 

Supplementary Establishment Bills. 

Ho. 40.1 [Abt. 65. 

The following instructions should be carefully observed, in future, in 
drawing supplementary establishment bills and the pay of men for broken 
periods whose names are not shown in the establishment bills : — 

2. More than two supplementary bills should not be drawn in any 
month, viz. one on or before the 10th and the other on or before the 30th 
of the month. This rule may, however, be relaxed in cases of special 
urgency and a supplementary bill may be drawn at any time, but in all 
such oases the necessity for this course should be dearly explained in the 
bill. The above instructions should also be observed in regard to the 
preparation and submission of arrear bills more than six months oW^ 
which are sent to this office for pre-audit.— (/See Order No, 7.) 

S. In the special form of supplementary establishment bill separate 
columns have been provided for the drawal of amounts met from with- 
held pay/’ undisbursed pay refunded,” or from savings.” Arrear my 
claimed for the same month should be billed for together, and a red line 
should be drawn across the bill to separate the amounts drawn for each 
month. 

4. Against each item of a supplementary bill the particulars of the 
original amount from which it is to be met should be invariably^ 
and in the case of drawals from savings, the reasons for the non-inclusion 
of these items in the main monthly establishment bill should be clearly 
explained. — (No. 29 of 1901.) 

nature of Service to be aoted in Service-Book. 

Ho. 4L] ^ ^ [Am. 61 

Non-pensionable service should bo distinctly entered as such in 
column 2 of service-books, the section and rule of the Civil Service 
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Eegolations under which it is considered non-pensiotiable being quoted. 
Similar notes should be made in the service-rolls of men who are not 
required to keep up service-books^ and - in the detailed statements of 
establishment as it stands on 1st April, submitted for record in this office. 

2. When a doubt is entertained, the entry should be doubtful 
whether pensionable.” But correspondence to solve such doubts should 
not ordinarily be entered into while the officer remains in the service.— 
(Mo. 56 of 1885.) 


Travelling Allowances. 

No. 41A.] [Abt. 68. 

A separate bill should he prepared for the travelling allowances of 
clerks, &c., accompanying each gazetted officer on tour. For instance, 
the travelling allowance of the establishment accompanying the Joint and 
Assistant Magistrates and Deputy Collectors should not be included 
in the travelling allowance bill of the ebtabli&hment accompanying 
District Officers. Similarly the travelling allowance of the establishment 
accompanying the District Superintendent and the Assistant District 
Superintendent of Police should be drawm separately. 

This does not, however, apply to the case of menial servants nor to 
monthly bills of policemen . — (Gircular Mo. 13 of 1902-1903.) 

No. 42.] TAet. 69. 

When a Non-Gazetted Ministerial or a menial officer travels by public 
Daily allowance ex- or hired conveyance, and is allowed to exchange 
changed for actual ex- his daily allowance for actual expenses, i,ot exceed- 
ing the mileage rate allow’cd for his class, the kind 
of public conveyance ” used should be stated in the cortlficato required 
under Article 1065 of the Civil Service Regulations.-— (iVo. 166 of 
1889.) 


[NoTi. — For defimiioa of «* public conveyance^ 
Service Kegulations.} 

2. All travelling 


' Bee Article 44, Cliapter II of the Civil 


allowance bills of Non-Gazeited offi<'*ors should, as a 

rule, be submitted for countersignature before 
encashment, except in cases where actual hardship 
is anticipated. — [No. 19 of 1900.) 

8. A table showing tho rates of Travelling Allowances admissible 
to ofiScers in these provinces under the Civil Ser- 
Travelling Regulations is given in Appendix B. — (No. 45 

of 1886.) 

4. Special daily allowance at the rate of Re. 1 and eight annas is 
admissible to Tahsiid^rs and Naib Tahsild4rs, 

Speaal allowance respectively, for road lourneys while on tour within 
to Tansuttars and xfaiD K . . 

Tahsildars. ^-beir jurisdiction ; provided — 

(1) that the conditions of Article 1056, Civil Service Regulations, are 

fulfilled; 


Of Hou-Grazetted Officers 
genexallr. 


Table of 
Allowance. 


(2) thatuu carriage allowance is claimed; and 
(8) that the officer was absent from headquarters for at least 
two consecutive nights. It is also admissible for road journeys 
performed in addition to railway journeys. But this allowance 
cannot be exchanged for mileage even when the road journey 
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within jurisdiction exceeds 20 miles, r Article imQ P- -i 
entered in the space provided for tho , claimed) were made should he 

both i. the 0 Jof cs ofc?” nrt, ■ h*’*’ f 
2’.if./197, dated 16t/tJ^„e 1904.) Establishments-C^.-ff/, So! 

No. Sr'““® *“ 8i’'e bvidonco. 

supported by a oerfifioate in th^e following fntm 

Notth-W^toto pfc'^TheSSt^clSS; 


** Certified that q£ Office 

mvp 4 . Y . , Oepartineut court on the 

give evidence of facts which came to his knowledge in his P“''*<= 

been paid by me on account of— private has 


to 


(1) Travelling allowance ., 

(2) Subsistence ditto ... 


due under the rules of Courts. 


Es. 


Total 


No* 43A*] ^remdmg 

The words entire journey ” used in +i i 
1039, Civil Service Regulation Xv" portion of Art. 

with the object for which the officer has to nr journey uiiderfakeu 
As journsys of ,he obord^oril^SIl^'^T' 1“"**''- 
for some specific object, it is quite easv 

distinguish them from journeys undertake in cnn^ oontrollmg officers to 

ordinary touring work. Controlling okers shouKr°.° 
signing bills for travelling allowance of accordingly see when 

of the Civil Service Regulations that no allow * Appendix 20 

ofa. for j.oo..y. 

Coitespondence with Non-Gazetted Officers regardins- Pal p * • 

Ko. 44.] Appointments ^ ^ ^ 

Ifon-Gazeited Officers wishing to mahf, in.,,,- • 
promotion and appointments, should orSnar?roo paj- 

office through their immediate superior OT throS“ff°\‘® 
department.-.(iVo. 18 of 1884 ) ^ through the head of the 

N..®” “r *” 

Tor prooeanre io the*'o°.S™ **“’ riMSory. 
74('d;.— (A'o. 2 of 1901.) aepated to Pairs,” see Order No. 
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Chapter 6.— Oontingeht Charges- 

Conveyance hire for des- Bills not requiring coun- 
patch op messenger ... 45A TEBSIGNATURB ...52 

Classification op charges 45B Provincial Controlling 

Contract Contingent Officer ... ... 53 

System ... ... 46 Countersigned Bills ... 54 

Contingencies — Special Distruotion op sub-vou- 

SaNCTION ... ... 47 CHEES ... ... 65 

Contingencies — Provincial Inter-departmental trans- 

Grant ... ... 4S FBRs ... ...55A 

Contingent Eegisteb ... 49 Sundry Rulings ... 56 

Countersigned Contingen- Contingencies Regulated 

CIB8 ... ... 50 BY SANCTIONED scale ... 57 

Details of Expenditure ... 51 

Conveyance hire for Despatch of Messenger. 

45A.] 

Conveyance hire for the despatch by rail or road of a Non-Gazetted 
or Menial Officer is admissible when (a) he is despatched as a messenger ; 
(b) when, outside the ordinary courte of duty, he is summoned or 
despatched on urgent business. In either case the journey must be in the 
neighbourhood of the office or place from which he undertakes it. If the 
above conditions are fulfilled and the head of the office certifies that the 
charge was unavoidable, conveyance hire may be drawn as contingencies, 
with the exception of the charge for railway fare, which should be drawn, 
on a travelling allowance bill, with the usual details. 

2. Conveyance hire is not admissible under Article 1080 of the Civil 
Service Regulations for journeys undertaken by peons, constables or 
other Goverument .servants named in Appendix 20 of the Civil Service 
Regulations within their jurisdicti )n to carry dSk into camp. This pro- 
hibition does not, however, extend to the despatch, whether by road or 
rail, of a coolie or other person not being a Government servant named 
in Appendix 20, nor to the actual cost incurred for the hire of any con- 
veyance merely for the carriage of records or d^k into eamp, whoever may 
accompany such conveyance. Such items are purely chargeable to 
contingenoies. and should be drawn on contingent bill form and debited to 
“ Carriage of Records ” under the head “ Tour Charges.” [ General letters 
1 ^ 08 . 17T.M. and27T.M, dated llth December* 1902 and 27ih March 
1903, respectively.) 

Glassification of Charges. 

46B.] [Art. 73. 

Contingent charges are divided into four classes, vis . — 

(1) Contract contingencies. 

(2) Regular contingencies, 

(3) Non-contract contingenoies passed on fully vouched abstract 

bills. 

(4) Countersigned contingencies. 
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2. Contract contingencies are those for which a lump sum is allotted 
within which expenditure can be incurred without any further sanction of 
Government or controlling officer. The heads of expenditure to which the 
comract system applies are given in Appendix C. 

3- Eegolar contingencies are those which are incurred by disburs- 
ing officers in accordance with a fixed sanctioned scale and without the 
sanction of superior authority in each case. The items coming under this 
class are enumerated in Appendix D. 

4. The heads of non-contract contingent expenditure passed on fully 
vouched abstract bills are given in Appendix E. These include charges 
incurred with the special sanction of controlling officers or of Govornmontj 
previously obtained, as well as the contingencies of the heads of depart- 
ments or of officers whose bills do not require countersignature. 

5. All other contingent expenditure which cannot be taken to any of 
the above classes is termed countersigned contingent expenditure/^ The 
detailed heads included in this class are enumerated in Appendix P (i) and 

(ii). 

Contract Contingent System. 

No. 48.3 [Art. 74. 

The grants sanctioned to meet the contract contingencies are of three 
kinds, viz, (i) District allotment, (2) Divisional allotment, and (S) Pro- 
vincial allotment. The detailed heads the expenditure under which has to 
be met from these allotments and the designation of officers who control the 
divisional and provincial allotments are given in Appendix 0. 

2. (a) Charges for Contract Contingencies will be drawn on special bill 
forms prescribed separately for each major head of account, 3. — “ Land 

Revenue/^ 6. — Stamps/^ 18 — General Administration,^^ &c.~and each 
officer should see that the particular form prescribed for his office or depart- 
ment is used, as the Treasury Officer will not honour a bill if it is not drawn 
in the prescribed form The number of the form prescribed for each major 
head is entered in Appendix L, 

(b) Separate bills must be drawn for separate departments, and 
charges under each major head should be drawn on separate bills against 
the grant sanctioned for that head. Thus charges for country stationery in 
offices in which the charges are taken under a separate major head, SO.— 
Stationery and Printing, should not be drawn in the same bill with the 
other contract charges of tliat office. 

Nof B. — ^Th0 country stationery ebarges of the Collectors* Excise Department b© 

drawn on separate bills from those of the Dand Eevenne Department. Honorary Magistrates* 
conntry stationery charges should be met out of the District Magistrates* or Deputy Com* 
miaeioners’ grant. Separate bills for country stationery charges of Eevenue and Criminal 
Courts are not required, as the adjustment between these two heads will be made in this 
ofdce* 

(o) Under Land Eevenue, record-room charges should be drawn 
on separate bills from the ordinary contract contingent expenditure of 
Collectors’ and Deputy Commissioners’ offices falling under the same 
major head, and the memorandum of allotment in those bills should show 
be sanctioned grant for record-room charges only. 
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3. Under the revised system Disbursing Officers have full liberty to 
expend the sanctioned gi’ants under each major head without check by 
Controlling Officers, but in the case of Laijd Revenue it must be understood 
that the grants for record-room charges and that for other contract charges 
under the same major head must be kept distinct, and a portion of one grant 
cannot be utilized for expenditure on the other. 

4. No detailed bills for contract contingent expenditure need be 
submitted to Controlling Officers for countersignature. Charges will be 
admitted on the contract bill in the prescribed form in which the necessary 
certificates are printed. No sub-vouchers need be sent to the Account 
Office except tho-^e for service postage-stamps and service telegrams, which 
should be invariably attached to the abstract bills when presented to the 
Treasury for pryment. Treasilry Officers will see that these sub-vouchers 
are securely fastened to the bills when sent to this office with the bi-monthly 
list of payments. 

5. When charges for the carriage of tents and records are included 
in a contract bill of any officer for whom a s<*ale has been fixed, a memo- 
randum in the form laid down in Standing Order No. 56((i) should be 
attached to the bill. 

6. A Disbursing Officer is personally responsible for any expenditure 
in excess of his annual contract grant. As an unexpended balance lapses 
at the close of the year, care should be taken that the charges for March 
are drawn from the Treasury before the Slsi; of that month. A Disburse 
ing Officer must remember that excess expenditure over a contract grant 
can only be permitted by Government, and that the power of transferring 
grants from one district to another, hitherto vested with Controlling 
Officers, has been withdrawn."^* The conditions on which the contract 
grants are administered were stated by Government as follows when the 
system was first introduced in 1882 ; — 

It must be distinctly understood that when a contract allowance 
is once fixed it cannot, under any circumstances whatever, be 
exceeded without the previous sanction of Government, and that 
this will only be given in cases of extreme necessity. It will 
not be sufficient to show that unavoidable or unforo^^een expen- 
diture has to be incurred in excess of the provision under one or 
two items; it must be proved to the satisfaction of Government 
that the contract sum, as a whole, was insufficient ; and that the 
excess could not be met by strict economy under other heads, 
when a number of items are included in a lump grant. Saving, 
with good management, will always be possible under some 
heads ; and officers must learn to limit their expenditure by the 
sum placed at their disposal. An additional grant, even if 
made, would be liable to be retrenched from the grant of the 
following year.'^ 


=*|}xormail. — Tlie taspector^General of Roj^istratioo and Commiasionfr of Stamps and 
Bxcise fixes the district grants at the hegirming of each and retains the power of trani* 
fsrring grants ttadei' his coatpol between distiricti. 
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Application for contingent expenditure requiring Special Sanction. 

No. 47.J ^ [Abt. 70. 

contingent expenditure under the 
following heads the budget grants for which have Len provincialized 
should be submitted to Government through this office : ^ ’ 


Major head. 


Minor head. 


Detailed head. 


S — Land Eevenne 


13 — Registration 

18 — General AdnQiiiistration 

19A—Law and Jii.gtice.,. 


19B“~Law and Justice— Jails 


General Establishment ,,, 


District charges 
E Commissioners 

Civil and Sessions Couifcs 
Criminal Courts 


Central Jaih, Distriei Jails, 
&c 


KaW«t Executive Force ... Pnrchoee of tents. 

22— Education ... OTanfR.in books. 

iiiants in-aid ... Towards building. 

25-Polit;oal ... ... Dart&presents and allow- ““d app^ 

ances to Vakxis. 

32-Miscellaneous Bewarde for profioieuey in 

the oriental languages, &c . 

Special Commissions of En- 
quiry. 

Irrecoverable temporary 
loans m itfccn off. 

Charges for search of hidden 
treasure. 

■ ■ ■ Rents, rates, and ta xes. 

— (i7o. 24 of 1899.) ~ “ 

Ho. B^Wtan. to Provincial Grant., 

“ ProvinciiilQr«iite» 5 uld*!fot b'e Siw 

Allotment ” and “ Progressive Exnen fitivr. « Memorandum of 

shown in the body of the bill.~(i\Fo. 6 of 1899 be separately 

TSo. 4a.] Contingent Register. 

entries in the contingent reeister^to onu^f initialling the 

mav also be empowered to sign the abstvili- subordinates, who 

for him.-~(A'o. 15 0/187-1-71) ® contingent bills 


Purchase of books. 

Ditto tents 

Rents. 

Kents. 

Purchase pf tents. 

Ditto books. 

Rents. 

Purchase of tents 

(Magistrates). 

Purchase of books 

(Magistrates). 

Office rents (Magistrates). 
S^xfraordmary ofi urges. 
Parekise of dead stock 
Central Jails (Tents). 
District Do. ( Do. ) 

Purchase of tents. 

Ditto books. 
Towards building. 

For furniture and appa- 
ratus. 


32— Miscellaneous 
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Countersigned Contingent Charges— Monthly Bill. 

No. 50.] . [Art. 88. 

Disbur^ng Officers should forward to the Count crsigniug OfiScer the 
. . detailed bill of any month on the 1st or 2ncl of the 

month. It is requisite that Disbursing Officers 
commiing umcer. controlled by Countersigning 

Officers in the matter of piompt submission of the monthly detailed bills- 
A great deal of troublesome corres])ondcaee, u« well as the maintenance of 
a very heavy series of objection-hooks, have been thiown upon this office 
owing to many Disbursing Officers having failed to make arrangements 
for ensaring the maintenance of punctuality on t!ie part of their subor- 
dinates in the dcspabffi of detailed bills und the delays in some cases have 
run over moiith'^. The necessity of waiting for vouchers before the 
foubmisfeion of the detailed bill is sometimes luged as a reason for delay ; 
but this cannot be admitted, as money should not be drawn until actually 
required for immediate expenditure, and vouchers ought to be obtained as 
soon as the money is expended. Should it bo the case that any portion of 
the money drawn in an abstract bill is not expended when the detailed 
bills fall duo, the balance should be refunded to the Treasury to ensure 
the net Treasury drawing boing fully covered by the account of expendi- 
ture for the month rendered in the detailed bill. The amount can be 
re-drawn when required. Government has sanctioned the pro}30sal that 
any marked oases of delay over three months shall be specially reported 
for its orders. — {Q. i. JVo. 8 of 1882-83.) 


2. Under the orders of Government the following certificate must be 
endorsed on the first abstract bill presented at the Treasury for payment 
during any month : — 

CertiSed that detailed contingent hills for all sums drawn from the Treasury before the 
Xsfc of the preceding month have been forwarded to the Controlling Officer/’ 

24 of 1901.) 

3. The ooimtersiguing authority for each of 
Countersigning author- various cl avsses of contingent expenditure is 

indicated in Appendix F(i) and (ii). 

Petail^ of Expenditure in Monthly Bill- 

Ko. Si-l [Abt, 89. 

Heads of oontingent expenditure are printed in the monthly bill 
forms. No raannscript entry should be made in the monthly contingent 
bills, except where the forms specially provide for it, and when charges 
of an extraordinary nature, specially sanctioned by Government, in addi- 
tion to the items provided for in the budget and contract grants are to 
hedrawn.-(J\ro. 16 of 1881-82.) 

Monthly Billg not requiring Countersignature. 

No. 52.] [Abt. 89. 

Heads of Departments, Commissioners of Divisions, District Judges, 
and Judges of Small Cause Courts, whose contingent bills require no 
countersignature within the meaning of this rule, should draw their con- 
tingent charges in Treasury Form 306.— (i^To. 15 of 1881»82,) 
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Procedure during absence of Provincial Controlling Officer. 

No. 53.] * [Aet. 90, 


A Provincial Controlling Officer, generally absent at a long distance 
from hie headquarters, receives thence for formal countersignature, bills 
there checked and examined in detail ; his chief subordinate might be 
allowed to initial the entries in the register in his absence, putting in the 
margin the date on which he forwarded the bill to his chief. A memo- 
randum should be sent back giving the date of countersignature and 
despatch of the bill to the Accountant-General for note in the register ; 
or if the countersigued bill is returned through the office, the register 
should be initialled and completed therefrom. This case applies only to 
a Provincial Controlling Officer, not to a local one, such a Commis- 
sioner.— (A'o. 16 of 1874-75.) 

Countersigned Bills. 

No. 54.] [Aet. Oi 

Countersigning Officers should despatch to the Account Office all 
detailed bills countersigned by them on such dates 
Bate of despatch. that the last bill rnaj reach this office not later 

than the 25th of the mouth following that to which it relates. It is 
of course desirable that bills should be forwarded as much earlier as 
possible, and, as a rule, they should be sent in weekly batches, if not 
oftener.-((?. L No. So/ 1882-83.) 


A,-G,'s No. 
349S3, a. 21- 
1-98. 


An iuvoioe in the prescribed form should be sent with each batch of 
countersigned or monthly bills transmitted to the 
Accountant-General. The invoice will be signed 
by the Eeceiving Clerk in the Accountaiit-GeneraPs office and returned 
to the Controlling Officer, who should file it in his office.— (G. L. No. 13 
of 1878-79.) 

Destracticn of Vouchers for over Es. 10. 

No. 55.] [Art. 91. 

Vouchers for sums in excess of Rs. 10 appertaining to comtmigned 
contingencies retained by the Controlling Officer {No. 15 of 1881-82), 
and those appertaining to contract contingencies retained by Disbursing 
Officers, may be destroyed after three years. 


Inter-departmental Transfers, 

No. 55A.] [Arts. 95 «S; 96. 

In the case of supplies made by one jail to another situated in the 
same or in another province in British India, the cost of prison labour 
and profit will not be charged, the cost of raw materials only being 
adjusted by book transfer. But when jail-manufactured articles are 
supplied to jails in Native States or in Africa, the cost of convict labour 
as well as profit should be charged, the prices of the articles thus supplied 
being fixed on ordinary commercial principles.— (Government of India, 
Rome Depmtment No. 310 — 351, dated 25th Juno 190A) 
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Sundry Rulings* 

No* 56 ] . [Art. 98. 

Payment of Expenses of Froseci?tors and Witnesses attending Criminal trials 
at the High Court, North Western Provinces, in public prosecutions. 

Advances made to prosecutors and witnesses attending; Criminal trials 
at the High Court, in its original jurisdiction, in public prosecutions,, 
should be drawn on separate abstract bills. The bills should sho 
elearly the nature of the charge and be headed Chargeable to the High 
Coiiri^^ Detailed bills should also be prepared and forwarded to the 
Registrar, High Court, for countersignature and transmission to this 
office. --(ATo. 170 0/1889.) 

Diet-money of Witnesses in Sessions Cases in Oudh. 

Diet-money payable to witnesses in Sessions cases tried at the Court of 
the Commissioner in Oudh should not be remitted by Transfer Receipt 
from the district from which the case is committed, but should be drawn 
00 an abstract contingent bill by the Deputy Commi^^sioner of the distiict 
in which the money is paid? who should make provision in his budget for 
all such charges as he is likely to incur on behalf of other districts in 
addition to those of his own district. — {0. L. Mo. 18 of 1881-82.) 

Diet-money paid to Witnesses, &c., attending Criminal Courts. 

Diet-money paid to complainants, witnesses and others attending 
Criminal Courts is regulated by sanctioned scales and does not require the 
countersignature of the Controlling Officer. The money should in future 
be drawn on Bill Form No. 286 supported by the following certificate 

“Certified that the diet-money charged for in this bill has been paid before the presiding 
officers of the Courts, and that it is, or has been eerh^ed to he, in accordance with the 
sanctioned scale.” (Ab. 35 o/1901.) 

Charges for Carriage of Tents and Records drawn in Contingent Bills. 

Under the orders of the Local Government, the Aceountant-Goneral, 
Government Manual, when auditing contingent bills, is required to see 
Department XII, pages that the scale of bullocks or camels allowed for 
16 and 17 . the carriage of tents and records to ceitain officers 

is not exceeded. In most instances details are not furnished with tho 
bills, and the charges have to bo placed under objection pending receipt 
of the necessary information. 

2. The officers referred to in tho Government Manual for whom a 
scale of a carriage has been sanctioned should in future submit a memo- 
randum in the subjoined form in support of the charges incurred by 
them on this account drawn in contingent bills. 

3. Where tho charges are met from the contract allotment the memo- 
randum which is printed on the reverse of the bill should be filled up 
before it is presented for payment at the Treasury. In those cases in which 
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the charges are drawn in non-oontract contingent bills the memorandum 
in the subjoined form should acconopany the monthly detailed bill 


BesigDafeioB of 
officer. 

Kumber of camels or 
bullocks employed. 

Period. 

Bate. 1 

j 

Amount. 

Bemarkfi, 










-(iVo. 163 of 1889.) 


Note.— T he cost of Carriage of Records and Da,k into Camp which is taken to the 
head— “Carriage of Tents and Records,” should he separately noted at the foot of the 
memorandnm in order that the cost of bullocks, &c., detailed in the memorandum might he 
phecked with the amount on this account charged in the contiagent bill. 

Book-binding Charges, 

No charges (other than charges for materials) are admissible for book- 
binding in any oflSce to which a book-binder is attached. — (0. L. N'o 35 
p/ 1873-74.) ^ 

f/;— liveries for Messengers to Hill Stations, 

Liveries may not be supplied to messengers attached to establishments 
permanently stationed at Naini Tdl, but only to tho«o belonging to depart- 
ments which are ordered to accompany the Government to Naini tIi on 
the public service. 


<y!)— Blankets for Peons in Public Offices. 

Blankets may be supplied at the public expense biennially to the [icons 
attached to the several public offices at Allahabad and Lucknow, provided 
they perform out-door work, and annually to peons who are on duty in 
the Mils. ‘ ^ 

Office Clocks. 

The ordinary price of an office clock is limited to Rs. 16 (sixteon) 
only. When the cost exceeds Rs. 16 the previous sanction of Govern- 
m^ should be obtained before the purchase is made. (No. 180 af 

Office and Ground Bent 

The charges on account of office and ground rent should be drawn 
on fully vouched bill (Form No. 306) separately from those of the non- 
contract contingent items with a quotation of the Government sanotion, 
on each bill, and need not be supported by a detailed countersigned bill. 

2. The first charge in every year must be supported by a eortifieate 
from the Executive or District Engineer concerned.— (No. 0 of 1900.) 




Code, Cbap. 6,] 

Mos’. 56 (j) to (m) & 57. 


OOMIKCJEJST CHABGBS. 


37 


OV— Bates and Taxes. 

All charges on account of rates and taxes, whether drawn in contract 
or non-contracit contingent bills, most be recorded distinctly, the amounts 
being shown in the bills against the head Rates and Taxes/^ which may 
be opened, wherever required, in forms of contingent bills now in use. 

In support of such charges the following certificate should be fur- 
nished 

“ Certified tbat the charges for rates and taxes have been made only for periods daring 
which the huiMiogs have been in the occupation of Government, and that such occupation 
has been authorized in orders of Government No, , dated — (N^o. 82 of 

1887) and that the assessment has been correctly made.’* 

* 2» When the amount exceeds Rs, 50, it should not be paid in cash, 
but a contingent bill duly drawn up and endorsed should be made over to 
the municipality in discharge of their claim. The bill will be presented 
at the Treasury (or to this office for pre-audit in the case of Allahabad) 

•with the receipt of the municipality duly attached and will be paid by 
the Treasury Officer by transfer credit to the municipality concerned (or 
by a pre-audit cheque by this office, which should be treated similarly by 
the Treasury Officer in the latter case. Items below Rs. 60 may be 
paid in cash, and the original receipt of the municipality should be 
attached as sub-vouchers to the bills in which the charges are drawn.— 
(i^o.8o/1900.) 

(IcJ^lStdZXLl Contingent Charges. 

The Divisional Commissiouers have been empowered to sanction 0.0. No. 
expenditure on the following items of naztil contingencies?, provided their 
budget provisioa is not exceeded and the articles are obtainable in the ^ ' 
local market : — 

(a) Live-stock. 

(b) Carts. 

(g) Implements for use in public gardens. 

(IJ Contingent Charges of Civil Surgeons in their capacity of JDistriet Superintendents 

of Vaccination. 

Postage and minor contingent charges, including those for carriage 
of tents, incurred by Civil Surgeons in their capacity of District 
Superintendents of Vaccination, are debitable to the ordinary Medical 
Contract Grant, and should be included in the contract contingent bill of 
the civil station. — {G%rculaT No, 5 1\ M,, dated llth May 1900.) 

fOTj— Adjustment of the cost of bags and chests required for Currency Agencies, 

Bags and chests required for the Currency Agencies of Treasuries 
should be purchased locally and their cost charged against the grants for 
contract contingencies of District Officers. — {No, 55 of 1891.) 

Contingent Expenditure regulated by Sanctioned Scale, 

lo. 57.] [Aet. 98. 

The following items of Contingent Expenditure are regulated by scales 
sanctioned by Government and do not require the countersignature of a 
Controlling Officer. They should be drawn on a special bill form fNo. 

286 J supported by suitable certificates printed therein 

(1) Dieting of orphans. 

|2] Rewards for destruction of wild animals. 

^3} Fees for registering emigrants* 
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(4) Clothing of peons, i,e., liveries and warm clothing. 

(6) Allowances to witnesses and jurors attending the High Court. 

(6; Diet allowance to complainants and witnesses in Civil and 
Sessions Courts. 

(7) Diet to witnesses and assessors in Criminal Courts. 

(8) Feed of Cattle in Dairy Farms. 

-(No. 1 of 1899.J 

2. Bills for diet of patients should be presented for payment, accom- 

Biet of Patients in ^7 necessary vouchers in support of the 

Hospitals and Dispensa- charges detailed therein, together with a certifi- 
nes and in lunatic cate stating the number of each class of patients 
(European and Native), reduced to single days, and 
no detailed countersigned bills are to be submitted. In cases in which 
diet charges are in excess of the maximum rates prescribed below, the 
following certificate should be recorded on the bill 

“ Certified that on special medical grounds patients had to he kept for days on a more 
liberal diet than that sanctioned by Govern men t/’ 

3. The following are the maximum diet rates 

(a) for Europeans, either in hospitals or in lunatic asylums, eight 
annas per diem in Allahabad, and twelve annas elsewhere ; 

_ (b) for Natives, two annas pr diem in lunatic asylums, and in 
hospitals two annas and one anna nine pies, according as there are le.'^s or 
more than 10 beds. 

4. The bills should he drawn in Aocountant-Genernl’s Form No. 285. 
The Treasury Officer should obtain all receipts in support of the charges 
and attach them to the vouchers before they are submitted to this office. 
When this is not possible, be should obtain and forward them to this 
office on the very day they are received.— (No. 23 of 1901.) 

6. Progressive total of inmates, since 1st April (reduced to single 
days) should be r^orded in the bills and a statement of the value of stwk 
of articles of diet in hand on 1st April should be furnished with the first 
bill cashed each year. 
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Refund Vouchee Foem ... 58 

Peovincial Allotment foe 

Refunds ... ... 69 

PiAND Revenue Refund ... 59a 

Refunds of Canal Revenue ... 60 
Refund of Stamps ... 61 

Do. OP Peocess-fees ... 62 
Do. OP Spoilt Stamps ... 63 
Land Compensation ... 64 

P. M. Memo.— Stamps ... 65 

Discount on Stamps ... 66 


Funds to Opium Depaet- 
ment ... ... 67 

Viceeov’s Telegeam 
Changes ... ... 68 

Civil Vbteeinaey De* 
paetment ... ... 69 

Bills of Dieectoe Gene- 
EAL of Education ... 69A 
Payment OF Rewaeds ...70 
Changes othek than Con- 
tingencies... ... 70A 


Refund Vouchers to be in prescribed form. 

Ho. 58.] [Aet. 99, 

Refunds of revenue of any kind should always be made in the pre- 
scribed form (Treasury Form No. 287). 

Note.— A s the columns prescribed in Form No. 287 caunot properly be filled up in 
case of refund of spoilt stamps, Form No. 170 may be used for such refunds. 

Provincial Allotments for Refunds. 

Ho. 59.] [Aet. 99. 

The grants for the items of refunds specified below having been 
provincialized from the beginning of the financial year 1898-99, neither 
the allotments nor the progressive expenditure upon refunds need be shown 
in the memorandum of allotment and expenditure on refund bills 

(1) 1— Refunds and Dbawbacks— iJevewe Refitvds. 

('a)— Land revenue receipts. 

(6)— Revenue record-room receipts. 

(g) — Assessed taxes, 

[dj— Local rates, 
fe)— Acreage cess (Agra). 

(/)— Rural police rate (Oudh). 

(gf)— Patwari rate. 

(A]— Stamps ... 

(i) — Excise ... > Refunds. 

(j) — Registration ...J 

(2) 19A— Law and Justice— Refunds— - 
( a)— Fines. 

fb)— Judicial record-room receipts. 

( a ) — Criminal record-room receipts. 

(d)— Other items. 

(3) 20 — Police Refunds-- Other police receipts. 

(4) 22 — Educational (Provincial) — Refunds. 

(5) 32— Miscellaneous — ^Miscellaneous Refunds: Other Refunds, 

(6) 42— Major Works— Working Expeases : Refunds. 

(7) 43— Minor Works— In charge of Civil Officers : Refunds. 

(8) 45— Civil Works— (Provincial)— In charge of Civil Officers ; 

Refunds.— rATo. 18 of 1898. 1 
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Land Eeveune Refunds. 

59 A. — Refund of land revenue collected in excess of the demand 
should be drawn on fully vouched bills and passed on the authority of the 
Collector or Deputy Commissioner. The countersignature of the Coq?- 
piissioaer is not required on bills of this description. — {OirculdT 
No. T.M.116, dated 5th March 1903.) 

Refunds of Canal Revenue. 

No 60.] [Art. 100. 

Refunds of Canal Revenue should be supported by a consolidated 
statement (Board’s Form No. VII), on which a certificate should be 
cnfaced by the Collector to the effect that payments have been made to 
the proper persons. — (Board’s Cir. 4 — IV.) 

Refunds of Stamps by Order of Court. 

No. 61.1 [Art. 101. 

The following rules of I he High Court give directions as to the method 
of refund of court-fees and proce-s-fees ordered by Courts. The officer in 
charge of the Treasury or Sub-Treasury must ml up Part III of the 
cortifioate and return it to the Court daily. The certificates must not bo 
allowed to accumulate in the Treasury. — (No. 13 of 1880-81.) 

Mules and orders of the High Court, N.-W. P,, pages 84 and 85. 

IMe 417.— Hefamd of court-fees other than process-fees, under an order passed under rule 
416, willhe raide by ctrlifieate (Form 123) granted by tbe Court to Ijho person entitled to 
^ueb refund, authorizing him to receive from the Collector the amount therein specified. 


Me 418.— Befand of, or payment out of, process-fees under an order passed under rule 
4,1G, wiilbo similarly made by certificate in the same form, authorizing tbe person entitled to 
such refund or payment to receive the amount therein specified from the Treasury Officer, or 
officer in charge of the Sub-Treasury. 

JS.ule 419.— Part I of Form 123 will be retained in the Court, and Parts II and III will be 
made over to the person to whom the refund or payment is to be made for presentation to the 
Collector, or at the Treasury or Sub -Treasury. 

On the refund or payment boinpf made at the Treasury or Sub-Treasury, the officer in charge 
will fill up Part III and return it to tbe Court which granted the certificate, retaining Part 1][ 
as his voucher for the refund or paym^iic. 


Refunds and repayments out of process-fees realized— how ^o he shown 
in the Treasury List of Payments. 

No. 62.] [Art. 101. 

Refunds of process-fees under Rule 6* of High Court’s Circular 

No. 15 of the 12th (Tune 

^ Befunds of proecss-fees and repayments out of process- 
fees to be made to persons appointed to execute commissions, 
not being officers of Government, specially appointed for the 
purpose, and to men appointed to ensure safe custody of 
attached property, may be granted in pursuance of the rules 
made under Articles Vll, 1870, and XII, 1856. 


1880, vide paragraph 
414, page 83 of the, 
High Court Rules, are 
to be treated as here- 


tofore (as refunds of 
Court-fee Stamps) and included in the Refunds Schedule. 


2. Repayments out of process-fees to persons appointed to_ execute 
commissions made in accordance with the same rule are debitable to 
“19 A — Law and Justice.” Those charges should bo entered in the body 
of the List of Payments and not in the Rofun^. Schedule under Couj^fc 
lee Stamp Refunds. 
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3. To observe this distinction, Treasury Officers must be guided by 
the entries in the vouchers presented to them for payment, that is, if the 
amount to be paid is entered in the column /cs) '^to be refunded,” it is a 
refund and should be charged in the iRefiind Schedule, whereas if the 
amount is entered in the column (6) “ to be repaid,” it is to be charged 
in the body of the List of Payments. — -{No. 35 o/189i.) 

Refunds of Value of Spoilt Stamps. 

No. 63.] . [Aet.IOL 

The value of spoilt stamps will be refunded on presentation at 
the local Treasury of the spoilt stamp-jjaper itself with an endorsement 
by the Collector specifying the name of the recipient and the" amount 
payable to him, which will also bear the payee’s signature. After pay- 
ment the paper will be stamped “ Paid ” and sent to the Accountant- 
General as a voucher in support of the refund. In case of refund of the 
value of adhesive labels not affixed to an irapreS'ed sheet or instrument, 
the payment will be made, on a certificate of the Collector to the effect 
• that the labels have been destroyed in his presence. 

2. In case "of renewals of stamps, a procedure similar to that 
dfescribed above, with the requisite modification, should be observed. But 
only stock and no account transaction should be made. The spoilt stamp- 
paper or certificate being sent to the Accountant-General in support 
of the issue of fresh stamp given out in exchange, recorded in the month- 
ly Plus and Minus Memo. — (B. 0. No, 125/V — 422A., dated 2Qth 
March 1903.) 

Land Compensatiou. 

No. 04.] [Aet. 102 AifD App. C. 

A Treasury Officer has no concern with the .award or with the award 
Statement, but makes the payments on the authority of the Collector or 
other officer assessing compensation. This officer may either draw the 
amount due to each payee soparatedy, in which ca^ehe should couutersiga 
the receipt in Treasury Porm No. 179, and make it payable at the 

Treasury to the payee altering the words ‘‘paid in my PJ^csonce-~L^} ” 

to “ Pay, ” or he may draw the total amount to be disbursed by him 
under the award on his own receipt as an advance (in Treasury Porm 
No. 181, to be filled in entirely in English), and after making the pay- 
ments forward the receipts of the payees to the Treasury Officer in 
adjustment of the advance. In the former case an advice list of the 
forms passed for payment should he sent to the Treasury Officer, who in 
turn, should send weekly an advice of orders paid. 

2. If the persons to whom compensation has been awarded for land 
taken up for public purposes do not appear to receive payment by tho 
date fixed, the amounts not disbursed can be at once placed in Nevema 
Deposits by voucher in Treasury Form No. 180A. If the awards are 
disputed under section 18 of Act I of 1894, the amount will be paid 
into Civil Court deposits, in case of (1) the land acquisition officer, who 
is a Public Works disburser, by moans of a usual cheque of ihe Public 
Works Department slnd (2) of a Civil Officer, who is not a Public Works 
dtsbtirsor, by meaus of a tnansfor payment voucher crediting “ Civil Comi 
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Deposits ” and debiting “ payments for land taken up for public purposes.” 
In both cases Treasury Form No. 180 (Form D of Appendix 0 of the 
Civil Account Code) should also be sent. — {A.-Q.’s No. jD/58, dated 21si 
May 1903.) 

3. If these rules are carefully complied with, and if the total amount 
of the award is not drawn from the Treasury until it is aotudlly reqwred 
for disbursement, there need be 3io repetition of the long delays in adjust- 
ment of these advances, which have hitherto involved so much correspond- 
ence. Every effort should be made to prepare the vouchers with care 
so as to avoid the frefjuent necessity for their return for correction. — 
{No. 6 of 1896.) 

Plus and Minus Memo.— Stamps. 

No. 65.] [Aet. 106. 

The value of stamps issued by Collectors without payment to Lam- 
bardars for suits under Act VIII of 1873 should be debited distinctly 
in the Plus and Minus Memo, and supported by a declaration in the 
following form : — 

“ I do hereby declare that stamps valued at Rs. were 

issued to Lambardars for suits under Act VIII of 1873, and 
I am satisfied that they were actually required . — {&. L. No. 16 
of 1873-74.) 

2. Stamps spoiled before sale are sent to the Superintendent of 
Stamps at Calcutta, whose receipt is sufficient to support the debit in the 
Plus and Minus Memo. — {Q. L. No. 40 of 1871-72.) 

3. The value of water-marked paper supplied to Revenue Record- 
rooms should be recorded in the column provided for the purpose at the 
rate of Rs. 7-8-0 per ream, and a note of the quantity supplied should be 
made at the foot of the Plus and Minus Memoranda. The receipt of 
the paper signed by the officer in charge of the Record-room should be 
attaclied to the memo, in support of the issue. — {No. 18 of 1900.) 

4. The sale proceeds of newspaper wrappers sold to the public and 
to Government Presses for service purposes only at their gross value [viz. 
face value flus one pie per wrapper on account of the cost of stationery, 
should he credited in the accounts and in the Plus and Minus Memo, to the 
same head to which the receipts on account of ordinary postage stamps, 
&o., are taken. The following memo, of wrappers of each denominatioU 
sold to any Oovernmeni Press should invariably be ffimished on thu 
Plus and Minus memo-:— 


Ho. 

DenomitiatioD of wrappers* | 

0J?osa value. 





—(A General letter No. T. M.jZ, dated i&th Apnl 1904.) 

Note.— The words “On His Majesty’s Service ” should be printed on the newspaper 
wrappers to bo used for the distribution of Gazettes and other publications as a precaution 
against the wrappers being used for other than service purposes.— tCf. G- No. 201 /XIU—' 
SiSA, dated 7th June 1904) 
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Biscouut on Stamps. 

No. 66] . [Aet. 105. 

The Treasury schedule of the sales of stamps (which bears the receipts 
of payees for amounts paid to them as discount on those sales) should be 
submitted in original with the monthly cash accounts as a voucher in 
support of tue details of discount payments drawn in the cash account. 

2. It will be sent to the Treasury for reference and return wheB 
needed. — (No. 16 o/l899.) 

Supply of Funds to Opium Department. 


No. 67.] [Aet. 107, 

Payments to the Opium Department are made on letters-of-credit 
issued monthly by the Accountant-General. Those letters lapse at the 
close of the financial year in which they are issued. 

2. As far as possible the Department draws its supplies daily direct 
from the Sub-Treasuries. Where this is not possible, periodical payments, 
at such intervals as are convenient, should be arranged for between the 
Opium Officer and the Treasury. Timely notice should be given by the 
Department of its probable drawings from the respective Sub-Treasuries, 
and the requisite funds should, as far as it is possible to arrange for it 
without unduly locking up the Government Reserve, be provided in 
those Sub-Treasuries.— ((?. L. No. 13 of 1879-80.) 

3. The amount of cheques paid to the Opium Officers against letters- 
of-credit will bo recorded in the Pass Books by the Treasury Officer when 
they are sent periodically to be written up at the Treasury from the 
Register of Cheques paid (Treasury Form No. 79). The prescribed form 
of pass-book will be supplied to the Opium Officers by the Benares 
Opium Agent, Gh^zipur. — (Giro'iduT No. T. if.-14, dated ^Td November 
1903.) 

4. In districts where the Treasury banks with a branch of the Bank of 
Bengal, cheques of the Opium Department may be presented for payment 
direct at the Bank instead of through the Treasury Officer. The letters- 
of-credit will, however, be issued to the Treasury Officers, who should 
adopt the procedure laid down in the note to Article 692 of the Civil 
Account Code, in case funds are requhod for payment at a Sub-Treasury.— 
{A.-Q/S No. T.A./ISO, dated nth May 1904.) 

Telegraph Charges for Hia Excellency the Viceroy, 

No. 68.] 

Treasury Officers are to cash orders issued by the Private Secretary 
to His Excellency the Viceroy to makeimyments for telegraph messages, 
and charge the amount in the cash-book supported by the orders. The 
orders specify the numbers in the message, and whether it is in 
cipher or otherwise, in order that the amount may he easily calculated.— 
(No. 14 of 1878-79.) 
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Charges of Civil Veterinary Department. 

No. 69.] [Aet. 107. 

Treasury Officers will cash bills presented for payment at the Trea- 
sury by the Inspector-General, Civil Veterinary Department, and the 
Superintendent, Civil Veterinary Department, United Provinces. 

2. The bills of the latter officer are in Treasury Forms Nos. 807 
and 803. The bills drawn in Form No. 307 are headed “Debitablc to 
United Provinces of Agta and Oudh,” and the payments on them should 
be shown in Treasury Schedule II of Incorporated Local Fund Charges 
in the column “ Other Charges.” 

3. The payments on bills in Forth No. 303 as well as those on the 
Inspector-General’s bills, should be shown in the 7th column of Treasury 
Schedule XV, the present head “Horse-breeding Operations” being 
altered to “ Civil Veterinary Department.” 

4. These instructions must be carefully observed in order to avoid 
misclassifications in the accounts. — ((?. L. No. 69 of 1893.) 

5. Bills of the Assistant Bacteriologist on account of batta of 
Veterinary Asi^stants undergoing training in the process of inoculation 
affainst Einderrest should he cashed when presented for payment.— ((?. L. 
No. 14 of 1901.) 

Bills of the Director-General of Education. 

No. 69A.] 

Treasury Officers will cash bills presented for payment at the Treasury 
by the Director-General of Education in India, recording the payment a-, 
a separate entry in the body of the List of Payments . — {(General letter No. 
T,M.j22f dated Idtk February 1903.) 

Payment of Rewards. 

No. 70.] 

Rewards should be drawn on bills in Treasury Form No. 306, on 
which the enuntersignature of the Opium Agent 
In Opium cases. is not required. 

2. The bills for rewards granted by the Magistrate should be sup- 
ported by a certified copy of the Magistrate’s order in the ease, and those 
for rewards sanctioned by the Board of Revenue by the original order of 
the Board, 

3. a rew'ard is paid out of a fine which has been realized, the dato 

of realization and credit of the fine should be noted in the bill. — [No 75 
of 1892.) ' 

4. In cases where the payees’ receipts (which are required to be 
attached to the bills before payment) cannot be obtained without the 
money having been first paid to them, the rewards may be disbursed 
from the District Officer’s permanent advance. When the payee’s receipt 
has been obtained, a bill supported by the receipt should be drawn in tlio 
ordinary way lo recoup the advance. 
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6. From the beginning of financial, 1901-1902, rewards in Excise case 
should be drawn on. bills in Treasury Form 
In Excise cases. gQ0 ^ certified copy of the 

Magistrate’s order sanctioning the reward, and the usu^'I receipt of the 
payee duly stamped when necessary. 

6. The charge will be finally admitted in audit. Monthly detailed 
bills should not be submitted to the Commissioner of Excise for counter- 
signature and transmission to this office. 

7. District grants sanctioned by the Commissioner of Excise and 
the progress of expenditure should, however, be shown in tho ‘‘ Mcipo. 
of Allotment and Expenditure” printed on the above bill foim. 

Charges other than the Coatingencies. 

70A.] 

The establishment, travelling allowances, and charges other than the 
contingencies, which are passed on the countersignature of the Controlling 
pfficers, are enur^erated in Appendix F(A) and F(B]. 


G. 0 No 4 
d.28.11-lS 
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Chapter 8.— Loans and Advances. 

JiOANS EAISEB IN TEE OpBN EeVENEE ADVANCES ... 72 

Market ... ... 71 Advance to Tenants ... 78i 

Miscellaneous Advances... 74 

Loans raised in the Open Market. 

Ho. 71.] [Aet. 1^0. 

This office has to furnish the Comptroller and Auditor-General with 
an annual statement of loans under the Local Authorities’ Loans Act of 
1879 granted by Government, the accounts of which are kept in this office 
as well as of those raised in the open market. An annual statement in 
the form annexed, giving the neee«sary particulars in respect of loans 
raised in the open market by Municipal and District Boards, should be 
furnished to this office as soon after the close of the year as possible by 
each Collector and Deputy Commissioner, who should arrange to obtain 
the required information from the Boards concerned. Particular atten- 
tion should be drawn to the fact that any sums which may be transferred 
for credit to sinking funds are not actual repayments, and should not 
therefore be included under loans repaid. Such transfers should, however, 
be explained by foot-notes in the statement referred to. 


Statement of Loans raised inthe Open Market under the Local Author^ 
ities Loans Aet (XI of 1879), and re^payments made during the 
financial year 19 -19 . 



182 0 / 1889 .) 

Eevepue Advance Schedules aud Vouchers. 

Ho. 72.] [Art. 131. 

The monthly total only of each kind of Eevenne Advance should 
be shown in the schedule accompanying the cash account. 

^ 2. The receipts of payees of Eevenue Advances are not submitted 
with the payment schedules. A certificate endorsed on the schedule by 
the proper parties, and that their receipts are duly filed in the Treasury 
Office.>-(ifp, 4 of 1882-83.) 
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Advances to Tenants on Government Istates. 

No. 73.] . [Aet. 181. 

Under orders of Government, embodied in the Board’s Circular 
No. 1 — XI, advances to tenants on Government estates other than the 
provincial estates of Bh4bar, Chilkia, Tar4i and Dndhi, should in all 
cases be made in accordance with the rules under the Local Improvement 
Act and the Agriculturists’ Loans Act, XII of 1884. 

2. The advances to, and the recoveries from, tenants on all estates, 
other than those excepted above, should be recorded in the Treasury 
Accounts under the appropriate snb-heads— Loans under the Land 
Improvement Act,” and “Advances under the Agriculturists’ Loans Act, 
XII of 1884,” according to the rule,s under which the advances are 
made. Similarly the recoveries of interest on these advances should be 
credited under the proper sub-heads in the Treasury Schedule. 

3. The transactions relating to the advances to tenants on’tbe' provin- 
cial estates mentioned above should continue to be shown in the Treasury 
Accounts under the head “ Advances to Tenants on Government Estates.” 
-(No. 122 of 1888). 

Miscellaneous Advances. 

No. 74.] [Aet. 137. 

(a) -Advances in cases of Transfer. 

An officer under orders of transfer is entitled to an advance to the 
extent specified in Article 137 (6), Civil Account Code, in each case of 
transfer, irrespective of the fact whether the advance previously taken has 
been fully adjusted or not, 

(5)-Advanoea for Tour Charges. 

The advances drawn for tour charges of a Magistrate should be sufS- 
cient to meet the payments on account of expenses of complainants and 
witnesses as well as the ordinary tour charges. The receipts for the 
advances drawn by the Subordinate Magistrate must be countersigned by 
the Magistrate of the district, who will be responsible for seeing that the 
advances are adjusted as prescribed in the rule. — (No. 18 of 1883). 

2. Immediately on return of the officer from tour, or upon the 31st 
March, whichever is earlier, a bill of tour charges should be drawn up in 
the prescribed form and forwarded, without encashment at the Treasury 
(if its amount is equal to oi less than the advance previously drawn), to 
the Account Office for audit, the necessary entries being made in the 
printed Memorandum of Allotment, including the amount of the bill, and 
the fact of not having been cashed at the Treasury being prominently 
noted at its top in red ink. If the amount of the bill is less than the 
advance, the difference representing the cash balance should be refunded 
into the Treasury, full particulars of the original advance being noted in 
the forwarding cMdw for the requisite entry of these particulars in the 
cash book. 

3. In those eases in which the amount of the bill is in excess of the 
advance, the amount of the latter should be deducted, in red ink, from the 
total of the bill, and only the net amount should be drawn from the 
Treasury. In such cases, however, the gross amount of the bill should be 

included in the Memorandum of Allotment. 


A..G.'9 No. 
20134, d. 
24-10-29. 
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4. The amount of advances should not be included in the Memo- 
randum of Allotment when they are drawn, as the amounts of the actual 
bills are to be included therein.— .(11^0. 18 of 1898.) 

1., F D., Note.- Advatces made ty offieeisin charge of Cadastral Survey parties out of funds 
■ SSIOt' xj, supplied to them for oontingent expenditure should he cleared on the 30th September. 

(o)~Advaiioes for Law Suits, &c. 

Advances in law suits and advances made in cash in pauper suits, 
though charged off finally to Land Eevenue and Law and Justice, 
respectively, are shown in the Plm and Minm Memo, under the head of 
Advances.” Government demands in pauper suits, on account of the value 
of stamps, &c., do not appear in the Plus and Minus Memo.; when 
eventually realized, the recoveries are credited, in the case of law suit 
advances, by a distinct entry in the cash book, and in the case of pauper 
suit advances, to Law and Justice under the head of “ Court-fees realized 
in cash.”— (ff. L No. 33 of 1S72-7S, and Oiroular No. 24 of 1875-76.) 

2. Charges incurred in criminal suits which ate not under the control 
of the Legal Remembrancer should be drawn in the contract contingent 
bill of Criminal Courts against the detailed head “ Other petty contingen- 
cies and office expenses,” and should not be shown in the Treasury Plus 
and Mims Memo.— (Ao. 98 of 1894.) 

3. Recoveries of law charges not actually incuTred and the corres- 
ponding subsequent debit should not be included in the Plus and Minus 
Memo, of “ Law Charges.” To enable the Treasury staff to distinguish 
the above transactions, the following notes should be made in red ink (1) 
in the ehdldns, and (2) on the vouchers 

(1) Recovery of law charges not yet incurred. 

(2) Bill for law charges already recovered. 

In the cash accounts a distinct note should be made against the receipts 
in question that the recoveries represent payments of charges not yet 
incuTred.~(G. L. No. 11 of 1899.) 

4. Fees to pleaders in Government civil suits should be included in 
the PkiH and Minus Memo., as they are adjustable in the same way as 
other charges incuried in such suits. — {No. 23 of 1899.) 

5. A certificate of the District Officer testifying to the correctness of 
the balances of Civil and Pauper suit advances shown in the Plus and 
Minus Memo, should he submitted with the cash account every month. 

6. A detailed list of items outstanding on the 1st of July and 1st of 
January in each year, together with explanation of non-adjustment of 
items more than two years’ old, should also be submitted with the certifi- 
cates given on those dates, — (No. 9 of 1899.) 

7. The above rules apply, mulatis mutandis, to law charges of 
Government estates and Nazdl Department. — (No. 25 of 1900.) 

(i)— Advances to Police deputed to Government Fairs. 

The amounts approximately required should be drawn from the Trea- 
sury on an abstract travelling allowance bill form, and the difference, 
if any, between this amount and the amount actually required, should be 
adjusted immediately on arrival at the district in which the fair is held. 
In exceptional ca'-es, where the amount cannot be drawn from the Treasury 
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before the commencement of the journey, it should be advanced from the 
permanent advance held by the District Superintendent, and an abstract 
travelling allowance bill should be subsequently drawn up to recoup the 
permanent advance. A detailed bill of the above payments during the 
month should be drawn up on its expiry and submitted to the Inspector- 
General for countersignature and transmission to this office. As these 
charges are debited to the “ Fair ” accounts, the Memo, of Allotment and 
expenditure need not be filled in the detailed bills, nor the payments 
taW in reduction of the budget allotment of the district for travelling 
allowance of the police force. — {No. 43 of 1901.) 

Fotb.— A mount of advances required for police parties attending other than Govern- 
ment Mrs should he drawn under special orders of Government under Article 137 {<») of 
the Civil Account Code and recovered from the Pair Fuad as soon as possible. The amount 
when recovered should be credited into the local Government Treasury. The number 
and date of the voucher on which the advance was originally drawn should he intimated 
to the Treasury Officer through the accompanying to enable him to note these 
particulars in the cash accounts. 

(A.^Q.’a No. T. M. 79, dated 1th June 1902, and Inspector-General 
of Police’s No. 3009/1-22-30, daUd llth April 1903.) 
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75 


Remittance of Land Eeve- 


Eemittances to Government 
Press ... ... 76 

Remittance Transfer Re- 
ceipts ON Sambhab ... 77 


NOE ... ... 78 

Remittance of Fond held in 
Teost ... ... 79 


Remittance Transfer Re- t •n 

CEIPT ISSUED UNDEB THE liEKIITANCB OP LAND REVENUE 

COMPTROLIiEE-GENBR AL’S ANdCeSS ... ... 79A. 

AOTHORITY ... ... 77 A 


Issue of Supply Bills and Eemittauce Transfer Receipts. 

No. 75.] [Art. 139. 

(a)— O fficers who have been specially aothorized to draw 
Supply Bills on the Treasuries in these Provinces 
(1) Resident of Nepdl ... From Kliatmandu. 

° (2) Superintendent, Port Blair ... From Port Blair. 

(5)~Cases in which the issue of Public Service Remittance 
Transfer Receipts has been specially authorized subject to the 
restrictions noted against each 


Particulars. 


Mestriclious. 


Q. 0. No. 6234, (1) Subscriptions to the Agra 

d, 26-9-90. College Committee. 

{No. 109 of 1^4.) (2) Subscriptions on behalf of the 

Society fot aid to discharged Pri- 
soners. 

A..G. No. 3979, (3) Contingent expenditure of 

d. 14-5-94. the Government Secretariat. 

C.-G. No. 2065, (4) Maintenance of Famine Or- 

0.16-1-98. phans outside the Province. 

G. 0. No. 519- (5) Cost of European medicines 

IX, d. 13-5*01. and instruments supplied to District 

Board Dispensaries. 

G. 0 No 1644/ (S) Contributions from District 

X- 407-3id, 4« and Municipal Boards and District 
Committees to the Pasteur Institute 


Once a month from Muttra and 
Aligarh in favour of the Bank of 
Bengal, Agra. 

Once a month to Superintendents 
of Jails. 

None. 

None. 

In favour of the " Allahabad Bank,” 
Limited, Allahabad, 

Once a month from local Treat. 
suries. 


(G I, F, D., (7) Remittances made from the 

No 22S2A , d. Victoria Memorial Scholarships 
8-4-03), Qjj 4]jg objects 

of the Fund. 


None, 


(G.I,F. D.,No. (8) Subscriptions on account of 
664SA , d, 30 - the Pastcur Institute of India, to the 
10-04). Agent, Bank of Bengal, Lahore. 


None. 


0- 0 No 236 _ t Note — ConfcnbutioBo in aid of tte Pasteur Institute of India should ha riimtted 

X— 407-3, d, direct to the Agent, Bank of Bengal, lahoie, for credit to the account of the Institute. 
23-C-03, 
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9. — H. H. the Mah^rSja of Benares is privileged under treaty to pay 
the entire demand of land revenue dne from him into the Benares Trea- 
Rury. The Collector of Benares, or his representative, the Treasury 
OfScer, is accordingly authorized to remit the amounts due to the districts 
concerned by means of a Public Service Remittance Transfer Receipt. — 
{A.-Q.’s No. T. M./946, dated 8th February 1904.) 

Remittances to Superintendent, Government Press. 

Ho. 76.] _ [Art. 142. 

Remittance Transfer Receipts should not be granted for payments to 
be made by officers of Government to the Superintendent of the Govern- 
ment Press, Allahabad. The money should be paid into the Treasury 
and credited to the appropriate head, as prescribed in Standing Order 
No.l. 

Remittance Transfer Receipts on the Samhhar Treasury. 

Ho. 77.] [Art. 143-I(aJ* 

The full designation of the Assistant Commissioner of the Northern 
India Salt Revenue Department, in whose favour these remittance transfer 
receipts are drawn, should be carefully noted in them as well as in 
the advice lists— See also Order Ho. 152. — ((?. L, No. 21 of 1899.) 

Remittance Transfer Receipts issued under the Comptroller- 
General’s authority. 

Ho. 77A.] 

Unless specially exempted, the ordinary rules regarding the issue of 
bills, and the rate of premium chargeable thereon, should be applied in 
the ease of Remittance Transfer Receipts issued under the special authority 
of the Comptroller-General. 

Remittance of Land Revenue realized from defaulters for credit in 
other districts. 

Ho . 78.] [Art. 143-If a ), cl. 1 . 

The following procedure should be observed in making remittances 
by means of Remittance Transfer Receipts of land revenue, &c., realised 
from defaulters for credit m other districts where the Government Trea- 
sury business is transacted by a branch of the Bank of Bengal. 

2. On receipt at the headquarters Treasury of the daily Sub-Treasury 
account in which the credit for Remittance Transfer Receipt has been 
afforded, the Treasury Officer, instead of crediting the amounts to its proper 
head (Bill — Issued, local or foreign, as the case may be) should show it 
as in “ transit,” in the form prescribed in the Accountant’s Daily Balance 
Sheet (Code Form 37) as a remittance from the Sub-Treasury concerned, 
to the Sadat Treasury. He should then send the following warrant to the 
Bank 

“ Debit Tahstli Remittances Bs. and credit Bi. to Bemittsnee 

(Transfer Receipts ” 

together with a separate requisition for a Remittance Transfer Receipt. 
The Bank will then issue the Receipt. 

3. On receipt of the Daily State from the Bank with the Remittance 
Transfer Receipt the amount should be oiedited to the head “ Bills- 
Issued ” in the Treasury books and the entry in the Accountant’s Daily 
Balance Sheet omitted. 


C.-G’s No, 
496D,d 18^ 
7-01. 


B, B. Cir. 7- 
III. 
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4. At stations where there is no branch of the Bank of Bengal, the 
Eemittanoe Transfer Receipt should be made out at once and sent away 
direct by the Treasury Officer. 

Remittance of Funds held in Trust to Comptroller-General for 
purchase of Government Promissory Notes. 

No. 79.] Aet. 143-ira; (17). 

The anaount of premium leviable on Remittance Transfer Receipts for 
purchase of Government Promissory Notes is often miscalculated. The 
following example illustrates the correct mode of calculation. 

The premium on a Remittance Transfer Receipt for Rs. 25,000 will 
be— 

Bs. a. 

Fop the first Eg. 1,000 @ 8 annas for every Bs» 50 10 0 

Fop the next Rs. 19,000 @ 8 annas for every Rs. 100 95 0 

For the next Rs* SiOOO @ 4 annas for every Ra. 100 ,*, 12 8 

Total ... 117 8 

Remittance of Land Revenue and Cess. 

No. 79A.1 [Art. UZ-I(a) (18). 

When a Remittance Transfer Receipt is applied for under this clause 
by the Collector or Manager for the remittance of land revenue payable 
by several district estates under the Court of Wards, premium should be 
charged and a separate Remittance Transfer Receipt issued in respect of 
the amount payable by each estate — {A.-QJs No. T. 0./34, dated 20th 
April 1903.) 

Note.— A Remittance Transfer Receipt should not be issued for the remittance of Clov- 
ernment dues of one district paid into a Suh-Treasury of another except when they are on 
account of Land Revenue or cesses for which the premium required by clause (18) of Article 
143-I(§) of the Civil Account Oode has been paid and the requirements of the rule laid 
down therein otherwise fulfilled. -(?/i JTa. d^kd Mat/ I903.J 
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Chapter IG.—Budget. 


Dates and Channel ob Sub- 
mission ... ... 80 

SuBSiDiAEY Rules for prepa- 
ration OF Budget Estimates, 81 
Contract Grant Allotments, 82 
Preparation op Estimates by 
Treasury Officers ...83 


Income-Tax Estimates ... 84 
Stationery from Eactoeies, 85 
Patwabi Rate ... ... 86 

Canal Establishmen.t ... 87 
Specific Sanction ...88 

Expenditure not provided, 89 
Reappropbiation Applica- 
tion ... ... 90 


Dates and Channel of submission of Budget Estimates. 

No. 80.] [Art. 154. 

The list published as Appendix G shows the dates on which the several 
budget estimates which are required from District and Departmental 
Officers should reach the Accountant-General. Special care should be 
taken to ensure the accuracy and punctual submission of the budget 
estimates, as delay in the transmission of a single estimate affects the con- 
solidation of the estimates for the whole province. 

2. The Government of India requires that the general budpet 
estimates of the province should be submitted to the Local Government 
on an earlier date than hitherto, in order that the figures of the estimates 
may be thoroughly revised by the Local Government before transmission 
to the Government of India. 


3. The dates now fixed are a fortnight earlier than the old d ates, and 
it is requested that they may be strictly adhered to and that no delay may 
be allowed in the submission of the estimates. In case any delay is 
apprehended, an intimation should be sent to this office by letter or by 
deferred telegram explaining the cause of the delay and stating the date 
by which the estimates will reach this office. This intimation is es-^en- 
tially necessary, especially in the case of departmental estimates, to enable 
this office to adopt such measures as may be considered necessary in the 
case. 

4. It is hoped that all the officers concerned will cordially co-operate 
in giving effect to the orders of the Government of India, and will make 
such arrangements as will ensure the estimsites reaching this office punc- 
tually on the dates now prescribed. 

6. It is simply impossible for this office to transmit the estimates to 
the Government of India on the dates now appointed, unless all heads 
of departments adhere rigidly to the dates fixed for the transmission of 
the estimates to this office. — (JV^o. 25 o f 1886.) 

Subsidiary Rules for preparation of Budget Estimates. 

No. 81.] [Arts. 164 & 165. 

The following additional rules should be strictly observed in framing 
the budget estimate every year : — 

If the budget estimate is carefully prepared according to these rules 
and those in the Code, it may be accepted by this office, and become the 
iule for the expenditure of the ensaing year /rem the first, without the 
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long delays that may arise from the irregular construction of the local 
estimates, the insertion of unsanctioned items, and the consequent neces- 
sity for careful revision. The care bestowed on the budget details will 
be repaid by a considerable diminution in the objections made by this 
office and the correspondence they involve. 

I. — ^The heads of departments concerned should obtain the necessary 
sanction to all administrative changes or reforms involving alterations in 
the scale of expenditure some time before the preparation of the budget 
estimate so as to enable them to make proper provision in their respective 
estimates, 

II. — The numbers of the sanctioned establishments, both fixed and 
temporary, should invariably be entered in the estimates. Full particulars 
regarding the rates of pay of all classes of establishment should also be 
given. 

III. — No new charge not duly sanctioned by Government should he 
included in the budget. If any such charge is included, it will be struck 
out of the estimates as unauthorised. 

IV. — In regard to unfixed or contingent charges, the estimate sbou-^d, 
as a general rule, provide for the average actual expenditure of the la st 
three years. If less will be required, a redaction should be made. If 
more, a full explanation must be furnished in justification. There should 
be no “ rescwes 'Mrrespeotive of the necessary provisions for contingent 
charges. 

V. — When any extraordinary charge, such as purchase of tents, books, 
record-racks, tumbrils, office rents, &c., is entered, separate application 
for sanction with full explanation must be submitted. 

VI. — The total cost of all public establishments should be exhibited 
as charges of the departments for which they are primarily employed, 
except in cases in which a contrary course, i.e., a division of the cost 
between departments, has been specifically directed, 

VII. — The heads of departments who are authorised to sanction the 
purchase of books published in India are enjoined to exercise the strictest 
economy, and to see that the instructions of Government are carefully 
observed. Sanction must in no case be given to any purchase for which 
there is no budget provision. 

VIII. — The estimate will be prepared so as to show the figures of each 
column separately for each head and item, or district and division of the 
province, as the case may be. When necessary, the apportionment of Iho 
figures between sub-divisions of one district or division may be shown in 
the column of remarks, or in an explanatory note, but not in the budget 
estimate itself. 

IX. — The figures mast be shown separately against each head, snb-j 
head and item of the prescribed form. It is not sufficient to give only 
the total of several sub-heads or items lumped together, nor is it permitted 
to introduce new sub-hoads without special sanction. 

X. — -It is an object of importance to secure perfect uniformity of 
details in all estimates, so as to facilitate their combination into one 
general form of budget estimate for the whole of India. 



fcoile, Cllap. 10, 

No. 81.] BTJDGE'l’. 


B2 


XI. — It is not sufiScient to explain merely variations in the estimate 
for next year from the previous year ; an item may have been once passed 
or omitted as an exceptional case, and its repetition or continued omission 
may require to be accounted for. 

XII. — Variations in the columns of numbers must be explained, as 
well as those in amounts. 

XIII. — ^The style of explanations should be as brief as is consistent 
with clearness ; and if any of the variations to be explained rest on an 
Order of Government, the number and date of that Order should be quoted. 

XIV. -— An explanatory note (either in the column of remarks or in a 
separate sheet of paper, as the case may be), justifying the figures of the 
estimates of revenue and expenditure, and detailing the nature and the 
cost of the diffei-ent operations on which expenditure, both for establish- 
ment and contingencies, is proposed in the year for which the budget 
estimate provides, is of first importance. Considerable difficulty haS 
often been experienced in dealing with the proposed expenditure iu the 
district estimate, owing to the fact that large sums have been entered in 
the budget column without being noticed in the column of remarks or in, 
an explanatory note, or that the notices given are so meagre and imper- 
fect as to afford no means of judging of the merits of the case. In 
future officers preparing estimates will run the risk of having unauthor- 
ised charges summarily cut out of the estimate, and will have to bear the 
responsibility of any inconvenience to themselves or the public service 
which may thereby result. 

XV. — When the actuals compared with figures of former years differ 
abnormally, explanation should be afforded as to the causes of increase or 
decrease, as the case may be. It is necessary to* remark here that as a 
rule the estimates should bear a close relation to the actuals of former 
years; but there are cUses in which they could not be held to depend on 
former actuals but on the necessities of the case, and it is not intended 
by these remarks to hamper in any way proposals for expenditure madO 
by Executive Officers which they can justify to their Controlling Officers. 

XVI. — When a temporary establishment has been sanctioned for any 
toffice, provisibn for the cost should be made Under “ Temporary Office 
Establishment, ” and authority for its entertainment quoted ; but if not yet 
sanctioned, the necessity for it should be explained. This does not apply 
*0 punkha-pullers, tatti-coolies and extra khalasifes or tent-pitchers, for 
whom provision should be made under contingencies. 

XVII. — Probable increases and promotions during the year should 
he added to the estimate; but specific proposals for the increase of estab- 
lishments and promotions to deserving officers are not to be made in the 
estimate. In the case of progressive Salaries, provision should be made 
for 'the actual salary which is being earned on 1st April of the year for 
which the estimate is made, without reckoning future increments. If it 
happens that proposals have gone up, and are under consideration, suitable 
provision may be made accompanied by a reference to the case. 

XVIII. — The explanation of travelling allowances can always be 
easily given, and any increase oyer allowances of former years must be 
justified in detaih 
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’XIK.^GontingeifhGies require careful scrutiny, and will not be 
allowed to exceed what the pa^jt year’s actuals show without satiafactor/ 
reasons for the increase being given. 

XX. — When office rent or any such unusual charge is provided for in 
the budget, the order of Government sanctioning it should be quoted. 

XXI. ““"When an entire sanctioned work cannot be completed in one 
year, such portion of it should be estimated for as is likely to be required, 
and the note will state that it is the portion required during the year on 
account of the work costing a total of Rs, , and sanctioned, by such 
and such an order. A complete project once sanctioned, funds can be 
allotted from year to year to the extent available or desirable. 

XXII. — Departmental estimates should, so far as possible, be sub- 
mitted on paper large enough to admit of the entries I’elatiiig to the whole 
forty-eight districts being exhibited on the same page. Foolscap should 
only be used for the remarks and explanations which may be found 
neceesary. The departmental budgets should not be drawm up in forms 
other than those approved of by the Local Government, or they will have 
to be returned for correction to the heads of departments concerned, upon 
whom will devolve the responsibility of delays thus caused. 

XXIII.' — The Imperial and Provincial Services Budgets and Estimates 
should be destroyed in the district offices after a period of ten years from 
the expiry of the year to which they relate, and the correspondence 
relating to them after a period of five years.^^f 13 of 1879-80.) 

XXIV. — ^The estimates should be framed in full detail, and should 
give the number of officers, clerks and servants under each head, and the 
amount of each detailed item separately. Two or more items should not 
bo bracketed together. 

^ XXV. —In district (not departmental) estimates the column Actuals ” 
is intended to show the actuals for the year only, and not the average 
actuals for the past three years. The District Officers should also give 
details of all contingent charges (contract grant) in the district estimates. 
—(iVo. 86 of 1887.) 

XXVI. — The tendency of budgeting officers to repeat the sanctioned 
estimates of the current for the succeeding year, without carefully con- 
sidering the actual requirements, not unfrequently results in over- 
estimates under certain heads necessitating large provincial lump deduc- 
tions, the distribution of which over districts in the absence of definite 
information concerning their respective wants must sometimes lead to a 
reduction in the grants of districts which are not in a position to bear it. 
With a view to obviate, as far as possible, the necessity of heavy lump 
deductions, budgeting officers should exercise all possible care in framing 
their estimates. In cases in which they consider, for special reasons,, 
that rateable deduction cannot be made from their estimate under a 
particular head, even though a lump deduction niay be made from the 
Provincial Allotment by Government, a note snould be made to that 
effect in the budget, stating clearly the reasons for it 
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SanctioEcd allotments for Contract Grants not to be altered* 

Ho. 82.] [Aet. 154. 

The revised allotments for contract grants sanctioned by Government 
for each district mut)t be entered in the budget estimates. A larger sum 
than that already sanctioned by Government must not be entered in the 
budget estimates under contract grants, 

2, If any increase is actually needed, application should be made to 
Government through the head of the depirtm^nt for an additional grantj 
stating fully the grounds for the increase. — (A’o. 23 of 1886.) 

PreparatiOE of Budget Estimates by Treasury Officers. 

Ho. 83.] [Aet, 154. 

Instances have occurred where Treasury Officers have been iroproporly 
required to frame estimates for other departments. In some districts the 
revenue branch of the Collector's office make over to the Treasury Officer, 
for disposal, work quite unconnected with the Treasury Department, 
This is irregular, and Districo Officers are directed to put a stop to it. — 
(No. 49 of 1886.) 

lucome-Tax Estimates. 


No. 84.] [Abt. 155. 

The estimate of the probable realization of income-tax by deduction 
from salary and pension bills, as well as from interest on Government 
securities, will be framed in this office on the basis of actual deductions 
made from bills and credited in the account. — {No. 43 of 1886.) 

Provision for Stationery supplied by the Upper India Couper Mills 
or by any other Eactory. 

Ho. 85.] [Abt. 155. 

Provision on account of the articles of stationery (brown cartridge 
demy and pasteboards) supplied by tbe Upper India Mills or by any other 
factory should be made in the budget estimates in future, — {No. 58 of 
1887.) 

Patwari Rate. 


Ho. 86.] [Art. 155, 

In accordance with the rules sanctioned by Government in the Orders 
noted in the margin, the estimates on account of 
receipts and charges of the United Provinces of 
Agra and Oudh Patwari Rate Funds will be pre- 
pared for the financial year in a form which the 
Director of Land Records and Agriculture will 
supply, and will be submitted by District Officers 
on the date prescribed for submission of the Pro- 
vincial Sarvices ard Incorporated Local Funds Budget to the Director of 
Land Records and Asfriculture. The Director will prepare and submit 
one consolidated statement for the United Provinces of Agra and Oinlh 
to the Board of Revenue, who will forward it to the Accountant-General 
on the 16th October for transmission to Government. — (No. 167 of 1889, 


Government Order 
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2. As the Superintendent of Stationery, Calcutta, will supply the 
stationery and drawing maferials required for the use of Patwfiris free of 
charge, the cost being adjusted annually in the books of this office by 
debiting the amount to the Patw^ri Rate Fund, no provision for 
stationery supplied by the Stationery Office should be made ip the 
Patwdri Fund Budget. 

Canal Establisliinent. 

No. 87.] [Aet. 155, 

The estimate for the charges on account of canal muharrirs, the 
accounts of which have been transferred from the Public Works to the 
Civil Department, should be made in the Provincial Services and Incor- 
porated Local Funds Budget under the detailed liead “ Canal Establish- 
ment” subordinate to the major heads “ 42— Irrigation, Major Works,*' 
and “ 43 — Irrigation, Minor Works and Navigation,” in detail of the 
different canals. — {Nos. 127 and 161 of 1889.) 

Specific Sanction. 

No. 88.] ' [Abt. 15C-(1). 

An order sanctioning a transfer of funds to meet expenditure not 
provided for in the budget does not d^pense with the necessity of 
obtaining sanction to such expenditure if specific sanction to the latter is 
necessary. 

Expenditure not provided in Budget. 

No. 89.] [Akib. 158-162. 

The following rules deal with transfers between budget grants and 
additions to them : — 

1. Whenever a Disbursing Officer finds that his budget allotment for 
any particular charge is nearly expended, and that an addition will be 
necessary to meet the charges falling due in the remainder of the year, he 
■will submit to the officer for ivhom he submits his annual edimate for the 
budget in which provision for the particular charge is made, an applica- 
tion in triplicate in the form prescribed by Government which should be 
carefully filled up, the major, minor and detailed heads aud the item 
being inserted there in the same detail as in the original b<id.get. When- 
ever possible, the officer making the application should suggest another 
head or other heads of the same budget from which the amount required 
can be met by transfer. The grounds of application should be clearly 
and concisely stated. 

2. An application by a District Judge will be made direct to Govern- 
ment, as the annual estimates are submitted by him to the Accountant- 
General diiect. 

3. The officer receiving an application from the Disbursing Officer 
will forward it to the Board of Revenue, if it is for an addition to a grant 
provided in a budget of which the annual estimate reaches the Accountant- 
General through the Board. All other applioatioDs he will submit to the 
head of the department concerned. Whenever a Disbursing Officer has 
been unable to suggest a transfer, the Receiving Officer will, if possibles 
suggest one from another district or head. 
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4. A head of a department* is authorised to sanction a transfer 
between items of the same minor head within a district other than items 
contained in contract grants, under the sub-head “ Salaries ” and items 
under the sub-head “ Establishment.” A head of a department may, 
however, re-appropriate savings from grants made for establishments all 
the officials in which may be entertained without the express sanction of 
the Eocal Government, or for establishments the pay of whic|i is audited 
not against sanctioned scales but against budget allotments. 

When the head of a department cannot arrange for a transfer under 
the pqwers defined above, and either an additional grant is necessary or a 
transfer is recj^uired between minor heads ox between districts, he will 
submit the application in triplicate to Government, through the Account- 
ant-General. One copy of the form will be returned to him with the 
Government Orders, one will be retained by Government for record, and 
the third forwarded to this office for information. A transfer should be 
proposed by the head of a department, whenever possible, if this has 
pot already been done in the application. An actual addition to the 
budget should only be asked for under special circumstances and with a, 
full explanation. 

6. The limitations mentioned in paragraph 4 in regard to contract 
grants, salaries and establishment are of general application. Subject to, 
these limitations certain heads of departments have been vested with the 
wider powers detailed in paras. 6 to 12 below. 

NoT|i. — These limitations have been rela^^edin the case of the Postmaster-General to the 
extent mentioned in para 9 below. 

6* A Commissioner of a Division is empowered to sanction transfers 
from one head to another of the settlement budget for a district in his 
division, reporting for the information of the Board of Kevenue and the 
Accountant-General the transfers ordered. 

7. The Bishop of Lucknow is empowered to sanciion transfers from 
the contingent grant of any one district to that of any other district m 
the United Provinces, provided that both districts are under his adminis- 
trative control. 

8. The Inspector-General of Police is authorised to sanction a trans- 
fer within and between districts between detailed heads and items under 
any minor head in his budget, provided that he may not transfer between, 
grants for provincial services and grants charged to Local Funds, or make 
any change whatever in the provision for the minor head Eailway 
^olice/^ 

9. The Inspector-General of Prisons and the^ Postmaster-General are 
anfhorised to sanction transfers within and between districts and between 
detailed heads and items under any minor head in their respective budgets. 

— — ‘ — ' '' 

•"“As regards Blstricfc Boards’ expenditure, the Commissioner of the Division is the Bead 
of the Department or the Local Controlling OjBScer. District Boards are empowered to mafeo 
transfers from one sub-head to another when both are under the same minor head, and from 
and to minor heads whenihoth are under the same major head, reporting the transfer to the 
Commissioner* ’transfers from one major head to another re(][uir6 the sanction of the Com-^ 
missioner, except in the case of transfers to and from the provisions made for public worhs 
under departmental control, which requirs the sanction of the Local Government* Ho grant 
i^ade by the Government for any special purpose may be diverted from that purpose with*. 
<|it the sanotion of Government. 
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The Postmaster-General is further authorized to sanction alterations in 
the district post establishment within the limits of his budget grants sub- 
ject to the concurrence of the District Magistrate, 

10. The Inspector-General of Kegistration and Commissioner of 
Excise and Stamps is authorized to sanction a transfer of funds within and 
between minor heads of the same major head within and between districts 
in the budgets of the departments under his control 

11. The Board of Eevenue are authorized to sanction a transfer 
within and between districts or divisions in respect of minor heads under 
the same major head in any budget of which the annual estimate is snb- 
naitted through the Board; but in no case will a transfer be made by the 
Board— 

(a) in respect of an item specially excepted from the Board^s control; 
(h) from a grant under a ^'divided head ” to a grant for Provincial 
Services or Local Funds, or from a grant for Provincial 
Services to Local Funds, and vice versd. 

^ Q jy The Postmaster-General, United Provinces, is also empowered to 
3dio/x— 30,* sanction transfers between districts from the grants under the heads, — (1) 
4. i6.7-04i. * Petty construction and Repairs, (2) Miscellaneous, and (3) ContiDgencies— 
Runners’ Establishment ’—subordinate to the major head “15 Post 
Office— Local— District Post charges.” 

12. The Director of Land Records and Agriculture is authorized 
to sanction transfers of grants on account of land record surveys from 
one district to another within the limits of the budget, 

13. In the case of a large unforeseen expenditure, which obviously 
cannot be met by ordinary savings, application will be made to Govern- 
ment immediately on the necessity arising for an extra grant through 
the channels already indicated in the same form in triplicate. 

14. As under the note to Article 296 of the Civil Account Code 
no additional grants or reappropriation can be sanctioned after the clo-^e 
of the year, arrangements should be made by all Disbursing Officers to 
have their expenditure examined and applications for additional grants 
as well as for reappropriations of existing allotment submitted by such 
time as will admit of orders being passed on them before 81st March, 
The 28th February may be taken as the latest date on which applications 
should be forwarded by Disbursing Officers. Arrangements should be 
made by all Disbursing Officers to have their expenditure examined and 
compared with the budget grants in February, and to forward, before the 
end of the month, applications for the allotments required in all cases in 
which the necessary steps have not been taken at an earlier date. 

15. "Whenever expenditure in accordance with the instructions of 
Articles 161 and 162, Civil Account Code, has to be made within tfee year 
in excess of the budget grant at such a time that it is manifestly impos- 
sible for an application to receive within the year the sanction of the 
authority having power to transfer or give an additional grant, tho 
application need not bo submitted. Every such excess over a budget 
grant wiil be included in a statement submitted to Government by tlie 
Accountant-General after the close of each year ; on this statement the 
Government will call for such explanation as may seem necessary from the 

'nittKiirainop flffipAT* ir» nf ftnxr ptaaqq 
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16* The transfer from on© major head to another should be made use 
of to obviate, as far as possible^ applications for additional budget grant 
for new charges and establishments sanctioned in the course of the year. 
The estimates are generally in excess of the actual expenditure ; and 
before an application for an additional budget grant is made^ it should be 
ascertained whether a surplus provision is not available for transfer from 
another sub-division of the same major head, or failing that, from another 
major head, to meet the new charge. 

17. Heads of departments and local Controlling Officers upon whom 
lies the duty of proposing to the Local Government transfers of budget 
provision and of submitting applications for additional grants, will, 
however, abstain from disallowing a regularly sanctioned or an usual 
charge for no other objection than the want of special budget provision for 
it. They will pass the charge and report the want of budget provision 
to this office, and take the proper steps for supplying the deficiency by 
obtaining a transfer of budget provision or an additional grant, as the 
case may require, 

18. Transfers from one major head to another under Imperial expen- 
diture require the sanction of the Government of India. Application for 
such transfers (when unavoidable) should be submitted through the Local 
Government with full explanation of their necessity* 

19. The orders contained in Articles 168 — 160 of the Civil Account 
Code, regarding specific reappropriation of grants to meat expenditure 
not provided for in the budget, are absolute. Specific reappropriation 
must be made before expenditure for which no provision exists is incurred 
a id any new expenditure for which specific reappropriatioa cannot be 
proposed must be sanctioned by the Government of India before it can be 
iucurred. The estimates are not the sole basis for additional grants or 
reappropriations* The Local Government independently considers the 
possibility of reduction of expenditure by the spending departments before 
making a specific reappropriation, 

Reappropriation Applications. 

No. 90.] [Abt, 158. 

All applications for transfer of grants, referred to in the above order, 
should be submitted to Government in the prescribed form (G. O* 
No. 4263, dated 6th August 1895) through the Accountant-General, who 
will certify in each case whether the amounts proposed to be transferred 
are available for the purpose. 
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Chapter IL—Covernment Seoiirities in Trust. 

91—Custody OP Government Securities ... 91 

Custody, of Government Securities. 

No. 91.3 [Aet. 164. 

When Government Promissory Notes of the 3^ per cent, guaranteed 
loans of 1842-43 or 1854-55, or 1879 are forwarded to this office for safe 
oustody, the Comptroller-General requires that they should be accompanied 
by the written consent of the holder to their conversion into the SI' per 
cent, loan of 1865. In case the holder does not consent to the conversion, 
his reasons therefor should he stated. It may be noted that the conversion 
costs nothing, and does not in any way affect the interest of the holder, aa 
the terms and conditions of the four guaranteed loans are exactly similar, 
hut it facilitates the peliodical remittances of the interest on the notes. 
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Ohapter IS—Stock Notes. 

Manner oe crediting valee 1 Division of Stock Notes ... 93 
OF Stock Notes ... 92 [ 

Manner of crediting value of Stock Notes. 

No. 92.] [Code (4th edition) XIII-11. 

In every case of the sale of a Stock Nole, the par value plus the 
accrued interest must be credited, ; if payment of the coupon falling due 
on 1st February, subsequent to the date of purchase, is claimed, it must 
be charged in full under the head of “ Interest paid on Stock Notes” — 
{No. 25 0/1884). 

Division of Stock Notes. 

No. 93.] [Code (4th edition) XIII-26. 

A Stock Note does not become invalid by being divided lengthways 
by a cross cut between the two numbers; a Treasury Officer should refuse 
to deal with Notes so divided unless the parts are properly and securely 
rejoined ; and the division of them should be discouraged as much as 
possible. 

2. The coupon of notes of the value of Ks. 100 bear only one 
number, and the division of these notes will consequently invalidate them. 
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Chapter IS.—Interest on G-overnment Paper* 


List op Enpaced Notes ... 94 
Eegistee op Renewal op 
Notes ... ... 95 


Peocedebb on Loss op Notes 95 
Pbovincial Debentdees ... 97 
Prompt payment opinteeest, 97a 


List of Enfaced Notes. 

No. 94.] [Art. 181. 

The annual list of Government Promissory Notes prescribed by the 
Code should be correctly compiled from the register of enfaced notes kept 
for the purpose and punctually submitted to the Public Debt Office, 
Calcutta. 

2. The prescribed register (Code Form 21) should be regularly posted 
on receipt of advice from the Public Debt Office in accordance with 
Article 179 of the Civil Account Code to avoid the chances of incorrect 
preparation of the above list. — {No. 6 of 1898.) 

Register of Renewal of Notes, 

No. 95.] [Aet. 200. 

A form has been prescribed for registering transactions connected 
with Promissory Notes presented for renewal. If the register is carefully 
watclied, it should enable the Treasury Officer to detect auy delay or 
miscarriage in the completion of the transactions. 

2. Promissory Notes presented for renewal, or for any other purpo.^o, 
should never be left in charge of a clerk ; they should always be secured 
under doable locks, pending despatch or delivery. — (G. L. No. 47 of 
1874-76.) 

Procedure on Loss of Notes. 

No. 96.] [Aet. 22S'» 

Treasury Officersare bound to stop payment of interest on any Govern- 
ment Promissory Note on receipt of a notice to that effect from 
any one, and on the presentation of the note they should send a notice to- 
the person who stopped it to produce an order of a competent court within, 
ten days of date of notice ; failing which the stoppage should be removed. 

Provincial Debentures. 

No. 97.] [Art. 227.. 

Interest on Provincial Debentures can be made payable at any 
Treasury within the limits of the province under the same procedure as 
is prescribed for Government Promissory Notes.^ — {No. 24 of 1882-83.) 

2. The Register numbers of Provincial Debentures should be invari- 
ably given in the Interest Registers, as otherwise it is impossible for the 
Public Debt Office to eheck the interest. — {Q. L. No. 40 of 1880-81.) 

3. Provincial Debentures should not be divided in halves, when- 

•J'VO r»isrv-ki t 717".™. .-Ji ’lOOCT \ 
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4. Provincial Debentures should be forwarded through this office for 
renewal, consolidation or sub-division, and not direct to the Public Debt 
Office, Caleutta.—(A'o. 8 of 1898.) 

97A.] Prompt Payment cf Interest. 

Treasury Officers should pay special attention to the payment of 
interest on Government securities so as to ensure that the payment of 
such interest is on no account delayed. The aim of the Treasury should 
be to pay interest on the due date, or as soon thereafter, as is possible, and 
every encouragement should be given to holders of Government securities 
to send in their notes some time before the interest falls due so as to give 
time to have the preliminaries antecedent to the payment completed. 
—(Gin No. m/31, dated Qtk February 1001, and G.-G.’s No. mi/D, 
dated ht February 1904.) 


CJbapter 14 .~Stocl Oertificate^. 
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Chapter 15.— Deposits- 


Sale op Pilokim Tickets ... 
Sale op Ancestral Lands... 
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Sale of Tickets to Pilgrims on behalf of Messrs. Thomas Cook 

and Son. 


No. 98.] [Art. 246. 

The accompanying circular has been approved by the Comptroller- 
General regarding the treatment in the Treasury Accounts of transactions 
connected with the sale of tickets to pilgrims on behalf of Messrs. 
Thomas Cook and Son. — {No. 87 of 1887.) 

WitE reference to tlie licsolution of the Goveramont oi India in the Home Department, 

Q 

lijo. dated 8rd May 1887, published in the supplement to the &azefte of India 

of the 7th May 1887,* I have the honour to issue the following instructions regarding the 
treatment in the accounts of the transactions connected with the sale of tickets to pilgrims 
on behalf of Messrs, Thomas Cook and 8on 

2. The tickets and passes will be supplied through the Local Government, and th© 
Collector should make arrangements for the safe custody of the stock. 

8. The particulars of all tickets sold must be recorded in the registers prescribed in 
the Besolution. A copy of the form is appended j it may be obtained, by indent, from the 
Superintendent, Government Press, Allahabad. 

4. The transactions should be treated in the accounts as deposits and included in the 
Registers of Eevenue Deposits, As the Deposits are repayable to the Collectors for remit- 
tance to Messrs. Cook and Son, the Collector, or any of his subordinates to whom he entrusts 
the work of selling the tickets, will, on the last working day of each month, sign an Order 
for the withdrawal from Deposits of the total amount received during the month and issue 
in lieu thereof a Bemifetance Transfer Keceipt on Bombay in favour of Mes&rs Thomas 
Cook and Son, under Article 143*1 (a), clause 10, of the Civil Account Code. 

6. On the above order the required Bemittauco Transfer Eeceipt will be issued by th© 
Treatury Officer, the order being considered the repayment voucher under Article 350 of 
’the Civil Account Code. A copy of the drst three columns of the Eegisters prescribed in 
the Besolution should be sent by the Collector to Messrs. Cook and Bon with the 
tance Transfer Beceipt, 

6. Messrs, Cook and Son will always, when they authorize a refund to any person who 
has purchased a ticket, remit the amount to the Collector by a Bemittance Transfer 
Beceipt. Such refunds shonld also be placed inBevenuo Deposits, and paid to the parties 
concerned on the atithority of the Collector, Any confusion between th© two kinds of 
Deposits and their repayments should be carefully avoided. 


♦BfpnbBshed in Firt TI of dated SlstMay 

lliZ* 
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Sale proceeds of ancestral land sold by Collector under orders of 

Civil Court. 


No. 99.] [Abi\ 216. 

Sale proceeds (includirig earnest-money) of ancestral land sold by 
the Collector under section 320 of the Code of Civil Procedure are {after 
dec! notion of the auction fees, which are credited to Law and Justice) 
credited, pending confirmation of sale, to Eeveuiie Deposit. Payments 
made by the judgment-debtor to the sale officer to avert sale of an 
ancestral property, made over by the Civil Court to the Collector for sale 
are also credited in the first instance to Revenue Deposit. As soon as 
the sale is confirmed, or on the full amount of the decree being realised, 
the Collector directs the transfer of the amount from Revenue to Civil 
Court Deposits, and the Treasury Officer on the same day intimatch the 
transfer in the prescribed form of the Civil Court that the entry may be 
made in its Register of Deposits— (iV'o. 2 of 1882-83). 

JVonB. — This order does not apply to Oudh 

Extract Registers of Receipts.— Description of certaiu deposits in—. 
No. 100.] [Ajrt, 240. 

Amounts realized and deposited under rule 51, paragraph 297, and 
Rule XXVII, paragraph 126 of the Ouclh Civil Digest, and under 
section 806 of the Civil Procedure Code, should be described in the 
column Nature of each deposit of the Extract Register of Receipts 
as ^^Miscellaneous, Commission Fee, and Earnest-money/^ 

respectively, and the authority quoted above should also be shown against 
each deposit in the register.~(Ao. 2 of 1898.) 


_ Perm of Voucher. 

101-] [Am. 251. 

The following orders are issued in supersession of the directions given 
this? n-fifima 11 10*1, Dotohcr ISSl 


The present 


in this office Circular No, 11, dated 12th 

are based ou the rules issued in Board’s Book Circulars 
Nos. 8-II, and have received the concurrence o£ the Hon’blo Judges of 
the High Court, North-Western Provinces, and the Judicial Commis- 
sioner, Oudh : — 

r.--The use of loose voucher forms for the repaymeut of deposits la 
prohibited. ^ 
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II. — Bi-lingual forms (with counterfoils for the re^ payment of 
Beveniie^ Criminal and Civil Court Deposits are issued in books of 
100 forms. For the sake of convenience the books are divided into 
two parts. The first part contains forms bearing numbers of 1 to 50 and 
the second part numbers 51 to 100. In addition, each book bears a 
printed serial number repeated on every form in the book. The re-pay-- 
xnent vouchers are in Code Form No. 31 slightly modified. 

III. — (m) The numbers of the books run in regular series for the 
■whole province. Distinct series of numbers are not assigned for Eevenue, 
Civil and Criminal Deposits, respectively, as it is considered jneferable 
to have one general series for all kinds of deposits and for all districts of 
which the accounts are audited by the Accountant-General. 

(6) The printed addition to Code Form No, 31 is thus" 

'^United Provinces of Agra and Oudh Book No , Repayment Order No. 

at the upper left-hand corner of both payment form and counterfoil. An 
alteration has also been made to avoid risk of confusion between the serial 
number of the Account and voucher number of the Treasury. 

IV. — ^Treasury Officers will in January indent on the Accountant- 
General for a supply of voucher books for the ensuing financial year. 
These books will be supplied to presiding officers of courts, on written 
application, in books of 100 forms, both parts of which should be issued 
simulfcaneousiy by the Treasury Officer. 

V. "(c&) In the case of Revenue and Criminal Courts, no presiding 
officer shall be allowed more than one voucher book at a time, which book 
should be used for all deposits of whatever kind. Indent for a new book 
shall be made only when the book in use is completed, the book of used 
counterfoils being returned to the Treasury along with the indent for the 
new book. 

(b) Civil Courts will indent (in the case of Subordinate Courts 
through the District Judgoj in the Treasury for a new repayment order 
book when the book which they have in use is approaching completion ; 
but care must be taken that the new book is not brought into use until all 
the forms in the old book have been issued. The presiding officer must 
at once report to the Treasury Officer when he begins to issue forms from 
a new book. The completed counterfoils will not be returned to the 
Treasury, but will be retained by the court. 

(c) Treasury Officers must comply in full and without delay 
with all indents received from courts. The receiving officer will count 
the forms in the book received and give a receipt that a certain book 
containing so many forms has been received. 

VI. — On the first page of the Treasury Repayment Registers of 
Revenue and Criminal Court Deposits (Treasury Form No. 77) and in the 
case of Civil Courts (Treasury Form No. 48) shsll be entered a list of 
the officers holding voucher books with the numbers thereof and the 
dates of issue and return. An officer who leaves a district or court shall 
transfer his voucher book to the officer to whom he makes over charge, 
who shall give a receipt therefor. Such receipts shall be transmitted to 
the Treasury Officer, who shall have it recorded and^cause the name of the 
officer to whorn the voucher book has been transferred to be entered in the 
Treasury Register as being in possession of the book. In case of an 
officer wing unable to transfer his vomsher book to his successor, he shall 
deliver it up to the Treasury Officer, who shall place it with the store 
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of iinused voucher boohs until it can be duly delivered. ^ At the time of 
making a repayment the Treasury Officer will note against the satM in 
the remark column of the Repayment Register (1) the na/ne of the officer 
ordering repayment, (2) the number of his book, and (3) the serial number 
of the voucher. 

yjl, In all cases the departmental records must be complete and 

independent of the Treasury accounts. Transmission of a reco^ to the 
Treasury for purposes of cheek or the calling of a report from the Treasury 
is prohibited without the special permission of the Collector. 

yill. (a) If the presiding officer is acquainted with English, the 

entries in the repayment order, both on the voucher itself and on its 
counterfoil, must be made in English, though, provided they are made in 
his own court, it is not necessary that they should be made by his own 
hand. 

(6) The Head Clerk of the court should make the vernacular 
entries, when such entries are necessary. This is the case only when 
either the presiding officer or the officer who will make the payment is not 
acquainted witti English. 

(c) If the presiding officer is not acquainted with English, the 
English entries, which in this ease need be made only on the repayment 
order, and not on the counterfoil, will be made by the Head Clerk of the 
court ; or if there is no clerk acquainted with English on the establish- 
ment of the court, by the Treasury Head Clerk, before the payment is 
made. If, however, payment is made at a Snh-Treasury, the entries may- 
be made at the Treasury after payment. 

(d) The presiding officer will himself enter in figures, in the 
space provided above his signature, both in the repayment order and on 
the counterfoil, the amount of the repayment ordered by him. 

IX. — (a) The forms in each book must be used in regular order, 
and care must be taken to fill in the various particulars required. In 
Criminal and Revenue Courts these particulars will be taken from tlie 
misZ of the ease, which should contain all the information necessary for 
the purpose. 

(6) The following entries in the repayment order need not be 
filled up by the court or officer 

Head of service ebargeaWe. | Voucher number. 

List of payments. 

(c) The following entries in the repayment order, which shonM 
be made by the court or officer, can be filled up from the Treasury chdldn 
filed with the misl of the original deposit ^ ; — 

Original number. I Name of depositor. 

Date of deposit. f Amounc of deposit. 

X. — When a repayment Touchor is canoelled the cancellation should 
be prominently noted on its face and attested by the presiding officer 
after which the vouchor should be at once forwarded to the IVeasury 
Officer^ At the same time the counterfoil should be canoelled in a similar 
manner. Any spoilt form should «imilarly bo cancelled and sent to the 
Treasury Officer for transmission to the Accountant-Gen eraL 

TMs ia a triplicate copy, which must be issued by the Treasury to the court* 

The original will be given to the depositor and the duplicate retained in the Treasury. I» 
the case of Rent and Land Revenue Deposits the Treasury Officer will eater in. thi 
‘ semi number of deposit^ and ^ name of officer ordering deposit..* 
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XI. — {a) In paying a repayment voucher the Treasury Officer shall 
use every precaution to satisfy himself (1) as to the identity of the payee; 
and (2) as to the genuineness of the signature of the drawing officer. A 
specimen of the signature of the drawing officer shall be sent to the 
Treasury. 

(6) Payments to officials for or on behalf of the original payees 
are strictly forbidden, except in the case of repayments to officers of a civil 
court of deposits made for translation and copying fees, &c. 

XII. — (a) The Treasury Officer may refuse to cash any repayment 
voucher not bearing the number of the book which his entry on the 
repayment register shows to be the one in use at the time for the deposit 
account concerned. 

(6) Eepayment vouchers issued by courts will not always be 
presented at the Treasury in the order of issue ,* and Treasury Officers 
must use their discretion in considering whether any break in the series 
of numbers of vouchers presented is sufficiently serious to excite suspicion 
and call for inquiry before encashment. 

XIIL— *The same care of the voucher books must be taken as is 
prescribed for bill forms in the Civil Account Code, the presiding officer 
of the court keeping the book in his own custody, giving out the book in 
use each morning and receiving it back in the evening, when he will be 
bound to satisfy himself that no forms have been removed beyond those 
required for repayments duly ordered. 

XIV. — {a) In all vernacular files relating to Revenue and Criminal 
Court Deposits a separate sheet ia added to contain all orders passed on 
the case. On application for repayment of a Revenue or Criminal Court 
Deposit being made, the original file should be called for and inspected, 
and any orders subsequently passed should be entered in the order sheet 
abovementioned. The fact of a repayment voucher being issued should 
also be noted on the order-sheet. 

(&) On an unolaimod deposit of any kind being credited to 
Government under Article 255 of the Civil Account Code, the Treasury 
Officer should inform the court through which the deposit was made, in 
order that the fact may be noted in the Deposit Register, if any, and on 
the order- sheet of the file. 

XV. — -Revenue and Criminal Court voucher books shall be forwarded 
to the Treasury Officer monthly for inspection and verification of the 
counterfoils on such dates as the Collector may order for each court. The 
I'reasury Officer should be careful to keep no voucher book so forwarded 
for more than one day, and should return it forthwith to the officer from 
whom it was received. 

XVI. -y-At the close of each day the Treasury Officer or Sub-Treasury 
Officer will send to each Civil Court an advice of the repayment of 
Civil Deposits made that day from the Treasury or Sub-Treasury. On 
receipt of this advice the repayments that have been made by the Trea- 
sury or Sub-Treasury Officer will be noted by the court in the Register 
of Kepajments and initialled by the presiding officer. The repayment 
of a Civfl Court Deposit should in no case be entered in the Repayment 
Begi^er before receipt of advice of repayment. 

XVII. — The attention of all officers is called to the Articles 255 and l 


IQ 
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SYIII. — The counterfoils of Eevenue and Criminal Court repay- 
ment orders should, after return to the Treasury, be 1 ound up periodi- 
cally and kept at the Treasury for 12 years, after 'which they -will be 
destroyed on report to, and under order of, the Accountant-General. 
Those of Civil Courts should be retained by the courts for 12 years and 
should then be destroyed by them in accordance with Eule 166 of the 
High Court Rules and Judicial Commissioner’s (Oudh) Book Circular 
Ho. XVI of 1884.— (Ho. 155 of 1889.) 

XIX. —All Treasury Officers should examine their Deposit Registers 
quarterly, and should draw up a memorandum in the following, or 
some similar form, of any items which, in their opinion, require special 
attention owing to their having remained in deposit for an unduly long 
time. These memos, will be sent by the 15th day of the month following 
the quarters for which they are due to the Collector, who will forward 
them to the officer in charge of the sub-division for such action as may 
be necessary : — 


Bate of dopoaifc. 

of depositor. 

Name of puyee. 

Amount*^ 


1 

I 

j 

i 




•^(Board’s Order No. 2069/IX— 836, dated 2Qih Deeeniber 1902.) 

The following instructions should be borne in mind in preparing the 
memo. : — 

(1) Items which may only be held in deposit for a limited period 
and must thereafter be transferred to the proper head of account or 
paid to the proper person, should be included in the next quarterly 
list prepared after the expiration of the period prescribed either in Articles 
247 and 248 of tho Civil Account Code, or in the orders of the Local 
Government or Board of Revenue. 

(2) Other items should be entered in the first quarterly list prepared 
more than a year after date of deposit, unless in any special ease the 
Treasury Officers think that they should be entered in an earlier or 
later list. 

(3) Petty items which should lapse to Government after one com- 
plete account year under Article 255 of tbe Civil Account Code need not 
find a place in this list.— (A.-(7.’s No. JD234, dated lltk February 1904.) 

Carrency of Eepaymeht Orders. 

No. 102.] 

Repayment orders issued by Civil and Revenue Courts are current 
for one month from the date of their issue, while those issued by the 
Criminal Courts and by the High Court may be cashed at any timo 
without limitation. — (No. 21 of 1901.) 

wfuiidis of Lapsed Depowli see Ordiy NOf 107# 
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Transliteration of Vernacular Signatures on Deposit VouclierB, 

Ho. 103.] [Aet. 0(6)« 

Veraacular signatures of payeosj and of officers ordering repayments 
of deposits should always be transiiierated into Eoman characuQr.™ 

2 of 1884.) 

Clearance Register of Deposits. 

Ho. 104.] [Art. 253. 

The Clearance Register due in April should contain only the out- 
standing balances in the receipt register of the second preceding 
year^ e.g,, in the Clearance Register due in April 1903, the oiitstancling 
items for 1901-1902 only should be entered, together with the outstanding 
items of 1899-1900, which will not lapse to Government at the close of 
March 1903. 

2. A memorandum in the subjoined form should also be recoi^ded 
on the last page of the Clearance Register or submitted on a separate 
paper* 

Total amount of outstanding on 1st April 1903 : — 

Bs. 

Bor 1900-1801 ... ... ... ... 000 

„ 1901-1903 ... ... ... 000 

„ 1902.1903 ... ... ... 000 

Total ... 000 

and a certificate given to tke effect that this amount agrees "with that 
shown as outstanding in the Pi«s and Minus M emorandum f or March 
1903, after deducting the amount which lapsed to Government on the 
Slst of that month, and is shown in Iho statement of lapsed deposits. 
— (JVo. 116 of 1895.) 

3. Many items which ordinarily lapse from age are kept outstand- 
ing in deposit instead of being transferred to the credit of Govern- 
ment, on the ground that the items belong to partition cases which are 
still pending. 

4. It is more convenient that such items should be credited to Gov- 
ernment as lapse deposits and refunded whenever required for repay- 
ment. The settlement of the cases would in no way affect the treatment 
in the above manner, of the deposit items in question. 

6. Care should, in future, be taken not to allow .such items to remain 
outstanding for more than three years, unless a speedy settlement of the 
case and early repayment of the amounts dejiosited arc anticipated, in 
■which case these points should be mentioned by the District Officer in 
the reasons assigned by him for keeping the items outstanding in his 
Clearance Register. — {No. 26 of 1886.) 

Deposit Balances. Record of— in Repayment Registers. 

No. 105.] [Aet. 253. 

The original amounts of deposits, if no repayments h.avo been made 
therefrom, otherwise the balances as worked out after each reiiaymenfc, 
ehouid be shown in column of Repayment Register. — {No. 4 of 1900.) 
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Attestation of Deposit Accounts. 

No. 106.] [Arts. 246 & 255. 

The results of past years evince a want of care in the treatment of 
deposit accounts, and the attention of Collectors is invited to the neces- 
sity for a closer scrntrny into this branch of the Treasury Accounts. 
Article 255 of the Civil Account Code particularizes the item of deposit 
account which ordinarily lapse to Government and their treatment, and 
similarly Article 246 those which can be placed under and held in 
deposit. If the rulings of the Code are perfectly understood and closely 
followed, there can be no room for the irregularities which a neglect of 
this precaution in applying them occasions. Instances have frecfuently 
Occurred where Treasury Officers do not use the most ordinary care in 
dealing with these transactions, and no effectual check Can be exercised 
against a repetition of these errors until a more efficient sujiervision is 
instituted by the Controlling Officers. 

2. The quarterly certificate signed by the Collector acknowledges 

a review and not a mere me- 

’^RevueS form of g^marterJy certificate. 

Certified that I have personally and carefully 
examined the deposit registers for the quarter ending 
—5 that the entries are made with the utmost 


care and regularity ; and that no moneys are iinneces- 
torily placed or erroneously held in deposit. 


ehanical attestation of the 
Treasury Officer’s wolrk, and 
the form* has been amended 
(which in future should be 
adopted) to bring more 
directly under notice the nature of the duties of the Collector in this 
respect. — {No. 61 of 1886.) 

3. The duty of recording the certificate cannot be delegated by st 
^ , rt i... X District Officer to any subordinate officer. If 

Quarterly Certi ca e. District Officer is unable, owing to his absence' 

from headquarters, to record the certificate, the extract register of 
deposits should be sent without it, with a note that the certificate will 
follow. The certificate should then be submitted at the earliest- 
opportunity. — {No. 14 of 1901.) 

liapsed Deposits. 

No. 107.] [Arts. 265 & 264. 

The list of the lapsed Eevenue De|)osits submitted to this office 
should be signed by the District Officer, and not by the Treasury 
Officer as is now done in many cases. — (No. 28 of 1886.) 

2. As the submission of duplicate copies is -not prescribed by the 
Code, in future one copy may be sent to this office annually.— (i7o. 25 of 
1890.) 


3. The totals of the lists of lapsed deposits of the Revenue, Civil 
and Criminal Courts should be deducted by all Treasury Officers from 
their Plus and Jifi'WWs Memorandum for March, in order that the balances 
shown therein may correspond with those upon the books of this office 
at the close of the year. 

4. The District Judge should intimate the Treasury Officer the' 
amount of lapsed deposits of the Civil Courts which should be deducted 
from the Plus and Jfinits Memorandum.— -(i7o. 54 of 1887.) 

5. When applications for refund of Lapsed Deposits (Treasury 
Form No. 350) are submitted to this office for sanction, if the name of 
the elaimant, which wag originally entered iu the Deposit Registes of 
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Receipt, is not also shown in the Deposit Refund Order, a letter should 
always accompany the order explaining why a change of the name was 
necessary.~(.No. 66 of 1892.) 


, 6, Sanction to a refund of lapsed deposit not acted on for a year 
thould he’ specifically^ renewed. 

Civil Courts’ Deposits. 

No. 108.] [Aet. 258. 

The Deposit Account of Civil Courts are kept in detail by the 
_ _ , courts themselves ; the Treasury Accounts being 

ersona Ledger. merely in the form of Personal Ledger.— (No. 12 

of 1882-83.) 

2. As the rules regarding the accounts of Civil Courts authorize the 
receipt and payment of money on account of Civil 
Account mSab-Treasiiry. Deposits by the officer in charge of a Trea- 

sury or Sub-Treasury; a sub-ledger of Civil Court Deposits in the form 
of personal deposits should be opened at each Sub-Treasury fiJr recording 
the transactions of such Civil Com’ts, e-g-, the courts of Civil Munsifs 
as deal direct with the Sub-Treasury. 


3. Treasury Officers should communicate these orders to the officers 
in charge of Sub-Treasury subordinate to them, where such transactions 
take place, and should be careful to see that the rules on the subject 
prescribed in Articles 258 — 263 of the Civil Account Code are fully 
understood and carried out. — iNo. 2 of 1886.) 


A.-6’s 

Dep., 

8-S-’e2 


ClVil Court Repayment Orders for Purchase of Stamps 
from Deposits. 

No. 109.] [Aut. 260. 

When Civil Court deposit repayment orders arc issued on a Treasury 
or Sub-Treasury for the purchase of court-fee stamps from deposits, 
they do not in all oases contain directions to the Treasury or Sub- 
Treasury Officer to pay the amount in stamps and to adjust it by a 
transfer from Civil Court Deposits to Stamp Revenue, and in the absence 
of such directions the Treasury and Sub-Treasury Officers treat such 
payments as cash payments instead of as payments by transfer credit to 
Stamp Revenue. 

2. This procedure is opposed to Rule 267 of the High Court Cir- 
cular Orders. Neces.'ary directions should be noted on such repayment 
vouchers before they are sent to the Treasury or Sub-Treasury Officer 
whose duty it will be to record the payment orders thereon and to pay the 
amount in stamps by a debit to Civil Court Deposits and a credit to Stamp 
licvenne in terms of note 2 to Article 311, Civil Account Code.— (^. L, 
of mo.) 

Agreement with Treasury. 

No-JllO.] [Aets. 263 & 369. 

All deposit transactions, vie., Revenue, Civil, Criminal, and also 
Personal, should be recorded in a Plus and Minus Memorandum (Trea- 
sury Porm No. 169) which should be separate from that maintained for 
other transactions and should be attached to the monthly deposit returns- 
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2. A eeitifioate should be recorded on the Personal Ledger register 
(Code Form 45 to the effect that the total of the outstandings in Code 
Form 45 corresponds with the balance in Code Form 42. Care should be 
taken that this rule is not overlooked* — ( Mo. 14 of 1896.) 

3. A great deal of inconvenionce has been caused to this office, and a 
great number of wholly unnecessary and troublesome discrepanoies have 
been created owing to many Judicial and Treasury Officers having over- 
looked the directions (in Article 263), with regard to the procedure in 
bringing on the Register of Civil Court Deposits only such receipts and 
payments as have been advised by the Treasury Officer. Attention is 
now specially called to these directions, and Judicial Officers are asked 
to be so good as to see that their praetiee strictly conforms to the 
arrangement required by the Code, and by rule 275 of the Rules of the 
High Court of Judicature dated 4th April 1894. — (Ao. 11 of 1895.) 

4. The Treasury serial number of repayments should be entered in 
red ink under the court number in column 6 of the advice lists of daily 
transaction sent from the Treasury to the Civil Courts under paragraph 2 
of Article 263 of the Civil Account Code. 

In the^monthly repayment registers prepared by the Civil Courts, 
these Treasury (serial numbers should be invariably entered besides the 
court number. — ‘{No. 18 of 1904.) 

(G. h. No. T. M /18, dated 12fch September 1904.) 

tlOA.— Particulars should be recorded iu the Court of Wards’ 

Pass-books. 

The necessary particulars, (l)by whom aud on what account 
credited and (2) No. of ch^lan, &o., should invariably be recorded in 
columns 2 and 4 of the Court of Wards’ pass-book from the ch^lans in 
form No. 8, accompanying remittances to the treasury on which the 
required information is always given. Amounts credited into a sub- 
treasury by several zilad^rs, &c., on the same date should always be 
shown iu the pass-book in detail and not in a lump sum. 

(Vide Geticral letter No. T. M.Jl c*/ 1004-1905.) 
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Chapter 16 .— Local, Municipal, and Cantonment Funds. 


Incoepoeated Local Funds, 111 
Disteict Boaed Rules, 112 — 113 
New Fbeey Scheme ... 114 

Conteibution fob Civil As- 
sistant Sdegeons ...115 


Vaccination Receipts and 
Ghaeqes ... ... 116 

Nazul income... ... 117 

R DEAL Police CHARGES ...118 
Excluded Local Funds ...119 


Incorporated Local Funds. 


No. 111.] [Aet. 2C9. 

All receipts and expenditure on account of Incorporated Local Funds, 
excepting District Boards, are recorded in the registers numbered 4(1) 
and (II) respectively. A copy of Register Xo. TI is submitted with each 
list of payments as Schedule II, end is supported by the usual voucheis. 
The monthly totals only of Register A(I) are entered in Schedule A(I) 
submitted with the Cash Account. 

Revised Rules of Account and Audit of District .Boards. 

No. 112 ] [Aet. 269. 

The District Boards keep a banking account with the Treasury from 
the 1st April 1898, and a simple register of District Boards’ receipts and 
disbursements is kept for this purpose. A schedule showing Distiict 
Boards’ receipts, charges, and opening and closing balances has been iu- 
trodneed from the above date and should be sent with the cash accounts. 

2. The items of receipts specified in the margin have been made over 
. to the District Boards concerned under the new 

(2) EoaToe^™'^* scheme, and they should not therefore be entered 

(3) Beoeipts from sui- in the registers of Land Revenue and Incorpo- 

rendered jagirs. rated Local Fund receipts, bat credited to tife 

(4) Cattle pound receipts^ District Boards’ accounts. Regarding the share 
nf the Local Rates provisionally payable to each District Board at the 
find of the month in terms of Rule 21, the table annexed shows the pro- 
portions per cent, at which the shares should be calculated for the 
different District Boards. The share calculated in accordance with 
this table should be deducted from the monthly total of the Local 
Rates collections in the register of the Incorporated Local Fund receipts 
and entered in the receipt column of the register of District Boards’ 
receipts and charges. To prevent the occurrence of debit balances the 
hare of the Local Rates collected up to any date in the month may be 
alcnlated and transferred to the District Boards’ accounts, the transfer 
eing effected as in the above case, but with this difference that the 
eduction of the share should be made from the total of the collections up 
0 the date on which the share is transferred instead of from the monthly 
otal. In both cases the amount transferred will be entered in the Dis- 
rict Boards’ pass-book, and from it the District Boards will credit the 
hare in their accounts. No transfer vouchers are required in such cases, 
and the transfer should not therefore be shown in the Treasury Accounts 
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No 232- 
d. 64-OS 



No. 

6043, d. 31-6- 
JpOO. 


[Code, Cliap, 10^ 

74 LOCAIi, MtrNIGIPAL, AND CANTONMEN'i! FUNDS. Bo. 112. 


as separate transaotioiis debiting Incorporated Looal Funds and crediting 
pistrict Boards. Other adjustments affecting the District Boards^ bal^^nces 
will be communicated by this oiBSce as they occur. — H 0 /I 888 .) 

NOTB.“The not sale proceeds of'4inpoiinded cattle should be credited direct to the Dis- 
trict Board Funds and not to Criminal Court deposits. (No. 6 (Deposit) oflUh Jum 1304.) 

3. The monthly accounts should be sent to this office by the 8 th of 
the following month ; but all bills (including the detailed bills aho) 
appertaining thereto should be retained in the District Board office for 
audit on the spot by the Examiner of Local Accounts. 

4 . Besides filing in the District Board’s office an acknowledgment 
of the Permanent Advance in accordance with Rule 55, an acknowledg- 
ment in the pre-^cribed Civil Account Code Form should be sent to tliis 
office as hitherto. 

5 . The difference between the amounts of permanent advance 
sanctioned for the period 1 st April to 30th September and 1 st October to 
81st March should be drawn on 1 st October and refunded on 31st March 
every year, and each time this is done, a fresh acknowledgment of the 
amount actually held should be sent to this office. 

6 . The annual establishment returns in Form 3 will be sent to this 
office only for such employes as were transferred from qualifying to^ 
Board’s service prior to Ist April 1885. (See paragraph 7 of Standing 
Order No. 33.) 

7. The proposition statements of changes in the District Boards’ 
establishments shopld not be submitted to the sanctioning authorities 
through this office. They may be sent up direct after verification of the 

present scale” by the Chairman, District Board. But the reappro- 
priation statements which are required to be submitted therewith, should 
be communicated m this office p,nd also to the Heads of the Departments 
concerned when they fulfil the conditions mentioned in clause ( 3 ) of rule 
82-(i7o. 3 0/1898.) 


Fercentage of local Mates and Acreage Cem payable into District 
Boards^ Accounts, 


DlTisioQ. 


Heerufc 


Agra 


Difctrict. 

Bcvised 

percent- 

age. 

1 . 

Debra D^n ... 



39 

2 . 

Sabiraapur 



46 

3. 

Mnzaffarnagar » , 



57 

4. 

Meerut 



50 

5. 

Bulandsbabr 


»#» 

61 

6 . 

Aligarh 

•if 


52 

7. 

Muttra 



50 

8 . 

Agra 



41 

a 

Farrukhabad 



2 o 

10 . 

Maanpnri ^ 




11 . 

Etowah 



45 

12 . 

Efcab 


... 

39 


Bei]^arl£0. 
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Division. 

District. ^ 

Revised 

percentage. 

Remarks. 


13. 

Bareilly 



... 

39 


\ 

14. 

Bijnor 

... 

... 


41 


Kohilkbsnd 

. 15. 
16. 

Budaun 

Moradabad 


... 

... 

31 

41 


f 

17. 

Shah|ahanpuF 

»»« 

... 

... 

32 


1 

18. 

Pilibblfc 

... 

... 

... 

39 


f 

19. 

Cawnpore 

... 

... 

• ft* 

89 



20. 

Fatebpur 

... 

... 

... 

45 



21. 

Banda 



... 

45 


Allahabad -{ 

1 

22, 

Hamfrpur 

o.. 

... 

... 

46 


23. 

Allahabad 

tt«4 

... 

... 

48 


I 

24. 

Jhansi 

*aa 

... 

... 

JO 


i 

25. 

Jalaun 


• 

... 

50 



26. 

Benares 

... 



2 


s 

27. 

Mirzapiir 


... 

... 

10 


Benarca < 

28. 

Jannpur 

« 9ft 

... 

... 

6 


( 

29. 

G-hazipur 

• •t 

« ea 

... 

19 


30. 

Baliia 


... 

«« » 

20 


( 

31. 

Gorakhpur 

*V9 

«<r* 


53 

1 

Gorakhpur ... j 

32. 

Basti 

... 


... 

49 


33. 

Azamgaih 

... 

«*» 


41 


Kumaun ». | 

34. 

Naini Tal 




21 


35. 

Aluiora 

... 

ft** 


4l 


36. 

Garhwal 

... 

... 

««• 

52 



37. 

Luck no w 




55 



j 38. 

Unao 


USf^ 


68 


Lucknow 

I 39, 
10. 

Kae Baieli 
fcsitapur 

... 

... 

ft*tt 

*•• 

67 

67 



' 41. 

Hardoi 

... 

... 


68 


, : 42 

Kheri 

t ft* 

... 

... 

66 


( 

43. 

Pyzahad 


... 


66 



44. 

G onda 

♦ ft* 


... 

67 


Fj’zabad ... •< 

) 45. 

' 46. 

Bahraich 
Sultan pur 

**• 

... 


66 

66 


j 

/ 47. 

I’arlabgcirh 

• «« 

... 

... 

67 


\ 

. 48. 

Bara Bank! 

... 


... 

68 



— Circidar No^ 9 o/189S and A.-^O^s Nos, 8097-8105, dctled 21s^ J%ne 

1899.] 


8. In posting the monthly registers of receipts and expenditure from 
the daily registers under Eiile 71 of the District Boards’ Accounts and 
Audit liules, gross figures should be transcribed, the plus and minus 
adjustments being entered in red ink with plus and mimis signs, as the 
case may be, against the heads affected, so that the not quarterly progres- 
sive totals in the column provided for the purpose in the monthly regis- 
ters may be the resultant of these postings. In preparing the monthly 
accounts from these registers for submission to this office, the gross figures 
for the months should be shown in the column Current month/’ and the 
redink entries of adjustments referred to above should be shown against 
the heads concerned in the progressive column only. — {No. 21 of 1899.) 

lustructious for securing greater accuracy in the District Boards’ 

Accounts* 

No. 113.] 

With a view to minimise differences, the principal causes of which 
are noted below, between the figures of District Boards’ annual reports 

II 
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submitted to Government and those recorded on the books of this office, 
the following instruotioas should be carefully observed in future : — 

(1) MistaJces made hj Disirict Boards in their monthl y aecotmts. 

The monthly accounts sbonld be carefully prepared and compared before they are sub- 
mitted to this office, in order that mistakes due to wrong postings or clerical errors in pro- 
grossivQ totals may he avoided as far as possible. 

(2) Brrors and misclassifioations found after despatch of the acco^tnfs to tins office^ 

These should he promptly intimated to this office in order that the necessary adjust- 
ments may be made at the earliest possible date. 

(Z) Omission on the xKirt of District Boards to inclade adjust Mcnts intimated ly 
iMa 0^0 e. 

The adjustments intimated by this office should be immediately incorporated in the 
Boards* accounts. 

(4) Discrepancies })ctu3eerb Districi Biiblic Worlcs Jigurcs and the figures ooMmunl'^ 
cated ty the D^iamincr, Fuhlio Worhs Accounts. 

The figures communicated by this office are those supplied by the Examiner*, Public 
Works Accounts, and should he accepted as correct and incorporated in the Boaids* accounts. 

(o) The Bound Bund share of the costs of Sjeoi at Bund Bitahlishtnent ( BrovinnalJ 

The figures communicattd by this office are calcuUtod on certain prescribed principle^ 
and should theieforo be aeoopfcod as correct and incorporated in the Boards’ accounts. 

24> of 1001.) 


New Perry Scheme. 


No. 114.] 

The charges and receipt's conaeciod with ferries made over to Dibirict 
Boards’ control should be incorporated in the Boards’ Accounts, the 
charges being drawn in the usual manner on District Board cheques and 
the receipts paid into the treasury to the credit of the Board with the 
prescribed ehdldn form. 

2, Ferries retained under provincial management have been placed 
finder the eonlrol of the Piibiic Works Department. The charge^? thereof 
will be accounted for by, and tho receipts will be credited to, that 
department. — {No. 27 of 1899.) 

CoEtrihutions for the Civil Assistant Surgeons employed by Looal 

Funds, &c. " 


No. 115.] 

A monthly contribution of Rs. 198 should be paid by District and 
Municipal Boards and other employers financially independent of Gov- 
ernment for each Civil Assistant Surgeon employed under them. — (<?. 
Mo. 29 of 1899.) 

Local and Municipal Funds— Vaccination Receipts and Charges. 

No. 116.] [Aet. 209. 

Vaccination receipts and charges of Municlpalifies to which the Vac- 
cination Act (Xlir of 1890) hiu not been extended, should bo passed 
through the accounfo of District Boards, while those of Municipalities hi‘ 
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which] thi^Act has been introdueorl, should continue to be shown in the 
mnnicipal^accounts onlj.— ff. L, No, 54 of 1892.) 

Government share of Nazul income. 

No. 117.] [Aet. 269. 

In return for the labour and expense of management (which shall 
include the cost of litigation) of Intra- Municipal and extra-Municipal 
Nazdl managed by the Municipal and District Boards respectively, those 
bodies shall receive three fourths of the gross annual inconie of the pro- 
perty. The District and Municipal Boards should collect directly the Nazul 
income under their control and credit the whole amount into their accounts. 
After the close of the financial year the necessary adjustment will, in the 
case of District Boards, be made by this office by crediting one-fourth of 
the aggregate amount to Provincial Revenues under “XXV — Miscel- 
laneous.” In the caso of Mauicipalilies, the District Officer will ask the 
Chairman for a cheque for the aniount due to Government and credit it 
into the treasury to the head mentioned above. 

2. In the caso of those districts in which the general rules prescribed 
by Government do not apply, or in which a different rate of Government 
share exists, special orders of Government should be obtained on the 
subject. 

3. When any Nazul land is sold, the Government share should at 
once be determined and credited to Provincial Revenues. — (No. 42 of 
lOOl.j 

NoTBt—Tlie sale proceeds o£ land and bouses recorded as Government prepertyj but m 
the usufruct of Municipal Boards, should be credited to Provincial Eevenues in accordance 
with the above rule, as such property is coiisideied to be Nazul. 

Rural Police Charges (Agra). 

Ho. 118.] [Aet, 209. 

The net pay of Village and Road Chankidars, afler deduction for 
clothing of one anna on the rupee, should be drawn on pay bills, and 
clothing charges actually incurred and required for immediate payment 
should be drawn on separate contingent L No, 57 of 1893.) 

Excluded Local Funds. 

No. 119.] 271. 

Municipal Funds 

The particulars bf Municipal expenditure need not be entered in the 
treasury register (Form 51) as sufficient details are not available oU 
cheques. But in case of receipts, particulars should invariably be recorded 
in the register as well as in the pa=^s-boob of Municipal transactions. 

tod ^adabart Funds Overdiwals. 

Bills on account of Town Funds may be paid m long as they ate 
ivithin the sanctioned budget grant, cyen though there be no balance of 
the fond at the time. 


Rules 8, 9 and 
SO of the 
rules issued 
with G, 0. 
Ko. 1860- 
XII/929C., 
d. 31.8.02. 


G. 0. 

4022- XIj 
SGID., d* 
184-04 


to. 

1257B, A. 
9 8-190L 
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The fact of a debit balance at the end of the month should be at once 
brought to the notice of the District Magistrate. — {Mo, 27 of 1884.) 

Note.— T his procedure has also been sanctioned for Sadabart Fund Charges. 

3. The ofBccr (Di-^trict Magistrate) in charge of a town ia wholly 
responsible for the permanent advance held by him for meeting petty 
expenses before money can be obtained from the Treasiiiy, and bpecial care 
should be taken by him to ascertain from time to time that the amount of 
the advance really exists in the hands of the person charged with the duty 
of incuriing petty expenditure. No acknowledgment of the advance 
need be sent to the office of the Accountant-General. 

(Ctrmlar So, T,M /121, daUA 14^ May 1904.) 

Canning College Fund, Oudh. 

The Canning College Fund Receipts and Charges in all distriet^j are 
recorded in Register of Excluded Local Funds. The principal poition 
of the charges is incurred in the Lucknow district, but a monthly allow- 
ance of Rs. 5 to a clerk for keeping the accounts of the fund is cliaiged to 
the fund in each district. Intimation of the receipts and charges in each 
district is given to the President, Canning College Committee, monthly, 
the treasury receipts an 1 the bills for the charges being forwarded in sop* 
port of the intimation. Strict punctuality must bo observed in intimating 
the transactions of the fund, particularly those for the month of March, 
in order to prevent the occurrence of differences in the balance at credit of 
the fund at the close of each year, between the books of this office and the 
accounts maintained in the President's office. — \Mo, 8 of 1882-83.) 

Dispensary Funds, 

The only dispensaries and hospitals, the receipts and charges of which 
are at present included under the head of Dispensary Fund in the 
Schedule of Excluded Local Funds, are those given in the following 
ILt 


District. 

Institution. 

Gonda ... ... ... 

Sitapur ... 

Balrampur Dispensary. 

Khairabad ditto. 

^(No. 25 of 1882 - 83 .) 


(e)'-- Cantonment Dispensary Funds. 


The receipts and charges appertaining to the Cantonment General 
Hospitals should be Jiowm in the Treasury Registers and Sidicdiilea of 
Excluded Local Funds (Forms 40, 76, 99 and 126), and in the plus and 
minus memo, under a separate head Cantonment Dispensary Fund/* 
The transactions of this fond must be kept quite distinct from those of 
the General Cantonment Fund. 

2. The Cantonment Magistrate, in his capacity of Becretary to the 
Dispensary CommiUoe, will keep the accounts of the Dispensary Fund, 
and will issue all cheques in payment of bilib after the^ have been duly 
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passed by the Medical Officer io charge of the Hospital, and countersigned 
by the Administrative Medical OfiScer. 

3. Ill order to prevent misclassification in the Treasury accounts, the 
Cantonment Magistrate should be careful not to use the ordinary Canton- 
ment Fund cheques, but separate cheques headed, Cantonment Dispensary 
Fund, for the payments on account of the new Fund. 

4. The following instructions, given in the Qiiartermaster-GeneraFs 
Circular, are reproduced for the guidance of Cantonment Committees and 
Cantonment Magistrates : — 

faj The contributions to be made from the Cantonment Fund towT,rds the support of 
the Cantonment Hospital will be paid into the Dispensaiy Fund as soon after 
1st April each year as practicable, payment being made in instalments in those 
cases m which the Cantonment Fund balance will not admit of payment "being 
made in a lump sum ,* 

{hj the amounts of the grants-in-aid sanctioned by Government towards the main** 
tcnanceof the hoapitals will be diawn by the Cantonment Magistrate, and 
credited direct to the Dispensaiy Fund inbtead of to the Cantonment Fund as 
hxtheito 5 

{cj budget provision for such grant-in-aid will in future be arranged for by the Princi- 
pal Medical Officer, His Majesty’s Forces in India, instead of to the Canton- 
ment Fund estimate as hitherto • 

(dj any receipts which have hitherto been credited to the Cantonment Fund from the 
sales of medicines or contributions toward maintenance of Cantonment Dispen- 
saries will, from 1st March 1893, form an asset of the Dispensary Fund ; and 

(ej with eSeet from the same date all expenditure connected with the Cantonment 
Hospital (including that connected with the ti eat meat of cholera and small-pos 
patients), will be met from the Dispensary Fund. 

5. Pending further orders, the following amounts should be viewed 
as the fixed annual assignments to be made towards the support of the 
institutions under reference, and they should under no circumstances be 
exceeded without the previous sanction of the Commander-in-Chief:— - 


Allahabad 




««« 



Es. 

3,480 

Benares 


... 

... 

• «4 

... 

• •• 

2,314 

3,070 

Cawnpore 



... 



r.« 

Lucknow 


... 



... 


4,108 

Fyzabad 



%#* 




1,764 

Sitapur 

««« 



««« 


• *# 

1,380 

Agra 


... 



•t. 


3,104 

Jlunsi 




««« 

.*« 


Ml. 

Bareilly 

1 f • 






2,720 

B^nikhefc 




«»• 

•«» 


2,544 

Shahjahanpnr 


••• 



... 

*0« 

1,614 

Meerut 


.ft 



... 


3,060 

Chakra ta 








* Difference between estimated receipts and expenditure. 

^{Nos. 78 and 82 of 1893.) 


CHAPTER 17.~- Sanction: Powers of Governments. 


Nil. 
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II. 

TREASURY PROCEDURE. 


Chapter 18 -— Ceneral Procedure of Treasaries. 


SUBOEEINATE CHAEGB OP 
Treasury ... ... 120 

Illegibility op Signature 121 
Duties, <fec., op District and 
Treasury OrnauRS .. 122 

Issue op money in order of 
receipt ... . . 123 

Treasury Padlocks ... 124 

Identification op Payee... 125 

liEPETITION OP AMOUNIS IN 

Pa Y'MENT Orders .. 126 

Register op Transfer Pay- 
ments ... ... 127 

Classipioation op Accounts, 128 


Sub-Treasury Transac- 
tions ... ... 129 

District Treasure Chests, lOO 
Diefgt Sub-Treasury Pay'- 

MENTS ... ... ISI 

Preparation oE MoNinTA" 
Cash Accounts ... 132 

CoEKEcnoN t p Accounts ... 1 
Despatch OP Accounts ... 131 
Distjkict Post Oha ROUS ... 135 

Cash Balance Repoet 

Treasury Closing ... 13S 
Treasury Notice ... 139 


130 

137 


Subordinate Charge of a Treasury, 


No. 120.] [Art. 301. 

As'^i^tants placed in subordinate charge of a treasury for training imi) 
sign documents othei^ than tho'-e cmimeratod below, '^’ihich should 
invariably be signed by the Trea'^ury officer himself : — 


L Last pay certificate. 

2. No-demand certificate. 

8. Hus and Minus Memo. 

4. Remittance Transfer Receipt, 
6. Receipts for Loan Depasitg,. 

6. Cash books and subsidiary re- 

gisters. 

7. Balance sheet. 

8* Cash account and list of pay- 
ments with schedules, 

9. Register of bills, &c. 

10. Advice lists pode Porra 60). 

11. Issue of duplicate or triplicate 

bills. 

12. Salt Department statements. 

(Code Form 59 A.) 


13. Aekno.vledgmcnt of State 

Railway icceipts. 

14. Certificate of cost of Military 

Cheque^-. 

15. Endorsement regarding cmoi- 

gbni advaiK es on last piy cer- 
tificute of Military Ollicers. 

If). Invoice of remittaiiees to mint. 

17. Certificate to potddf^ (Code 

Form 84B.) 

18. Ceitificate on invoieos of re^ 

mittance of Ciirrency Notes. 

19. Receipt for remittance. 

(B. R. Circular 8-lX of 1000 ) 


Illegibility of Signature of Treasury Offieem 

No. 121.] [Art, 301- 

So much trouble and delay are experienced from the illegible signa- 
tures of Treasuiy Officers (particularly of natives of India) that in all 
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cases whore the signature is illegible, the letter will be returned to the 
Collector of the district, with the leqiie^ that he will cause the Treasury 
Officer to affix a legible sigoatiiie to the document. In each yearns 
report on the administration of tieasnries the names of all Treasiiiy 
Officeis who habitually affix illegible signatures to their correspondence 
will be given, and Goveinment will be asked to notice the conduct of 
these officers. — [No. 20 of 1886.) 

Duties and Responsibilities of District and Treasury Officers. 

lo. 122.] [Apt. 301(1). 

The rules which regulate the duties and responsdiilitics of District 
and Trca'iUrv Officers, respectively, were collated in IS81, under the 
authority of Government, They aie punted as Appendix H. — (No, 1 of 
1881-82.) 


Money to be issued in order of receipt. 

No. 123.] [Aet. 305(1)o 

Inspections of treasuries show somewhat fiequcnt neglect of the rule 
that the money given out first must be that which has been longest in the 
treasury. 

2. This rule is devisej principally for the protection of the Ihei- 
sury Officer, as it obviously, without imposing upop him any extra 
trouble, ensures that all the coin in his charge passes, with comparative 
frequency, under detailed examination at his hands. It prevents such 
a fraud as occurred not long ago, when it w^as found that certain bags 
which bad lain at the bottom of a treasure-box for years, without being 
opened, contained copper coin instead of rupees. 

3. Treasury Officers should therefore, in their own interest, pay 
closer attention to it. 

4. In treasuries where only one box or other rcccptacl-c is uc<ctl, the 
rule can easily be applied by coabtractiug a partition dividing it into 
two parts.— -(iV'o. 25 of 1883.) 

Treasury Padlocks. 

No. 124.] [Aet. 305A. 

Requisitions for padlocks for treasury purposes should be sent to the 
Secretary to the Board of Revenue. — (ff. L, No- 9 of 1876-77.) 

Identification of Payee. 


lo. 125.] [Aet. 314(4). 

The identification of payee required only in the case of a cheque 
payable to a person not in Government employ, or to such a person or 14221 , d. li 
order but no such identification is necessary jf the cheque is payable 8-99. 
to such a person or bearer, unless there are reasons to suspect fraud 
or misappropriation, in which case payment may be refused ; but care 
should hQ taken to guard against unnecessary and yexatious delay in 
payment, 
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Repetition of Amounts in Payment Orders. 

No. 126 ] [Akt. 317. 

The practice of repeating in payment orders the ^‘amounts which 
are enfaced on Remittance Transfer Receipts and on Public Works and 
Military cheques is a considerable hindrance to the progress of treasury 
work ; and as the amounts payable are fully expressed in these docu- 
ments at the time of issue, it is unnecessary to repeat the amount in the 
order to pay. Treasury OfScers will omit the amounts from the pay- 
ment orders passed on the receipts and cheques in question, and will 
merely write or stamp, “Pay on them^ unless the payments are to be 
made partly in cash and partly by transfer, in which case the respoctivo 
amounts to be p lid in cash and by tiansfer will be entered in the pay 
oid^v.^iNo^ 21 of 1886.) 

2. The order in the preceding paragraph may be extended to all 
cheques presented at the Treasury for payment, except in ca«es in which 
payments are to be made partly in cash and partly by transfer. 

S. These instructions do not apply to the ordinary establishment 
Travelling Allowance and Contingent Bills presented for payment 
which are not orders to pay, or to any documents, exctq>i Cheques and 
Kemittanoe Transfer Receipts. 

4. The following list comprises the cases felling within the scope of 
these orders : — 

1. Cantonment Fund Cheques. 

2. Municipal Fund Cheques. 

3. Court of Wards’ Cheques. 

4. Forest Department Cheques. 

6. Opium Department Cheques. 

6. Telegraph Department Vou- 

chors. 

7. Postal Department Vouchers. 

8. District Board Cheques. 

--{No. 31 of 1886.) 

Check Register of Transfer Payments. 

No. 127.] [Afif. 317. 

A Check Register of transfer payments should be kept ‘by the Trea-^ 
sury Officer himself in the form appended, and the fallowing procedure^ 
should be observed. 

C. 0. llJ’o. 3.S33, . ‘As transfer payments at a Bank performing tbe duties of a treasury are entered 

d. 25-9-1900, Bankas Daily State, it is not necessary to include tkem in iho Check Eogister ; Taut 

D. 2184S. notes of these transfers should be carefully made in the cash accounts from the vouchers 

themselves to enable this office to trace the transfer credits. These instructions do not, 
however, apply to such transfer transactions as have not to be passed on to the Bank or ar© 
finally dealt with in the Treasury. 

Note 2.— In the case of Treasuries banking with a branch of the Bank of Bengal, 
the Treasury Officer should apply the necessary check with regard to transfer transactions 
through the prescribed Check Eegister, after the Bank’s daily State has been posted in 
the Treasury Kegisters in accordance with article 705 of the Civil Account Code, twr., 
see whether the excess of the day’s receipt and payments over the total debits and cmlita 
in the State represent the total of the transfer transactions noted in the Check Begister. 

Nq, r.jf./iai, i0M zut vmi 


9. Revemic, Civil, and Criminal 
Court Deposit Repayment 
Orders. 

10. Sub-Treasury Cash Orders. 

11. Oadh and Rohilkhantl Railway 

Cheques, 

12. Supply Bills. 

13. Great Indian Peninsula Rail- 

way Chcqiiea. 



toile, Cliap. iSj 
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2. Presuming a bill is presented for payment of Es. 450^ partly in 
cash nnd partly by transfer, it will be received and examined by the 
Accountant, who, if he finds it all correct, will enter the gross payment 
in his cash-book, and the amount which is to be paid by transfer in the 
receipt side of the cash-book, or in the subsidiary cash-book as the case 
may be. 

3, He will then pass the bill and cash-book on to the Treasury 
Officer, who, if satisfied of its correctness, will check the entry in the 
accounts and pass the order of payment as follows : — 

Bs. 

passed for payment 5n casli ... §50 

Ditto by transfer to ciedit of ... 200 

Total 450 

(Signed) 

Treami*f 

4< The Treasury Officer will at the same time make the necessary 
tSntries in his check register with his own hand. 

5. The bill will then be passed on to the Treasurer, who will make 
the cash payment required and enter the amounts so paid in his cash-book 
(without any subordinate register of any description). The Treasured 
Will then stamp the bill Paid for Es. 250,^’ and will altogether ignore 
the order of payment by transfer. The bill will then be retained by him 
for delivery to the Account Department where the books are compared, 

6. If the bill is to be paid wholly by transfer, it will not be sent to 
the Treasurer, but letained by the Accountant. 

7. At the close of the clay the Treasury Officer will total the orders 
passed by him during the day as entered in his check register and the 
total shown under payments by transfer wdll represent the difference 
between the Accountant’s and Treasurer’s cash-books, excepting the 
transactions connected with the issue of service postage stamps to Public 
Works Department for cheques endorsed with transfer payment orders^ 
which are included in the Treasurer’s cash-book. — {No* 6 of 1900.) 

8. The fact that tile Trea«!iiry Officer signs the entry in the Account-* 
ant’s eash-bdok at the same time as he pcasscs the order of payment by 
transfer will enable him, when checking it with the Treasurer’s cash-book, 
at once to detect any wrong payment made by the Treasurer on any 
particular vouchor. 

9. The strict application of these rules wdll prevent the necessity of 
maintaining any subordinate registers either in the Accountant’s or 
treasurer’s departments, nor will there be any necessity for the isstie of 
separate chdldifis for payments by transfer, and Treasury Officers should 
see that no such registers or cMldns are made use of. 

Kors.— This rule should tioi he read as prohihxting the issue o^ elating in the case of 
inoUey paid to the credit of OoTerumeut by the Secretary of a Municipality or the Manager of 
any Dscluded Local f’und, nor in the case of amounts credited to District Board from the 
ehe^ues of Court of Wards and other olHces presented at the Treasury for payment. 

12 


A^d* 16.8^ 
02 . 

A.G/BCit.Wo, 
TM J2, I 
16 - 4*04 
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Check Register of Transfer Payments^ 

(To he kept up hy the Treasury Officers personally )» 





To b© paid by—* 

Excess of 
receipts and 
payments 
in Account- 
ant’s cash- 
book. 

k 

Bate. 

Particulars of Bill. 

Amount. 

Transfer. 

Cash. 

oO 

^ >> 

.22 g 

CO 

& 



Es. a. p. 

Rs. a. p. 

Es. a* p. 

Ks. a. p. 


lOtb January 
1895, 

District Board, Cheque 
No. 197. 

168 0 0 

120 0 0 

48 0 0 



Ditto 

T. A. Bill, Revenue 
Establishment, 

212 0 0 

200 0 0 

12 0 0 



Ditto 

District Superintend- 
ent of Police. 

18 0 0 

18 0 0 

S.a 




Total 

398 0 0 

338 0 0 i 

60 0 0 

838 0 0 

A.B. 

20 tb January 
1895. 

««• 






Ditto 







Ditto 

... 







Total 






2l8t January 
1895. 

»«• 







'Eo’m — The check register of transfer payments are not required to be maintained at 
taijsil treasuiiesi as under Board’s E’^tant Circular No. 11» Department I, paragraph 14, cash 
and transfer payment transactions are both recorded in the Tahsii Treasurer’s (Tahvildir’s) 
cash-book. 

--iNo. 120 of 1895 .) 

Classification of Accounts. 

No. 128 .] [Abt. 317. 

The heads of Eevenue and the chief items coming under them are 
Classification. indicated in the schedule primed as Appendix I* 

Certain directions relating to the authority required 
for, and the manner of, recording the most frequently recurring items of 
expenditure had been collated in Appendix J, If Treasury Officers will 
study these schedules, much of the correspondence regarding the mis-^ 
classification of receipts and the vouching for expenditure will probably 
cease. 

% Treasury Officers should, however, remember that ignorance of 
Money tendered on the proper classification never justifies the refusal to 
Government account not receive any money tendered to them as payable to 
to be refused. Government. If they have any doubt as to the 

classification of an item, it should be shown distinctly, and with sufficient 
details to indicate its exact nature, as a separate item in the body of the 
cash-boob. No money should ever be refused merely because the Treasury 
Officer does not know how to classify it.~(i7o. 66 of 1885.) 
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Eeceipts of tine Excise Department. 

The subjoined memo, shows the prescribed classification of certain re-* 
ceipts connected with the Excise Department. 

2. This classification has been sanctioned by the Comptroller-General^ 
and it should be followed in future. 

Item. Eemarks. 


1, Sale proceeds of fruit trees, &o., witWn V. — Excise— i£ realized by Excise Officers, 

tb© Excise office compound. 

2. Do. guuny coverings of opium boxes, 4c, XXV.— Miscellaneous — as it is not always 

practicable to distinguish between gunny 
coverings of opium and other boxes. 

S. Do. Docks ... ... ... Y. — Excise — if sold by the Excise Department 

4. Do. distillery sheds and buildings ... V. — Excise— if the sales are effected under 

the orders of the Excise Department,. 

5. Do. Measuring glasses ... V. — Excise, 

6. Do, old furnztare ... V.— Excise. 

7. Do. old stores and materials of distillery Same remarks as against Ho. 4. 

buildings. 

S. Do, opium boxes »,» ... XXV.— Miscellaneous— as it may not always 

be practicable to distinguish the empty 
boxes in which opium had been received, 
from others at the time of sale. 

9. Bent of gduja gola in the Excise office V. — Excise, 
compound. 

10. Do. of godowns m* ... V. — Excise, 

11. Do. of distillery laai ... ... V.— Excise. 

12. Do. godown hire ... ... V. — Excise — if the godown rent is realized by 

the Excise Department, 

143 of 1889.) 

ry.— Penalties realized by Collectors tinder the Bengal Opium Act- 
Penalties realized by Collectors under section 10 of the Bengal Opium 
Act, XIII of 1857, should be credited in the accounts as ‘^Remittances 
from the Opium Department.’^ 

2. A copy of the chdldn with which the amount of the penality is 
paid into the Treasury should be given to the Opium Officer concerned 
in the prosecution, to enable him to credit the fine in the accounts of the 
Opium Agency. — 3 of 1897.) 

3. Amounts realized by District Officers in adjustment of cultivators^ 
opium accounts (section 16, Act XIII of 1857) should be similarly 
treated,— -(ATa. 31 of 1899.) 

fcjl— Patwari Eate. 

Eeceipts on account of the Patwdri Bate in these Provinces, realized 
under Act IX of 1889, should be entered in the register of Incorporated 
Local Fund Eeceipts. The total monthly receijits shown in the register 
on account of the rate should be entered in the corresponding schedule 
of Incorporated Local Fund Eeceipts. 

2. All charges paid on account of Patwdri and Eaudugo establish- 
ments chargeable to the Patwdri Rate should be entered in the mgister"^ 
of Incorporated Local Fund Charges. The details of payments shown 
in the register should also be entered in the corresponding schedule 
submitted to this office.— f Acs. 146 and 162 of 1889.) 
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f^J—Malikana or Proprietory Allowances—Eeceipts anil Cliarges- 

All sums rea]»ml on account of Malikana should be credited iothe 
register of Land Revenue Receipts^ in the columns headed Miilikam 
or Allowance to Excluded Proprietors.’^ No detailed sohednl© of these 
amounts need be furnished to this oflSce^ but the total of the monthlj 
receipts should be shown against the corresponding head in the seiieduk 
of General Revenue — Provincial Services Receipts, submitted with the 
monthly cash accounts. 

2. The payments should bo recorded in a separate payment register 
(Treasury Form Mo. 68). The eon espon cling payment schedule (Trea- 
sury Poriu Mo. 125) is intended to serve the purposes of both schedule 
and voucher^ the payees’ receipts being given in the column of the form 
provided for the purpose. The schedules should be totalled and agreed 
with the entries in the payment register and submitted to this offico 
bi-inoiathly in support of the amounts charged off in the lists of pay- 
ments : they should be signed by the Treasury Officer, but no coiinterbig- 
paturo is required, 

8. Bills on account of mSlik^na allowances in their present form 
contain nothing to show ihat the allowances, entered therein, are paid to 
the parties to whom they arc acLaally clue. Id future a certificate should 
be given on all such bills lo tho effect that the allowances drawn by th© 
parties named have been duly paid to the persons entitled to them.— 
(Mo, 13 of 1896.) 

Sale proceeds of Opium sold to District Boards* Dispensaries* 

With the sanction of the Government of India, Government opium 
is supplied at cost price, namely, Ks. 8-8-0 a s6r, to District Boards'^ 
Dispensaries for the preparation of tincturos supplied to Charitable 
Dispensaries. The sale proceeds of such opium should be credited in the 
body of the Treasury ca»h account and not included in the amouafe under 
pie proceeds of Excise opium credited in Treasury Schedule A, under 
III — Excise Receipts/’ and the quantity sold should be deducted from 
the plus and minus memorandum of opium, and shown distinct by ft 
note in the memorandum. — (Mo. 53 of 1891 and Mo. 121 of 1895.) 

r/J-“Eeceipts and Charges of Towns (Act XIX of 1873). 

The cesses levied under section 66 of the North-Western Provinces 
Land Revenue Act (XXX of 1873), and the charges met therefrom, 
ehould be shown in the accounts separately from the receipts and charges 
appertaining to the Town Fund (XX of 1856). 

2. The same form of Treasury Registers and Schedules should be used 
for both these accounts, the nocessiaxy heading to distinguish them being 
entered in mapuscript at the top of the Town Fund forms in use in each 
Treasury. 

8. Separate soheclules should be submitted to this office, the totals of 
which must b© recorded separately in the cash account and the monthly 
lists of payments. — (Mo. 89 0 / 1886.) 

Miscellaneous Receipts. 

The following receipts are often misolassified in the Treasury 
Accounts. Their correct classification is shown below :~ 

Bate proceeds of old stores and matermls-^To be credi ted as miscellaaeoas receipt 
tbe Department; to wbich tho articles belong. Thus, sale proceeds of old fnrnlture of 
office will goto BeTenuo— Misceilajoeops receipts,” of a Dtolot 
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cr Munsifs oMce to XVIA, Law and Jnstice— Miscellaneous (Civil), of a Civil Sutgeon^s 
office to XX, Medical— Miscellaneous other items, ” and so on. When a department liaT no 
coiresponding receipt bead (e.g., the Ecclesiastical Department or the Board o! Esveaup, or 
Commissioners), the sale proceeds of their farnitara will go to “ XXV, Miscellaneous - Sale of 
old stores and materials.^’ 

Sale proeee^s of stamp To be credited to “XXV, MascoHanoous— Sale of old 

stores and materials.®* 

Sah oftTpee, fruits or grass m compom^ds^’^To be credited as miscellaneotis recoipte 
Df the Department which looks after or has control of them 

W— Receipts relating to Estates under direct management 

Amngemeiits should be made to facilitate the daily check of coiioter- 
foil of receipts seat to the Special Manager or the Officer in charge with 
the tahsili siaha received at the Headquarters Treasury. 

(4'Q’s m. T.M.1^7, dated ZOth April 1903.J 

('tJ—Eecoid of District Board receipts. 

The District Board receipts should be recorded in a lump sum ib 
the Sub-Treasury siaha^ the details being given in the remarks column 
thereof. But when such receipts are aocompaniccl by triplicate chAl 
the details need not be entered as one copy oi tl o cJidUn forwarded to the 
District Board by the Sadr Treasury will furnish necessary details for 
preparing the District Board accounts (Circulars Nos. 11, dated llth 
October 1903, and 17, dated 10th Noyemberl903.) 

Sub-Treasuiy tra-nsactions included in the accounts of the nest 

month. 

Noa29.] [Aet. 320. 

As the code prescribes the submission to the sadr office of a daily ^ ^ 
Qheet of sub-treasury receipts, payments and balances, the submission of a igoso 
consolidated sheet of the transactions incorporated in the sadr accounts 
of the next month, in terms of Article 824, Civil Account Code, is 
unauthorized, 

Eemittances between the several Treasure Chests of a district 

No.X30.] [Aet. 321 0 

The following instructions are issued with the approval of the Local 
Government 

Immediately on tbe arrival at tbe Head Treasury of a remittance from one of its subarea- 
Biries, tbe Invoiced amount should be shown in tbe Treasury books as part of tbe balance at 
headquarters. This is effected by removing the amount from tbe bead “ Eemittances within 
the district ** in the Accountant* s Daily Balance Sheet (Code Form 37) to which heading it 
has been taken on despatch from the tahsil. By this means the amount hecomes part of 
the “ actual balance in District Treasury ** and it is also included in the Treasurer’s Daily 
Balance Sheet (Code Form 38). The remittance may be examined in detail subsequently. 

Any deficiency will be at once realized from the Treasurer, as he is responsible for the pro^ 
ceedings of the Sub-Treasureys at the sub-treasuries, who are his nominees, 

Similarly» officers in charge of sub- treasuries should give credit in the subitroasury daily 
sheet for the invoiced amount of a remittance received from the Head Treasury immudiafcely 
on arrival and should at onco realize any deficiency discovered on subsequent examination 
from the Suh-Treasurer of the suh^reasury, as representing the District Treasurer. 

2. These instructions regarding remittances within a district are simi- 
lar to those given in articles 663 and 664 of the Civil Account Code 
legarding remittances between distriois.— (ifo, 6 of 1881..82.) 
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Direct payment at Sub-Troasnries* 

No. 131.] [Art. 322. 

To correct irregularities whicli have been found to exist in the practice 
of many snb'-treasnries, the nuderEnentioned list, which contains the only 
classes of charges which sub-treasuries have been authorized to pay without 
a distinct order of payment signed in each case by the District Treasury 
Officer, is furnished for guidance. District Treasury Officers will instruct 
Sub-Treasury Officers accordingly. 

2. Each order for payment must be signed by the officer in charge of 
tbe sub-treasury, and the vouchers stamped Paid at the sub-treasury. 
The Treasury Officer must initial these vouchers in token of their having 
been examined and accepted by him as correct. 

Boliedule of Payments w?iic7b may he made at sub- treasuries without the domment heiny 
signed hy the Sadr Treasury Ojfoer. 

1, Pension payments specially authorized by tbe District Odicer.— (Article 953, C.S.R.> 

2. Interest on Stock Notes of the Allahabad Circle, subject to tbe conditions of Civil 
Account Code, Chapter 13 (4tb edition). 

а. Repayment of deposits received at sub4reasuries according to rule and for whicb 
deposit registers are also kept up at sub-treasuries — (Art. 360, C.A.C.) 

4. Checiues against Personal Ledger, and Excluded Local Fund Accounts when the 
whole of tbe transactions pass through the sub-treasury, and the ledger of the estates or 
fund is kept up at the sub-treasury, 

б. Cheques of the Forest and Public Works Departments, of Sub-Divisional Officers 
in tbe Telegraph Departments, bills of Telegraph Sub-Divisions and offices, payments on 
receipts of Postmasters of Head and Sub-Offices, according to the system laid down in the* 
Civil Account Code. 

6. Refund of Amin’s-fees, Court-fees and Process-fees, made in accordance with thc^ 
Circular Orders of the High Court of Judicature. 

7. Commission to Licensed Vendors and Discount to other than Licensed Vendors oil 
the sale of stamps, according to the rates fixed by the Government of India. 

8. Refunds of occupiers’ and owners* rates under the rules of the Board of Revenue. 

9. Allowances to larabardars and other persons under engagement for the collection o£ 
occupiers* and owners* rates at Rs. 3-3-0 per cent., or six pies per rupee. 

10. Payment on account of the Oudh and Bohilkhand Railway to the extent of tbe sum® 

shown in the Accountant-General’s lettera-of-credit, . 

11. Fees to Sub-Registrars when the Sub-Uegistrars and Sub-Collectors (TahsOdwa) arc 
different persons. 

12. Bills presented by the Superintendent of Civil Veterinary Department at tbe Hapur 
Sub-Treasury, But the cash assignment will remain on the Meerut Treasury and the Trea- 
sury Officer, Meerut, will continue to see that it is not exceeded. 

13. Advances under the Agriculturists* Loans Act payable against the'monthly lettew 
of credit issued by District Officers.— [A. G.’s No. 19723, dated 19th October 1899.3 

Preparation of Monthly Cash Accounts. 

Mo. 132.] [Aet. 32e. 

In compiling the first page of the monthly cash accounts at least one incht 
of clear space should be left between each item to facilitate the classifi- 
cation of the items in question by this office. — (Q. L. No. 19 of 1898.) 

Correction of Accounts. 

Ho. 133.] [Aet. 326. 

The rules regarding corrections of accounts are as follows ; — 

Treasury figures should never be altered after they have been commu- 
nicated to this office. Any clerical error, if brought to the Treasury 
Officer’s notice in time, i.e. before the submission of the account to this 
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office, can be, of course, corrected before he issues the accounfj but errors 
of any other kind cannot be so rectified. 

2 . If, after submission of the accounts, any error affecting Govern- 
ment Revenue or Expenditure is discovered, it should be brought to the 
Accountant-GeneraFs notice, to enable him to correct not the aeeounts 
of the TfeasuTyj but the accounts drawn up in his office on the basis of 
them. When the error does not exceed one rupee, and affects only 
revenue or service heads, and does not affect Incorporated Local Funds, 
a correction need not be proposed : a note should be made in the Treasury 
Account of the fact. 

3. No corrections of accounts of a past year, so far as concerns 
Government Revenue and Expenditure, can be admitted later than the 
16th July. 

4. The application for correction should be submitted in the special 
tabular Form No. 237 of Requisition for correction of accounts. Cover- 
ing letters should not be written, but the full detail indicated in the form 
should be entered therein in the columns provided for the purpose, and 
the form should be numbered, dated, signed, and sent on to the Account- 
ant-General for disposal. The upper portion of the form will be retained 
in the Accountant-GeneraFs office and the slip at foo t below the perfo- 
rated line will be returned to the Treasury Officer, with the blanks filled 
in, to notify the action taken on the requisition. An office copy of this 
form should not be kept by the Treasury Officer 5 a note of the no., date, 
and contents of the requisition on the face of the Treasury Account will 
suffice to indicate the correction proposed, and its acceptance by th© 
Accountant-General, 

5. The explanation (i. 6 ., statement of cause of mistake and why it 
was not detected before the account was submitted) of any proposed cor- 
rection should always be given in the proper column of the requisition 
form in full detail; it should indicate who is responsible for the mistake, 
md what steps have been taken to prevent a recurrence of a similar irre- 
gularity, as an unexplained demand cannot be entertained. The totals 
of the original and corrected amounts should always be made out, and 
should invariably agree. 

6 . Requisition form should not be used to propose corrections arising 
out of more than a single error. Several independent corrections should 
never be proposed in a single requisition, 

HOTB,~-Eacli reqtusitioa form should propose a debit or a credit to only one detailed 
lead {vide Appendix £) of account. Corresponding credits or debits may, however, be given 
to more than one detailed bead. 

7. Corrections of errors which cannot be made iu the accounts of 
the Accountant-GeneraFs office for the month in which the errors 
occurred, owing to the late receipt of application, are carried out in the 
subsequent month^s accounts so as to preserve a correct progressive 
total. 


8 . In certifying for the purpose of Revenue Returns the amounts 
credited in the Treasury, the Treasury Officer should quote first the 
actual figures of the accounts as originally shown in the accounts rendered 
by him and state separately any corrections which he may have applied 
iio those figures* 
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9. If an error is discovered, before the end of the liDancial year in 
which it occurred, which involves a correction of the accounts affecting 
balanced heads (such as Deposits, Advances, Incorporated and Excluded 
Local Funds, Municipal Funds, &c.), it is necessary on principle, as well 
as in order to }>revent troublesome discrepancies, that it should be rectifiei! 
in the Treasury Accounts of a subsequent month, by an actual transaction 
based on a clear voucher, stamped “ Paid by transfer to credit of — 
Such a correction may be made without reference to this office with the 
consent of the officer or officers concerned in the administration of the 
fund, or charged with the supervision of the expenditure under the head 
or heads affected; but the voucher must state distinctly the nature of the 
original error and indicate clearly the authority for its rectification. la 
case of doubt a special reference can, of coarse, be made to this office. 

0's No. If aa error is discovered in a balanced head after the close of 

027 , d. 20- the official year in which it occurred, but before the accounts of that 
»1900. are finally closed on 16th December following, itshonld at once bo 

reported to this office for necessary correction ; but the treasury balance 
should never be corrected without receipt of authority from this office. 
If an error is discovered later on, it should be correctCMl in the rnanriei^ 
laid down in the previous rule after obtaining the approval of this office. 


Punctual Despatch of Mdnthly Accounts. 

Ho. 134 .] [Abt. 32C. 

The Government has authorized this office to revert to the practice 
previously in force of notifying in the Gazette all cases of iincxpiained 
delay in submission of monthly accounts* 

2. Considerable inconvenience is fell in thi^ office in consequence of 

the practice which prevails in some Treasuries of 
JnteS'ctvo’rl” Submitting accounts, vouohcrs, _ &c., in the same 
covers with letters, half margin memoranda, &c\ 
Each Treasury Officer should endeavour as far as possible to transmit 
cash accounts, schedules, lists of payments, vouchers, and other returns 
and statements ajipertaining to the Treasury accounts in se])arate covers 
from those conveying letter>s and other documents. — {No, 188 of 1889.) 

3. As regards. monthly accounts, &c., for March, the instructions of 
the Comptroller-General, given below, should be strictly followed : — 

From the Comptrollar.General* to the Accountant-General, North-Western Provinces and 
Ondh, No. 383, dated 16th May 1882. 

SiE,— T have to bring to your notice the delay that has in aotne instances occurred fi:! 
forwarding the telegrams for March of receipts a«d ontgoings prescribed by Holes 4 A to El 
(now Article 1587) of Chapter 73 (now 72) or Civil Account Code, and of the Cash Balances, 
In some cases, the explanations, attributed the delay to the occurrence of the Easter holidays 
and, in others, to the working of the rule requiring the Treasury Aeeotmis for March to bo 
kept open until the transactions of all sub-treasuries can be included. I am directed to 
state that it is a well-established role that holidays must not be allowed to interfere with the 
transaction of urgent business, and that the cash balance reports and returns received by 
you at the close of the month from District OiBeers, tor compilation and submission to thi# 
office, must on no account be delayed beyond the dates on which tiiey are due. You should 
instruct the District Officers to make special arrangements to guard against holidays iatff*# 
lering with the proper discharge of this important portion of their duties^ 
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2. . . . . If, boweyer, after tbs close of tbe montb fcbe figures of any sub- treasury are 
not receivea by tlie Collector iu time for iacorpora.feioa in the district accounts; and if in 
same way the figures of any district are not leceived by you in time to be included by you 
in tbe general statement of the Pjo^nnee, both you and tbe District Officer should respec* 
lively male the best posnibic estimate, so as to enable jou lO render tbe returns ivitbin tli^ 
pie&cnbed dates The exact figures, should, however, in all cases be subset|aently sub- 
mitted when they are ascoTtained. At tbe same tiniOj such esdmates are very mueb to be 
deprecated, at d you should see that Di-.tricl Officers malro suitable arrangements for the 
punctual Tendition of these returns, and should not fail to bring at once to the notice of th© 
Local Q-overnincnt any shortcomings on their p ft in this respect, and communicate tho 
same to this office with the orders that tbe Local Government may be pleased to make oe 
your reprcDantadons — ((7. Jj^ ]S’'o 1 oj* lfeS3*8d.) 


District Post Charges how shown in Abstract Account. 

Mo. 135.] [Art, 328* 

Di^-lrict Post cLa'ges. fehoulfl not be s’.iown unr|ci'“ Post Office but 
under “ Civil Expenditure” iu the Treasury Abotiacfc Account. 

Gash Balance Report. 

Mo. 136.] [Ast. 329. 

The Cash Balance Report should not be enclosed in largo packets, but 
scut separately. — {Q. L. JNo. 40 of 1874-75.) % 


Cash Balance Report for March. 

Mo. 137.] [Art. 338* 

One or other of the three cerfilicates (A, B and C) given below should 
be attached to the Ca'-h Balance Report for 31st March. 

A. In tbe year 19 -19 . tbe treasury was able througliout tbe year to cash notes 

to tbe e.^tent of the public demand. 

B. Ill tbe yi ai 19 -19 , the treasury was ordinarily able to cash notes on presenta.^ 

lion. 

C* In tbo year 19-19 , tbe treasury was not ordinarily able to cash notes. 

2. The fact of a treasury being accidentally closed fora day or two for note tmnsac* 

tions, need not prevent ccitifioate A being given regarding it. 

3. Certificate B will be given for treasuries which were able to cash notes on at 
least half of the open diys of the ycir, while not able to do so tbrougboat tbe year. 

4. Certificate 0 will be given for treasuries which were able to cash notes for lees than 
half of the open days of the year. 

6. II in tbeencishraent of notes any distinction was made between notes of home or 
foreign circles, or betw en notes of different denomination Si, separate certificates in one of 
tbo above forms should be given for each class of notes, a “class being constituted by all 
notes similarly treated as regaids encashment. 

Hote.— 'The above certificate should be prepared in accordanco with tbe instructions given 
In letter from the Head Commissioner, Paper Currency^ Calcutta, No, 9, dated the llth 
April 1903., a copy of which has been supplied to all Treasury Officers and the Agents, Bank 
of Bengal, Agra, Cawnpore, Lucknow, and Benares, with this ofilce Circular No. 2 (Lie- 
source), dated tbe lOtb April 1901» If free encashment of currency notes wis restricted 
to any extent, tbo extent of restriction, as well as the amount up to which notes were cashed 
for the General public, should be separately stated by a foot-note iu the certificate* 

— ((?. L. No. 8 of 1881-82.) 
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ClosiEg of Treasuries on other than Revenue Gazetted Holidays, 
Ho. 138.] [Aet. 337« 

No treasury or siib-trcasiiry can be closed on any day but a public 
holiday under section 25, Negotiable Instruments^ Act (XXVI of 1881), 
It cannot be closed on civil or local holidayB. 

2. Under the Negotiable Instruments’ Act the power of fixing the 
dates on which public offices and banks may be closed is entrusted to the 
Local Governmentj which notifies these days as public holidays in the 
Gazette. 

3, On all other days the treasury must be opened; and; if it is 
dosed; presenters of drafts and cheques who do not obtain payment 
would be entitled to legal redress. — (No. 44 of 1886.) 


Ezhibition of Important Notices in the Treasury. 

No. 139.] [Aet. 337. 

No important notice to the public should be exhibited in any treasury 
until its form has been previously approved of by the Comptroller-Gone- 
lal. Broadly speaking any action which may in any way connect the 
Government of India with the public regarding financial matters should 
not be taken without a reference to the Accountant-GeneraL — (No. IS of 
1900.) ^ 
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CHAPTER 19 — Pension Payments. 


Manner op Pa yment ... 140 
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gent Pensioners ... 146 A 
Contribution foe Pension, 146 
V EBIPIOATION OF SERVICE ... 147 

Ditto before Ap- 
plication ... ... 148 

Service UNDER Local Funds, 149 
Non-pension ABLE Service, 160 
Service of Record Fund 
Head Copyist ... 150 

Delay in submission op 
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Manner of Payment. 

No. 140.] [Arts. 344 to 347. 

(aj - Marks of Identification in the Pension Application. 

Column No. 17, headed “ marks’^ on page 1 of the form of Pension 
Application submitted to this office, is frequently filled in in the most 
oaieless manner. The entries are in many cases nnintelligiblo, audio 
some instances words are written which not only bear no sense but are 
not to be found in the dictionary. 


2. As it is necessary that Treasury Officers should in all cases be 
able to identify pensioners by their marks, all officers preparing sucli 
forms of application should see that these marks are clearly and intelli- 
gibly stated, otherwise the papers will have to be returned, which will 
cause unnecessary correspondence and delay. — {No, 107 of 1896.) 


(^5^ —Pensioners* Correct Address. 


All Treasury Officers will, on the first appearance of a pensioner before 
them to take payment of his pension, note in the column “ Re-idonce^^ iu 
the Collector’s half of the Permanent Pay Orders, any additional par- 
ticulars regarding his correct address that may be thought necessary to 
ensure its easy identification in emo of subsequent non-appearance. 
Steps should also be taken to ascertain and note similarly from time to 
time, as may be necessary, any change in the address entered. 

2. These instructions apply not only to new pensioners, but also to 
those who are already in receipt of pensions. — {No, 3 o/1895.) 

Payment on Life Certificates, duplicate receipts of Hongkong Police 
Pensioners, 

The names of the actual payees, in the case of pensioners paid on life 
certificates, need not be noted on the reverse of Permanent Pay Orders, 
as required by Article 346 of the Civil Account Code, but only on the 
separate receipts on which such payments arc made. 

% In the case of payments to Hongkong Police Pensioners, how- 
ever, and others whose pensions are stated in their Permanent Pay Orders 
to be chargeable to Account Current with Ijcndon^^ separate duplicate 
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i*eceij)ts should be obtained from the payees and attached to the pension 
schedules rendered to this oSice. — [No, 113 of 1894-95.) 

f d) -Ejcsipts for Pension Payments. 

The receipt for a Pension Payment mii4 iiivariaUy iralicatG tlic 
number of the P. P. 0 8 of 1872-73.) 

fej— Records of Peiisioii Payments in the Banh's Daily State. 

The details of pension paymenfs made l»y a 1 ranch of the Bank of 
Beng.d should be entered in a separate ^schedule, fiOin ^Cnioh daily totals 
should bo posted in the Lkoly State. This sohodiiie will, along with the 
vouchers, le sent bO the tioa^iry with the Dudly Stale and, aftei 
Bocessarj action hiij hceii taken, should be rctiiriied to fcl.c Bank the next 
dajo 


f/j“-PeuBlcBer to draw PenGion in district of resideace 

Pensioneis should be discrnirrged as far as possible, fiYuii the praclioo 
of drawing their pensions mu a Luc ^jerdllctde in one district whi<a 
residing habitiiaily in another.~(^/. L, No. 51 of 1873-74.) 

ryd—Hentificatioii aad Payment of PeiiGioners. 

Several important rules lelating to Ihe idcnlification and payment of 

f onsioners avo given below for the use of Collectors and TreaHiiy Officers, 
t is )3elieve(] that the rules bi ought together in thi^ way will prove 
fecrviceabie to officers in rcrponsible chaigo of the duty oE dealing wdth 
the claims of pcnBioiiors ; ihc compila'ioii iMioi to be regarded as selling 
aside either Civil Sorvito llegiilatioas or Civil Aecmint Codo, but oid} as 
a convenient a?id lielpEui index to <^ome of the most imp Gdaiit of the rules 
contained in these Codes. 

A.— NoiEtor.rGABBISG TUP. IXJENTiriOATION AKT> PaY’VITN'T 01 PB^SIOXEEfe. 

I. — Payment of peusio iS u meclo g^nenill} iiion PcrnKUieni Pay 
Orders issued Iv Aceoualcad-Geotral. -*[ Im. 3 !2, C. A. C.] Collectors’' 
halves of pension payment orders should be under the key of the Trea- 
sury Ofllccr only, and not available for reference to his Riibordinaies 
without his knowledge and cajutiui (Note 1 under Art. 913, 0. &. R. and 
G. L, No. 3, dated 29Lh Juno 1SS5.) 

II.— Gratuities are paid only on authority received from the Account- 
ant-GenoraL — [Art. 349, C. A. G. ] 

Korr 3 .—Payment of penaons and yjratiiities is sometimes made on “ Anticipatory 
Orders” issned bytlie Accounfcant-Oiwral under the provisions of Ait. 025, Civil Sei vice 
Uegnlations. 

KoieB.— T he vonclier for tho payment of a gratnitiy must l>e receipted by the person 
Icgaliy entitled to it, not by the Head of the Office or of the Department in which he formerly 
sei ved . 

IVoTC 5.™”0a appearance of a pensioner claiminp^ pension, Ins jicrsonal marks sbonld l)C 
chechtid ty, and ihe signatnro to the receipt compared vilth, the original Pay Order.— [Art. 
M4, C.A.C,] 

III. — PaymGut is io be made only to the pensioner in person with tlio 
tollowing exceptions: — 

(a) To persons si)ecialh exempted by Ihe Local Goyerameni — 
[Art.fM.’j.C.S.lt.] 
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(b) To persons unable to appear on account of bodilj illness or 
infirmity. — [Art. 945, G. S. R.j 

Payment in "botb case-^ faj and fb) is made on production of a Life Certificate signed 
by a responsible officer of Gov^erument, or other well-known and trastwortliy person. 

(c) To females unacciife tamed to appear in public. — [Art. 945, 

C. 8. R.] 

Payment In such cases is made on production of a Life Certificate signed by two or more 
persons of rcbpectabiUty in the town, village or pargnui, or by two or more respon- 
sible officers of Government.— [Art. 045, G. S. E., and Art. 345, G. A. 0.] 

(d) To any person sending a Life Certificate signed by some person 
exercising the powers of a Magistrate of any class uiKler 
the Criminal Procedure Code, or by any Itegi-tuir or Sub- 
Registrar under the Kegist ration Act, or by any pen^inned 
Officer who before rctiiement exercised the powers of a Magi‘ 3 - 
trate or by a Chaplain or any Gazetted Officer of Government 
(Art. 946 of the C. S. R.) 

Note 1. — In these c.^sea the Disbiirhing Officer must take precautions to prevent imposi*> 
tioa aud must, at least once a year, require proof independent of that furnifahed by the Life 
Certificate of the continued existence of the pensioner. For this purpose he should (save 
an cases of exemption from per'-onal appearanco granted by the Local Government) lequiro 
the i^ersonal ^tt<»ndance and due identification of all male pensioners who are not incapa- 
citated by bodily illness or infirmity fiom so attending; and in all cases where such 
inability may be alleged, be should require proof thereof in. addition to the proof 
sahmitted of the pensioner’s existence. — [A^t. 947, C. S. B ] 

Note 2.— When sanction is given for the non-appearance of a male pensioner, a note will 
he made on the Permanent Pay Cider of thi^ sanction and of the forn in winch proof waa 
given at the beginning of tje ydiXi' of the pmibioner’s continued e^i^tence, tf.y. “ Pensioner 
visited the Collector on-— and the initials of the Treasuiy Officer, or of the officer 
verifying the fact, should he put against the note. — [Art. 343-1, C. A. C.] 

Note 3.-— Payment for a short time only is permitted without the production of a fresh 
Life Certificate in cases in which a guaivintso for refund has been given — [Art. 340-1, 
C. A. C.] 

Note 4. — When payment is made on a Life Certificate, it should be made only for months 
completed on or before the date of the ceitificatc.— f Art, 346-1, C. A. C.] 

Note 5.— -A pensioner of rank may be privately identified by the Disbursing Officer, and, 
need not be required to appear at a Public Office.— [Art. 947-2, C. 9. E.] 

Note 6.— -A pensioner drawing pension in India is required to append to his bills a certifi- 
cate as follows ; — 

I declare that I ham not received any remnneraiion for serving in any capacity 
either i% a Qomrnment estahlishmontf or an esiahhsh'tneut paid fronh a hocal 
during the period for which the amount of pension claimed in 6h%s bill is due.^’ 

In the case of a pensioner permitted under Chapter XXI of the Civil Service Eegulatious 
to draw pension after re-employment, this certificate should be modified according to the 
facts.— [Art. 953 (bj, C. S. E,] 

Note 7. — Bisirict Officers should inquire immediately into the cause of the non-appearance 
of any pensioner to draw his pension. — [Art. 346-7, C. A. C.] 

Note 8. — When the determination of a pension cannot be fixed for a precise date, the 
pensioner’s receipt must be accompanied by a certificate that the event (whatever it is) which 
determines the pension has not happened. — [Art. 346-3, C. A. 0.] 

A declaration in the following form should be obtained half-yearly from female pensioners 
whose pension is terminable by their marriage and should be attached to the bills for 
pension for December and June 

I hereby declare that I am not married, and that I hate not been married during tho 
past half-year* 
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Widow I 

Daughter j 

We certify, to the best of our knowledge and belief, that the above declaration ia eor?ecfc/^ 
fTo he signed hg tioo resjponsihle officers or ioell-Jcnoton ])ersOiis)*’--[^Kvi. 346-4s C. A. C.] 

Noth 9 — The Disbursing Officer is personally responsible for any payment wrongly made« 
In case of doubt, he should consult the Accoiinfcant-G-eneral.— [Art. 947-1, C. S. R j 

Note 10.— In cases in which political pensioners do not appau* in person to receive pay- 
ment of their pensions, if the Disbursing Officer entertains any doubt which be has no con- 
venient means of removing, he should refer tho case to Government, through his imracdi.ite 
superior, for orders. Payment of the pension, however, should not be suspended pending tho 
result of such reference. — [Art. 340*2, C. A. C.j 

Note 11. —If the Disbursing Officer entertains any doubt as to the identity of a Polico 
pensioner, he may require the Local Inspector of Police to identify the pensioner. Tho 
Inspector would then bo responsible for the correct identification of the peubioner.— [Art. 
948, C. S. E.] 

Note 12. — When a pension is granted to several persons jointly, it may not be drawn on 
the appearance of one claimant only, and payment of bis reputed share made, the balanco 
being placed in deposit.— [Art. 247 (a) 2, C. A. C.] 

IV.' — A pensioner nob resident in iDclia may draw his pen^^ioii at any 
Treasary in India through a duly authorized agent, who must either pro- 
duce a Life Certificate signed by a Magistrate, a Notary, a Banker, or a 
Minister of Religion, on each occasion, or execute a bond to refund over- 
payments, and must prodiuie a Life Certificate at least once a year. 
The pension of such an oflicer should not be paid on account of more 
than a year after date of the Life Certificate last received. — [Art. 941). 
C. S. R.] 

B.— REOABBiNa Aeehae Payments of Sehviob Pensions. 

I. — A pension should, under no circumstances, bo paid for the first 
time in arrears for more than six months, without special orders 
of the Local Government. — [Art. 943-3, C, S. R.] 

II. — -If a pension remains undrawn for more tluin six months, the 
Permanent Pay Order be returned to tho Accountant- 

General, and the pension ceases to be payable. If the pen- 
sioner afterwards appears, the Disbursing Officer may reclaim 
the Permanent Pay Order and renew his payments; but the 
arrears cannot 1)C paid without the orders of tho Accountant- 
General. — [C. S. R., Arts. 95G i nd 957.] 

Note. — lu column 8 of the progevibed form of application for arrears it should be stated 
whether the pensioner has been clearly identified. 

III. — On the death of a pensioner payment of any arrear actually 
due may be made to his legal heirs, provided that they a|>ply 
within six months from his death : it cannot be paid thoreaftcir 
without the sanction of the Local Government ; but if the 
arrears do not exceed Rs. 100, and tho case presents no peculiar 
features, the Accountant-General is empowered to pass the 
arrears on his own authority. — [Art. 950, C. S. R.] 

C.— PoiiiTicAii Pensions. 

Buies for the payment of Political Pensions in Oiidli will be found in 
Notification No. 212, dated 30th May 1877, printed at page 657 of tlie 
North-WesteTn Provinces and Oudh Ornette for that year, and for the 
payment of Political Ponsioners in tho North-Western Provinces, in 
Board^s Circulars; Volume I, Part II, Department VI (Loans and Pen-^ 
sionsL 
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The power delegated to Commissioners of transferring payment of 
pensions from one Treasury to another does not extend to Political Pen-^ 
sions.--(i7o. 15 of 1869.) 

f'/iJ—Pensions of tlie Calcutta Police Superaanuation Fund. 

Under the sanction of the Government of India and the Comptroller- 
General; the following instructions should be observed regarding the 
payment; with effect from 1st April 1901, of pensions of the Calcutta 
Police Superannuation Fund : — 

(1) These pensions were formerly paid on receipt by the Treasury 
Officers of remittances from the Police Commissioner; Calcutta, They 
will be paid from General Eeveouos like ordinary pensions, subject to 
subsequent adjustment in the accounts, 

(2) Permanent pay orders for the payment of these pensions will be 
issued by the Accountant-General, Bengal, in Form 27 of Appendix to 
Civil Service Regulations; with the words Calcutta Police Superannua- 
tion Pension Fund — Adjustable by Bengal prominently printed in red 
ink at the top, 

(3) To enable the Accountant-General; Bengal, to issue such perma« 
neot pay orders, Treasury Officers will return to him at once all the per- 
manent pay orders issued under the old system by the Police Commis- 
sioner, Calcutta, after noting on the reverse the month up to which 
payment has been made. 

(4) A separate file and register should continue to be kept for these 
permanent pay orders, 

(5) Payments of these pensions should be made on ordinary pension 
bill forms, but the words Calcutta Police Superannuation Fund should 
bo entered in red ink at the top. Payments are to be entered in a sepa- 
rate Schedule V (Treasury B'orm No. 123 A), headed Calcutta 
Police Superannuation Fund, which together with the vouchers, should 
be submitted to this office twice a month with the lists of payments for 
transmission to the Accountant-General, Bengal, for audit. 

(6) All correspondence regarding the payment of these pensions 
(including the renewal of permanent pay orders and transfer of payment) 
should be conducted by the Treasury Officers direct with the Aocount- 
ant-General; Bengal.— (A^o. 18 o/1901). 

fifj— Hongkong Police Pensioners. 

Tlie Code prohibits payments of Hongkong Police pensions on 
consolidated receipts. Such pensions should, therefore, bo paid in future 
on separate receipts, which should be stamped if the amount drawn 
exceeds Rs. 20. — {No. 12 of 1892), 

Mutiny Pensions. 

Mutiny pensions granted to females lapse on remarriage.— (ff. A. 
No. G of 1872-7S.) 
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fZj- Pensions to inferior Servants. 

Pensions granted to officers on the inferior scale «lioiild be entered in 
the pension schedule in the column prescribed for Superannuation and 
retrod allowances, iiiblead of that for ‘‘Compassionate allowance^/^ 
whore uhcy have hitherto been entered. — 8 of 1886. j 

Cm) -Thumb impressions substituted for seals or marks. 

Under orders of the Local Government attested thumb marks should 
be taken in acknowledgment of receipt of pensions in the ca^e of 
illiterate pensioners and the practice oi‘ using seals should be discon- 
tinued. in the case of persons of rank and con'^ideration, thumb 
impro-sion should betaken vvhorcver so required by the rules regarding 
thumb impiG'^sions. OiherwifeC tho^ewlio can write should sign their 
namcb instead of affiving their .seals. — ( jV'o. GIG o/ 1901.) 

‘3. The followdng lules on the subj^ et, prescribed by the Government 
of Induij should becaiJully obsouod 

(1) All appUcanl^ for service pendons, ^^ith tlio exception of those 

hereinafter meiUioued in rule 9, shall, at the time of prepara- 
tion of their a])plications (which will be in duplicate) (or pen- 
hion, make, before the head ot the office, in the first page of 
their aj^plicatioii for pej.sion against entry “17, marks,” an 
impre'-bion of the hall of the thumb of the left liand. 

(2) An impio^sion similar to that mentioned in rule 1 shall, at the 

same time, be taken on a dip of paper, and shall bo altaciiod 
to the application for pension. 

“Note.— T he following endorsement should bo made on the slip of 
paper on which thumb impresbions are taken under rule 2 or rule 6 

Endopsemnd* 

(To be written below the thumb impressions.) 

Thumb imprcbsioiu of.*.......... 

late 

Taken before 

Name of officer.,....,..., 

Designation of officer 

On (date) 

(3) Tliese impressions will be sent together with the pension papers 
to tlie officer reporting on the claim to pension and be forward-^ 
ed by him to the authority who has to sanction the pensiom 
They will thereafter be forwarded by the sanctioning author- 
ity to the officer who audits payments of the pension. 

(4) The impression given on the application for pension will serve 
in the auditing office as a permanent record of the impreHsion^ 
while that given on the separate slip will bo pasted on the 
disbursing officer's half of the permanent pay order. 


0. I. E. I)*, 
Ko. 686.\., d. 
i0.3-'03. 
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(5) In the case of non-service pensioners, the thumb impression shall 

be made on the descriptive-roll in presence of the officer prepar**- 
ing the roll. 

(6) In the case of nOn-service pensioners, an impression shall also be 

taken, by the office preparing the descriptive-roll on a separate 
slip ot paper, and this shall be sent, together with the roll^ to the 
auditing officer. 

(7) In the case of nOn-service pensioners, the impression given on 

the descriptive-roll will form the auditing officer’s permanenti 
record, and that given on the slip will be pasted on the disburs*- 
ing officer's half of the permanent pay order in the space pro- 
vided therein for the signature of the pensioner. 

(8) On the first appearance of a pensioner on or after April 1st of 

each year, the disbursing officer will, except in the cases of 
pensioners mentioned in rule 9, take an impression of the thumb 
of the l>ensioner^s left hand on his pension bill, and, besides 
identifying the pensioner from the other particulars given in 
the disbursing officer's half of the permanent pay order, identify 
him from a comparison of the impression given on the bill with 
that pasted on the permanent pay order, and in case of difference 
in the two impressions, will refer the matter to the officer before 
whom the impression pasted in the permanent pay order had 
been made, or take such other action as may seem necessary to 
clear up the difference. 

((9) Except native princes, European ladies, persons who have been 
gazetted officers, and those specially exempted by Government 
(these exceptions being made on the ground that there can be no 
difficulty in future identification) all pensioners shall be liable 
to the operation of these rules. 

(10) Parda-nashin ladies and illiterate pensioners shall give a 
thumb impiesbion on their bills before the person granting the 
life certificate, or, in the case of illiterate pensioners who person* 
ally attend the paying office, before the disbursing officer. 

(11) On the renewing of a permanent pay order, the original impres- 
sion shall be cut off from the old and attached to the new order. 

(12) In the case of pensioners now on the pension list disbursing 
officers will, on the next occasion on which each pension is paid, 
and after careful identification of the pensioners, take his or her 
impres-ion on the permanent pay order. 

(13) A thumb impression should also be taken in the Service Booki 
of persons in service in the space for Personal marks for 
identification.^’ In all cases when an officer is sent for Medical 
Examination, the Examining Medical Officer or Board should 
be asked to obtain the thumb impressions of the candidate for 
appointment, leave or pension on the medical certificate. This 
last impression should, afterwards, be verified wdth that in 
the Service Book by the head of the office. 

8. Impressions should be taken in the following manner 

A small quantity of aniline or blue-black ink ^which will be supplied 
by the Superintendent of Stationery, Calcutta,) should be well rubbed 

14 
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with an India rubber roller on a tin slab, nnlil a Tery thin even layer is 
formed The ball of the thumb of the left hand of the ponsioner, after 
being wiped, shall be laid on the inked slab and rolled from side to side 
(not rubbed) until sufficiently inked (this can be learnt from experience), 
and then lightly and carefully rolled on the paper on which the print is 
to be taken, in such a way that the pattern of tiie whole of the ball of the 
thumb from side to side is clearly impressed on it. It must be specially 
borne in mind that any side movement either at the time of applying or 
removing the thumb, will cause a smudge and spoil the impresbion. 

A.-G/S Circtilar No. 10 (PeB.), dated nth March 1808.) 
fnj— Payments to Native Military Pensioners. 

Ellies for payments to Native Military Pensioners from Civil Trea- 
suries are given in Appendix K. 

No. 140 A —Revised Form of the Annual (Mortality). 
Return of Pensioners. 


Under the orders of the GovernnuMit of India, the ago groups below 
51 and above 85 in the annual (mortality) retiirr^ of pendoiicrs (Treabury 
Form No. 149) for 1903-1904 and succeeding} ears should be divided into 
periods of 5 years as shown below • 


0-5 

6-10 

11-15 

16-20 


21-25 

26-30 

31-35 

36-40 


41-45 

46-60 

86-00 

91-95 


A.-G/s Cir. No. 28 fTm.J of 
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f'a^— Pensioners paid from General Eevennes, 

No. 141 .] [Ast. 318 * 

The annual return of pensioners should contain the names only of 
^ No’ i7Gl^d whose pensions are chargeable to the General Revenues (includ- 

18-7-77,’ to Provincial), but should not ineiude the names of per'-ons io receipt of 
A.-G., Mad- pousions chargoableto Lo-^al Fuiidsor other bodies fimineially inclependeiit 
of the Government of India or of those in nominal possesHon of 
compensations granted to pagodas or mosques in lieu of lands re&iimtd, or 
other similar compensations which partake of tlie nature of aBHiiities 
either terminable within a stated period or interminable. 


AnnBal Eetumof Mortality among Pensioners, 


A separate annual return of mortality among pensioners may, ia 
future, be submitted to this office in Form No. 17 of the Civil Service 
Regulations, for each of the following classes of ponsioners 

1. European— Civil. 

2. Native — Civil. 

3. European— Marine. 

4. Native— Marine. 

5. Hyderabad Contingent. 
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2. Each return should be in three parts : (1) for pensions not exceed- 
ing Rs. 10 a month ; (2) for pensions exceeding Es, 10 but not exceeding 
Es. 50 a month | (3) for |)ensions exceeding Es. 50 a montii.— (Ao. 8 of 
1890.) 

3, A nominal roll of pensioners in the following form should accom- 
pany the Annual Mortality Return of Pensioners. The returns for each 
class should be divided into three parts, corresponding to those in which 
the mortality returns are prepared. The entries in the roll should be 
made in serial order according to the age of each pensioner^ and not 
according to the numbers of Permanent Payable Orders ; — 


Number o£ 
P. P. 0. 

Name of 
pensioners. 

Monthly 

amount. 

Ago Iasi 
birthday. 

* Eeinarks. 

C For noting deaths, transfer ftoiia 
the last period of age, and the fact of 
names being new). 



1 





—(M. 7 of 1899.) 


— Monthly Eeport o£ casualties among Pensionero. 

A month] V report of casualties among pensioners is submitted to the 
Accountant-General from each Treasury. The return should include 
native pensioners only, as the death of a European pensioner is reported 
at the time it occurs. — (JVo. 42 of 18S4.) 

— Mortality returns of Hyderabad Contingent Pensioners. 

The names of Hyderabad Contingent Pensioners should henceforth 
be included in the annual mortality returns of Civil pensioners, prescribed 
in Article 1015 of the Civil Service Regulations. 73 of 1893.) 

141 A,— Pensions chargeable to Berar Administration* 

Under Government of India orders the amounts for superannuation 
allowances and pensions paid, with effect from 1st April 1903, on account 
of Berar are to be adjusted finally in the province in which the payment 
is made. Pensions chargeable to Berar Administration (not Hyderabad 
Contiogent) should not after the 31st M irch 1903, be paid on separate vou- 
chers, but sliould be included in the Consolidated Pension Bills. 

{General Utter No. Pen. 20A. of 1902-1903.) 

Condonation of interruptions in Semce. 

No. 143.] 422, C. S. R. 

Wheu it is desired to apply for condonation of an interruption in the 
service of an officer who has retired, or is about to retire from Govern- 
ment service, the application must be submitted to Governnieot through 
this office. Such applications should not be made before an officei^s 
application for pension is submitted. — {No. 176 of 1889.) 

Re-’employment of Pensioners. 

No. 144.] [Aets. 510—524, G. B. B. 

The notice of re-employment of any Civil pensioner should be sent 
immediately when a person, who has retired from Government employ, 
is reappointed either temporarily nr permanently to any establishmont 
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paid from Imperial or Provinoial Revenues or from Incorporated Local 
Piinds, the amount of pension^ gratuity or bonus granted to him on 
retiiement being also specified. 

2. Treasury OSicers are personally responsible that the declaration 
of non-employment prescribed in Article 953 fa j is understood by 
every pensioner. They should, therefore, see that the declaration, which 
is printed in English and vernacular on all pension bills, is duly explained 
to every pensioner. 

S, A person in receipt of a compensation or an invalid pension may 
draw his pension and the pay of his new appointment, provided the sum of 
both does not exceed the pay he drew immediately before retirement 
[Articles 514 fa j and 519], If, however, the sum total exceeds the pay 
of his last appointment, his pension should be held in abeyance by the 
amouot of excess. There is, however, no objection to his receiving higher 
pay on re-employment than his old pay, if he ceases to draw any portion 
of his pension. 

4. Under Article 520 of the Civil Service Eeguhtions, a person in 
receipt of a superannuation pension cannot be re-employed under Govern- 
ment without the previous sanction of the Government of India, or under 
a Local Fund, either Incorporated or Exchuled, without the sanction of 
the Local Government. A person in receipt of a retiring pension cannot, 
under Article 521, be re-employed in service under Government or under 
an Incorporated Local Fund without sanction of the Local Government. 
But in both these cases if his re-employment is sanctioned by Govern- 
ment, he is entitled to draw full pension in addition to full pay. 

5. The Treasury Officer should thcre^re be particularly careful to 
make inquiries as to whether a superannuation pensioner is re-employed 
in service paid from a Cantonment, Municipal, or any other Excluded 
Local Fund, and if, on inquiry, any such le-eraployment is discovered, it 
should be immediately repoited to this office and the pension withheld till 
the sanction of the Local Government has been received. — [No.l4of 
1892.) 


Re-employmeut of Hyderabad Contingent Pensioners. 

Ho. 145.] [Aets. 583, &o., C. S. R. 

The provisions of Aiticks 527, 528, 748, and 749 of the Civil Service 
Regulations are applicable to the pensioners of the Hyderabad Contingent, 
ms well as to all other native Military pensioners. — {G. L. No, 89 of 1894.) 

No. 145A.~Annual Iffortality Returns and Nominal Rolls of 
Hyderabad Contingent Pensioners. 

As charges on account of Hyderabad contingent pensions have, with 
effect from October 1902, been debited to the Military Department, the 
consolidated mortality returns will in future be prepared by that Depart- 
ment. The Annual Mortality Returns of such pensioners (Article 848 
of the Civil Account Code) for 1903-1904 and subsequent years, together 
with their nominal rolls, should therefore be submitted direct to the Pay 
Examiner, Bengal Command, Calcutta, instead of to this office;, soon after 
the ala<^e of each fij a^ucial year, 
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Contribution for Pension. 

No. 146.] [Art, 8C2, C. S. R. 

When men are engaged for short periods to serve as special or extra 
guards, for which payment is made by the persons employing them, on 
the understanding that they are not likely to be drafted into the regular 
police at the close of those periods, no charge for pensions should be 
made, as such service will not count towards pension ; but when men are 
enlisted without such understanding, as in the case of extra police under 
Act V of 1861, these men being generally drafted into the regular police 
at the expiry of their period of employment, their services, not being 
temporary, will count for pension, and the charge for pension should 
therefore be made. — ((?. L. Ao. 86 of 1873-74.) 

Verification of Service. 

No. 147.] [Art. 841, C. A. C. 

With reference to Articles 907 (c/ and 910 of the Civil Service 
Regulations, prohibiting the preparation of the regular pension applica- 
tion in Form 15 until an officer has actually retired from the service, and 
until the verification of his service is completed in the manner prescribed 
in Article 908, the Accountant-General is authorized, under instructions 
from the Comptroller-General, to refuse to accept any application for 
pension or gratuity in Form 15, unless the prescribed verification certifi- 
cates have been obtained from the Account Offices concerned and 
elsewhere, before sending the application. 

2. When an officer in superior grade applies for pension or gratuity 
within six months of the date of application, or intends to retire from the 
public service within six months, be should prepare, or cause to be 
prepared, a detailed statement of services in the prescribed form which 
should then be submitted, by the Head of the office or Department, to 
the Account Officer concerned, for verification as required by Article 908.. 
If, during the term of his service, an officer has served in several depart- 
ments or provinces, separate statements of the period claimed in each 
province or department should be submitted to fhe Account Officer 
concerned. When this verification is completed, and not earlier, th© 
regular pension or gratuity application in Form 15 should be prepared, 
the history of service on the second page, as shown in the specimen form 
at page 428, and all other entries and remarks in accordance with the 
provisions of the Civil Service Regulations being filled in. When any 
portion of the service claimed cannot be verified from the records of the 
Account Offices, the procedure enjoiued in Rules ('d} and fej of Article 
908 should then be adopted. 

3. The records of the Account Offices are incomplete for service 
in the inferior grades, and in these cases the service claimed should be 
verified for such periods as may admit of verification from the records of 
the office in which the applicant served, and its correctness certified at 
foot of the history of service on the second page of the application. 
Rules and (e) under Article 908 prescribe the mode of verification of 
service which cannot be verified from available official records. 

4. An abstract in English of vernacular documents, such as 
parwdnaa and affidavits relied upon for verification of the service 
claimed, must invariably be submitted, duly authenticated by a gaaietted 
officer., 
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5. A list showing the establishments of the several cleparlmentS; the 
records of which aie available in the Accoiintant-GeneraFs OcBcCj for 
verification of service in the superior grades for the periods stated is 
appended. 


List showing the Depetrionents and Districts^ the service in lohlch in 
sv^perioT grades is suscepiiUe of rerification from the records of 
the Aecountaut-General, United Provinces of Agra and Oiijdh^ 


u 

0 

S 

Districts or departments. 

Period for which the hooks 
of establishment are 
available in the Account- 
ant- GeneraPs Office. 

Remarks. 

I 

Service in the Ajmer and 
Marvrara districts. 

Up to 31st March 1871 .. 

After this date to the Conip« 
troller-Geneial (now Comp*- 
troller, India Treasuries). 

2 

Ditto in the Inland Customs 
Department in the JSforth- 
Wo<storn Provinces and 
Oudb. 

Up to 2Sth February 1875 

Ditto ditto. 

3 

Ditto in the Survey Depari- 
rnent in the North-West- 
ern Provinces and Oudh. 

Up to 28th February 1871 

Ditto ditto. 

4 

Ditto in the Forest Depirt- 
ment. 

Up to 31st March 1872... 

Ditto vditto to the Conser- 
vator of Forests, North- 
Western Proviuees. 

6 

Ditto in all other Depart- 
mentsin the North-West- 
ern Provinces. 

From the year 1870 

... 


Note. — Establishment Kegisters for 35 years only are to bo preserved under Arl. |703- 
III — (1) of the Civil Account Code. 

9 of 1881-82.) 

Verification of Services before preparation of Pension application. 
No. 148. ] [Aet. 841, C. A. C. 

Attention is drawn to paragraph 2 of Government Circular No. 4511 
— X, dated 22nd October 1885, whicli requires that the verificati-'^f) of a 
non-gaMted officer’s vservioes shall be eomphted before a pension 
applioatiott is submitted in his behalf, through this office, to Gi)verninent. 
This rule has not been always observed, and, as a result, the records of 
this office show as pension cases more than nine months old, and still 
undisposed of, cases that, with reference to the orders above quoted, 
should -^ot have been received as pension cases at all whoa they were in 
the state in which they were sent 5 the responsibility for the delay in their 
disposal therefore often appears to rest with this office, wffion it really 
rests with those who have not completed the verification properly. 

2. The circular referred to was drafted in accordance with the views 
of the Government of India as expressed in their letter No. 264, dated 
16th April 1885, to this Government, in which also^ it was laid down 
that cases should not be confused with verification cases, and 

that the former should be submitted only after the services of the ^ 
plicant had been completely verified* 
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3. Any application for pamion received before the verification of 
the applicant's services is complete will be retnraed to the ofiScer sub- 
mitting it, with the remark that it cannot be received in that state 
as a fension case, but that it can be accepted as a verification casa if 
the forms of application for pension are removed. The responsibility 
for undue delay in the disposal of an applicant’s pension case after his 
retirement will thus distinctly rest in future upon the head of his 
department, and this office will be freed from an apparent responsibility 
which was not a real one. 

4. In the case of a gazetted officer, a formal verification of his services 
is unnecessary, except when a portion of his service has been passed in. 
non-gazetted appointments; In which case a statement of his services 
should be submitted to this office before his application for pension or 
gratuity is drawn up. 

5. The order of Government as to previous verification does not 
refer to inferior officers, and their pension papers may therefore be 
submitted without such verification through the controlling officers 
concerned. But as the records of this office are incomplete all such 
applications should be accompanied by all the documents necessary for 
proof of the service therein recorded, such as — 

(1) Service-book. 

(2) Last-pay certificate. 

(3) Medical certificate (in the ease of an applicant for 
invalid pension or gratuit}^ less than 60 years old) 
countersigned by a Medical Board. 

(4) Written statements and all the collateral evidence pro- 
curable (see rules under Article 908 of the Civil Service 
Eegulations) after the authority receiving the application 
is fully satisfied of their correctness, completeness and 
agreement with each other. 

6. If this office discovers discrepancies or irregularities in applica- 
tions for pension, they will be returned to the head of the office for 
completion. 

7. In the ca^e of inferior officers, a portion of whose services has 
been superior, this portion of course requires previous verification in 
this office before the pension application can be submitted. 

8. There are therefore three classes of officers, divided thus : — 

T c? • f (1) Gazetted, 

I-Snperior| (2) Non-gazetted, 

II — Inferior, 

and the application mast be prepared in accordance -with the rules above 
laid down according to the class to which the officer belongs. — {No. 129 
of 1888.) 

Service under Local Funds when pensionable. 

No. 149.] [Art. 797, C. S, E. 

The orders on the subject of the grant of pension to Local Fund 
establishment are contained in Eesolution of Government, North-West- 
ern Provinces, No. 732A., dated l2th July 1871, and rules thereto 
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annexed. These rules refer to the Koad, Ferry, School, Local Cess, and 
Nazdl Funds only. The District Dak Fund has been admitted by 
Government of India, Financial Department, No. 3535, dated 30th 
October 1880. Service under a Pound Fund is not pensionable (Go’v- 
ernment, North-Western Provinces, No. 296A., dated 19th Apiil 1870) 
Municipal, Town, Cantonment, and Dispensary Funds are excluded, and 
service as miscellaneous muharrirs in tahsll does not count. Service 
under Patwari, Ganges Toll and Record Funds have not been cleclareed 
pensionable, since, though under the consideration of Government when 
the above refolution was recorded, they have not been included in the 
list. Applications for pendons from the funds under which service has 
been declared to give a title to a claim to pension, though not an absolute 
right, should conform in every respect to the rules relating to appli- 
cations for pensions paid from the general revenues. There are three 
classes who may have claims to pensions under the Local Fund rules :~ 

(1) Those with «^ervice prior to the I2th July 1871. 

(2) Tho=:e whose service commenced subsequent to that date, but 
without any engagement in respect of pension. 

(3) Those with service under specific engagement, or in a class in 
favour of which Government may make a specific concession. 

“ In respect of the Lt and 2ncl clas^^es there can be no claim to receive 
a peinion or gratuity as a light either by lule or by special engagement- 
But still it is possible tl at the grant of ‘•omo allowance may, under cer- 
tain special circumstances, be expedient, and in this view committees 
in charge of the funds specified are authorized to propose old ^er\ ants 
for pension or gratuity when, for any special cause, they may think 
them to have a strong claim on such fund. The current revenues may 
be made responsible for pension as a first charge, or if the pensions 
against any fund should grow in number, it might be a question whether 
a pension reserve calculated at the capital value of the various claims 
might not be created out of such funds. In regard to class 3, supposing 
individual officers to be engaged, on condition of receiving pension, or 
supposing a class of officials to be declared as entitled, it would appa- 
rently bo oece'^sary to make a reserve fund in the manner above suggested, 
or to provide for the formation of -uch a fund by deductions from salary 
or payments to account in such salary to be carried to a reserve pension 
fund calculated to meet the claims that might be made against itJ^— 
{No. 17 of 1879.) 

Nou-pensionable Service. 

No. 150.] 

The service of the following cla'^ses of officers shall be held to be 
non-qualifying for pension^ but for all other purposes it should be treated 
as permanent : — 

(a) Copyists, arrangers and weeders in Record Fund Establish- 

ments. 

(b) Sale clerks. 

(e) Rfirk-amins. 

(d) Traffic Registration employ fe.~(Aro. 1 o/ 1901.) 

Note.— T raffic Eegistration employ & should for all other purposes he treated asperfioa** 
neat except in cases where the appointment is made for a definite temporary period. 

[0^. 0, 2 ^ 0 * 144}1/X*— J9r,.47, daied 4th April 1S02, Diary Xo. 10.] 

^ Service of iCanangos (Supervisor, Sadr and Begistrar) and of Bitwlri Teachers are 
qualifying for pension.— (^i 0 . 460 — X, d. 0 O- 1 ' 07 .) 
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Service of Eecord FuEd Head Copyist. 

The service of head copyists on the Record Fund Establishmentb is 
pensionable with effect from the 1st December 1902 (vide Government of 
India, Revenue and Agriculture Department No. 1878-2404, dated 16th 
December 1902.) 

Delay in the resutmission of pensiou papers by Heads of Offices. 
No. 151.] [Aet. 929, C. S. E. 

In a large number of pension oases the papers connected with the case 
are forwarded to this office in a very incomplete state. This necessitates 
their return to the head of the office concerned, and unnecessarily long 
delays are often allowed to occur before they are retransmitted with the 
necessary explanations. In many instances the papers have not been 
returned until after the issue of repeated reminders from this office. 

2. These delays not only interfere with the work of this office, but 
swell the list of pending eases which is required to be submitted to the 
Government of India at the close of every quarter. They also involve 
great hardship to the applicants for pension, and all officers are warned 
by Article 929 of the Civil Service Regulations against allowing these 
delays to occur. Heads of offices should take such measures as will pre- 
vent or shorten to the utmost any such delays. 

3. Any special instances of prolonged and unnecessary delay will be 
brought to the notice of Government in this office annual report on the 
Pension Department.— (A'o. 65 o/1887.) 
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Chapter 20-— Deposits- 

Paetition Cleek’s Fees ... 152CaJ Tahsili Cash Oedees ... 153 
Attached Estates ... 152^6^ Insteections foe Cancel- 

lation OF Cash Oedees 153 A 

Personal Deposits- 

No. 152.] [Akt. 355. 

faJ-^-^Ten per cent. Partition Clerk’s fees and Partition JLmin’s fees 

In. the districts in which the system of payment by piece work is in 
force, the fees realized in partition cases should be credited 90 per cent* 
to Revenue Deposits and 10 per cent, to Personal Ledger under the head 
10 per cent. Partition Clerk^s fees.” Where the system of paying fixed 
salaries to Partition Amins exists, the whole of the fees realized in 
Partition cases should be credited to Personal Ledger under the head 
Partition Amln\s fees.” 

Attached Estates. 

Ancestral property leased on farm or managed by the Collector, or 
otherwise saved from sale under section 323, clause (2) of the Code of 
Civil Procedure, comes under the term attached estate ” in this rule 
and a Personal Ledger may be opened for the transactions involved in 
such proceedings without special sanction. The sums at credit of the 
Personal Deposit Account are transferred to Civil Court Deposits peri- 
odically, the requisite intimation being sent to the Civil Court by the 
Treasury Officer in the prescribed form.~(Ao. 20 of 1882-83.) 

(^c^—Consoiidated Pund for Attacked Estates. 

The proceeds of the rate levied for the collection and management 
of estates attached for arrears of land revenue of estates whose settle- 
ment has been annulled, and the expenditure met therefrom should 
where necessary, be recorded in a separate Personal Ledger account 
styled “ Consolidated Fund for rttached estates.” This Personal Ledger 
account for the Common Fund does not in any way affect the existing 
Personal Ledger accounts which arc maintained separately under Article 
355 of the Cml Account Code, for the income and expenditure of each 
attached estate or those separately maintained of annulled estates under 
the orders of the Government of India. 

—Annulled Estates. 

The Government of India have directed that, from Ist April 1902, 
the transactions of Estates held under direct management of Govern- 
ment after annulment of settlement should bo recorded under Personal 
Deposits.— '(iV*o. 5 of X802), 

These Personal Ledger accounts should, however, be kept entirely sepa- 
rate from those of the Court of Wards and attached Estates, md should 
be shown under a separate head Annulled Estates in the monthly sche- 
dules of Personal Ledger Accounts.— (GaneroZ letter No. 11 of 19024903.) 

Tahsili Cash Orders* 

No. 153,] lAn % 368. 

Orders for imymciit of money from a Sub-Treasury should never be 
Mode of issue issued independently of the Treasury Department 

Any departure from this rule lays open the door for 
fraud— {0A L No. 56 of 1873-74.) 
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2. The Sub-Treasury Personal Ledger is used for cash orders only, 

Ob'ect of issue object being to keep an account and so to 

^ * facilitate a watch on the amounts of the cash orders 

till they are paid at the Sub-Treasury. 

3. A cash order must be paid at the Sub-Treasury by a single pay« 
ment, and not by instalments. 


4. When a bill is wholly payable at a single Sub-Treasury a cash 
When no casli orders order is not issued, but the bill is simply endorsed 
issued. for payment at the Sub-Treasury, no entry being 

made in the Treasury Accounts until the bill is actually paid at the Sub- 
Treasury. 


5. It is only when a bill is payable partly at the District Treasury 
and partly at a Sub-Treasury, or partly at one and partly at another 
Sub-Treasury, that it is necessary to charge off the whole amount in 
the Treasury Accounts and to issue cash orders on the Sub-Treasuries, 
the amounts of which are entered in the Sub-Treasury Personal Ledger. 
—{No. 17 0/1882-83.) 


6. Cash orders may be issued in exchange for cash received into the 
To Police Officers m Treasury to Police Oncers in the following 
exchange for cash. cases : — ' 


(a) Cash orders may be issued, on the requisition of any Police 

Officer of not lower rank than an Assistant District Sup- 
erintendent of Police, or where there Is no such offiicer, a 
European Reserve Inspector who is in charge of the office of 
District Superintendent of Police — 

(i) in exchange for cash for the purpose of remitting the pay of 
men and officers of the force received back from out stations 
owing to their transfer from one station to another after the 
pay Wll is cashed * 

(hi) for the remittance of imprest money for the repairs to police 
station buildings ] 

(%%% ) for the purpose of remitting to Sub-Treasuries miscellaneous 
amounts, except pay and leave allowances, received by them 
in the course of their duty from other districts for payment 
to persons not residing at or near the headquarters. 

(b) Should application be made by Police Officers of not lower 

rank than that above named for their issue for cash in any case 
similar to those above-mentioned, but not exactly covered 
by clauses (i), (ii) md (iii), cash orders may, if it be con- 
sidered obviously to the public advantage, be granted without 
previous reference to this office. All doubtful cases should, 
however, be referred for oiders. — {No. 114 of 1895.) 

7. Cash orders on sub-treasuries may be issued for payment of diet 
Diet money to witness- money to witnesses in Rent and Revenue cases 
esin Bent and Eevenne residing in outlying tahsils of the district. There 
is 1^0 objection to m single cash order being issued 
for all the amounts of diet money to witnesses payable at the same tahsil 
provided the details of amounts payable to each payee are noted thereon. 
When witnesses reside in other districts, the remittance should be made by 
means of Remittance Transfer Receipts [Article IdSfa)], as such remit- 
tances should be treated as on bond fide public purposes. 
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Money received into the Treasury at the instance of Rent or Ee venue 
Courts should therefore be credited in the register of Personal Deposits 
or in that of Remittance Transfer Eeceipts issued, and cash orders or 
Eemittauce Transfer Rcoeipts granted, as the case may be. 

Notd.— I t is not necessary to issue separate casli ordeis for eacli thma. A single order 
payable fiom tbe same tahsH may be issued for amounts required for police stations subor- 
dinato to that tahsil. The details of amounts payable to different thams should be noted 
therein. 


The nndisbursed amount of a cash order, if any, may be placed in the 
khmij-az-siaha {vide para. 44 of the Board^s Extant Circular No. 11— 
IX), but the money should remain in the sialia for as short a time as 
possible, due notice being given by the tahstldar or the ofiBcer in charge 
of the Sub-Treasury to the police olScers concerned in cases of delay in 
receiving money. The payment should be made to the Sub-Inspector in 
charge of the police station or to a subordinate officer if the former cannot 
for any reason proceed himself to the tahsil or Sub-Treasury on a written 
order of the Sub-Inspector in charge {vide clause 2 to rule 2 under para. 
35 of Section VI of the Police Manual, Volume L) 

8, Cash orders may also be issued in certain other cases given in 

la other saecifled cises ^ covered by 

tbe present orders, in which application for a cash 
order is made by a Government officer, and it may appear to tbe Treasury 
Officer obviously necessary, in the interests of tbe public service, that 
this method of remitting money from the headquarters to a tahsil should 
be made use of, he may grant it at his discretion. But the purpose for 
which a cash order is issued should invariably be stated on each order to 
enable the Accountant-General to determine whether it has been issued 
in accordance with the instructions given above. No cash order slioukl 
ever be granted, under the discretion thus allowed to Treasury Officers, 
■where any other means of making payment exists, which would not entail 
any extra charge to Government. The mere fact that a Trea^aury Officer 
may think it convenient that a cash order should issue in any case is not a 
sufficient reason to justify its issue, if it can be possibly avoided without 
actual cost to Government. 


The cash orders issued in favour of Tahsfldars should not be cance lied 
as their amounts or the undisbursed balances thereof have to be entered 
in the hhanj-cbz-siaha accounts, in accoidance with the rules laid down 
in the Board^s Circular No. IIH-IX, rule 44. 


(ArG/s Wo. jP daied Bill Filrmry 1994 ) 

List A. 


1. jPa§ and iramlUng wboro portion of tiie lieadqmrtors peiabllsii- 

inent is dopated or snddealy called away oa urgent duty at a tobsCl at ter ik pay bill of^the 
establishment is cashed. 

% Contingemm.^^'^of amounts required for expenditure to be met from Permanent 
Advances by officers out in camp. 

3. Tor remittance of amounts duo to the heirs of deceased emigraais and bspoys residing, 
at outlying tahsfis, 

4. Tor amounts received from MiKary Department for supplies collected in Ulwfli 
during the march of troops.— (No. 9 of 1896.) 

5. Por remitting pay of vaccinators employed in the vicinity of a sub treasury. (Sani- 
tary Commissioner's No. 2616, dated 27th April 1899.) 

^’emitting to the Almora tahsil the amount croditad into the lEinihhct Treasury 
I8y/ill-w», account of land revenue helonging to that tahsil 
4 80-^04. 
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153A.— Instructions for cancellation and adjustment of sub-treasury 
cash orders after three months from the date of their issue« 

Sub-treasury cash orders should be held to have lapsed three mouths 
from the date of issue. They should then be cancelled and adjusted, in 
the following manner : — 

(i) X transfer payment voucher should be prepared for the cancel- 
lation of the outstanding cash orders after they have remained unpaid, 
for three months. The amounts of such cash orders should be credited 
in the body of the cash accounts, with full particulars as to the date, 
number, &o., of the bill on which they were issued. If they were issued 
for cash, the date of payment of the money into the Treasury and the 
name of the payer should be stated. 

(ii) The debits of the cancelled cash orders should bo entered in 
the Cash Order Register (Civil Account Code, Form No. 44), and also in 
the Personal Ledger Schedule rendered to this office. The transfer 
payment voucher in question should be submitted with this schedule in 
support of its entry therein and should be serially numbered with the 
other cash orders paid at the tahsil. 

(iii) X fresh cash order should not be issued in lieu of a cancelled 
cash order. A fresh bill should be drawn up and a new cash order 
obtained in the usual manner for the remittance of the amount if such a 
course becomes necessary after the cancellation of the original cash order. 
In the case of cash orders issued on payment of cash, fresh cash orders 
should be issued on refund vouchers presented for the ^reimbursement of 
the amount of the cancelled order. 

(ii)) The fact of cancellation of cash orders should be intimated to 
the sub-treasuries concerned, in order to prevent their encashment, if 
presented for payment after the date of cancellation. 

(Vide Circular ISTo, T, M>IB o/1904.) 
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CHAPTER 21.-Bills. 


Amount to be vveitten on bills 
BY Tebasubbe ... 153B 

Advice List— How DBSPATCHEB, 154 
Advice oe Bills .. 164 A 


E. T. E. IN FAVOUR op Dis- 
trict SUPBEINTENDENT OF 

Police ... ... 166 


Bills Payable by Teanspeb ... 166. 

No. 1533.] [AET.374f/;. 

Amount to be written on bill by Treasurer. 

If the Treasurer does not know English then only should the amount 
of a bill be written thereon in the Vernacular character, 

(A*Q-^s No T* JLf./513, dated 17th November 1904 ) 

Metliod of closing Advice List for despatch. 

No. 154.] [Art. 376. 

Advice Lists should be fastened or gummed either in the centre or 
at one and not along the whole length. The latter practice renders it 
difficult to open them without completely destroying them.“(<?. L. No. 
57 of 1873-74.) 

Advice of Bills. 

No. 154 A.] [Art. 379. 

Advices of bills drawn on Cawnpore should be sent to the Agent, 
Bank of Bengal, Cawnpore, direct instead of through the Treasury Officer, 
and the Agent should apply the same checks as are prescribed for the 
Treasury Officer in respect of the cheek register, &c. 

cc G^a^No. 2G77, dated 3rd March 1904 J 

R. T. Receipts in favour of District Superintendents of Police. 

No. 155.] [Art, 390. 

Remittance Transfer Receipts may be paid on the signaiuro of the 
Reserve Inspector during the absence on tour of the District Superin- 
tendent of Police. — {Dy, No. 26314 of 1898-99.) 

Bills and Remittance Transfer Receipts creditable to Government. 
No. 156.] [Art. m(f). 

On a Bill or Remittance Transfer Receipt payable by transfer credit 
to Government, the officer or officers presenting them for payment should 
make a note to that effect in terms of clause f/J and the note under article 
893 of the Civil Account Code. 

2. The Treasury Officer is required to see that the provisions of the 
above article are observed by the presenting officers, and should draw 
their attention to the provisions if he has reason to believe that they have 
been overlooked. 

3. If cash payment of Bills or Remittance Transfer Receipts, afipa- 
rently payable to the credit of Government, is required, explanations 
showing why the ordinary procedure of payment by transfer credit m not 
to be adopted, should be submitted with them when they are presented 
for payment at tlie Treasury, 
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CHAPTER 22— Imperial Departments. 


SuBVEY Stations 157 

Northeen India Salt Reve- 
nue Schedule ... 158 

Meteorological Observers^ 159 
Civil Veterinary De- 
partment ... ... 160 


Geological Survey ... 161 

Examiner of Press Ac- 
counts ... ... 162 

Payment on Account of 

Forest Surveys 162a 


Repairs of Survey Stations. 

No. 157.] [Art. 417. 

The procedure laid down in the Code regarding the submission of 
bills for repairs of survey stations should be strictly observed. The 
practice generally followed by Treasury Officers in these Provinces is to 
send the copy of the bill on which payment is made to his office, and a 
duplicate to the Deputy Surveyor-^ General. This procedure is incorrect, 
and entails much extra work on the Account Offices.— (i\ra. 67 of 1887.) 

2. Due care has not been taken of late years by Treasury Officers in 
forwarding, for countersignature after payment, bills for expenditure 
incurred in protecting the Trigonometrical Survey Stations. In making 
such payments in future the terms of the Code must be strictly observed. 

3. To facilitate check in the office of the Comptroller, India Trea- 
suries, a note should be made in red %nh on the separate receipts referred 
to in the above rule of the amount paid on account of each station (when 
the receipt is a lump sum), and the date on which it is paid at the Trea- 
sury should be recorded on the receipted bill— 27 of 1890.) 


Kortkern India Salt Revenue Schedule. 


No. 158.] [Art. 421. 

No alterations must be made in the prescribed headings of the 
Schedule of Northern India Salt Revenue Receipts. In the column of 
this schedule headed ‘^'^The Customs Officer on whose account the money 
is received the particular officer and the circle to which he belongs 
should be entered, and not merely the general term Inspector, Northern 
India Salt Revenue.’^ 

2. Particular attention should be given to the correct classification 
of receipts in the schedule. The nature of any sum shown in the schedule 
as Miscellaneous should be fully described, and details should be 
given on the reverse. When money is received on account of miscella- 
neous charges at three and six pies per maund on any kind of salt from 
traders or others, the fact should invariably be noted, if it is impossible 
to give details in support of the entry. — {No. 60 of 1885.) 

Nora.— THe Head ** Customs duty on Salt— Import duty” has been discontinued j the 
receipts hitherto shown under that head should be credited to the head Excise duty on 
Salt.”— (iTo. 161 of 1889.) 

3. Care should he taken to see that the classification of Salt Eeeeipts 
as made in the Treasury monthly schedules agrees in every respect 
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with the consolidatied acknowledgments furnished to the Salt Officers 
on whose account the moneys are received. 

Noue —To CMSiiro observance of this inatruction, the following certifioafc© must be given 
m Form 58 before its despatch to the Salt Officer ?— 

Ceifcified that the details of receipts herein contained have been compaied and agreed with 
those inchidod in this monthly schedule rendered to the Account Officer, 


Payments to Meteorological Observers. 

No. 159.] [Aet. 428. 

When an employe of the Electric Telegraph Department is the 
Observer, the salary or allow^anco due to him as an Observer should only 
be paid on pre'^entation of an establishment bill countersigned by the 
Meteorological Reporter to the Government of India. No payment of 
file allowance upon the mere receipt of the Observer is permissible. — 
(No, 34 of 1890.) 

Civil Veterinary and Horse-Breeding Department. 


No. 160.] 


[Art. 438A. 


Issue of Funds. 


Cheques of Officcis of the Horse-Bieeding Department should be met 
from assignments granted in favour of Officers of 
the Remount Department. 

2. The Remount Officer in whose favour the assignment (if any) 
stands, will authorize any named officer of the Horse-breeding Depart- 
ment to draw funds against his assignment up to a specified amount. 
He will send this authority to the Treasury Officer for information and 
guidance, and will furnish the officer of the Horse-Breeding Department 
with a cheque book. This course is similar to that followed in connection 
with payments of the Public Works Department (Article 452, C. A. C.) — 
(Fo. 187 0/ 1889.) 

Note — Tbe above order is not intended to make any alteration in tbe system under 
which certain horse-breeding charges, such as feed and keep of stallions, are drawn on abstract 
bills and taken against the letters of credit issued in favour of officers of the Department. 

It applies only to cases in which it is found convenient foi officers of the Eeujount Depart^ 
ment to authorise officers of the Horse-Breeding Establishment to draw by cheques against 
their (i e. the Remount Officers’) assignments and by the issue of the order it was intended 
merely to give a Treasury Officer authority to cash such cheques. 

3. Oil the 1st of each month Treasury Officers will send to the 

T- 4 .*. Superintendent, Civil Veterinary Department, at 
BnwrintemSt Bdbugarh in Meerut, a list in the following form of 

^ payments on account of horse-breeding charges 

made clitring the preceding month. Strict punctuality in despatching the 
monthly list should be obfeerved:— 


Dateof 

pajmenfe. 


Kamo of payee 

Particulars of bills. 

Bate 

Mouth for 
which drawn 

Amount. 





Es. 

a. 

P* 


GOo/ 1893,) 
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4. Bills presented for payment by the laspector-Geneml of the Civil 
Veterinary Department and the Soporiiiteiident 
receiptof'^caslFassiin^^ the Department, United Provinces of Agra and 
snent orders Oudh, should be cashed every year^ pending 

receipt of cash assignment orders, which will be oommiinicated by this 
office as soon as received fiom the Coniptroller, India Treasiiries.“(Ao. 
4 of 1895.) 


Payments of Officers to the Geological Survey. 


1*0. 161.] [Art. 439. 

Treasury Officers should pay bills presented by officers of the Geolo- 
gical Survey Department, if they are supported by a last pay certificate 
in the form prescribed in Appendix No. 2 to the Civil Service Eogula- 
tions and are properly stamped and duly receipted, 

2. The payments should be entered in the body of the bi-monthly 
lists of payments, and the vouchers in support of the entries sent to this 
office with the bi-monthly accounts of each Treasury. — {No - 141 of 1889.) 

Payments of the salary and other bills of the Examiner, 
Press Accounts. 

Ho. 162 .] 

Treasury Officers will cash the salary and other bills which the 
Examiner of Press Accounts may present for payment on his ignatureo 

2. The salary bill of the Examiner himself should be paid on the 
last pay certificate granted either by the Comptroller, India Treasuries, 
or bv the Treasury Officer by whom the la^t payment was made, and no 
countersignature of the former need be demanded thereon. 

3. The bills when paid should be enteied in the body of the lists 
bf payments, — ((?, L, No- 9 of 1901.) 

162A.“Payments on account of Forest Surveys. 

Payments on account of Forest Survey should be rocoiTled in a sepa^ 
rate column in the Treasury Register and in Schedule XV. Accom- 
panying the bi-monthly lists of payments and should not be mixed up 
with payments on account of tl e Survey of India. 

(A.-a/s Mo. T.3f dated Idth 1904) 


16 
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[Code, Chap. 23', 
Nos. 163 & 164. 


CHAPTER 23 .— Forest Department- 

Eebisttakce by Money-obbee, 163 | Entky m Schedules 164 


Eemittance of Forest EeYenue by Postal Moiey-order* 

m . 163.] [Abt. ml 

With effect from the 1st April 1896 Divisional Forest Officers remit 
under orders of the Local Government, their receipts to the Treasury by 
means of postal moBe 3 ^-orders : advances will be remitted to disbursers by 
the same method. The rules of the new procedure are noted below : — 

Tbe partiGnIars oP the remlttancfs now noted on the cTtaldn^ which accompaniea Forest 
Eetnlitancos to the Treasury, will be written on the moncy^order coupon, and their details 
must be entered by the Treasury Officer in Schedule of Forest Eemittances Credited. The 
orii,^mal coupons and atbnoxvlcdgmenta will be sent to the Divisional Forest Officers daily with 
ovuriug* advice giving the necessary particulars. 

2. The Trearury Officer will also cash cheques issued to disbursers by 
Divisional Forest Officers in favour of the Post Master in the usual 
manner ; but only if he holds a letter of credit in favour of the drawing 
officer.— (Ac. 16 o/ 1896.) 

Entries in the Schedule of Forest Cash lemittances. 

Ho. 184.] [Abt. 442 

Each itera of Forest Revenue remitted to the Treasury, and not the 
daily totals thereof, should be shown separately in the schedude of Credits 
of Forest Cash Remittances. 

2. As the non-observance of this procedure causes inconvenience and 
involves unnecessary correspondence. Treasury Officers are requested to 
attend carefully to the above instructions in future. — {Mo. 9 of 1897.) 

Bote.— T he Treasury Officer of Bareilly has beeu specially authorized to receive Foreifi 
feveaue paid in by contractors without the couutersiguature of the Forest Officers. 
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OHAPTEE 24— Public Works Department. 


JlXECUTIVE EnGIKEEES’ 

Cheques ... 165 

Eeceipt Stamps ON Cheques, 166 
Eetuens OP Pass-books ...167 
Certificate op balance ... 1 07 A 
Cheques paid by Transfer, 168 
Service Labels in exchange 
FOR Cheques ... ...160 


ZiLADAES’ EeMITTANOE BOOKS 
IN Vernacular .. 170 

Public Works Eeceipts ...171 
Classification of Public 
Works receipts in the 
Treasury Schedule . . .171 A. 


Executive Engineers’ Cheques. 


No. 165.] [Art. 451. 

Great care should be taken to distinguish clearly the different Execu™ 
^ive Engineers 'vvho&o cheques are cashed. The various branches sJaould 
be distinguished as below : — 


Military Works. 

Provincial Division, Buildings and Roads Branch. 

Ditto Canal, Irrigation Branch, 

State Railway, Revenue Branch. 

State Railway, Capital Branch. 

Buildings and Roads Branch, Central India. 

—{G. L. No. 10 0 / 1881-82.) 


Receipt Stamps to be affixed to Cheques. 


No. 166.] [Art. 451. 

The following rules are prescribed in G. O. No. C.2040 B.R., dated 
23rd August 1888, in the Public Works Department, for the guidance of 
Pistrict Engineers in making payment by cheques : — 

I. — ^There should be only one cheque book in use at a time for 
expenditure on account of Imperial, Provincial, and Local 
Works. 

II.— All cheques issued for Imperial or “ Provincial ” Works 
should have the word “ Provincial ” stamped across them 
with a rubber stamp. 

III. — A receipt stamp of the value of one anna should be affixed 
to all cheques issued for Local Works. 

2. Consequently all cheques which are not marked Provincial ” 
idiould bear a stamp.— (.Vo, 119 0 /I 888 .) 
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[Code, Chap. 34^ 
ilos. 167 to 170. 


Pass-book to b© returned without delay. 

Ho. 167.] [Aet. 457. 

The Pass-book, •wlieo sent periodically to the Treasury, most be 
written up at oace, and retarnod to the Exoeiitive Engineer with as little 
delay as possible. — {Q. L. No, 24 of 1S72-73J. 

2. The number of the cheque book as well as the number of the 
cheque itself should be invariably cnteied in the Pass-^book ; (Accountant- 
GeneraPsNo. T.M. G09-110, dated 15th October 1903). 

Certificate of balance. 

No. 167 A.] [Aet. 458. 

167x1. The name of the Executive Engineer should invariably be 
given in the monthly balance certificate sent by the Treasury to the Execu- 
tive Engineer (General letter No. T. M./4, dated 5th June 1903.) 

Cheques for credit by Transfer. 

No. 168.] [Aet. 460. 

When a Public Works Officer sends a cheque to the Treasury for 
credit of its amount in the Treasury accounts, the cheque should be drawn 
in iavour of the Executive Engineer, and endorsed by that officer with 
the words “ Received payment by transfer credit to the Public Works 
Department.’^ 

2. If the cheque is sent for issue of a Remittance Transfer Receipt, 
it should be similarly drawn and endoxsed Received pxxyment by a 
Remittance Transtor receipt on— -'Treasury for the same amount. — * 
(Nos. 34 and 51 of 1S84 ) 

Issue of Service Labels in exchange for Cheques. 

No. 169.] [Aet. 460. 

Service labels may be issued to Public Works Officers in lieu of 
cheques drawn in their own favour and endorsed Value received in 
service labels. ” The amount of such cheques should be charged in th^ 
register of Public Works i)ayments and credited in the register of post 
office receipts. 

2. The cheques should be stamped Paid by transfer to credits of 
Post office — Service labels and the usual receipt for the money in the 
printed form should be granted. Where Treasury business is conducted 
by a Branch of the Bank of Bengal, the Agent of the Bank should debit 
the amount of such a cheque in his bank sheet to the Public Works 
Department and credit it to the post office. He will then give a certificate 

to the effect that the amount of cheque No.-———-, dated ‘has 

been credited to the post office for issue of service labels. 

3. On presentation of this certificate to the Treasury Officer, he will 
issne the stamps required and grant the usual receipt — (No. 125 of 1888.) 

Zilsdars’ Vernacular remittance books for payment into 
Sub-Treasuries. 

No. 170.] [Aet. 461. 

^The Local Government has authorized canal ziladSrs to use a 
remittance book in the vernacular for the purpose of remitting Public 
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Works receipts collected by them to a Sub-Treasury. In the absence of 
a remittance book of the above description, or of one in English 
prescribed by Article 461) Civil Account Code, the remittance may not 
be accepted.— (Wo, 11 of 1901.) 

2. Eemittances by the Zilad^rs at the headquarters of the Executive 
Engineer or Sub-Divisional Officers should be sent to the Divisional 
or Sub-Divisional chest and not direct to the Sadr Treasury, 

(BxmiiMf of F. W^AcQomfsi J!^o. ZSd^ X , dated IG^iS Aprtl I90i J 

Public Works Receipts. 

No. 171.] [Aet. 462. 

No receipt for, or intimation of credit of, any item should be given 
\>o a Public Works Officer unless such item is credited to the Public 
Works Department.— ((?. L. No. 1 of 1881-82.) 

of Crovernment Baildings. 

Executive Engineers forward to Treasury Officers on the 1st of each 
month a rent roll in Form 44B, Public Works Code, showing the 
leooveries to be made from Civil Officers on account of rents of Govern- 
ment buildings occupied by them j the recoveries are made by Treasury 
Officers and credited in the Public Works Department Schedule in the 
column Civil Officers.’^ 

2. In the event of a building being vacated during the month, the ^ ^ 
Executive Engineer sends intimation at once, in order that the amount 
of rent due may be noted in the last pay certificate, — [G. L. No. 17 of 6, 
1877-78.) 

3. In the case of officials of the Opium Department who are paid 
by cheque, special arrangements have been made with the Opium Agent 
for deduction of the rent charged advised to him by the Public Woiks 
Department, so that the charges relating to pay bills of Opium Officers 
from whom house rent is due are presented at the Treasury for the net 
amount. 


Occupiers* and Owners’ Bates. 

Occupiers’ and Owners’ rates are both collected in the Civil Deparb- 
ment ; but they are differently treated in the accounts. Occupiers’ rates 
are treated as Public Works Receipts and are included in the Register and 
Schedule of Iirigation Department Receipts. Owners’ rates are credited 
in a special register of iheir own ; the total only being entered in the 
Cash Accounts, and no schedule being required in support. 

2. The charges for the collection of occupiers’ rates, including 
those for establishment, should be entered in the Public Works De- 
partment register, but shewn in a separate schedule prescribed for them ; 
while, those for owners’ rates (lambard^ri fees only) should be recorded 
in the separate register and schedule prescribed for them. The separate 
vouchers for the jfees should not be submitted with the Treasury 
Accounts. A consolidated voucher for the total payments, signed by the 
Collector (in the prescribed form), should alone be sent. As the fee 
payments are often numerous, it will be most convenient to enter them 
in the casf of occupiers’ rates^also in a separate register, the monthly 


No. 

a. 27 -. 
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total only of wliicli should bo carried to the Public Works Department 
Register. The lambardjlri fees are in both cases chargeable at Rs. 3 - 2-*0 
per cent. Patwaris^ fees are chargeable only in the case of the Occupiers’ 
rate at Rs. 1 - 4-0 for every hundred acres of land irrigated. 

S. A separate voucher signed by the Collector is not req[oired for 
each payment on acoouiit of refund of Owners’ rate or Occupiers’ rate. 
The consolidated statement (Board’s Form No. VII with necessary 
modification prescribed in Rule 15 of the Board’s Extant Circular 4B-— 
IV) supported by the ceitificate that the payments have been made ta 
the proper persons, is a sufficient voucher for these payments, but 
sepaiate consolidated statements should be sent for Owners’ and 
Occupiers’ rate refunds. — L* No. 81 of 1893-94.) 

fcj— Water rates for water supplied m Cantonments. 

Sums paid into the Treasury by the Cantonment authorities on account 
of realizations of water rates for water supplied to persons in Cantonments, 
should be credited into the Public Works receipt register and in schedule 
[N(l)] under other items.” Pull particulars, as to the payer on th© 
purpose for which the sums credited, should bo recorded in columns 2 
and 3 provided for the purpose in the schedule. 

iAocottntani» Generates General Letter JHo T M j 2Z, dated Sej^f ember 1904 ) 

(6th list .) 

Classification of Public Works receipts in the Treasury schedule. 
No. 17IA.3 

11 receipts paid into the Treasury by officers of the Public Works 
Department should be entered under the prescribed heads in Treasury 
Schedule N. I. Amounts paid in by other officers on account of the Public 
Works Department should bo entered under the head other items” in 
the schedule. 


(Ctrezilar Ifo A € 4 ojei904i-05 ) 
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CHAPTER 25.-~Military Department- 


Militaey Eeceipts ... 172 

Assignments foe Paymbnie 173 

Closing op Teeasosy . 174 
Chasges ... ... 175 

Non-payment Ceetificates 176 
Land Compensation ... 177 
Militaey Expenditijee . . 178 
Compensation to Madeas 
Sepoys ... ... 179 

Family Ceetificate Pay- 
ments ... ... 180 


Schedules of Militaey Pay- 
ments ... ... 181 

Enfacement on Pay Bills ... 182 

Militaey Accounts ... 183 
Exemption peom Income Tax 184 
Family Remittances, Hong- 
kong ... ... 185 

Miutaky Payments at Cey- 
lon ... ... 186 


Military Receipts. 

No. 172.] [Abts. 469-471. 

EecoTenes of military Department. 

The value of medal ribbons, &o., supplied by the Army Clothing 
Department to the Police Department should not, when paid by Civil 
Officers into the Treasury, be shown in the body of the cash account as 
hitherto, but credited direct in the Military Department Register 
under column “ Recoveries by Civil authoiities for the Military Depart- 
ment ” and entered in the same column in the Military Receipt Schedule 
(Code Form 65)accompanying the monthly cash account. 

fs;,— Payments into Treasuries on account of the Military Department. 

Receipts for payments into the Treasury on account of the Military 
Depaitment should not be granted to depositors in duplicate— (No. 67 
0/1893.) 

fe..;-. Refund of Travelling Allowance drawn m excess by Military Officers. 

Sums recovered on account of excess travelling allowances drawn 
fcy Military Officers should be paid into the nearest Treasuries to credit 
of Government and full particulars should be given in the accounts of 
the items so cicdited. No Remittance Transfer Receipts should be 
granted to the Military Department for remittance of such amounts to 
other Treasuries. 

Supply of Fuads to Presideuts of Committees purchasing horses for 
Native Cavalry Regiments. 

No. 173.] [AET. 477. 

Funds will be supplied when required on a letter of credit issued by 
this office in favour of the President of the Committee appointed for 
these Provinces and the undrawn balance of the letter of credit will, 
when necessary, be transferred to another Treasury on orders issued by 
this office. 


C.M 

gal, No, 
107,% d. 7- 
6.’9% Dy. 
No. 9056. 


C. M. i , Ben* 
gal. No. 

d. 6^ 
iroi. 
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2. The amounts Ihus drawn from the several Treasuries will be 
charged in the Treasury Register of Military Payments under the head 
“ Miscellaneous Payments. ” 

3. Notwithstanding the prohibition in the Civil Account Code^ 
(Article 491), Treasury Officers may receive money tendered by Com- 
mandants of Regiments in repayment of their purchases. Money so 
received should be credited to the Military Department as Miscellaneous 
Receipts.— (No. 5 of 1886.) 


Closiag of Treasury to be notified beforehand to Regimental 
Paymaster. 

No. 174] [Art. 478. 

Treasury Officers should give timely notice to Paymasters of Regi- 
ments of the cloM'ng of the Treasury for holidays, so that they may, if 
necessary, draw funds to meet their requirements before the Treasury 
closes, -((?. L. No. 42 of 1880-81.) 


Cheques for payment of Officers’ Salaries. 

No. 175.] [Art. 4S2. 

Cheques issued iu payment of salary bills of officers and others 
residing at ont-stations and despatched so as to reach their de^inations 
in time to be cashed on the 1st of each month, bear the actual date of 
is.sue and are stamped “ Not payable till the 1st of ” Such 

cheques should be carefolly examined and in no case payment made 
before the date on which they are made payable.— ((?. I., F. D., No. 4841, 
dated the 2Blh September 1900. Dy, No. 22464.) 


Issue of non-payment certificate to Military Officers. 

No. 176-] [Art. 485. 

Certifioiite of non-p.aymeiit of a cheque issued by the Military De- 
partment should always be issued in the form prescribed in Article 485 
of the Civil Account Code. If in any case the Military Disbursing 
Officer omits to make inquiry in the proper form, or if he does so by a 
telegram, the Treasury Officer should issue the certificate in the 
prescribed form. — {6. 1. No. 21 of 1891.) 


Compensation for land taken up for Military purposes. 

No. 177.] [Art. 498. 

In the case of a recurring charge, the authority need only be fur- 
nished once ; but reference should, m all pryments after the first, be 
given to the number and date of the authority.— ((7. L, No. 1 o/1876- 
77.) 
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Military Expenditure. 

No. 178.] [Art. 498. 

It is absolutely necessary that all claims which give rise to expendi- 
ture debitable to the Military budget grants incurred by Civil and 
other officers be settled as incurred, and the payments at once brought 
into the accounts furnished by the Disbursing Officers. 

2. The well known general rule that all expenditure should be 
brought into the accounts of the year in which budget provision for tho 
same has been made should be strictly followed, mouth by month, as 
far as practicable, in order that the Government of India may be able 
to make reliable forecast estimates and to arrange the necessary ca^h 
requirements for the Military Department. If claims are not promptly 
settled in all departments, and the debits raised against the Military 
Department on account of such expenditure are delayed until the 
accounts of the year are being finally closed in the month of March, it 
is impossible to estimate and arrange the cash requirements with any 
degree of accuracy — [No, 102 of 1887.) 

S. In all reports rendered to the Military Department by Civil 
Officers of payments made on account of war operations, a foot-note 
should be added showing what extra expenditure is being incurred 
which has not yet been accounted for. — {No* 3 of 1890.) 

Compensation for dearness of provisions to Madras Sepoys on leave. 
No. 179.] [Art. 502. 

Compensation for dearness of provisions {formerly known as rice 
money is payable by Treasury Officers to sepoys of Madras Regiments 
on furlough beyond the Madras Presidency, in accordance with the 
instructions noted on their passports. It should be drawn regularly as it 
becomes due, the charges being supported by a statement from the 
Treasury Officer showing the rates at which compensation for dearness 
of provisions (if any) for the same articles was paid to the Native 
Troops serving at the station. 

Payments to holders of family certificates granted by Madras Troops. 
No. 180.] [Art. 503 (1). 

^The following letter from the Controller, Military Accounts, Fort 
8aint George, is printed for the information and guidance of Treasury 
Officers : — 

The 2Uh Tanmry 1870. 

To”^Tfie d c count ani‘ General, Korih-Western JPromneosand Oudh, 

SlE,— I have the hottour to bring to your notice that, under instructiong from the 
Comptroller-General, all suras due to lioldcisof family ccrtificatos granted by Madras Troops 
payable in the Bengal and Bombay Presidencies will liencofortb be remitted by the Superin- 
tendent of Family Paymentsby means of Tiansfer Receipts accompanied by* the usual Bolls 
and Form E, in supersession of the present practice of paymciiteby Treasury Officers on receipt, 

-.(<?. L. No.ZQ of 1807.) 


17 
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Numhers of Military Cheques and Eemittance Transfer Eeceipts. 
No. 181.] [Aet. 505. 

In the Schedule of Military payments (Code Form 66) the printed 
cheque number should be entered in the column “ Number of Cheque, ” 
and the manuscript number of a Eemittance Transfer Eeceipt in the 
column “ Number of Transfer Receipt.” — {No. 120 of 1888.) 


Treasury Enfacement Orders on Military Pay Bills. 

No. 182.] [Aet. 505. 

Private Transfer Eeceipts [Article 113-II(a) (ii)] can only be 
granted to Military Officers at the time of payment of allowances and in 
liquidation thereof, and not in exchange for cash separately tendered. A 
separate requisition on Military Account Form No. 23 for Eemittance 
Transfer Receipt required must be submitted with the pay bill of a 
Military Officer in which deduction has been made of the amount of 
Transfer Receipts required by him, the amounts thereof being deducted 
from the bills# 

2. As the total amount of each salary bill is debitable to the 
Military Department, it will be necessary, when Military Officers’ pay 
bills show deductions on account of Remittance Transfer Receipts, that 
the payment order passed by the Treasury Officer be clearly worded, for 
payment of the net amount in cash by debit of the gross amount to the 
Military Department net and credit of amount required to be remitted, to 
“ Remittance Transfer Receipts.” Thus the enfacement should be “ Pay 
Rs. (net) and debit Es. (gross) to Military Department with a 
per conira credit of Rs. to Eemittance Transfer Receipts. ” — (Nos. 150 
arid 168 of 1889.) 

NoTB.—Cases have occurred in which Treasury Officers have shown as credits deductions 
made from Military Ofiicers’ salary bills on account of house rent and family remittances, the 
gross amount of the bill being charged as a military payment. In such cases only the net 
amount of the hill should be debited to the Military Department.— (ffo. 176 of 1889.) 


Military Accounts. 


No. 183.] [Aet. 506. 

Two offices of Military Accounts have been constituted for the Bengal 
Presidency, designated as the offices of the Controllers of Military 
Accounts, Bengal and Panjdb Commands, respectively. These Account 
Offices comprise the District Military Commands detailed below. 
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BENGAL COMMAND. 



Peesibbkcy 


Abbahabad 


/ Shillong. 
Gauhati. 
Jowai. 
Dibrugarh. 
Cachar. 
Sadiya, 
j Kohima. 
Konoma. 
Manipur. 
Sibsagar. 
Silcbar. 
Bliubri. 
Tezpur. 

\ Nowgong. 

f Fort Wiliiani« 
Calcutta. 
Alipore. 
Barrackpoi’c. 
Dum-Dum. 
Ballygunge 
Doranda. 
Baxa. 

Berhampore. 

Cossipore. 

Dacca. 

Darjeeling. 

Chittagong. 

Purneah. 

Seebpore. 

Sambalpore. 

C attack:. 

f Allahabad. 

i Cawnpore. 
Diuapore. 
Benares, 
j Cbunar. 
Fateh garb. 
Ghdzipur. 
Jamalpur. 
Muzaffarpur. 
Somastipore. 


Rohibkeakb 


Meebbt 


BTJlTDEIiKnANB 


Nasbitbba 


Lucknow. 

Fyzabad. 

Sitapur. 

Gorakhpur. 


Bareilly. 

Banikhet. 

Shabjabanpur. 

Moradabad. 

Almora. 

Naini TdL 

Lansdowne, 

Pithoragath. 


Meerut. 
Delhi. 
Roorkee. 
Aligarh, 
Muttra. 
Dehra Ddn. 
Chakra ta. 
j Landaur, 
Mussoorie, 


" Agra. 

\ JbdnBi. 

< Fort Jhansi. 
/ Sipri. 
Nowgong. 


Jubbulpur. 

Saugor. 

Sutna. 

Hoshangabad. 

Banda. 

Pauchmari 


PANJAB COMMAND. 



/ Umballa. 
\ Dagahai. 
J Jutogh. 

J Subathu. 
/ Kasauli. 
* Simla. 
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Distiict, 

Station. 

District. 

Lahore ... .{ 

\ 

1 

Mean Meer. 

Lahore, 

Fort Lahore. 

Moot tan. 

Ferozepur- 

Jallaiidar. 

Amritsar, 

PWlhur. 

Ludbiaiift. 

Bolloh. 

Palhousie. 

Dliarmsala, 

/ 

Qirm’A ^ 

EAViiPINDI , 1 

Rawalpindi. 

Si allot 

Jhoium 

Fort Attack 

Muiree 

Campbell pore. 


I’ESHAWAR ... 1 

Peshawar 

Nowshera 

Jumrood. 

Cherat. ' 



Station. 


Quetta. 

Loralai. 

Pisliin. 

Sibi. 

Each. 

Keiat. 

G-ulistan. 

Eilla Abdullah 
Sinjwi. 

Harnai 

GumbaA 

Me kb tar. 

Spinwana 

Anambar 

Sholabagli. 

Chaman 

Murghl Eotal 

SfaeUbbagli 


--{No. 140 of 1889.) 


Military Payments— Exemption from Income-Tax. 

No. 184.] [Akt. 505. 

When exemption from income-tax is allowed to Military Oifieers^ on 
account of payments of premium to Insurance Companies, Treasury 
Officers, when forwarding the pay bills to the Pay Examinerj should 
attach to them either the original receipts given by the Company, or 
attested copies of such receipts. — {No* 12 of 18^90.) 


Family Remittances of Hongkong Regiments. 

No. 185.] 

The Controller of Military Accounts, PanjSb Command, will issue 
distinct Cheques and Remittance Transfer Receipts in payment of family 
remittances, No. 1 Hongkong Company, Royal Artillery, and Hongkong 
Regiment, a separate Cheque or Remittance Transfer Receipt being 
granted for each payee marked Remittance of Hongkong Regiment and 
Asiatic Artillery/^ The payment should be charged in the body of the 
lists of payments and should be included in a separate schedule, and not 
shown in the ordinary schedule of Military payments.— (.Ao. 100 of 
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Military Payments at Ceylon. 

No. 186.] 

Paymasters of regiments transferred from India to Ceylon should 
arrange, through the Government of India in the Military Department, 
for the necessary payment of amounts due to Non-Commissioned Officers 
and men of their regiments, subsequent adjustment of which should be 
made through His Majesty’s Imperial Government in London. Direct 
remittances are not permissible in such cases. 


O.I., F. 1052, 
a. 22od Feb- 
ruary 1901, 
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Code, Chap, 26, 

No. 187.] 


CHAPTER 26 -Post OfiSca 


Sale Proceeds of Postal Service Stamps. 

No. 187.] [Abt. 522. 

Ordinary Postage Stamps over-printed 'with the words “ Postal 
Service ’’ may be sold to post offices only, without any allowance on 
account of discount, and the sale proceeds of such stamps should be credited 
to a separate head, styled “ Postal Service Stamps, ” in the Treasury 
Accounts. — {No. 2 o/ 1 895.) 




[Code, Chap. 27, 

No. 188, 
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CHAPTEE 27— Telegraph Department. 

Books of Telegram Forms. 

No. 188.] 

Books of Telegram forms should ao longer be kept for sale at treasu- 
ries, as the demand for them is not large and the public can purchase them 
at Telegraph offices, while Government officials can obtain them free, if 
i-equired for official purposes, from the Superintendent of Printing, 
Calcutta, under sanctions given by Local Governments and Heads of 
Departments. — {No. 85 of 1887.) 
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Code, Chap. 28, 

No. 189.] 


CHAPTER 28— Service Funds- 

Postal Insurance Fund. 

Ho 189.] [Art, 566A. 

The names of officers ia iaferior service who become members of ihe 
Postal Insurance Fund and are not shown in the establishment bilK 
under the Civil Account Code rules should be specified therein with 
details showing the deductions made from the pay of each separately. 

12 of 1897.) 
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OlAPTER 29.-Com. 


afb Breaking Coin.o,190 Ungurrent Silver Com ...192 
Gold Com ... ...191 j Storage oe Com... ...193 

Indent for Small Coin 


Cutting and Breaking Coin. 

The chief points needing attention in respect to coin tendered at the g q. 2^^* I7i 
Ireasury are— d. 2144900.’ 

10.190.] [Arts. 573, &c. 

1. Coin to be cut and returned to the tenderer 

(a) Coiinteiieit coin. 

(h) Enpees and half-rupees reduced more than 25 per cent, in 
weight. 

(c) Quarter and eighth rupees reduced in weight by unfair means. 

2. Coin to be cut and either returned to the tenderer or at his option, 
accepted at full or partial value, as the case may be 

(a) Any silver coin hsiiecl before 1st September 1835 should be 
cut and the broken pieces returned to the tenderer, if he 
wishes it. If he does not, they should be letained, credit 
being given for them at the rate of Ee. 1 per tolah, ie, 180 
grams troy weight. 

(h) Eupees and half-rupees reduced more than 2 per cent, but not 
moie than 25 per cent, in weight either by fair or unfair 
means, should be cut or broken and returned to the tenderer 
or received in the treasury at his option at the rates given 
in Article 683 of the Civil Account Code. 

S. Coin to be rejected and returned uncut to the tenderer 

Any silver coin soldered or defaced otherwise than by 
shroff-marks should not be cut or broken, but should be 
returned to the tenderer. 

4. Coin to be accepted, but withdrawn from circulation uncut 

(a) Any silver coin defaced or diminished by shroff-marks only 

should be received at its full nominal value. It should not 
be cut or broken or re-issued, but withdrawn from circuk* 
tion. 

(b) A. quarter or an eighth rupee should be received even if 

reduced by reasonable wearing more than 2 per cent, in 
weight, but it should not be cut or broken. It should 
be re-issued, unless unfit for circulation. 

18 



fej Rupees and half-rupees of the coinage of 1836 and 1840 not 
coming T;\itliin any of the above rules tinder 1 to 4 should be 
received at their nominal value. They should not be cut 
or broken or le-issued, but withdrawn from circulation. 

Gold Coin. 


Eeceipts frdmand re^ 
issue to the public. 


lo. 191.] [Abt. 567. 

Sovereigns and half-sovereigns of not less than the current weight 
received in treasuries in payment of Government 
dues, may be freely re-issued to such of the 
public as may be willing to receive them in ex- 
change for notes and coin and in payment of claims against Government 
at the rates of Rs. 15 and Rs. 7-8 per sovereign and half-sovereign res- 
pectively.— -(Ao. 32 of 1899.) 

2. Sovereigns aud half-sovereigns of not less than the current weight 
received under Article 667, Civil Account Code, 
should be shown separately against the heads 
“ Sovereigns ” and Half-sovereigns under 

Current in the Gash Balance Report — (i7o. 3 of 1900.) 

3. Sovereigns and half-sovereigns reduced below the current weight 
by fail wear and tear, which may have been, or 
may in furture be, received by Treasury OlScers 
under the orders issued by the Comptroller-General 

(No. 59, dated 10th Apiil 1900) should be kept apart and not re-issued 
to the public. Coins thus kept apart should be shown against the head 
^^Gold^^ under Uncnrrent^’ in the monthly Cash Balance Report. 

4. Soldered sovereigns and half-sovereigns should not be received 
in treasuries, but returned to the tenderer.— .(iVo. 7 
of 1901.) 


How sliown in C. B. 
Eeports. 


Disposal wlion 
current weigkt. 


below 


Soldered Coin. How 


Uncurrent Silver Coin. 

No. 192.] 

) -Eegister of Counterfeit Coins at eacli Treasury and Local Sub-Treasury. 

Under orders from the Local Government, a register of counterfeit 
coins in Treasury Form No. 23G should in future be maintained at each 
Treasury and Sub-Treasury. 

2. As one of the objects in view in directing the maintenance of 
this register is to aid the Police in their endeavour to detect counterfeit 
coining, the Treasury officer as well as the officers in charge of Sub- 
Treasuries should arrange to keep the register open at suitable intervals 
for Police in«pection. (ifo. 12 of 1901.) 

fJJ— Despatch of Counterfeit Coins and Implements to the Calcutta lint through the 
Inspector- general of Police. 

Treasury officers should forward all counterfeit coins received by 
them from the courts in these Provinces to the Inspector-General of 
Police for tran«mi‘^sion to the Mint at Calcutta. With these coins a short 
description of the case showing the sentence passed on any accused person 
convicted, and the sections under which he is convicted, should be furnished 
and any implements, such as punches for preparing dies, dies for striking 
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coins and moulds fot casting coins, which may have been founds should be 
sent. Any other implements and articles used in coining need not be for- 
warded. Treasury officers should also quote in their forwarding letter 
the date and any distinguishing marks on such coins. --{MosAZ and 
16 of 1901-02 and No. 3 of 1902-03.) 

-“Entry in the return of shrof-marked, &c„ coin, of uncurrent coin found in the 
remittance of current coins. 

(c) Monthly ntum of unmrvent siher coins. 

Treasury officers should punctually submit the return of imcurrent 
silver coins (Treasury Form No, 247) on the Isfc of each month. Great 
care should be taken to ensure accuracy in the preparation of the return. 

The following are the points in which mistakes are usually made,, and 
Treasury officers are requested to pay particular attention to them t— 

(1) Opening and closing balances. 

The opening balance should be the closing balance of the previous 
return, any errors in classification subsequently discovered being corrected 
by means of plus or minus entries in red ink with explanatory notes. The 
closing balance should tally with the cash balance report 

(2) Bemittance veceiud and despatched. 

The details of remittances received and despatched should be invariably 
given on the reverse of the form. If any remittance arrives at the end of 
the month and there is no time for its examination within the month, the 
classification of the coin as per invoice should be accepted and shown as 
such in the return. Any uncurrent found on examination in a remittance 
of current coin should be shown in the columns headed receipts from 
other treasuries'^ and also on the reverse of the form. 

(3) Sale value of lightweight coin. 

Sale value and not purchase price should be shown against this entry. 
Sale value of half rupees should be expressed in rupees, two half 
rupees should be taken as one rupee. The sale as well as the purchase value 
of the closing balance of light w^eight coin should be shown at the foot of 
the return in the space provided for the purpose. Unenrrent quarter and 
eighth rupees should not be shown against light weight coin but against 
Defective and other uncurrent coin, 

No. 4 of 1897, No. 14 of 1898, and No. 3 of 1903-04. 

fi j— Eemo^al of shroff-marked, light weight and withdrawn rupees. 
Eemittanees of meurnnt and withdrawn silver coins. 

Special arrangements have been made for the collection of unourrent 
and withdrawn silver coins at central places, and for their remittance 
to the Calcutta Mint. When, however, a remittance is made by a Sub- 
Treasury, or by the latter to a Central Treasury, or by the latter to 
the Mint or Eeserve Treasury, it should be an invariable rule that all 
uncurrent and withdrawn silver coins held in the remitting treasury be 
included in it.— 19 of 1902-03.) 


Art. 5S8 
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COIN. 


[Code, Chap, 29, 

Nos. 192 to 194. 


2. The following general instructions should, however, be observed : — 
Whenever a remittance is made by a Sub-Treasury to a District Tieabury 
or by the latter to a Central Treasury, or by the latter to the Mint or 
Ee-^erve Treasury, it should bo an invaiiable rule that aM uncurrent and, 
withdrawn silver coin held in the remitting treasury be included in it. 

(Circular No* 19 of 1902-1003.) 

Portuguese Indian Coins, 

Portuguese Indian coins will not in future be received in payment of 
GoYernment dttes.««-(i?‘o. 83 of 1893.) 

(yy— Bespatch of 1835 and 1840 rupees to the Calcutta Mint in separate bags. 

Particular care should be taken in despatching to the Mint the 1835, 
and 1840 rupees in separate bags from other coinage, 

(Circular No. 12 o/ 1902- 1903.) 

Storage of Coin. 

No. 193.] [Aet.603, 

It should be physically impossible for any one to get into the strong 
room in the absence of both the Treasury Officer and the Treasurer.—^ 
(No. 25 of 1883.) 

fisy— Certificates of Security of Treasury strong rooms. 

Under orders of Government of India in the Public Works Depart- 
ment No* 461 B., dated 31st October 1890, certificates of security of 
Treasury stiong rooms may be renewed annually by District Engineers, 
and District Surveyors ; but Executive Engineers when they visit the 
neighlourhood'Of a Treasury shall inspect it, and if the last certificate was 
signed by a District Engineer or Surveyor, shall inform this office that 
the Treasury building io sate. 

Indent for Small Coin. 

No. 194.] [Aet. 605(b}. 

Treasury officers frequently forget the diflerenco between the annual 
requisition estimate for small silver and copper coins and the requisition 
for the coin when actually wanted. 

2. These requisitions should invariably be submitted in the pres-^ 
cribed form, — (No. 2 of 1883-84.) 
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CHAPTEE 30 .— Curreney Notes- 


KeCEIPT ON N QTES . . . ... 195 

Notes AT Sub-Tbeaseeies ... 196 

Encashment op Notes ... 197 

Cut Notes ... ... 198 

E ECOED OP Notes ... ... 199 


Notes peom Postal Depaeti- 
MENT ... ... 200 

Foegbd Notes ... 201 

Indent POE Notes ...202 

Cdeeency and Teeasdey 
Teanspees... ... 203 


No. 195.] 

stamp, Opium and 
Salt Sales- 


Receipt of Currency Notes. 

[Aet. 606(1). 

Notes of any circle of issue should be received ia 
payment of— 


(a) price of stamps of any kind ; 

(b) price of opium purchased by opium vendors ; 

fc) price of salt purchased from Government ; as these are 
Government dues. — (No. 16 of 1884.) 


2. Foreign notes may be received in small quantities on account of 

Deposit and Remittance transactions. If large 

tan?e®tensSo?s.“'^' accumulate in this way in a 

defieit treasury, a special report should be made to 
the Accountant-General on the subject. — {No. 16 of 1884 modified.) 

3. The receipt cf foreign notes remitted by Civil Courts in connection 
with deposit transactions should, however, only be refused in cases where 
it is absolutely necessary to do so, a report being at once made to the 
Accountant-General — {No. 7 of 1881-82.) 

4. Foreign circle notes may be received into the Treasury if they are 

paid in for credit to the Forest Department.—. 
Forest Department. (No. 20 o/ 1899.) 


Currency Notes at Sub-Treasuries. 

No. 196.] [Aet. 609. 

Sub-Treasuries should be supplied, where possible, with a small stock 
of notes of the 5, 10, and 20 rupees denominations, — ((?. L. No. B of 
1875-76.) 

2. Subject to the provisions of the Order No. 191 notes of any circle 
may be cashed at a Sub-Treasury, so long as it can 
Encashment. ] 3 q done without embarrassing the Treasury. The 

Collector should use his discretion as to continuing or withholding the 
privilege.— (O', h. No. 5 of 1876-76,) 
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Nos. 197 to 201. 


Encasliineiit of Notes. 


No. 197.] [Aet. 609. 

The cashing of notes, except those of small valixes and up to a limit 
of Es. 200 in each case, is prohibited at hill trea- 
At hill stations. suries, and notes should not be cashed even to this 
extent (except for bond fide travellers), unless the issues of notes of small 
values are exceeding the receipts. 

Noib.— V isitors to hill Muitaria are not load ffd$ travellers within the meaning of this order. 


Foreign notes may be cashed in small quantities for non-tradors. 

Foreign Circle Notes— Such notes should never be cashed in large quan- 
How dealt with. titles without special orders, nor when there is 

reason to believe that they will be used for purposes of trade remittance. 
The wording of this order is purposely indefinite, as what might be, at 
one time and with reference to the state of the Treasury Balance a small 
quantity, might at another time and under different circumstances be a 
large quantity. The same rules apply to the exchange of home circle 
notes for foreign notes as to the encashment of foreign notes. — (No. 54 of 
1884.) 


Cut Notes. 


No. 198.] [Aet. 609(4). 

A note is not a legal tender when it is presented in two separate 
halves, and Treasury Officers should refuse to receive notes from the 
public unless they are entire, or unless the two halves, if they have been 
divided, are properly and firmly joined together. They should similarly 
never issue notes unless they are complete or completely joined. — (^No, 24 
of 1883.) 

Eecord in Government Offices of Notes received or paid. 

No. 199.] [Aet. 617. 

Every Government office should record the name of any persons 
presenting to, or receiving from it, a note of the value of Es. 50 or 
upwards. — {No. 65 of 1871.) 

Details of Currency Notes received from the Postal Department. 
No. 200.] [Aet. 617. 

Currency Notes should be received from the Postal Department with- 
out any details in future, — {No. 10 of 1886.) 

Forged notes. 

No. 201.] [Aet. 619. 

Whenever the forgery of any Government Currency Note comes to 
the knowledge of a Collector or Treasury Officer, full particulars should 
be immediately reported to the Deputy Commissioner of Paper Currency 
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Allahabadj followed by a further report giving the history of the mea- 
sures taken in each case and their results. 

2. Specimens of forged notes should always be forwarded to the De- 
puty Commissioner of Paper Currency, Allahabad, as soon as they can 
be conveniently spared. — ((?. L. No. 14 o/ 1872-73.) 

3. An index in the subjoined form should be attached to the register 
of stopped notes. One part of the index should be allotted for jSome 
circle notes and the other for notes of different foreign circles divided in 
separate groups for each. 

{Accountant-GeneraVs Fo, !r.3f./367, dated Qth Se^iemler 1904.) 

Index to the register of stopped notes, Part I. 


Allahabad Circle. 


Letters of series. 

Number of series. 

Value of note. 

Number. 

Be marks. 







Indent for Notes. 

No. 202.] [Abt. 623. 


Indents for notes should be submitted in detail in the form prescribed 
by the Accountant-General. Care should be taken that notes of higher 
values than Rs. 100 are not entered in the indent unless they are required 
for locaP circulation. — (<r. L.No. 48 of 1872-73.) 

Instructions regarding the immediate execution of orders for 
Currency and Treasury Transfers. 

No. 203.] [Abt. 634. 

In all cases in which a currency transfer is not made on the day it is 
ordered, a report of the occurrence will be made by this office both to the 
Local Government and the Comptroller-General ; — 

2. Attention is drawn to the subjoined circular of the Comptroller- 
General : — 

No. 406, dated Calcutta, tiae IStli January 1889. 

Erom-E. GrAX, Esq,, Comptroller-General, 

To— The Accountant-General, N,-W. Provinces and Ondh. 

SiE, — Gases have recently occurred in which orders to a Paper Currency Agen cj to 
transfer coin to a Treasury, or to a Treasury Officer to transfer coin to a currency chest, have 
not been promptly carried out. I need hardly explain to yon the serions consequences that 
may resalt from delay in these cases, but I shall be glad if you will impress upon all Treasury 


* ** Local circulation ” means circulation of notes within the district (and not within 

the limit of the circle to which a note belongs) as opposed to notes used for remittance pur* 
poses. 
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No. 203. 


OiHcers wlio have agencies nuder their charge their responsibility in the matter j these orders 
are always given in piirs (0, A. G,> page 214, Art. 634, Note). Their Use enables a consider- 
able economy to be made m the amount of the pnblic balances, but ahy irregularity or 
neglect of orders regarding them immediately throws out the published currency accounts 
fas well as those the treasuries), and if payment to a currency chest is too late, it involves 
a breach of the law, 

2. The procedure has been very carefully arranged to cause a minimum of trouble ; 
and it is difficult to conceive any circumstaucea that can justify neglect to carry out an order 
und report it (by telegraph if desired) on the day it is received An order to pay to a cur- 
rency cheat or mce ‘oersd calls tor as immediate compliance as the presentation of a cheque, 
and 1 have a right to count upon its being at once honoaied. If delay should again occur, 
I request that you will obtain an explanation and forward it to me, as if the published 
accounts are wiong m consequence it will be necessary to lay the case before ^>cwernm6nt, 

—{So. 131 of 1889.) 

3. The instructions given in the following letter Issued to the 
Treasury Officer, Meerut, should be strictly observed by all officers 
concerned : — 


€op^ oftx^ Utter Ifo. 


Mes, 

2419 


3 dated the 'ith February 1889, from the Accountant ‘General^ 


JforthWesfern Frovinces and Oudht AllaJiabad, to the Freasur^ Officer, Meerut^ 

In reply to jour letter No 420, dated the 1st February 1889, 1 have the honour to say 
that delay must never for any reason whatsoever be allowed to occur in the execution of my 
orders tor Currency and Treasui y transfers, and that the Comptroller-General will report 
any su<h delay to the Government of India if it does occur, while I shall report it to the 
liocal Goveniment* 


2 When the Collector is about to go on tour, the key held by him must be left with the 
Senior Officer lu civil chaige of the station who is not in personal charge of the Treasury 
balance. 


S All my telegrams regarding transfers will be sent to your address and not to that of 
the Collector, and it is requested that you will see that the transfers ordered are effected on 
the day they are ordered whenever it is not absolutely impossible} and when it is, then afe 
10 A, M. of the next day. —{ifo 133 o/ 1889) 
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CHAPTER 31.— Resource aid Remittance. 

Applications Eoe Ftrros ...204 Invoice ... 212 

Resource Estimates ...205 Booking oP remittances ... 213 

Remittance Orders ... 206 Advice or Remittances ... 214 

SuB-TEEAsuRy Remittances 207 Surplus note to Allahabad 215 
Despatce oE Treasure ...208 Remittance under Ex amin- 

Railway Freight ...209 ation ... ...216 

Cart Hire ... ...210 Extra Potdaes ... ...217 

Police Guards ... ...211 Copper Remittance on E. I. 

AND N.-IT. Railways ... 218 

ApplicatioRs for Fands. 

No. 204.] * [Art. 637. 

1. All telegraphic demands for funds should be framed in the 
following manner : — 

Balance to-day» Rupees- j Expenditure of nest fortniglit (ormontbif 

preferred) Rupees' — — — 

2. If the application be made by letter^ it should contain the same 
information, only in a fuller form, and should be accompanied by a 
statement of the reasons why the Resource Estimate has not been verified* 

3. Any application for funds by telegraph should always be followed 
by a letter of the above description posted on the same clay that the tele-* 
gram is despatched. — {No, 64 of 1887.) 

Besource Estimates. 

No. 205.] [Abt. 638* 

It is very necessaty that the monthly Eesoiirc© Estimates should be 
prepared with the utmost j^ossifale care, as any error in them might result 
in a Treasury being left -"with insufficient funds or allowed to retain a 
surplus which might have been utilized elsewhere. The General direc-* 
tions printed on the revised form (Treasury Form No. 148) should be 
carefully observed. A register might be maintained for the entry of the 
actuals under each head or group of heads in the following form 


January 
February ... 
March 
April 

May .i 

June 

July 

August ,* 

September 
October 
NoYember ** 
December ,* 



19 
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Vv'UOip# Ul| 

Nos, 206 & 20l 


% A page of the register would be assigned to each head or group 
of heads of the Resource Estimate and the actuals of each year entered 
opposite the month. In preparing the estimate for any month the 
average of the actuals under the head in the same month, in the three or 
five preceding years, would form a sound basis for the estimate, that 
average being of course modified for the estimate, if the transaction of 
the years included in it were abnormally large or small, or if any 
special circumstances affecting the transactions oi the month being 
estimated for is known, — (Fo. 105 of 1888.) 


Remittance Ordei*. 

No. 206.] [Abt. 641. 

A Remittance Order must be carried out without fail, so long as there 
are funds in the Treasury. If the remittance is likely to cause incon- 
venience, the fact should be at once reported by telegraph to the Account- 
ant-General, so that either the order may be countermanded or arrange- 
ments may be made for replenishing the Treasury from elsewhere. But 
in the meantime steps should be taken for carrying out the original 
order.~((?. £. No. % of 1873-74.) 


Remittances from certain Sub-Treasuries to headquarters of district 
other than their own. 

No. 207.] [AM.64L 

The following Sub-Treasuries remit their surplus cash to the head- 
quarters Treasury of another district which is close to them either l)y road 
or by railway, instead of to the headquarters Treasury of their own district 
which is further off. These remittances must be treated in every respect 
as remittauces from one district to another, and advised, as such, to this 
office : — 


From-- 

To- 

Eemarks. 

Boorkee, Sob 

Treasury of Sahara npur... 

Boorkee Treasury. 


Sadabad, 

ditto 

Muttra 

••• 

Agra ditto. 


Jaiesar, 

ditto 

Etah 

... 

Agra ditto. 


Kasganj, 

ditto 

Etali 

• A* 

Agra ditto. 


AWgmi, 

ditto 

Efah 

... 

Farrukhabad Treasury 


MnUf 

ditto 

Banda 

•u 

Allahabad Treasury. 


Karwi,* 

ditto 

Bauda 


Allahabad ditto. 


Sidbaiili, 

ditto 

Sitapur 

•t* 

Lucknow ditto. 

* Including surplus of 

iShababad, 

ditto 

Hardoi 


Lucknow ditto. 

Kamasinand Badauia 

Sandila, 

ditto 

Hardoi 


Lucknow ditto. 

Sub- treasuries. 

Kbajuiia, 

ditto 

Fateh pur 

A •• 

Cawnpore ditto. 


Kalpi, 

ditto 

J alaun 

*«* 

Cawnpore ditto. 


Biaalpur 

ditto 

Pilibhit 

... 

Bareilly ditto* 


Muhamdi, 

ditto 

Kheri 


Sh^hjah^npur Treasury. 


Sbikobabad, 

ditto 

Main pur! 

... 

Agra Treasury, 


Musfcafabad (Jasraaa) 

Mainpuri 

... 

Agra ditto. 


Hathras 

ditto 

Aligarh 

... 

Agra djtto. 


Sikandra Eao ditto 

Aligarh 


Agra difto. 


Gannaiir 

ditto 

Budaun 

... 

Bareilly ditto, 
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Arrangement for Despatch of Treasure. 

No* 208.] [Art. 642. 

The Government of India atfcaeh much importance to prompt and 
businesslike arrangements being made to pack and despatch treasure. 

2. An endeavour should be made to contract with some one who will 
engage to supply sufficient quantities of boxes at moderate rates under 
monetary penalties as to delay. If there is a jail in the neighbourhood 
that has heretofore been supplying boxes, the arrangement need not be 
disturbed, if the jail authorities will undertake to use all necessary 
expedition when suddenly called upon. 

3^ In all cases a reasonable quantity of boxes should be kept in 
stock. A Treasury Officer can usually form a fairly accurate opinion as 
to whether a surplus that may be accruing is likely to be left in his 
treasury. If he comes to the conclusion that it will probably be ordered 
elsewhere, he should, commence packing in anticipation of orders so as lo 
avoid delay in remitting. 

4. So soon as orders are received no time should be lost in warning 
the Police of the necessity to supply an escort, and arrangements should 
be made with the railway authorities to send the remittance by passenger 
train, should the necessity for its despatch be at all urgent. — (A^o. 10 
of 1900.) 

Declaration of Government Remittances. 

No. 208A.] 

When sending the requisition for the carriage of specie under 
Article 671, Civil Account Code, Treasury Officers should invariably 
declare the remittance as Government specie silver or gold, or as Govern- 
ment specie copper, as the case may be.— (Cwteter No» l\of 1902-1903. J 

Railway Freight on Remittancesi 

No. 209.] 

Treasury Officers should roughly check the charge demanded by the 
booking clerk at the time of despatch, and, if it is obviously wrong, 
should demur. If the station authorities decline to reduce their charge 
when the correct rate is pointed out, the charge should be paid so as not 
to delay the remittance, but a claim to refund should be at once made to 
the District Traffic Superintendent concerned, so as to get the excess 
charge adjusted before the remittance charges bill is made out. Trea- 
sury Officers should also see that the weight of the consignment is always 
entered in the railway receipt. — {No. 36 of 1901.) 

Cart Hire for Treasury Remittances. 

10.210.] [Arts. 642 644. 

Except in the Kumaun Division, where a higher rate is admissible 
_ , „ _ . „ cart hire for Treasury remittances should be paid 

Knmaan.^^^ es:cept for seven annas a day for each bullock 

from the date on which a cart is engaged to the date 
of its discharge, both inclusive.— (<?. 0. Mo. 1541—7//, tiaUd 5-12-1894.) 
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2. It has been brought to notice that cartmen carrying treasure from 
one Treasury to another, unaccompanied by 
^ receiving money-testers (Potddrs), are put to great inconveni- 
eiice -when their charges are not paid by the receiving 
Treasury, and they are referred to the remitting Treasury for payment. 
"When no money-testers accompany remittances, the remitting Treasury 
Officer, "nffio makes the arrangements with the cartmen for remittances 
sent by road should send an advice to the receiving Treasury Officer of th© 
amount of cart hire to be paid to the cartmen after the arrival of remit- 
tances at their destination. 


3. The amount of cart hire payable should be drawn on the ordinary- 
bill or statement of remittance charges, and should 
How to be drawn. cartmen on safe arrival of the 

treasure. — {No. 69 of 18S7.) 


Arrangements for Police Guards. 


Ho. 211.] 


[Aet. 642. 


The notice required for Police Guards for treasure is ordinarily 48 
j j V * hours if it is to go by rail, and one clear week if it 

Use of red docket. jg except where remittances are 

most suddenly and urgently required, the rules should be strictly 
observed. In extraordinary cases, when remittances are ordered by tele- 
gram or otherwise for immediate despatch, the requisition for guards 
should be sent to the District Superintendeiit of Police in a red docket,, 
and the urgency should be specially stated. 


2. This arrangement was made with the concurrence of the Inspector- 
General of Police, and on. receipt of the red docket the District 
Superintendent will do his best to supply the escorts without the usual 
notice.-(G. L. No. 27 of 1878-79.) 


Slips to be placed in Treasure Bags. 

Ho. 2ilA0 

Under the instru cf ions contained in Article 643 of the Civil Account 
Code, a slip in English in the subjoined form should be placed, after 
being duly filled up, in each treasure bag packed for remittance. 

Form of the sU^ to le flaced m each treasure hag. 

Name of Treasury 
Description of coin 
Number of pieces 
Counted by 
Examined by 
Date 


(Circular No. 14 of 1902-1903.) 
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Invoice, &c., of Eemittances. 

No. 212.] [Aex. 647. 

The following circular of the Comptroller-General should receive 
careful attention 

Comj^irolle^oQ-QnemVs Circular JVb. 14, dated 12th IFelrwary 1880. 

1. Is a recent case iu which a bag of Bs. 2,000 was abstracted from a remittance of 
silver coin* there was considerable difficulty in ascertaining at what place the money bad been 
stolen, owing to the boxes not having been individually weighed before despatch, and th© 
prescribed invoices not having been sent. 

2. I have the honour to request that the rules regarding remittance of treasure, contained 
In Chapter 31 of the Civil Account Code may be carefully observed in all eases except when 
extreme urgency requires that they should be waived. Even then every practicable precaution 
should be taken to ascertain the amount of public money delivered over and received at each 
Treasury. 


2. Invoices intended for the Mint should always be prepared in Eng- 
lish, 

{Girmlar No, 14 of 1902-1903.) 

— (A’o. of 1879-80.) 

Booking of Remittances. 

No. 213.] 


Remittances of Treasure for Ambala should be booked to the Ambala 
PorAmljala. City Station. — fO. i. 14 o/ 1878-79). 

2. Eemittances of treasure intended for the Kumaun Division 


For Enmann Division 
(except Pauri), 


(except Pauri), should be booked by the remitting 
Treasury Officer direct to Haldw^ni; and the 
Treasury Officer, Naini T£l, as well as the District 
Superintendent of Police, Naini T41, should be warned in time to mako 
the necessary arrangements for receiving the treasure at HaldwSni and for 
conveying it to its destination. — {No. 11 of 1886.) 

3. Remittances of treasure intended for Pauri, a Sub-Treasury in 
Garhw^l (Kumaun), should be booked by the 
For Pauri. remitting Treasury Officer to Najibabad, and the 

Deputy Commissioner, Garhw^l, should be informed by the remitting 
Treasury Officer in time to make the necessary arrangements, in com- 
munication with the Collector of Bijnor, for receiving the treasure at 
Najibabad and for conveying it to its destination. 


4. Remittances of treasure for Gwalior should he booked to the 
For Ctwalior. Mordr station. 


5. Eemittances of treasure intended for the Kheri Treasury in Oudh 
should be booked by the remitting Treasury Officer 
For Kheri in Oucth. Lakhimpur station, which is nearer to the 

Treasury than the Kheri station, and treasure boxes should be labelled as 

under 


To 

The Officer in Charge of Treasury, 


Kheri, 


Rfafinii 
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Advice of Remittances. 

Ho. 214.] [Akt. 66L 

The advice of a remittance of coin when sent by post may be as brief 
as the Telegraphic Report. It should be sent in 
the form prescribed in the Code. There is no need 
to write a formal letter. 

2. Wherever it is found necessary to send an advice of the receipt or 
despatch of a remittance by telegram to this office 
By telegram. deferred (and not urgent) telegrams should be 

used for the purpose. 

8. Urgent telegrams should only be used for matters which require 
immediate attention, and they should not be despatched after 3 p. m., 
because they cannot possibly arrive in office hours if despatched after that 
time, and a deferred telegram will always reach before office hours the 
next day. 

4. Ho telegram should be sent if a letter will reach this office within. 
24 hours of its despatch. — {No, 62 of 1886.) 

Surplus Hote RemittaBces to the Bank of Bengal, Allahabad. 

Ho. 215.] [Aet. 663. 

It has been brought to notice by the Agent, Bank of Bengal, Allahabad, 
that the receipt of Foreign Circle Notes from District Treasuries is- 
attended with considerable risk, as these notes are received in large quan- 
tities at the beginning of the month when the work at the Bank is 
particularly heavy, and when there is every possibility of the substitution 
of a counterfeit or defective note for a good one being easily effected 
while the notes are passing through the different hands in the course of 
examination, Treasury Officers will, in future, cause all the surplus 
Foreign Circle notes of their Treasuries to be stamped with the stamp 
of their Treasury before they are sent to the Bank of Bengal, Allahabad. 
If this is done, any notes received at the Bank could at once be identified 
^{No. 134 of 1889.) 

Remittances under Examination- 

Ho. 216.] [Abt. mx 

Remittances under examination should be kept with as much care 
under double locks as any other part of the cash balance, and only as 
much should be given out each morning as can be counted during 
the day, and the amount counted replaced under double looks in the 
evening by the Treasury Officer. Bags of coin, forming part of a, 
remittance, should never be left lying on the floor, but should be placed 
in a box in the treasure-room distinct from the box reserved for money 
which has been examined. If the remittance is packed in boxes, the 
unopened boxes should be piled in order in the treasure-room at a 
distance from the door. The part of the remittance counted from day 
to day will, of course, at the close of each day, be placed in the chest in 
use for ordinary receipts. 
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Extra Potdars for couating Remittaaces oa receipt. 

No. 217.] [Abt. 664 — 2 , 

When the charge for several potdSrs is admissible^ thej maj be 
engaged either several on one day, or one for several days, as may be 
most convenient ; but if it can be arranged to supervise the potdars 
efficiently, the former plan will always be the most economical, as 
the potddrs accompanying the remittance will be the more speedily 
released. Extra potdars should not be entertained, as a matter of course, 
merely because the charge is admissible ; when business is slack at the 
Treasury the ordinary establishment may be sufficient to undertake 
the whole or part of the work of counting and testing the remittance. 
'When the ordinary establishment is unable to take the remittance in 
hand at once, this order should be brought into force. — {Q. L* No. 1 of 
1885.) 

NoTS —This order applies to the employment of extra potdars for the counting and exam* 
ination of cash remittances received at a Government Treasury and not at a Bank conducting 
the business of Government Treasury under contract with Government. 

Copper Coin Remittances on the Easli Indian and North-Western 

Railways. 

No. 218.] [Aet. 673. 

Remittances consisting of copper coin only, when despatched from 
one Treasury situated on the East Indian or North-Western Railway to 
another Treasury situated on either of those lines, may be sent without 
a guard, as those Railway Companies take the responsibility for their safe 
transit Remittances wdiioh consist wholly or partly of silver, and all 
remittances which have to pass during transit over other lines of railway or 
by road, should be accompanied by guard as hitherto. — {No. 116 of 1888.) 
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CHAPTER 32 .-Tieasiiries Banking with Branch Banks. 


Stamp Receipts in Bane... 219 [ “Proper Discharge” ... 220 

Sale proceed of Stamps in the Bank’s Daily State. 

Ho. 219.] [Art. 684. 

A. G.’g No. The entries in the for sale proceeds of stamps furnished to the 

2C238, a. 23. Bank should be made as follows 
12.09. 

Bs- 

Gross sale proceeds of stamps .01 ... 

(b) Deduct discount ... 

(c) Ket sale proceeds 

The Bank’s Daily State should show only the amount against entry 
(c). In the treasury register of stamp receipts the amount against entry 
fa j should be entered, and a corresponding debit of the amount again^ 
entry (h) noted in the accounts as discount payment. 

“Proper Discharge.” 

Ho. 220.] [Art. 090. 

A. Q.’s No. The term “Proper Discharge” refers to the Bank (and not to Trea- 
80033 ,d. 21. jjay, in addition to a second signature of the payee in 

satisfaction of the payment made to him, obtain, as a safeguard if 
necessary, a further signature of the actual receiver of the payment from 
the Bank, g.p., a clerk, or a peon, or any other person, who may have been 
specially sent by the payee to receive payment. 
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CHAPIER 33- 

Eetebnchment Ordees ... 221 
Indents fob Foems . . . 222 
Ebport on Wobkinq op 
Tbeasueies ... ... 223 

Post copies op Telegrams 224 
Franking Oppicial Covers 225 
U SE OP Official Post Cards 22G 


■Miscellaneous- 

Blank margins in letters 227 
List OP Returns ... 228 

Subsidiary Leave ... 229 
Destruction of Treasury 
Records ... ... 230 

Supply of Service Books... 231 
Examination Fees ... 232 
Standard list of objections 233 


Prompt compliance of Betrencliment Orders. 

No. 221.] [Art. 16. 

Code requires that recoveries ordered by an Account Office should be 
effeoted immediately, even if the retrenchments are not correct ; the 
drawing and disbursing officers are held jointly responsible with the 
Treasury Officers for giving effect to the retrenchments issued by 
Accountant-General. They should not therefore file these orders pending 
settlement of any representations which may be made, but should deduct 
each amount from the next pay bill of the officials concerned, who will, 
of course, be allowed a refund of the amounts recovered if the retrench- 
ineut is eventually withdrawn. — (Ao. 7 of 1888.) 

Indents for Forms. 

No. 222.] 

The following instructions should be carefully observed by all Trea- 
sury Officers and Chairman, District Boards, in preparing their annual 
indents for forms : — 

(i) The Treasury Officer’s indent must be submitted to this office on 

or before the 1st November of each year, and it should include 
all forms required for the Sadar and Tahsil Treasuries, and by 
all Civil Officers in the district, except the Chairmen, District 
Board, who should submit his indent separately to the Superin-* 
tendent, Government Press. 

(ii) As no supplementary indent will be passed except in case of 

extreme urgency, the indent should be carefully prepared in 
consultation with all the disbursing officers of the district, in 
order to meet the demands of all. 

(iii) The printed form of indent should be used, each column being 
accurately filled in, and no manuscript entry made. 

(iv) A separate form of indent (No. 25 D. B. Series) has been pre- 

scribed for District Board’s, and in this form the Chairmen 
should include all forms required by the District Board’s 
office, as well as by all officers subordinate to the District 
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(v) Particular care should be taken in filling in all the columns of the 

indent to avoid unnecessary correspondence in returning’ the 
indent for completion or for explanation regarding any a’bnor- 
mal requisitions. The necessity for increased demand should 
invariably be explained in the column of remarks, 

(vi) If any Treasury indents are submitted without care having been 

taken in their preparation, the fact will be noted in the report 
on the working of the Treasuries, — {Nos. 89 of 1893 and 108 
of 1904.) 

2. All Treasury and Miscellaneous forms are supplied to Treasury 
Officers hy whom they are distributed among officers requiring them. 
No indent from any officer will therefore be complied with by this office, 
unless it is sent through the Treasury Officer, who will certify that the 
stock of the required forms has run short in his Treasury. Treasury 
Officers should invariably quote the new numbers and give a brief des- 
cription of each when indenting for forms. 

3. Norms required by the Cantonment Fund, which bear a separate 
series, will bo supplied as hitherto, on payment, on indents made by the 
Presidents of the Cantonment Committees, direct to the Superintendent, 
Government Press, Allahabad. 

4. A list of the treasury forms issued by this office is given in 
Appendix L. 

Animal Report on the management of District Treasuries. 

No. 233.] [Aet. 1003. 

An Annual Report is made by tbe Accountant-General to the Local 
Government on the management of the District Treasuries with reference 
to matters coming before this office in the audit and compilation of the 
accounts. — {No. 16 of 1878-79.) 

Post copies of Intra*Provincial Telegrams. 

No. 224.] 

In accordance with the practice of this Government, and with the 
•sanction of the Comptroller-General, no post copies of intra-provincial 
telegrams will be sent by this office — {No. 17 0/1886.) 

Franking of Official Covers. 

No. 225.] 

As letters received in this office are chiefly sorted by means of the 
franks and endorsements on them, it would help considerably if these 
franks could be made plainer and more legible than they now generally 
are. The franks which are impressed, printed or stamped with rubber 
stamp, are almost always quite plain, and perhaps they might be more 
generally used than they are. 

2. If heads of offices can secure that the franks are clear and legible 
it will sensibly lighten the burden of sortinsr the vpvv laropA ■nAcf voaa,'..-.* 
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Ofacial Post Cards. 

No. 226.] 

Under the orders of the Comptroller-General, official post cards 
should not be used in correspondence with this office.— (A^o. 3 of 
1883-84.) 

Procedure for leaving blank margins on letters addressed to 

this office. 

No. 227.] 

To obviate the inconvenience arising from the practice of leaving 
margins on the wrong side, or no margins at all, to letters addressed to this 
office, all heads of offices should see that a quarter or half-blank margin 
on the left side of the front, and on the right side of reverse, of all pages 
of letters is left so that, on filing them, no inconvenience may be felt in 
going through the written matter. — ((?. JL. No. 66 of 1893.) 


List of Returns. 

No. 228.1 

A list of periodical and occasional returns is printed as Appendix M. 

Subsidiary Leave. 

No. 229.] 

The periods of subsidiary leave admissible when embarking at 
Calcutta or Bombay are given in the table printed as Appendix N. 


Destructiou of Treasury Records. 

No. 230.] 

Rules for the destruction of Treasury records are given in Appendix 

0 . 


Supply of Service Books. 

No. 231.] 

Service hooks are kept only in the Government Press, Allahabad, 
and are supplied by the Superintendent on indents of officers, accom- 
panied by the receipt for the payment into the Treasury of the cost of 
the books required. A stock of books will be kept for sale at each 
Treasury, and the following instructions should be observed ; — 

Sack Treasury Officer slioiild indent oa tke Suparinteadent, Government Press^ Ailali« 
abad, for supply of books when necessary. 

The sale proceeds o£ the books at the rate of Ae. 1-S each should be credited to the head 
^ jSale of Service Books, in the register of Stationery and Printing Eeceipts, 

For purpose of check the number of books received and sold by Treasuries must b© 
entered in the Treasury Flm and Mims Memo, against the head Service Books. 
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L-G.’s 

L7541.d, 

:0-li)00. 


Examination Fees. 

Ko. 232.] 

Fees tendered by applicants for appearing in the Pleadership and, 
26- Mnkhtilrship Examinations conducted by the High Court of Judicature, 
Fort William, Calcutta, may be received and credited as separate items 
in the body of the Cash Book. 

Standard List of Objections. 

Ko. 233.] 

A list of Standard Objections is printed as Appendix P. It contains 
all objections usually raised by the Accountant-General in auditing the 
Government accounts. In communicating the objections detected in the 
conrse of audit, in future, the number allotted to the objections in the 
list will only he quoted in the audit memo, and in the objection statements 
issued by the Accountant-General's ofBce, instead of writing the objections 
in detail. Objections which constitute Treasury irregularities are marked 
with an asterisk in the list, and Treasury Officers and their Treasury staff 
would do well to study them in order to reduce the objections to the lowest 
limit possible. 
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APPENDIX A— (See Staading Order No. 32). 

Sections of Establishments. 


Drawing Officer. 


Department or 
Office. 



Land Beven uej 
(General Office'^ 
estabUsbment). 


Collector or De- 
puty Cominis- ' 
fiioner, { 


Amalgamated Ex- 
cise, Sfcflmp, and 
Income Tax es- 
tablish menb. 

Temporary estab- 
lishment. 

Process serving 
establishment. 

Eecord-room ... 

Management of 
Government es- 
tates. 

Kanungo estab- 
lishment. 


Patwari establish- 
ment. 


j FatwHn school estab- 
\ lishment. 


Sections into which Mil 
should be divided. 


English Office 
Vernacular Office 


Treasury department... 


Menial establxshmeat,,. 

Naib Tahsxldlrs. 
Tahsfldar’s establish- 
ment, (One section 
for each tahsil.) 


Explanation, where neces- 
sary, of whal should be 
included in each section. 


Clerks, record -keepers of 
English records, &e. 
J^romme of Agra , — 

Revenue Superintendents^ 
readers, court clerksv 
general clerks, record- 
keepers, ko. ft 
Owd/i.-WasilbSki-navisj, 
muharrirs, and record- 
keepers. 

Treasury clerks and ao- 
couutanta, treasurers 
and money testers. 

All mental servants employ- 
ed in general office estab- 
liahmeBt and treasury, 
such as daftris, peons^ 
record lifters, teat-pitch- 
ers, sweepere, &c. 


One section. 

One section 

Ditto 

Translators. 

Copyists. 

Arrangers and weeders. ' 

One section 

RegutraT^ 
Registrar kanungos. 
Assistant ditto. 
Assistant Record- keeper. 
English allowance by 
names* 

Sufermsor, 

Sadr, Assistant Sadr 
and Apprentice Ka- 
nungos. 

Supervisor Kanungos 
on Rs. 30. 

Supervisor Kanungos 
on Rs. 26. 

Chainmeu. 

English allowance to 
Supervisor Kandngo® 
names. 

Field Allowance (gRa. 10 
Ditto (§Rs. 6 
One section. fe*» I 


Ditto 


A separate bill for each. 


Clerks and servants. 


Tahsil details not necessary 
For cash orders ; a memo- 
randum should be attach- 
ed for the guidance oS 
Treasury Officers. - 


Bill should show name of 
each patwari drawing 
more than Re. 10 a 
month; and rate of pay 
and number at each 
rate of those drawing 
Rs. 10 or less. 

To be drawn in a separate 
bill. 


loz- I 

APPENDIX A~— Sections of Establishments —{coniiDuei). 


BrawiDg Oificer. 


Deputy Superin- 
ten dent, Fa- 
niilv Domains, 
Mull dr a j a of 
Benares. 


Settlement Officer. 


Deputy Superin- 
tendent, Pro- 
Tlncial Surrey. 

Supeiintenclent, 
Land Becord 
Surveys. 

Collectoi’ nr De- 
puty Comjnis- 
sloner. 


Collector or De- 
puty Commis- 
sioner. 


Eegistrat 

Postmaster 


Collector or Deputy 
Commissioner, 


Commissioner 


District Judge,,. 


Ditto 


Depaitmont ox 
(Jfuee, 


Office e&tabli&li- 
meiifc. 


Settlement offi- 
ccr''^ OHtablish- 
ment,* 

Deputy Collect- 1 
or’s establish- • 
meiit ^ I 

Traverse Survey 

Siiperintercl^nt’s ( 
estahlishmoat X 

Stamps (district 
charge^) 


Excise (district J 
cliarges). ^ 

Excise 


Bogi strati on fdis' 
trict charges). 


iD 1 


Post-office 
trict post) 




Special funds es- 
lit.h treat. 

Gtmeral office es- 
tablishment. 

Other estabiish- 
ments. 

Bocal fund estab- 
lishment* 


diidge^s Court 


Ditto 

Judicial process- 
serving estah- 
lishment. 


Sections into which 
bill should be divided. 


One section. 


English and vernacu- 
lar office. 

Menial establishment,.. 

English and vernacu- 
lar office. 

Menial establishment 
English and vernacu- 
lar office. 

Menial establishment 

Office esLablishment, 
Menial establishment. 

One section for sale of 
general stimps and 
oue section for sale 
of coiiifc fee stamps. 
Excise Inspector’s es- 
tablishment. 

Distillery establishtrent. 
Cantonment establish- 
ment. 

Registrar’s ostabli'^hmont 
jSnb-Ecgisirar’s establish- 
mrnt (one section for 
each snb-rogistrar). 
Office establishment ... 
Bunners’ estabUsbrnent' 
Fixed contingencies 

One section. 

fCnglish office. 

VernaenUr office. 

Menial servants 
Temporary ebtablishment 
Becord- room ditto 

djocal rate ditto 

|Oue seci^ion. 

English office. 

Fernucular office. 
jSdleamfns (Naxirs.) 
Menial servants. 

Civil Conrt arnins 


Explanation, where neces- 
sary, of what should be 
included in each section. 


Clerhs, 

Peons, &c. 

Naib Sarishtadar, clerk &. 

c^C. 

Peons, &c. 

r Sub-Surveyor'^, Drafts- 
S men, Computers^ 

i writers, Hospital 
(. Assistant. 

Head Inspectors,, clerksj, 
servants. 


*) A separate bill to bs 
f drawn for each estab- 
} lishment. 

A separate bill to be drawa 


I Same as Patwaci estab- 
i libhment.^* 


nti “) 

...I 

-..M 


A separate bill to b®* 
drawn for each estab- 
lishment. 


Include Civil conrt amfa 
I and servants in one section^ 
[Snb-Judge^s establish- One section, 
ment. I 

Munsif’s establishment... One section for each Munsil* 

' l 


jTemporary 

ment. 

Writers. 

(Kunners 


I 

establish- To be drawn in a sei^arate 
bill. 

I 

or process* 


APJ>ENDIX A- 
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-Sections of ISstablisk'inents- 


-(coDlinued). 


Brawinff Officer. 


Department or 
Office. 


Sections into wliich 
bill should be divided. 


Kxplanation, where necea-* 
saiy, <f Bint -hoiildb© 
included iU each DectioU'* 


Collector or Be- 
puty Commis- 
sioner. 


District Judge 


judge or Canton- 
raent officer ia 
charge o£ Court 
of Small Causes. 


Magistrate or De- 
puty Commis- 
sioner. 


Cantonment Magis- Criminal Court.,. • 
trate. < 


Knrk amins 

Sale mnharrirs 
Kent suit process- 
serving establish- 
ment. 

Judicial recor d- C 
room. j 


Court of Small 
Causes. 1 


Criminal Court... ^ 


ISuperin t e n d e n t, Central Jails 
Central Prison, 


Supfriiiten dent, District Jail 
District Jail. 


Mistrict Superin- Police 
tendent of Police, 


One section 

Ditto 

Nadirs 

liunners Or process- 
seivers. 

Cop yisis. 

Ai rangers and weeders’ 
servants 

Clerics. 

Servants. 

; Process-servers’ estab- 
lishment, 

English office. | 

Veiiiucnbr office. 

Menial servants. 

Tahsili Muhairirs. 
Honorary Idagistiate’s 
establishmenl. 

English office. 
Vernacular office. 

Menial servants. 

Jailors 

Clerical establishment.^. 
Warders 


Menial and other estab- 
lish men t. 

Hospital establishment 
Factory servants. 

As above 


I itospital establishment- 

• European Sergeants. 

I Sab Inspectors, 1st grad 
I Ditto, 2ad do. 


To be d'^awa ia« 
bill. 

Ditto. 

] One bill. 


Baftris and hundle-liften 


IbTazirs, bailiffs, and runnera. 


Ditto, 

3rd 

do. 

Head Constables, l&t do. 

Ditto, 

2nd 

do 

Ditto, 

3rd 

do. 

Ditto, 

4th 

do. 

Foot Constables, 1st do. 

Ditto, 

2nd 

do. 

Ditto, 

Srd 

do. 


Other constables 


Station House allowance. 
Mounte*Consfcab)es ... 


One section for Oach Hoiiy* 
Magis crate. 


Jailors, assistant Jailors, 
Clerks, and mnharrirs. 
He id warders, assistant 
warders, and prison 
wardeiB. 

r Compounders, &c. 

) (iVI.iS.— P.iy of Hospital 
j Assistant to be drawn 
C in a separate bill}. 


As in Central Jails. 


j Compounder, sweeper, 

^ (V.i^.-Pay of Hospital 
] d&sisfcaiil to be drawn 
k in a separate bill). 


Armed and Civil Police 
in sepaxate bills. 


Magistrate’s guards* dis* 
tillery guards, orderlies 
sweepers. 

Brawn on separate bill. 


A-PPEUDIX A — Sections of EstaUishments — (concluded). 


Drawing Officers* 

Department or 
Office. 

Sections into wh’ch 1 
bill should he divided. 

i 

Explanation where neces* 
sarj, of what should he 
included in each section. 


( 

College’^ ... ^ 

, English Teachers, 

! Librarians and clerks. 
Workshop artificers. 
Menial sen ants. 


Ditto 

Rooriae Collegs ... ^ 

Upper Subordinate stalf. 
Lower ditto. 

Office. 

Library. 

Laboratory, 

Workshop. 

Medical establishmento 


l3is|iector of Sclioois 

Inspection | 

English office. 
Vernacular office. 

Menial servants. 


Headmaster, Nor- 
mal or Industrial 
Scliooi, 

f Normal or In-) 

1 dustrial school. 1 

Headmaster, 

Teachers. 

Pupil teachers. 

Servants. 


Cifil Surgeon 

Mortuary Clerk ... 

% 

One Bectioa, 


Friticipal, Medical 
Scliooi 

Medical School ... 

Librarians* writers, 

curator and servants. 


upermteBdent 

Lanntio AsylQnj... ^ 

Compounders and dress- 
ers. 

Overseers and daroghas. 
Matrons. 

Guards, 

Clerks. 

Servants 

Guards. 

Accountaiit, cleric. 

Cooks, bhistis, darWan 
dhobis* &c. 

Buperi ntendent, 
Cii?il Veterinary 
Department, 

i 

Veterinary estahlish- 
ment. i 

. , i 

j 

Clerks, salutris, servants. 


Superintendeni Bo- 
tanical hardens. 

Botanieal garden j 
esfeablishmeut. i 

Office establishment. 
Menial establishment. 
Garden establishment. 
Workshop establishment. 


Collector 

■ 

Tdj and other gar- 
den a b lie h- 
I meiats. 

One section for each gar- 

^den. 

1 1 . 
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APPENDIX C.^ — (See Staheing Obbee No* 45R) — 

Defartmenta and offices to which the contract system applies — (continued). 

3 ^ •B.-'-The allotment made to any partionlar district by the controlling anthority out of a Bivisiona! grant at bis disposal should be considered ae the 
sanctioned gmnt for that district, and drawing officers must not draw charge in excess of that amount without obtaining an additional grant, 

I j * Detailed heads of expenditure met from — j I Authority 
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APPENDIX a— (See Stanmng Oebeb No. 4i5B)->^{eonHnued). 

Departments and offices to which the contract system applies — (costinued)* 

^sposal ®liould ba considered 
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8. Country stationery. 

9, Carriage of stationery, 

10. Bates and taxes. 

11. Cloth for bastahs. 

12. Other petty expenses and miscells* 
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APPENDIX C.— (S]EE STAsmisQ Ordeb No* 45 B)— (continued), 
departments and offi^ces to which the contract system applies — (continued), 

^ B Ttie allotmenfe ma'^e to aay particular district by hho coutrolliog authority out of a Divisonal grant at bis disposal should be consid-^red as the 
sauctjoned grant tor that district, and drawing officers must not draw charge in excess of that amount without obtaining an additional giant. 
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APPENDIX C.— (See STAE-Bma Oedeb No. A"BB)—-{coniimbed). 

Departmenis and offiem to xoliioh the contract system a^pplies — (continued)# 

The allotment made to any parfciculai* district by U.e controlling authority onfc of a Divisional grant at liW disposal should be considere 
saiietioned grant for that district, and drawing officeis most not draw charge in eseess of that amount without obtaining an additional grant. 
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APPENDIX G.~(Seb Obder No. 4.5B)^(continued). 

Departments and offices to which the ecntract system applies — (continued)* 

— The allofcment made to an^" particular district by the controlling authority out o£ a Divisional grant at his disposal should ba considered as the 
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APPENDIX C. — (See Stanmkg Ordek No, 45B — (concluded). 

Departments and offices to which the contract system applies — (concluded), 

JS'* The allotmeat ma3e to any particular district by the coutrolling authority out of a Divisional grant at Ms disposal should be considered as the sanctioned 
grant for that district^ and drwing officers must not draw charge in excess of that amount without obtaining an additional grant. 
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APPENDIX D, PART I, 

(See Staheing Obder No. 45B.) 

Contingent charge^ regulated hy sanctioned scale, (Liveries renewable every second year,) 
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Other Commissioners of Divisions 


APPENDIX D, PART l.~-(conolucled). 

(See Standing Oedeb No. 45 B.) 

Contingent charges reguhited hy sanctioned scale. {Liveries reneivable every second year.) 
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(A) Every second year. If necessary, owing' to wear and tear, a more frequent supply not oftener than once a yearj but the sanction of Government to » 

more frequent supply than every two years must be obtained. 

(B) Every second year- If necessary, owing to wear and tear, a more frequent supply, not oftener than once a year, may be sanctioned for jamadarsaml 

orderly peons only who are taken to the hills, 

(C) Every second year. If necessary, owing to wear and tear, a more frequent supply, not ofteuer than once a year, may be sanctioned. 
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Two orderly peons @ Rs. 7-8*0 each, every second 3 ’^ear,„ G# O. Ko. 2120/ Siip^Mintcndenfc, 

Xll— -o02E.j Faiiiilj'^ Domaius 
dated 23rd Sep- 
tember 1904. 



APPENDIX D, PART ll.—(,conthiued). 

CSeb Standing Oedee No. 46B.) 

Contingent charges regulated by sanctioned scale, warm cloth%ng. 
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APPEXDIX D, Px\.RT Tl.-~{co,icludtd). 

(See Standing Odder No. 45B.) 

Contingent charges regulated hy sanctioned scale. {Warm clothing.) 
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Evcrj becoad year if livery is not renewed oflener than e’veij second ^eai* 



APPE^'DIX P, I*A1LT III. 

(See Stajstbing Orbeb No. 45B.) 
Oonthigent chaTges regulated by sanctiooied scale* 
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Eowards for See memorandum annexed ... *.* Manual of Govern- Ditto, 

destruction of Orders, 

^ild animals. Dept. Ill, page 

181 . 



APPENDIX D, PART III— (concluded). 

(Sjge Standing Order No. 45B.) 

Contingent charges regulated j[)y sanctioned scale. 
Memoyandum showing the scale of rewards for destruction of wild animals* 
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APPENDIX Standing Order No. 45B.) 

Contingent ea^pendititre passed on f idly vouched hdls. 


( in ) 



Management of Governmeut 
estates. 

Collection of Revenue. 
(Other than Tarai and Garhwal- 
Bh^bar). 



and allowanee.*^ 
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APPENDIX F (A.)— (See Standisq Obdeb No. 70A). 
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APPEifDIX r (B.) — (See Standikg Okdek No. 70A). 

Charges {other than contingencies) drawn on bills •previously countersigned by the controlling authorities. 

— (1) Eefundsof all kinds, excepting those for which special instructions are given in Chapter 7. should be drawn on bills previously counter- 
signed or on fully vouched bills supported by a copy of the authority saiicfcioniDg the refund. 

(2) The travelling allowance bills of nou-gazebted officers may be cashed befoie eountersignature only in cases where hardshij) is anticipated. 


( 175a ) 



Patwaiis. missioner. dgricuiture. 

% Excise ... District execuiivG establislimeut. Travelling allowance ... ... Ditto ... Commissioner of Excise. 

12 , iiegistration... District charges Commission to Sub-Kegistrars ... Sub-Registrars ... District Registrars. 

Travelling allowance ... District Registrars ... Inspector-General of Regi; 

tratioii. 



APPENDIX See Standing Obdeb No. 70A), 

GJiavges {other than contingencies) drawn on hills pvevioiisly countersigned hy the controlling authorities. 

(1) Eefunds of all kinds, escepting those for wliicli special instructions are given in Chapter 7, should bo drawn on hills previously countersigned 
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District Executive Force ... Travelling allowance of officer* (C) Histrict Snperintendenfc Magistrate. 

District Police ... ... Travelling allowance of Police Force 3 of Police. 

(A). 



( 175c 



(B) If sanctioned by Government the charge may be drawn on a fully Touched bill accompanied by a copy of Government order. 

(C) The travelling allowance bills of the Deputy Inspector-General, Hallway Police, are countersigned by the Inspector-General of Police. 



APPENDIX F(i).— (See Standing Ordeb No. 4oB)* 

Contingent charges drawn on abstract hills and subsequently passed on detailed hills countersigned by 

controlling officer. 
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APPEJS'DIX F(i). — (See Standing Obder No. 45B) — ( continuecl). 

Contingent charges drawn on abstract hills and suhseqibently passed on detailed hills coimtersigned hy 

controlling offi^cer — (continued). 


( im ) 
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( 175.T ) 
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APPENDIX (See Standihg Obbeb No. 4r>B). 

Contingent charges drawn on hills previonsly countersigned hy the controlling authorities. 
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^ If the rewards are sanctioned by the District Magistrate or the Deputy Commissioner^ the bill should be countersigned by those officers | 
md ifsanetloned bj GoTerament, the No* and date of the order should only be quoted. 



Number. 
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APPENDIX G'--(See Standing Order No. 80.) 

Lid of District and Departme%tal Estimates^ 


i 

% 


X 

2 

3 

4 

5 


6 


1 

2 


4 

5 

6 

8 


Ebtimate. 


Disibiot Estimates. 
Imperial, 

Imperial Distiici Budget;, 
Section I. 

Ditto ditto II 


'Protincial Services and 
Incorporated Local 
jFtinds. 

District Budjjjefe of Provin- 
cial Services and Incor- 
porated Local Funds. 

Estimate of Commission- 
er's Office. 

Estimate of Civil and 
Sessions Judge. 

Estimate of Small Cause 
Court, Civil. 

Ditto ditto, Can- 
tonment. 

District Board Budget.., 

DEPABTHEKTAI- EbTIMATES 
Imperial. 

Premiura on bills and 
unclaimed Bids of Ex- 
change of more than 
three years' standing. 

Assignments and compen- 
sations. 


Estimate of Gazetted 
Officers' Salaries. 

Forest Department 

Interests on Loans from 
the late King of Oadh, 


Interest on Deposits in 
State Bail way Provid- 
ent Institutions. 

Paper Currency Office ... 

Civil Office oi Account 
and Audit, Imperial 
and Local. 


Designation of 
submitting Officer. 

Channel 

of 

submission. 

Collector, Deputy Com- 

Divisional Com- 

missioner or Chief 

missioner and 

District Officer. 

Board of Revenue. 

Magistrate and Collec- 

Divisional Com- 

tor. Deputy Commis- 
sioner or Chief Dis- 
trict Officer 

missioner. 

Collector and Magis- 

Divisional Com- 

trate or Deputy Com- 

missioner and 

nvssioner. 

Board of Revenue. 

Commissioner of Divi- 
sion 

Board of Revenue. 

Civil and Sessions 

J ndge. 

None 

Judge of Small Cause 
Court, Civil. 

Do. 

Ditto ditto Can- 
tonment. 

Do. 

Chairman, District 

Divihional Com- 

Board, 

missioner. 

Superintendent, Trea- 
sury, Aliscellaneous 
Section, Accountant- 
General's Office. 


Superintendent, Pension 
Department, Account- 
ant-General's Office. 

Do. 

Superintendent, G. A. 
D., Accountant-Gen- 
eral's Office. 

Do. 

Comptrollor-Gene r al , 
Calcutta. 

Do# .M 

Superintendent, Pension 
Department, Account- 
aufc-Geiiecal's Office. 

Do. 

Examiner of Accounts, 
Oudhand Eohilkhand 
Eailway. 

Do. 

Assistant Commissioner, 
Paper Currency, 

Do. 

Supeiintendent, Record 
Department, Account- 
ant-General’s Office, 

Do- 

1 


Eevised date 
by which 
the Budget is 
to reach the 
office 

of Accountant* 
GencraL 


10tb October. 


Isfe October. 


10th Octobcfi 
Ditto# 

20 th October. 
5tli October. 
Ditto. 

15tb October. 

loth November 

Ditto# 

Ditto, 

15tb October. 

IStli Novem- 
: ber, 

IStii October. 

1st December, 
Ditto. 




XII. — Interest. 
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APPENDIX G— {continued). 

List of District and Departmental Estimates. 


Estimate. 


f'>esignation o£ 
suiimitting Officer. 


ChaTinel of 
submission. 


I Revised date by 
which the 
Budget is to 
reach tbo 
office of 
Accountant- 
General. 


Depabpmental 

Estimates. 

(concluded). 

Ecclesiastical Department 
(Province of Agra ex- 
cepting Jhansi.) 

Ditto (Diocese of 
Lucknow), 

Political Agency with His 
Highness the ex-Amir 
of Afghanistan. 

Territorial and Political 
Pensions. 


Registrar of the Dio- 
cese, Calcutta. 

Registrar of the Dio- 
cese of Lucknow. 

Political Agent, Mus- 
soorie. 

Superintendent, Pension 
Department, Account- 
ant-GeneraPs Office. 


Estimates of the Public Secretary to Govern* 
Works Department re- ment, Public Works 

ceipts and charges Department. 

(Irrigation and Build- 
ings and Roads). 

(Promncial Services 
and Incorporated 

Local Fmds,) 

( Interest on Provin- 
cial Loans and Ad- 
vances — 

(ff) Municipalities. 

(6) Landholders and Superintendent, Book 
« other Notahi- j- Department, Account- 

lities. ant-GeneraPs office, 

(c) Oudh Taluqdars^ 

Belief Act, 

XXIV of 1870. 
t^Miscellaueous, J 

Eerenue survey charges,.. Surveyor-General, Cal- 
cutta. 

Land settlement charges. Board of Revenue ... 


4 Stamp supplies 

5 Stamp Department 

6 Excise Department and 

office of the Commis- 
sioner of Excise, &c. 

7 Eegistratlon Department 

8 13,-- -Interest on ordinary 

debt.— Interest on Pro- 
vincial Advances and 
Loan Accounts. 

3 District Post Charges 


None ... 1 5 fch October. 


Do, ... 15th November 


Secretary to Gov- 11th January, 
ernment, Finan- 
cial Department, 


None 15th November. 


Surveyor-General, Cal- 
cutta. 

Board of Revenue 

Superintendent of 
Stamps, Calcutta. 
Commissioner of Stamps 

1 Commissioner of Excise 


In«;pector-Qeceral of 
Registration, 
Superintendent, Book 
Department, Account- 
ant-General’s Office. 

Postmaster-Geuend 


Do. Ml 10th December. 
Board of Revenue ISfch October* 


1 15th November. 


15£h October. 
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APPENDIX Gt—(continwd). 

List of District and Departmental Estimates, 



Salary, Staff, and Tour 
Espetises of His Honor 
the Lieoteoant'Governor 
and Chief Commissioner, 
Legislative Connci ... 

Civil Secretaiiafe 


13 Board of Revenue, Pro- 

vincial and Local. 

14 High Court Judges and i 

EBtablisbment. 

15 Pleadership Examination 

16 Law Offcers 

V7 Judicial Conimissionor 

18 Jail Department ... 

19 Police Department, Pro- 

vincial and Local. 

20 Education Department, 

Provincial and Local, 

21 Medical Establishment, 

Provincial. 

22 Hospitals and Dispensaries, 

Provincial and Local. 
Agra Medical School 
Lunatic Asylum 
Sanitation and Vaccina- 
tion Department, Pro- 
vincial and Local. 
Chemical Examiner 

27 Political Agency, Benares. 

28 Office of Director of Land 

Records and Agricul- 
ture, Provincial. 

29 Experimental Parms and 

Pactorics. 

30 Botanical Gardens (Sahi- 

ranpur and Dehra Dun). 

31 Horticultural Gardena 

32 Lucknow Mesueta ... 

33 Arboriculture (Headquar- 

ters charges and Exotic 
Plantations, &c,) 

34 Inland Ploaigratiou {Re- 

ceipts and charges) and 
Colonial Emigration 
(Charges only)* 

35 Taj Gardens 


Private Secretary to His 
Honor the Lieutenant- 
Governor and Chief 
Commissioner. 
Secretary to Legislative 
Council. 

Secretary to Govern- 
ment, Pinancial De- 
partment. 

Secretary to Board of 
Revenue. 

1 Registrar, High Court 
t of Judicature. 

Legal Remembrancer to 
Government. 

Judicial Commmionoti 
Oudh. 

Inspector- General o£ 
Prisons. 

Inspector-General of 
Police. 

Director of Public In- 
struction. 


^ Inspector-General of 
Civil Hospitals. , 


Sanitary, Commissioner 
and Supeiiniendent 
General of Vaccination 
Inspector- General ot 
Civil Hospitals. 

Agent, Governor- (Sene- 
ral, Benares. 


Director of Land Re- 
cords aud Agricul- 
ture. 


Commissioner, 

Division. 


Channel 
of submission. 

Revised date 
by which 
the Budget is 
to reach the 
office 

of Accountant- 
General. 

Hone 

16th October. 

Do. 

Ditto. 

Do. ♦». 

Ditto, 

Do. 

Ditto. 

Do. 

Ditto. 

Do. 

Ditto, 

Do. 

Ditto. 

Do. ... 

Ditto. 

Do. ... 

Ditto. 

Do. 

Ditto. 

Do. 

Ditto. 

Do. 

Ditto, 

p 

1 

Ditto, 

Do. 

Ditto. 

Do. M. 

Ditto# 

Do. , 1 * 

Ditto. 


Number. 
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List of District and Departmental Estimates^ 


Estimate* 


g6 


Kaniingos and patwaris. 


37 Land Records Surveys ... 

38 Civil Veterinary Depart- 

ment. 


Designation of 
submitting Officer. 


Channel 

of 

submission. 


Director of Land Re- 
cords and Agriculture. 
Ditto 

Siiperintendeub of the 
Civil Veterinary De- 
partment. 


Board of Revenue. 
Ditto 

Director of Land 
Records and Agri- 
culture. 


39 


Superannuation allowan- 
ces and pensions (Pro- 
vincial and Local). 


Superintendent, Pension! 
Department, Account- | 
ant-GeneraPs Office. 


None 


*** 


40 

41 

42 


43 


Stationery supplies 

Government Press, in- 
cluding Book Depot. 
Unclaimed Deposits (Pro- 
vincial). 


Public Works Depart- 
ment, Receipts and 
Charges, Provincial and 
Local (Irrigation, and 
Buildings and Roads). 


Superintendent of Sta- 
tionery, Calcutta. 

Superintendent, Gov- 
ernment Press. 

Superintendent, Trea- 
suiy Aliscellaneous 
section, Accountant- 
General’s Office. 

Secretary to Govern- 
ment, Public Works 
Department. 


Do. 


Do. 


Do. 


Secretary to Gov- 
ernment, Finan- 
cial Department. 


Revised data 
by 'Which 
the Budget ia 
to reach the 
office 

of Accountant- 
General. 


15th October. 

Ditto. 

Ditto. 


36th Novem- 
ber. 


30th Decem- 
ber. 

16th October. 

ISfch Novem- 
ber. 


11 til January. 


( 180 ) 

APPBEISBIX E-“(See Staading Order No. 122.) 


Duties and Eesponsibilities of District and Treasury Officers 
in respect of Treasury matters. 


Thalia rales mast no): be unHsrstood to mtetfare with, or m any way to t^e 
BppUoation o£ any order ia the Civil Aeeount Code. They do not pretend to exhaust the 
!peoifloation of tha duties of District and Treasury Offleers m Treasury matters. 

Duties and Eesponsibilities of District Officers. 


1 A District Officer is primarily responsible to Government for tbe due aocounting 
for ail moneys received and disbursed, and for the safe custody of cash, notes, stamps, 
opium, secunfcies uud otlier G-overnment pioperty. 


2, Government lias repeatedly ruled that tbe appointment of a subordinate to tbe 
immediate charge of a Treasury in no )vay relieves a District Officer from responsibility, 
and this responsibility must be held to extend not only to tbe security of the cash baunce, 
tbe stamps and opium, and the immediate detection of any irregular practice on tbe patt 
of subordinates, bub also to tbe correctness of returns and tbe punctuality of tbeir sub- 
mission, and to implicit obedience by the Treasury Officer to the instructions issued from 
the Account Office, {^AH. 301, C ^.C.] 


District or Superintending Officers should remember that, when an irregularity of any 
kind is Drought to tbeir notice by the Accountant-General, nothing but a report 
on their own knowledge, after personal investigation, can be considered satisfac- 
tory ; it is not enough for them to pass on the explanation of a subordinate ; 
reports prepared in this raaaner have more than once, hy lulling suspicion, led 
to greater irregularity afterwards, [J.rA 303, C,A.C.'] 

3. A District Officer is hound to satisfy himself, by periodical examination, not less 
than once in two months--- 


(a) that the actual stock of cash, stamps, and opium, and securities, corresponds with 
the hook balances, as well as with the balances of stamps and opium shown in tbe Treasury 
!Plm and Minm Memorandum. A certificate to tbe following effect should be noted 
(B. R, 970, dated 15fcb June 1899) in tbe cash accounts for May, July, September, November, 
January, and March under tbe District Officer’s signature 

‘‘Certified that tbe stock of cash, notes, stamps, opium, and securities has been 
verified by me and found to agree with the balances shown in the Treasury 
hooks.*’- (No. 17 of 1899) 

The following certificate should be given on the treasury Pins and Minus Memo- 
randum under tbe signature of the District Officer 

“Certified that tbe closing bal an cas of tbe various accounts included in this memo- 
randum agree with those shown in the various stock registers and accounts main- 
tained in the treasury.” 

The District Officer should obtain a similar certificate from officers in charge of Sub- 
Treasuries or Tabsils subordinate to him, and also from the officials to whom staraps^bave 
been advanced before recording the above certificate. It should not affect tbe punctual 
despatch of the memorandum, the fact of non-receipt of any certificate being recorded 
thereon. 

If the stock of stamps, &c., has baeu^ verified during the month in consequence of a 
change in the charge of the district, it is not necessary to verify the stoofe again on the 
first day of the following month. In that case the following should be added to at the 
end ot the certificate 

“At the time the charge of tbe district was taken over by me.” 

Separate Accounts should be kept for each officer to whom stamps have been issued and 
the balance in the treasury Plm and Mims Memorandum should be made up as follows : - 

1. Balance under double-lock 

S. Do. with treasurer •** *•« ..a 

8. Do. „ tabsildars 

4* Do. other officers to whom stamps have been advanced. 

(No. 15 of 1901). 
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(b) That the stock of tlie bill, and other simihi forms, winch are intended for use in 
money transactions, is carefully kept under lock and key, and verified with the balances of 
such forms on the stock books. 

The District Officer is required to submit detailed statements of fines, collected and paid 
into the treasury, to the Accountant General ^drt, 23, 0. A. <7.] 

(e) The duty of verifying and certifying the monthly cash balance and of signing the 
monthly cash accounts must be performed by the District Officer in person and must oa no 
account be delegated to any Subordinate Officer unless upon the g.ound of properly attested 
actual physical inability to perform the duty : the Accountant-Gene'’al is forbidden to ac- 
cept these returns and accounts undei any other signature save under the circumstauces laid 
down in the nest paragraph. £Art. 335. C, A C.] 

The Accountant-General is required to report to the Government of India and I/OC«il 
Governments the name of any District Officer who does not submit the cash bal- 
ance report on due date. The Government of India has requested the Local 
Governments to visit tvUh severe displeasure any avoidible delay on riie part of any 
District Officer in the despatch of his monthly statement of Treasury treusac- 
tions, his first and second lists of payments with schedules and vouchers, or of 
his cash balance report and cash account with schedules and papers complete. 
lAri, 326, Q. A, G.] 

The total of all accounts and returns and the balance of the cash accounts should be 
entered in words as well as figures. 

{d) If the District Officer be abwsent oa tour on the first of the month, the cash balance 
may be verified and the accounts signed by the senior covenanted civil subordinate present 
at bead-quarters (or, if there be no Govonanted Officer so present, by the senior uncove- 
nanted officer other than the officer in charge of the Treasury) ; the fact of the District 
Officer’s absence must be distinctly noted. But on no account, without special permission 
of the Local Government in each case, may a District Officer allow more than two months to 
elapse without a personal verification of the cash baUnce to be reported to the Accountant- 
General. Accordingly, when the monthly accounts and returns on more than two occasions 
successively are not signed by the oi^tiict Officer, the officer signing the accounts must quote 
either a verification report made by the District Officer himself within two months of that 
date or special order of the Local Government authorising a departure from the rule. {Art. 
386, 0. A, C.) 

When the verification of the cash balance takes place on a date other than the first of 
a month, it should be reported to the Accountant-General in the usual form of 
cash balance report. (ArL 336, Note I). 

Duties of District and Treasury Officers. 

4. The t-ahsil balances must be verified once a year by a gazetted officer, if possible by a 
Covenanted Officer, and, wheie sub-division il Treasurieis are in the charge of gazetted 
officers, the District Officer should verify the balances during his winter tour. 

6, The District Officer should be particularly careful, when assuming or making over 
charge of a district, to see that the stock is thoiougbly verified, and the certificate which is 
required from a relieving officer showing the state of the cash, stamps, bill forms and opium 
balances, should be invariably despatched to the Acoountani-General on the same day that 
charge is transferred. (Art, 47, O. A* 0.) 

The procedure required in verifying a cash balance by counting is explained in detail 
in Art. 329, Note 1, of the Civil Account Code. It will be observed that only 
one bag ia twenty of silver coin need be weighed. The District Officer is required 
to count every note of Ks, 100 or moro in value with his own hand. 

The Local Government has expressed a wish that net b.ags should b© used in Treasuries 
as far as possible. 

6. A quarterly certificate should be entered on the register of deposit receipts by every 
District Officer not in personal charge of the Treasury that he has personally and carefully 
examined the register, and that the entries are made with the utmost care and regularity. 

The examination is not intended to ba mochanical, and to secuie only that all necessary 
entries are made and initialled without fail at the time of the transaction, but 
also that no moneys are unnecessarily placed in deposit or allowed to remain there 
without good Gmm»^(Art, 25S, <7. it, C,) 
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7. If an embezzlement or loss of public money, stamps or opium sbould occur in an 
office or T!reasai 7 , immediate notice sliould be sent to the Accountant-General and, as soon 
as possible afterwards, a detailed report of the circumstances specifying tbe nature and 
extent of the loss and showing the errors or neglect of rules by which such loss was rendered 
possible, and the prospects of effecting a recovery, must also be sent under the signature of 
the head of the office, in order to enable the Accountant-General to report the case for the 
information of Govemment.'~'(Art. 20, C, A, 0,) 


Duties and Eesponsibilities of Treasury Officers. 

8. Of the particular matters, as distinguished from the general conduct of Treasury 
business, and exact observance of all the rules affecting his duties, in which the special 
personal intervention of the Treasury Officer is required, the following may be specified : — 

(i) He is required to verify the balance in the hands of the Treasurer roughly every 

night.— [A«*^. 323 (d) C. A. C,] 

(ii) He is required to observe certain precautions in taking out money from double 

locks,— 305, C. A, C.) 

(iii) He is required, before commencing the business of the day, to examine the daily 

accounts of the previous day with the chalkns and vouchers of the headquarters 
Treasury and the daily sub- treasury and tahsfl accounts, and to satisfy himself 
that each item of charge is supported by its proper voucher ; that every item of 
each challan and of each tahsil daily account is embodied in its proper scheduloe; 
that the totals of all the registers are correctly entered in the cash book ; that 
the additions and deductions indicated in the accountant’s balance sheet are 
correct ; that the result agrees with the balance sheet of the Treasurer j and, 
lastly, to sign the two cash-books and the two balance sheets in token of their 
correctness and good order.— 323, 0. A. (7.) 

(iv) He is required to observe certain precautions before signing the Treasurer's daily 
balance sheet.— [.dri;. 323, (c2)> C. A, C.] 

(v) He is required to initial each entry in the pension registers and on the reverse of 

both portions of the permanent pay orders.— 843 and 347, C. A. C.) 

(vi) He is personally responsible for any payment of pension wrongly made [Art, 

047, Note 1, C. B, .K.] 

(vii) He is required to initial each entry in the deposit registers and to see that no 
item is credited as a deposit save under formal orders of competent authority 
and also, if the amount could be credited to some known head in the Government 
accounts, to represent the matter accordingly to the court or authority ordering 
its acceptance— 246, C, A. O.] 

(vui) He is required to observe certain precautions before paying cheoims drawn bv 
the disbursing officers of Government. — Art. 314, 0. A, C\) ^ ^ 

(ix) He is required to see that on purely vernacular vouchers a brief abstract is endorsed 
in Bnglish.— 9 (&), C, A. 0\] 

(x) He is required to satisfy himself, before despatch of the lists of payments and 
schedules, that the necessary vouchers are all attached. He is expected to check 
the schedules with the vouchers at intervals during the month,-^(Art, 326 (2) 


(xi) He is required to take special care to see that receipt stamps are so defaced that 
they cannot be used again — 809 (4), C. A. C7.] 

(xii) He is required to observe certain precautions before signing sunDlv bilk and 

remittance transfer rec6ipts[-^r^, 374, C. A. <7.] ^ 

(xiii) He is required to sign supply bills and transfer receipts legibly, and to Maintain 
a uniform signature as far as pobsible.—[X?‘ 2 f. 385, C. A. O.J ^ ^ 

(xiv) He is required to see that the advice lists of bills payable are opened in hia 

presence : to examina them personally, and when satisfied of their genuineness, 
to initial and date them. — l^Art. 388, (7. A. (7.] & s > 

(xv) He is required to observe certain precautions before payine a bill drawn nn 1,!. 
treasury. Ho is allowed a certain latitude in tbe ^^it of 15 oi which tbe 
advice is nusaing or inaccurate.— 300 ancl 39i, C, A. 0.] 

(xvi) He is required to keep the forms of bills of exchange and of advices in his own 
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(xvii) He is required to see that receipts for the money received on accoimfc o! sale of 
service stamps are always given upon a printed form entirely filled up by the 
clerks of the treasury and that such stamps are sold onlif to Gorernmeni 
officials on a written afj^UeaUon and not to officers employed under local fund 
committees or to Government officers in capacities connected with such funds,— 
lArU 308 (4), C. A. C.] 

(sviii) He is required to recover any amount disallowed by the Accountant-General as 
unauthorized promptly and without listening to any objection or protest, and to 
refuse to pay in future any such amount until the Accountant-General withdraws 
his objection.~-[,^r^. 16, 0. A. C.] 

(six) He is prohihited from paying a gazetted officer an increased or a changed rate 
of salary, unless the bill is either pre-audited by the Accountant-General or is 
aecompaniinud by a letter of the Accountant-General authorizing the amounts to 
be drawn, — lArt. 46, C. A. C.J 

(sx) Before paying any bill drawn by a covenanted civilian, he is required to see that 
the four per centum deductions preserihed by Art. 556, Civil Service Eegulations, 
have beeu made,— [^r^. 310 (1), (7. A, O.] 

(sxi) He is required to use special precautions for satisfying himself of the identity of 
the applicant for payment of a bill drawn by a person not in the Government 
service, and in all doubtful cases to take the orders of the Collector. — lAri. 
313 (o) and (d), C. A, (7,] 

(xxii) He is required to grant last pay certificates in certain circumstances and must not 
pay salary to an officer to whom he has granted a last pay certificate unless the 
certificate is first surrendered. — 29, €, A, (7.] 

(xxiii) He is required to prohibit erasures in any account, register or schedules, or in the 
cash-books 5 to verify and initial every correction in them ; and to take special 
care with all vouchers and accounts showing signs of alteration ; and if such 
documents be frequently received from any office, to draw the attention of the 
head of the office to the matter.— 21, C. A, C?.] 

(xxiv) He is to make no payment under any circumstances on a voucher or order signed 
by a clerk instead of the head of an office, although, in the absence of the latter, 
the clerk be in the habit of signing letters for him, nor may he pay any money 
on a voucher or order signed only with a stamp. — 9(f) , <7. A. C.] 

(xxv) He is not to honour a claim which, on the face of it, is disputable, but to refer 
the claimant to the Accountant-General.— 10, (7. A, d.] 

(xxvi) He is required to see that a notice is posted in a conspicuous place In the office 
of the hour at which the treasury closes for receipt and payment of money, and 
that the required notices regarding the encashment cf curreney notes, the supply 
of small coin and copper, and the like, are exhibited conspicuously in places 
which the public enter freely, and that no favouritism is shown in the conveniences 
which the treasury can offer,— 337 and 338 C7. A, <7.] 

(xxvii) He is required to acknowledge f^ersonally remittances of all sums of Es. 500 
and more from the several remitting departments e. Customs, Public Works, 
Military, and Post-office. — [^Art, 308, (1), (7, A^ C.] 

(xxviii) He is required to verify at the end of each year the balances ai credit of each 
local and municipal fund (Art. 275. 0. A, 0.) and monthly the receipts and dis- 
bursements of officers of Public Works Department (Arts, 457 and 461 0. A. O.) 
and of Postmasters.— 609 and. 510, C. A. 0.] 

(xxix) He is required to keep up transfer registers prescribed in A. G.^s Circular No. 120 
of 1895 in his own hand. 

9 As the District Officer’s delegate and representative, the Tieasury officer is 
resTjonsible primarily to the District Officer for the right discharge of his duty. Ihe District 
Officer expects from the Treasury Officer a thorough observance of all prescribed Treasury 
rules and strict attention to all the details of the daily routine of treasury works, The 
Treasury Officer is required to satisfy himself of the accuracy of every claim before 
authorizing payment, and must follow strictly the rules prescribed for bis guidance, as he 
will he held personally responsible for all erroneous or irregular payments. He is jointly 
responsible with the District Officer for the safe custody of the cash notes and ether Gove rn- 
menfc property ; but in the event of any loss or embezzlement, if it he shown that t he 
District Officer has taken every ordinary precaution and has neglected none of the particnla 
duties imposed upon Mm by the rules* and has not relaxed the sustained supervision an 
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<jonti*ol over the working of the treasury business which Government expects frem hini^ and 
that the loss or embezzlement has occurred solely through the carelessness or dishonesty 
of the Treasury Officer, he will not be held responsible. The iroisury Officer will not) be held 
responsible in the event of any loss or defalcation if he can show that he has strictly 
observed the rules prescribed for his guidance iu each branch of his duties, and that he 
has enforced their observance on his subordinates. {Board^s Circnlar Mo. 13- JX, dated 

16a 1881.} 


{ 185 ) 

APPENDIX I.-(See Standing Order No. 128 ) 

Olassiflcation of Receipts in the District Treasury Accounts 
framed in the Accountant-General's office. 

[Note.— . i. — signifies included in Treasury schadale and brought into casli account in lump 
for the head of receipt; 

JS— signifies entered separately in body of cash account? 

C — signifies adjustment made in Aocountant-Generarh oifice.] 

A-PEINGIML HEABS 0F''Ei¥iim 


I,— LAND REVENUE. 

Imperial. 

Obbinabt Betenue. 

J’ixed Collections (A), 

Fluctuating Collections (cr) (A). 

Surplus Collections (A). 

Collections from Government Estates 
[other than Tarai, Bhabar and Dudhi iA)}. 
Sale oe Govbenmbnt Estates CTh 
Sale peoceebs oe Waste Lands and Re- 
demption OF Land Tax. 

Capitalized value of abatement of Land 
Bevenue, <Sec. (A), 

Other receipts (A), 

Misoellaneoxts, 

Malikh^na Eevenue (A). 

Fines and Forfeitures of Revenue Coarts(^). 

Becoverios in India of law charges in Eug^ 
land on account of appe.ila from India (^). 

Bent of Baihvay class 0 lands and Bents 
of Buildings situated on such lauds (ul). 

Becoveries on account of Law charge in 
Civil suits (B). 

Becoveries of cost of erecting boundary 
pillars (A). 

Amins fees for correction of field boundaries. 

Contribution on account of ^establishment 
for attached estates (A). 

Miscellaneous Eeceipts (A).* 

Me<Genue recorder oom. 

Mntation Fees (A). 

Mutation Fines (A), 

Sale of Waste paper (A). 

Peovincial. 

Oedinaby Bevendb. 

Land Revenue on resumed Gorait Jagirs 
(Basti), 

Collections from Government Estates 
(Tar£i, Bhabar and Dudhi) (A), 
Misoedmneobs. 

Eeceipts from Quarries and Minor Mineral 
jpyoducts in Forest and lands not under 
the management of the Forest Depart- 
ment (A), 


I.— LAND EEVENUB-(cowM.) 

Paetition fees. 

Local. 

Becoveries of Building advances to 
PatWHris (A). 

Water Mill Bent (A). 

Vcluntary contributions for the mainte- 
nance of Special Patwari Circles (zi). 

fPatwari Miscellaneous Eeceipts {A). 

IV.-STAMPS. 

Sale of Geneeal Stamps. 

One anna Stamps for Eeceipts and Cheques 

U). 

Other adhesive stamps. 

Bills of Exchange or Hundi Stamps, (A)» 

Other General Stamps t A). 

Sale of Codbt Feb Stamps. 

Court Fee Stamps (A). 

Stamps for Copies (A). 

Sale of plain paper to be used with 
Court Fee Stamps (J). 

Duty on Impbessino Documents. 

Duty on embossing one aima receipt and 
cheque stamps (A). 

Duty on documents voluntarily brought for 
adindieatioii (sec. 31 Act II of 1899) 
(aj (d) (A). . ^ , 

Duty on unstamped and insumciently stamp- 
ed documents levied under chapter IV of 
article il of 1899: — 

Imposed by Collector or Deputy Commis- 
sioner (A). 

Imposed by courts and persons receiving 
evidence (A), 

Other Items (A), 

Fines and Penalties. 

Imposed by Collector or Deputy Commis- 
sioner (A). 

Imposed by courts and persons receiving 
evidence. 

Miscellaneous. 


(a) Includes collections from Estates under direct management. 

^ Sale proceeds of old stores and materials, z. e. teats, &c., should be credited to the 
Department to which they belong, vide Circular letter No. D-ll — ^na«125, dated 29th May 
1884, from the Secretary, Boaid of Revenue. 

t Includes receipts for the sale of waste Patwdri records, mde G. 0. No. 1544 — 1*34, 
dated 16th October 1889. - 

(5) Contributions in the case of attached and other estates managed by the ordinary 
Distriet Staf sh? uld be credited to this head (A,-G.'s No. T. M., 25 dated 7fch October 1904) . 

(o) Amount paid in cash on account of duty on documents brought for adjudication 
should be credited to this head. 

(d) Fees realized for determining the stamp duty on documents brought for adjudi- 
cation are credited to this head. 
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APPENDIX 1.— Classification o/jBece^pis— (continued). 
^A^miNCIPAL HEADS^R]i^^-{co»cZ«iZeio 


V.— EXCISE. 

Lxcenss and Distillery mm Am ddtirs 

POB TH® SALE OF Dl(;iirOES AND DbUGS 

Dob Eld N Liqttobs (Inoludin© Indian 
made Dobhign Spirits). 

Duty. 

License: Fees. 

Wholesale (A). 

Detail (-4). 

Country Spirits. 

Duty. 

Distillery fees. 

Dicense Fees. 

Wholesale (A). 

Detail (A), 

Farms and Outstills (A), 

Toddy Bevenue (A), 

Opium and its Preparations. 

License Fees (A). 

Other Drugs, Ganja, Bhang, &o. 

Duty. 

License Fees (A). 

Warehouse Dues (A). 

Gain on Sale Proceeds of Excise Opium. 
Opium sold at Rs. 15 per seer (A), 

Ditto ditto 16 ditto (A). 

Ditto ditto 17 ditto (A)» 

Ditto ditto 38 ditto (A). 

Opium sold at Rs. 8-8-0 per seer to Bam- 
pur state (A). 

Fines, Confiscations and Miscellaneous. 
Pines under the Opium Act (A), 

Fines under the Abkari Act (A). 

Other Items (A). 

VI~PROYINCTAL RATES. 

Local. 

Rates and Cesses on Lands—Looal. 

Consolidated Local Bate (Oudh), at 7 per 
cent, on Land Revenue (A). 

Local Rate (A ). 

Patwdri Rate (A). 

Acreage Cess (permanently-settled districts 
Province of Agra) (® annas per acre 

Rural Police Rate (Oudb) (A\ 


VII.— CUSTOMS (IMPERIAL). 

Excise duty on Cotton Manufactures (Ah 

VIIL-ASSESSED TAXES, 

Income Tax. 

Deductions by Government from salaries 
and pensions ((7). 

, Ditto from Interest on Government 
Securities (0). 

Ordinary collections (A), 

Penalties (A), 

X™REGI8TEATION, 

Fees fob EicisTiBiNGt Documents. 

Registration Fees under Act III of 1877 
(A), 

Fees under Indian Companies Act, YI 
1882 (A). 

Fees for copies of Registered Documents 
(A). 

Miscellaneous. 

Fees for authentication of Powers^of 
Attorney (A). 

Fees on deposit of covers containing Wills 
(A). 

Fees on withdrawal of sealed covers con- 
taining Wills (A). 

Fees on opening of sealed covers contain 
ing Wills (A), 

Fees on filing translations (A). 

Fees on Commissions issued (A), 

Fees on visits paid (^). 

‘Fees for inspection of books and indexe 
(A). 

Fees for searching for entries in booksand 
their indexes (JB). 

Extra fees for registration by Registrar 
(A). 

Fines (A). 

Other Miscellaneous Receipts (A), 

XI.— TRIBUTES PROM 
NATIVE STATES. 

Impeeial. 

Tritetes from various petty states. 


B.-INTEEBTS. 

XII-^INTEEEST. 


Provincial. 

Interest on Pfovinoial Loans and Advances. 

Interest on Loans to Municipalities (B), 

Ditto to Landholders and other Not- 
abilities (JF). 

Interest on Advances to Gnltivators for 
Improvement of land {A), 

Interest to Tenants on Government 
Estates (A). 

Interest under Agriculturists’ Act, XII of 
1884 (A). 

Interest on Ijoans under the Oudh Taluk- 
dars^ Relief Act (B), 

Interast on advances under the Jbdnsi 
Fncuiubered Estates Act. XVI of 1882 
(^). 

Interest on advances under the Bundel- 
Ichand Encumbered Estates Act. 


Peovinoial— f condd.)’ 

Interest on Government Securities* 
Agra Medical School (JB). 

Colleges and Schools ( J5). 

Hospitals and Dispensaries (B). 

Miscellaneous. 

Other accounts (R). 

LOCAL. 

Not under control of District Boards 
Interest on Government Sboueities. 
Normal Schools (B), 
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APPENDIX I- — Olassifioation of Receipts — (continued). 
D.-EBCEIPTS BY CI^L DEPARTMENTS. 


XVIA.-LAWAND JUSTICE. 

CouETS OF Law. 

SAIE PeOOBEDS op BhCIiAIMBD and Bs- 
CHEATED PBOPEBro. 

Civil (A), 

Criminal (A): 

OoTTRT Fees EsAmsB m Cash. 

Revenue Daatak Process Servers* Poes (A) 
Excise Process Servers’ Fees (A), 

Canal ditto. 

Income-tax ditto. 

Process Servers’ Pees for Rent-rolls (A)» 
Ferry Process Servers’ Fees (A). 

Civil Court ditto (A ) . 

Takavi Process ditto (A). 

r Amin’s Fees (Agra) 
Civil Court Amins’ ) (A). 

Pees. j Sale Commission 

C fees (Oudk) (Jl). 

Fees for sale of revenue»paying land (J). 
Fees for local enq[uiry under section 3 45, 
Act XII of 1881 (A), 

Kurk Amins’ Fees under section 77, Act 
XVIII of 1873 (A)^ 

Recoveries on account of Pauper Suits (A).^ 
Other items (A). 

OBNBEAif Fees, Fines and Foreeithees. 

Pees and Pines of Provincial High Court (A). 
Fees and Pines of Subordinate Civil courts 
(A). 

Earnest money forfeited (Civil) (A), f 
Magisterial Fines (A). j 

Forfeitures of Magisterial Courts (A)» 
Pleadbeshib Examination Fees (A). | 

Misobldaneotts Fees and Fines. 

Fees received by Government officers under 
Act XXYl of 1881 for performing duties 
as Notaries Public (A), (a) 

Judicial Becord-room Beoeipts* 

Copying Fees (A), 

Examination Fees (.4j. 

'Translation Fees (.4)., 

Inspection Fees (4). 

Sale of waste paper {A). 

Criminal Qowi Becord-fCom Beceipis. 
Sale of waste paper (J.). 

MiSCEDDANEOtrS. 

Miscellaneous (Civil) (^). 

0itto. (Criminal) (A), 

XVIB.— LAW AND JUSTICE. 

Jaibs. 

Jaies. 

Hire of Convicts (A)* 

Recoveries of transportation and Jail 
charges from Native States (C). 

Hairy Farm Receipts (A)» 


XVIB.— LAW AND JUSTICE™ 
(conelcl). 

J Aiw-— {concluded)^ 

Miscellaneous (A), 

Jaid AIanhbaotuees. 

Sale proceeds of Jail Manufactures {A). 

Jail Depot Beceifts, 

Sale liroceeds of manufactured articles {A). 

Miscellaneous (A), 

XVII— POLICE. 

Provincial. 

Police subbiied to Municipal, Cantonment 

AND Town Funds. 

Contribution by Cantonment Funds to- 
wards cost of supervision, «&c., of Police (4). 

Contribution by municipalities towards 
police charge. 

Contribution for clothing — 

From Municipalities for Constabulary 
Police (4). 

From Municipalities for Chaukidarl Police 
(A). 

From Cantonment Funds for Constabulary 
Police (A). 

Form Cantonment funds for Gbaukidari 
Police (d). 

From Town Funds for Constabulary Police 
{A). 

Fiom Town Funds for Chaukidari Police (A) 
(If) Police supplied to Public Departments, 

Private Companies and Persons (-4). 

Recoveries ON account op Village Police 
(A). 

Cash Receipts under the arms Act (A). 

Fees, Fines and Forfeitures. 

Stage Carriage Licenses (A). 

Receipts under the Infanticide Act (A)* 

Other Fees, Fines, &c,. (4). 

Superannuation keoeipts. 

Contribution for Pension, &c„ of Police 
Guards, recovered from individuals and 
corporate bodies (A). 

Contribution for Pension, 

From Municipalities (A). 

„ Cantonment Funds {A)» 

„ Town Funds {^). 

Miscellaneous. 

General Police— 

Receipts from other Departments and the 
Public for rewards to Police (A). 

Receipts on account of Prisoners under 
Prisoners’ Testimony Act (A). 

Surplus fees for registration of Cattle (A), 

Other Miscellaneous Receipts — 

Police Department, including recoveries 
for clothing (4), 


• Recoveries of amounts advances in cash from the treasury should be credited in 
the body of the Cash Account and should also appear in the Dim and Minus Memo. 

t Forfeitures of earnest money on sales effected by the Collector under orders of the 
Civil Court are to he taken to this head, and are not to be treated as forfeitures of Revenue Courts. 

(a) After defraying all legal charges incurred by Government servants in their capacity 
as Rotaries Public the balance of the fees which they receive should bo credited to this head 
(vide Government of India Home Department JSfo. J21b, dated i6th July 1901). 

(h) Contribution from private persons or companies for extra guards, including 10 
cent, for clothing and supervision* 

(mo. Q, G./124). 
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APPENDIX l—Gla6siiicatio% of (continued), 

1 )^EECEIPTS~BY Civil DEPARTMENT-(eo»c?«ie<t). 


XIX.-EDOCATION. 

Peovincial. 

Fees, CoLLEasti— G engbal. 

Fees, Governmenl Ccllesfes (J.). 

Fees, Law Class a tti died iG Muir Central 
College (/I). 

Fees, Ooteenmehe Colleges, PaorESSioNAL 
Civil Engineering College, Eoorkee {A). 
Training College, Allahabad (J). 

Fees, Schools— CEWE iuLt 
Secondary Schools— 

High School (Benar s) (i). 

Boarding House Keceipts (Benares) (H). 
Fees, Schools - Special f 

Industrial Schools (Lucknow) (A) 

INCOME EEOAt BnHOWMEM 

Miscellaneotjs— 

Civil Engiueering College Ksamination 
Fees (A). 

Fees— Provincial Bxnniuation (A), 

Civil Engineering Colleges— Sale proceeds 
of Books (A). 

Workshop Manufactures (A). 

Factory Eeceipfca— Reformatory Schools 
(A), 

AliscelUneous (A). 

LOCAL. 

Fees, Schools— Special t 
Model Schools (A), 

Misobllaheous— 
other Items (^). 

XX.— MEDIC A I., 

PeO VINCI AL. 

Medical School an^d Coilegie Fels. 

Agra School Fdes (i). 

Hospital Receipts. 

Receipts from Patients (Allahabad and 
Roorkee) (A). 

Lunatio Asylum Receipts. 

Proceeds of Patients’ labour (A), 
Receipts for mamtonance ol non'pauper 
Patients (A). 

Hairy Farm Receipts (A). 

Other Items (A). 

COOTEIBtJTlOXS. 

Subscriptions from private Persons— 
(Allahabad and Eoorkee) (A)* 
Contributions from Municipalities and Can- 
tonments— (Allahabad and Eoorkee) (A). 
Contributions tor pay, &c., of Asoistaut 
Surgeons (A). 

Miscellahgous. 

Fees tor chemical analysis (A). 

Sale of Agvi tnb»s 

Sale proceeds of Quimne (A), 

Sale proceeds of Lymph, 

Other items (A). 


XXI.-SCIENTIPIC AND 
OTHER MINOR DEPART- 
MENTS. 

PaOVINCIAL. 

Agriouliure* 

Botanical and other Public Garden 
Receipts— 

HorticnUiual Gardeu (Lucknow) (A). 
Botanical Gardens (Saharanpur) and Debra 
Hun) {Ay 

Taj Garden (Agra) {A). 

Memorial Garden (Cawnpore) (A). 

Other Garden Receipts {A), 

Receipts on account of Espebiuental 
Cultivation— 

Cawnpoie Farm (A). 

Cawnpore Farm Garden (A), 

Seed and Imploment Store (A), 

Well Depart men t (4). 

Workshop (A), 

Demonstration Farn, Meerut {A), 
Reclamation of vvasto Lands {A), 
Miscellaneous (A). 

Receipts on account of Public Exhibi- 
tions AND Fairs (Ay 
Mhscellmcous fees. 

Examination Pees. 

Fees for Deputy Collector’s Examination 

(A). 

Fees frr other examination (4). 
Miscellaneous— 

Fees under the Farsi Marriage Act (XV 
of 1865) (A). 

Fees under the Brahmo Marriage Act 
an of 1872) (A). 

Fees under the Christian Mariiage Act 
(XV ot 1872 )(A) 

Fees under liie Births, Deaths, and Mar- 
riage Registration Act, (VI of 1SD6 (A). 
Agri. Dept, receipts (A). 

Bluseum Receipts (4). 

Brass wire manu acture (4). 

Other receipts (A). 

Local. 

Zalour and JSmigration, 

Inland Labour TpmAnspoet Fees. 

Inland Lalonr Transj^ort 
Fees for Registration of Emigrants under 
Act I of 1882. (A). 

Foes for License of Recruiters under Act 
1 of 1882 (A). 


f Indodcs receipts jst Boarding Bchools. 
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APPENDIX I — Classification of Receipts — (coiitiniied). 


E^MISCELLAI?EOUS. 


XXII.-UECEIFrS IN AID OF [ 
SUPERANNUATION, RE- 
TIRED AND COMPAS- 
SIONATE ALLOWANCES. 

Imperial. 

SUBSGRIPTIOl^S UNDER THE INDIAN CiVII. SeR- 
TICE Family Pension Regulations (B). 
Subsoriptioj^s to Bengal Civil Fund. 
Ordinary (B ^ C), 

Additionai C). 

Subscriptions to the Bombay Civil Fund. 
Ordinary {B ^ C). ' 

Additional {B ^ C). 

Subscriptions tg the Military Fund. 

Bengal {B ^ C). 

Bombay {B ^ C), 

Madras {B ^ C). 

Subscriptions to the Military Orphan 
Fund. 

Bengal {B ^ C). 

Miscellaneous (B 4 " C). 

Peovinoial. 

Family Subscriptions op Native Members 
OP THE Indian Civil Service (B 4* C). 
Contributions por Pensions and Gratu- 
ities. 

Contributions of officers lent to Foreign 
Service (B), 

Contributions o£ persons employed by the 
Court of Wards and Encumbered Estates 
(B). 

Contribution of persons employpd by District 
Boards. 

Annuity deductions of Covenanted Civi- 
lians lent to Natives States, &c., for 
short terms (B). 

Refund of Gratuity (B). 

Miscellaneous— 

Purcbase money of pensions from Muni- 
cipalities and District Boards (B), 

Other items (B), 

XSIII-STATIONEEY AND 
PRINTING. 

Impebial. 

Stationery Receipts 

Cost of stationery supplied from stationery 
office to Government officers on cash 
payment (A). 

Ditto ditto to Corporate Bodies 

and Court of Wards (A). 

Ditto ditto State Railways (A)* 


XXIII.— STATIONERY AND 
PRINTING— (concR). 

Provincial. 

Sale or Gazettes and other Publications. 

Sale of Indian L w Reports (J). 

Ditto Gazettes (J^). 

Ditto Service book (J). 

Ditto High Court Paper-books (A). 

Ditto Books and other Publications (Book 
Dep6t) {A)^ 

Sile of Miscellaneous forms (Governuieut 
Press) {A). 

Other Press Receipts- - 
Jail Press Receipts (A). 

Civil Engineering College Press receipts 
(A). 

Recovery of cost of Priating High Court 
Appeals (A). 

Other Receipts— (cj) Book Dep6t. 

(5) Government Press. 

XXV.— MISCELLANEOUS. 

Imperial. 

t Gain bt Bxchansb (C). 

Premium ON Bills (A) 

Extraordinary ITEMS exceeding Rs. 10,000 

(£). 

Pkovincial. 


Unclaimed Deposits. 

Unclaimed Deposits (0), 

Unclaimed Currency Notes (B). 

Treasure Teove (A). 

JSale op old Stores and Materials (i). 
Sale op Lands and Houses, Nazul &c.— -(A). 
Fees i^oe Government Audit. 

Contributions. 

Contributions for Special Funds Establish- 
ment (A), 

Contributions for Municipal Clerks. 

Rents.— 

Of Lands and Houses (Nazul) (A)- 
Of Land for Viceroy^s Stables at Debra 
Dun (R). 


t On Local transanctions not affecting the London Account. 

J Receipts for sale of stationery boxes by dtpartments having no corresponding receipt 
head should be taken to this head» 
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APPENDIX l-^Glassification of lieceipts--[iioiitinmd). 


B.^MISCELLAHEOITS - (conimmd), 

XXV-MISCELLANEODS— 


Pkovincial, 

SaxiH peoceeds op Dabbar Presents. 
Misoelbanbotjs Pees, Pines anb Porpbi- 

TTJEES. 

Marriage amd Burial Pees (A). 

Pees fur registering copyrights {A}^ 

Pees for registry of pass-ports {A). 

Other Items (A). 


Pnov'iNCiAL— (eo?zci!^Z). 

Misoellaneous. 

Sale of Waste paper (Ooram'ssioner’s 
office) (A). 

Other items (B C) 

Sundry receipts (Nazul) (^4). 

Rpcoveries on Account of Law charges 
other than those in pauper suits (JB) 

Local. 

MISCELIjANEOUS, 

Sundry Receipts. 

(Rural Police, Oudh) (A). 


r.-IERiaATIOH. 


SXIX.-MAJOR WORKS. 

Provincial. 

Dieect Receipts. 

Owners’ rate on irrigated villages (.4). 


* XXX.-MINOR WORKS 
i Provincial. 

I In CHARGE OP Civil Oepioees— 

I Owners’ rate on irrigated villages (A) 


BUILDINGS AND ROADS. 


XXXII.-CIVIL WORKS. 


Pbovinoial. 

In CiCAKGE Of CiYITj Opeiobes. 

Assarori tolls (A)» 

Fees for masonry graves (A), 

Bo. on cemetery monuments (A). 

Sale proceeds of grass and fruits belong- 
* ing to cemeteries (A). 

Sale of grass, dry wood and fruits (Nazdl) 
(A), 

Sale of garden prodneo (Government 
House.) Anscellaneons (A.) 


In chabgb oe Civil Oeeicers. 

Rent of Mill! ary Paraos and Encamping 
grounds (A). 

Rent of Travellers’ Rest Houses (A), 
Miscellaneous. 


Local, 

In ceaeqe oe Civil Owioees. 

Tolls on steamers &c., (Ganges River 
Toll) (,4). 

Not under the Control of District Board* 
Arhoriculture receipts. 


©.--PERMANENT DEBT. 


Goveenment Stook Notes (A). ^ I 

JSnUr in sohed^U of Stoch Soles issued, j 

P.-UNEUNDED DEBT. 

SAVINGS BANKS BEPOSITS-BANK ACCOaNTS. 

Police Oeeioers’ Peotipent Pend (P). ] Cembteet Endowment Fond (B)* 

Q.^DIPOSITS AND ADVANCES NOT BEARING INTEREST. 

EXCLUDED LOCAL FUNDS. 


Cantonment fmm{A), 

Snter the total receipis of eaeh Canton- 
ment in the presorihed schedule* 

Town and Bazae Funds (ui(). 

Bnter the total receipts of the month of 
each tom in the prescribed schedule and 
classify the receipts of each according 
to the heads gicen on reverse of the echo- 
dale, 

PoDioB Remount (^). 

PoDicB Clothing Fund {A ^ C), 

Lxall Collegiate School {A)* 


Canning College (Oudh) (A)* 

Colvin Institute (Oudh) {A). 

Dispensary Fund iA),l 
Cantonment Dispensary Fund (A)* 
Sadabaet Fund (.4). 

Charitable Refuge Fund (Oudh) iA)* 
The receipts of the preceding nine f mis 
mil be entered against the clasii/ied 
heads in the Schedule of Miccluded Local 
Tmd Beeeipts, 

Famini Orphan Fund (C). 


*** Amounts paid by an Executive Engineer for Endowment of monuments in Government 
cemeteries. 

J See Standing Order No. 119(D). 
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APPENDIX I — Glassification of (concluded). 

Q.-DEPOSITS AND ADVANCES HOT BBAEIBG IHTBBEST-(so«o?«£?et7). 


Eevenub Deposits (A) 

(JiTiD Cou3^Ts' Deposits. 

High Court iA)> 

Judicial Commissi oner's Court (.4*1). 

dvU Courts {A)* 

Deputy Superiutendeni, Fmnily Domains, 
Maharaja of Benares (A). 

Bring into cash account in himp Begis-- 
ters Jeept up hg Civil Courts and ex- 
tracts sent hg Civil Courts to Account- 
ani-Q-eneraL 

CRmiKAD Courts Diposits {A). 

Person A i, Deposits (A)* 

Municipal Funds (A). 

Trust Interest Fund (C 


SE.-PK0VI1CIAL ADTANCE AND LOAN ACCOUNTS 


Revenue Advances (A). 

Permanent Advances {£). 

Account-Current with Native States 
Becoverg of mltis of copper coins^ Sfic.^ 
supplied to Nati/ve States is credited 
to this head. All credits should le 
entered in the hodg of the cash account. 

Advances to Cultivators. 

Land Improvement Act (A). . 

To tenants and Government estates (A), 
Experimental loans t » petty zamindars (A). 
Act XII of 1881 (A). 

Co-operative Credit Societies Act X of 1901 

ADVANCES UNDER SPECUL LaWS. 

Loans under the Jliansi Encumbered 
Estates Act, XVI of 1883 (A). 

Oudli Taliiqdara’ Relief Act, XXIV of 

1870 {A). 


Deposits tor Government Loans (tempo- 
rary) (B), 

Deposits por ’work done roe Public 
Bodies or iNDiviDUiXs {B). 

Civil Advances (A). 

The entries In the seJ cdiile Mecoveries 
of" Advances** under ‘‘ Jfiscellaneous 
Advances ** are claf^sified in Account- 
ant- G-eneraVs OJJIec. lu the case of 
^^Miscellaneous Advances** particu'- 
lars of original charge should invar i- 
allg he entered in the sehedMe for 
each reaoverg. 

Advances tor Best Camps (A). 

Special Advances (A). 


T.-EEMITTANCES. 


Village Sanitation Aei, II of 1893 (J.). 

The total of the recoveries duringt/w month 
on account of each of these advances 
is entered in the schedule Becoveries 
of Advances ** under separate columns 
provided for such recoveries. 

Note. — The credits under Advances should 
correspond with the entries in the 
Blus and Minus Afemo. 

Loans to Native Staies (B), 

Do. AIupassil Municipalities (B). 

, Do. District and other Local Fund 

Committees. 

Loans to Landholders and other Not- 
abilities (B). 

Brincipal and interest are to he credited 
in the hodg of the cash account separ- 
a^elg. 


Cash Remittances between TREAsuEiEs(4d). 
Forest Remittances {A), 

Miscellaneous Remittances— 

Superintenclont, Taruiand Kumaun-Bhabar 

U), 

Odjeer ill charge (Bluibar) (J). 

Bnter the above remittances in schedule 
of cash and departmental remittances 
received from other Treasuries and 
Departments, 

Supply Bills (A). 

Remittance Tran&peb Receipts (A)- 

Bnter in schedule of Local Bills issued, 
Supplg Bills and liemittance Trans- 
fer Beceipls should he entered in 
separate schedules and those drawn 
upon Treasuries in other Provinces 
should he entered separately in the 
schedule of Foreign Bills issued. 
Foreign Remittances {A). 

Bnter in schedule of Cash and Depart- 
mental Bemittances rccrived from 
other Treasuries and Departments. 
Account-Current between India and 
U. P, OP Agra and Oudh. 

Balt receipts should he entered in the 
prescribed schedule. Beceipts on 
account of other Frounces shoti Id he 
credited in the body of the cash ac* 
comi except remittances from the 


Opium Department , which should 
appear in the schedule of Cash and 
Departmental Bemifiances received 
from other Treastiries and Depart- 
ments, 

Account between U, P, op Agra and Oudh 
And Post-Oeeicd (A), 

Foit Office receipts should le entered in 
the prescribed schedule. 

Account between U. P. op Agra and Oudh 

AND TELEGEAPH (A), 

A separate schedule is prescribed for 
receipts of the Telegraph Department^ 
Account between D. P. op Agra and Oudh 
AND AIiiitaey (A). 

Beceipts of the Militarg Department^ 
Bengal^ Funjah, Madras md Bombay, 
A separate schedule for each Com- 
mand should be sent with the Cash 
Account to slioiv all receipts on aceount 
of the Militarg Department, 

Account between U. P of Agra and Oudh 
AND Public Works Department (A)F 
All Beceipts of the Fublic Works De- 
partment should he entered %% the 
prescribed schedule. 

Oudh and Kchilklmnd Railway Receipts {A). 
The chdldns should accompany the cash 
account. The receipts should le en* 
tered in the prescribed schedule. 


* Transactions of the Sanitary Engineer which used to bo shown under /‘^ModicaP® 

should now be shown here. 
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APPENDIX J— (See Standing Order No. 128j. 
Scliednle of Directions relating to Treasury Payments. 


Heads of expenditure. 


I,— BEFUNDS AND DBAW- 
BACKS. 


Eemarks. 


Eeyenite Beeunds— Pbotin- 
ciAJD Head. 


I.— Land Revenue 
VI.— Provincial Rate 



All payments to be made on bills in tbe prescribed ref und 
voucher form, receipted by tbe payee, and classified 
in the refund schedule supporting the entry In the 
list of payments. 

Only payable on the authority of the Commissioner or 
Board of Revenue, or on bills countersigned by them. 


JRetekub RErTrNi>s— D ivided 
Heads. 


m 


IV.- Stamps 


V, — Excise ... 

VIII — Assessed Taxea „„ 
(Income Tajc) 


X.— Registration 
Betehttr BspraDS— L ocal. 


Ue — trial. — To be paid only on the certificate of the Court 
and receipted by payee.;; No other voucher required. 

Spoilt stamp paper — To he pa*d leas one anna in the 
rupee or fraction of a rupee on value of paper, on the 
order of the Court, and spoilt stamp to he sent by Col- 
lector to Commissioner of Stamps for destruction. See 
that net amount (i. «.♦ after deduction of the cost of 
paper and discount from the gross value of the stamp 
paper) is charged in the Treasury accounts. 

Court fee stamps. — To he paid only on the original 
authority of the Civil Court in prescribed form. No 
other Toucher required. 

Other stamp refunds. — Refund of net value of stamps 
returned by vendors on resignation or death is charged 
to this head. Payment of the nominal value of stamps, 
less commission, can be made on payee*s receipt 
countersigned by the Collector. Gross value of stamps 
to be re-credited in jplv,s and Mims Memo. 

To be paid on the usual refund voucher form, on the 
authority of the Commissioner of Excise or Board of 
Revenue, or on bills countersigned by the fomer. 

To be paid on prsecribed bill form, passed by the Collec- 
tor or any other officer empowered to sanction the re- 
fund of income-tax, and receipted by the payee. 

Note. — The following officers hesides the Collector^ 
are authorized to sanction refunds of Income-tax i 
(1) AU ojfcers mmsted with the powers of Assis- 
tant Collectors and Assistant Commissioners of 
the 1#^ class^ who are not TafisUddrs or OfficiaUng 
Deputy Collectors ; and (Z) all Cantonment 3fagu- 
t rates. 

To be paid on the authority of the Inspector-General of 
Registration, or on a bill countersigned by him. 


VL— Frovincial Rates 


... See remarks against I.— Land Revenue.” 


2.-ASSIGNMENFS AND COM- 
PENSATIONS. 


Pensions in lied of Resumed" 

LANDS. ( 

Compensations 


Drawn on prescribed form and included in regiiter of 
“ Political and Superannuation Pensions Paid.*' 


Malik dna. 


Drawn in special prescribed form, 
necessary. 


No countersignat’ira 
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APPENDIX J . — Directions relating to Treasury Payments — (continued). 


Heads of expeadifcure. 


3.--*LAND BEVENUB. 


Eematks, 


Collectorsi Magistrates, Deputy 
Commissioners, Deputy Collec- 
tors j&c., Establish meut and 
Contingencies. 


Daw Charges 


Talisfldars 


Charges connected with Patwd- 
rib. 


Charges of estates under direct 
management. 


G.-STAMPS. 

CHAKttES POE THE SALE OP 
General Scamps. 


7. - EXCISE. 

District Exectjtite Estab- 
lishment, 


Pay of gazetted officers and establishments and contingent 
charges are drawn on the appropriate forms. Pay of 
gazetted officers and their travelling allowancei are in- 
cluded in one register. Pay of establishments, their 
travelling allowance and contingencies are carried 
separately into list of payments. Travelling allowance 
bills of gazetted officers paid only on countersignature 
of Commisaioner. All charges drawn on abstract con- 
tingent bills ( noipcontract) have to be placed before 
Commissioner in a detailed bill with vouchers, above 
Be. 10, for countersignature immediately after the end 
of the month, and the Treasury Officer can make no 
payment on a fresh abstract bill without a certificate 
that the detailed bills for the last preceding month 
have been sent for countersignature. See that the 
charges for contract and non-contract contingenciaa 
are drawn on separate bills. 

The charges should be entered in the Mua and Minus 
Memo. 

Fay bills to be drawn in a special form and countersigned 
by Collector before payment. These bills are charged 
direct in the list of payments. 

Fay of village accountants* (patwaris) establishment is 
drawn on the ordinary establishment bill form. 

Abstract contingent bills of non-contract charges are paid # 
on the prescribed form and detailed bills submitted to 
the Director of Land Records and Agriculture for 
countersignature immediately at the close of the month. 
Bills for contract contingencies drawn on separate bills 
are paid directly. 

Paid on abstract contingent bill form and detailed bills 
submitted for countersignature of the Commissioner 
immediately on the close of the month. 

Establishment charges as usual. See that charges for 
contract and non-contract contingencies are drawn on 
separate bills. 

Commission is paid to vendors and discount to vendors 
and others according to prescribed scale. No voucher 
is sent to Accountant-General. Payment entered in 
separate schedule 4 appended to cash account. 

Establishment charges as usual. Rewards in Excise cases 
See chapter 7. Contract contingencies are drawn on 
the usual form. 


Dthtilleries 


8 -PROVINCIAL RATES. 


Inspectors’ pay hills to be drawn on special form and 
countersigned by the Collector before payment. Only 
contingent charge is ‘‘ purchase of distillery apparatus ’’ 
to be drawn on abstract eontiugent bill form a^id detailed 
bills submitted for countersignature of the Commis- 
sioner of Excise immediately on the close of the month. 


Collection oe Rates and 


Cesses* 

Establishment (NazfiD 
Contingencies (Nazfil) 


I As usual- 
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APPENDIX 3— Directions relating to Treasury Payments — (continued). 


Heads of expendittire. 


lO.-ASSESSfiD TAXES. 
COLDEOTION OS INCOME-TAX. 
Establishment 

12.-BEGISTRATION. 
SUPBBINTENDBNCB 
District Charges 

Salaries o£ Registrars and Sub- 
Registrars. 


Commission to Sub-Registrars, 


Contingencies 

IS.-INTEREST ON ORDINARY 
DEBT. 

iNTBBm ON Goybbnment OP Indu 
Spook Nopss. 


14.-IKTBRBST OH OTHER 
OBLIGATIONS-- 

Intebest ok oteeb Loaks, 

Endowment by Amrit Eao of 
Karwi. 


Bemarhs. 


As uaoaL 


Establishment and contingencies as usual. 

In‘Oadh the following allowances are mad© to the Regis-* 
trars which are intended to cover all cost of establish- 
ments and contingencies, except postage and travelling 
allowances : — 

Bs. 

Lucknow ... 100 

Pyzabad ... 75 

Rae Bareli ... 30 

Sitapur ... ... 30 

The above fixed allowances are not intended to 
cover contingencies on account of Sub- Registrars, which 
shonld be drawn on contract contingent bills beaded 
** ®uh-Registrar's contingencies, countersigned by the 
Inspector-General of Registration before payment, and 
met from the district contract allotment. 

Cantonment Magistrates and Special Sub-Registrars in 
the Province of Agra (except Almora where a fixed pay 
ot Bs, 20 is sanctioned) are allowed 50 pep cent, of the 
fees realized by them ; but in Oudh the Registrars and 
Special Sub-Registrars draw 60 per cent, except at Luck- 
n w, who gets only 40 per cent. All departmental Sub- 
Regiatrars receive remuneration fees at 15 per cent on 
the monthly receipts in addition to fixed pay of Rs. 80 
per mensem, except the following 


Debra Dun ... 

Fixed pay 

... 60 

Per centage. 

Benares (joint) ... 

... 40 


Lobha in Garhwsl 

... 20 


Lalitpur ... 

Agra, Bareilly 1 

... 30 

25 

Mirzapur j 

... 30 

12 

Brindaban 

... 20 ) 
... 80) 

20 

Jhansi, Man 

Muttra 

.. 30 

in 

m Treasury Officer has to certify on the bill the amount 
01 tees realized and credited, 
i usual* 


Drawn on the coupon attached to the stock note, which is 
then detached and retained as a Treasury voucher. The 
vouchers are posted into schedule supporting the entry 
in list of payments. o j 


Occurs only in Benares district. Paid on a receipt of the 
body of list of payments. 





( 195 ) 

APPEHBIX J — Directiom relating to Treaswry Payments — (ooiitimied). 


Heads o£ expenditure. 

Remarks, 

15-POST OFITCE- 


Disteic® Post Establish^ 

MBNT, LoOAI. 

Contingencies are to be paid on bills countersigned by 
the Postmaster-General. 

19A.-LAW Am JUSTICE. 


Courts of Law. 


Law Officers 

Fees to pleaders aad other charges in pauper suits should 
be drawn on special bills pre'icribed by the Legal 
Remembrancer and entered in the Ftus and Minus Memo, 
from which they can only be removed when recovered 
in cash or writen of£ under orders from the Legal 
Remembrancer, The bills must be countersigned by 
the Legal Remembrancer before payment. 

Rkntods 

Drawn on refund vouchers and entered in the Refund 
Schedule supporting the list of payments. The Trea- 
sury Officer should see that the voucher is signed by the 
payee and is supported by an attested copy of the order 
of the court sanctioning the refund, or countersigned 
by the Presiding Officer of the Appellate Court. 

19 B.-LAW AND JUSTICE. 


Jails, 

i 

Jail Manufactures 

All factory charges are drawn on abstract contingent 
bills. 

20.-*POLICE. 


District Eiiocotb Force ... 

Establishment bills as usual. 


Travelling allowance bills require the countersignature of 
the Inspector-Gerjeral of Police before payment, except 
in the case of Police deputed to Fair. [See Standing 
Order No. 74 (^2).] 

General Police 

The cost of police supplied to private persons and corpo- 
1 rate bodies, and rewards received from other depart- 
ments and private persons for payment to policemen 
are charged to this head, 

BAIIiWAT Poliob «.« 

Cost of Police is debited to Provincial. 

Misoebmotoits 

Stage*carrjage tax charges are debited to this head. 


Pay on payee's receipt supported by proper authority, or 
on bills countersigned by the controlling officer. 

22-education. 


Frovinoial- 


OOVKEHMEBT COBBBGES,! 

Geberal. Y 

GOTBBMMX SCHOOBS •«. J 

The establishment hills should be supported by a cer- 
tificate that all fees, fines and miscellaneous receipts 
realised have been remitted to the Treasury. (See 
Standing Order No. 1). 
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APPENDIX J—Directions relating to Treasury Pa yme^its— {continued). 


Heads of expenditure. 


Kemarlcs. 


22.— EDUCATIOK— 


ScnOLAESHIPS 

RUIh require countersignature before payment. 

GbANTS bob the BNCOtTBAOE^ 

MMT OB LITBBATUBE. 

Pay on bills countersigned by the Director. 

Miscemaneods 

Purchase of books for sale, and Book Depdfc charges in 
Oudh are debited to this head. Fay on hills counter- 
signed by the Inspector of Schools. 

EEBtTNPS 

Sec remarks against this head under Police”. 

S3.-EC0LESIASTICAr,, 


ECCEESrASTXOAt. KsTABHSH* 

MENTS, 


Church of England 

Church of Scotland ...J 

Salary of a Chaplain attached to a regiment is not pay- 
able in the Civil Department. 

Cemetebt Establishments 

MisCBLIiANEOTIS EcCLEhlAS* 
TICAL ChAEGES. 

Establishment bills to be supported before payment by a 
certificate to the effect that all cemetery fees received 
during the month have been remitted to the Treasury. 
(See Standing Order No. 1). 

Allowance for Roman Catholic Ecclesiastical returns is 
debited to this head and passed on bills signed by the 

1 Bishop of Lucknow. 

24:.-MEDICAL< ! 


Medical Establishment ... 

As ifsual. 

Hospitals and Disbensaeies. 

Charges of the Allahabad and Roorkee Civil Hospitals are 
debited to Provincial Revenues ; those of other aided 
hospitals and dispensaries are paid by cheques of the 
District Eoard. 

Reihhds 

See remarks against this head under ‘‘Police.” 

Hospitals and Dispensaeibs, 

25,--FOLlTICAL. 

Pay of Hospital Assistants and native doctors is personal. 

A separate bill is required for each Hospital Assistant. 

FoimOAL A CENTS 

Charges of the Political Agent in charge of the ex-Amir 
of Afghanistan are drawn on receipts against the 
monthly letter of credit issued by this office, and they 
are accounted for in a monthly cash account submitted 
by the Political Agent, together with the necessary 
vouchers. 

26.-SCIENTIEIC ANI) OTHER i 
MINOR DEPARTMENTS. 


Public Exhibitions and Fails 

iFofe.'— Rewards sanctioned by the Government of India 
in the Military Department for payment in district 
horse shows are debitahle as charges for Horse-breeding 
Operations in the register of payments on account of 
Imperial Departments. 
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APPENDIX 3 . — Directiom relating to Treasury Payments — fcontd.). 


Heads of expenditure. 1 Bemarts. 


Emigeatios ,e. ... An allowance of fcwo annas per liead for eacli emigrant 

registered may be allowed to the payment clerks of 

tlie Magistrate’s office. In a few districts a special 

clerk has been sanctioned for this work, 

Rei’TOBS ... ... Same remarks asunder Police.” 


SQ.-^^STATIONERY ANB PRINT- 
ING. 

Stationeby PuROnASEB IN a:nE Cost of country stationery of the Beyenne; Criminal and 
CouNTBY. Excise Departments of district offices and of Commis- 

sioners, Civil and Sessions Judges, Cantonment Magis- 
trates, Judges of Small Cause Courts, and District 
Suporintondents of Police and of Honorary Magistrates 
is charged to this head. The charges on this account 
are met from contract grants. 

Printing at Pbitate Fbesses. All printing (except coarse vernacular forms and lithogra- 
phic work w'hich can bo done at the nearest jail or 
other local press) should he ordered exclusively from 
the Government Press. 

33.-MISCELLANEOUS. 

Im^eriaL 

Charges bob Remittance oe Advances made for remittance of treasure from one trea- 
Treasueb. siiry to another are debited to this head and adjusted 

on detailed hills. 

Note . — Charges for remittance made from the Currency 
Office with a view to afford cash assistance to treasuries 
are debi tabic to this head. 

Ffovineial. 

Petty establishments As usual. 

Repenbs ... Same remarks as^[nnder ‘^Police”. Refunds of lapsed 

deposits can only ho paid on Accountant-GeneraPa 
orders. 

42.-MAJOR WORKS. 

Charges for collection of Pees to Lambai’dars for collecting owners’ rate are debit- 
owners’ rale on irrigated ed to this head. A detailed statement should ha sent 
villages. with the list of payments in prescribed form signed by 

the Collector and bearing a certificate to the cfficct that 
the payments have been made to the proper persons, 
and that their receipts have been taken and filed in the 
office. No other voucher is required. 

Eeetjnbs OB OwNEEs’ RATE Pay on payee’s receipts countersigned by the Collector. 

45.--CIVIL WORKS. 

Nazi&l Pend and TIbai and 
BhIbab impeotement Pfnd . 

Establishment contingent charges. As usual, 

Eeeitndb ,,, Same remarks as under Police.’^ 
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APPENDIX J — DirBctmiH relating to Treasury Payments — (contiaued). 


Heads of expenditure. 


Remarlcs. 


22.-EDUCATION-‘-(^^o«e/«^5«^.) 

SCHOLAESHIPS 

GeANTS POE THE ENCOTTRAaE' 
KENT OP LiTEEATDRE. 

MiSCELLAKEOtrs ... 

Bepunds 


Rills require countersignature before payment. 

Pay on bills countersigned by the Director. 

Purchase of books for sale, and Book Dep6fc charges in 
Oudh are debited to this bead. Pay on bills counter* 
signed by the Inspector of Bcbools. 

See remarks against this head under “ Police’*, 


23.-ECCLESIASTICAIi. 


Eoglesiastioax. Estabhsh* 

ME27TS. 

Church of England ...1 

Church of Scotland ... J 

Cemepeet Estadlishmekts ... 

Miscellaneous Ecolesias- 
ncAii Chaeg^es. 

24.~-MEDICAD. 

Medical Kstablibumekp ... 
Hospitals AND Pispbnsaeies. 

Refunds 


Salary of a Chaplain attached to a regiment is not pay- 
able in the Civil Department. 

Establishment bills to be supported before payment by a 
certificate to the effect that all cemetery fees received 
during tbe month have been remitted to the Treasury. 
(See Standing Order No. 1). 

Allowance for Roman Catholic Ecclesiastical returns is 
debited to this head and passed on bills signed by the 
Bishop of Lucknow. 


As dsual. 

Charges of the Allahabad and Eoorkee Civil Hospitals aie 
debited to Provincial Revenues; those of other aided 
liospifcals and dispensaries are paid by cheques of the 
District Board. 

See remarks against this head under “Police.” 


Hospitals and Dispensabibs, I^ay of Hospital Assistants and native doctors is personal. 

A separate bill is required for each Hospital Assistant. 

25.-..POL1TICAL. 

Political Aoenxs Charges of the Political Agent in charge of the ex-Amir 

of Afghanistan are drawn on receipts against the 
monthly letter of credit issued by this office, and they 
are accounted for in a monthly cash account submitted 
by the Political Agent, together with the necessary 
vouchers# 


20.-SCIENTIPIC AND OTHER 
MINOR DEPARTMENTS. 

Public Exhibitions and Faibs Ahiie.*--<Rewards sanctioned by the Government o£ India 

in the Military Department for payment in district 
horse shows are debitable as charges for Horse-breeding 
Operations in tbe register of payments on account of 
Imperial Departments. 
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APPENDIX J. — Birectiom relating to Treasury Payments — (contd.). 

Eamarks. 

Emigration ... An allowance of two annas per liead for eacli emigrant 

registered may ke allowed to the payment clerks of 
the Magistrate’s o63ce. In a few district® a special 
clerk has been sanctioned for this work, 

Befunds ... ... Same remarks as under Police.” 


SO.-STATIONERY AND FEINT- 
ING. 

Stationery PuRCnASiBiN the Cost of country stationery of the Eevenue, Criminal and 
Country. Exci:c Departments of district offices and of Commis- 

sioners, Civil and Sessions Judges, Cantonment Magis- 
trates, Judges of Small Cfitiso Courts, and District 
Siiporintcndents of Police and of Honorary Magistrates 
is charged to this head. The charges on this account 
are met from contract grants. 

Feinting at Peitate Feesses. All printing (except coarse vernacular forms and lithogra- 
phic work ivhich can be done at the nearest jail or 
other local press) should be ordered exclusively from 
the Government Press, 

33.-MISCELLANEOUS. 

Imperial, 

Charges roe Eemittance oe Advances made for remittance of treasure from ono trea- 
Teeasxjeb. sury to another are debited to this head and adjusted 

on detailed bills. 

Noie , — Charges for remittance made from the Currency 
Office with a view to afford cash assistance to treasuries 
are dehi table to this head. 


As usual. 

Same remarks as^[under Police”. Ee funds of lapsed 
deposits can only be paid on Accountant-GeneraPs 
orders. 

42.— MAJOE WORKS. 

Charges for collection of Fees to Lambaiilars for collecting owners’ rate are debit- 
owners’ rate on irrigated ed to this head. A detailed statement should be sent 
villages. with the list of payments in prescribed form signed by 

the Collector and hearing a certificate to the effect that 
the payments have been made to the proper persons, 
and that their receipts have been taken and filed in the 
office. No other voucher is required. 

Eeeunds or Owners’ Bate ... Pay on payee’s receipts countersigned by the Collector, 
45.--CITIL WORKS. 

Hizdi. Fund and TAeai and 
BhIbae imbboyement Fund . 


FfO'Qincial. 

Petty establishments 
Reettnbs 


Heads of expenditure. 


Establishment contingent charges. 

Eeritnbs 


As usual. 

Same remarks as under ** Police.” 
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appendix J— Directions relating to Treaanry Pf(gmenis-~-(contd.). 


Heads of expenditure. 

Eemarks* 

DEBT AND REMITTANCE 
ACCOUNTS. 


Town Funds 

A separate bill is required for Police establishment. 

Bispinsaet Funds 

Ciiarges of those dispensaries (mentioned under 24 — 
Medical — Hospitals and Dispensaries^') wbicb bank 
with treasuries are to be debited to this bead. 

EevskuEj Ciyid and Criminal 
C ouET Deposits. 

In case of repayments by transfer credit to some other 
bead of account the head of account to which the 
amounts are transferred, and the items in which they 
are included in the Treasury Account should be noted 
in the repayment order. iNote of transfer should also 
he made against the items of credit. 

Pebsonal Deposcts 

Be careful that accounts are not overdrawn, and a new 
account is not opened without special sanction. Also 
cheek opening and closing balances. 

Deposits poe Goyeenhent 
Loans, 

Check payments with payee’s receipt. 

Teust Inteeest 

Pay on warrants issued by this office and charge direct 
in Cash Book. 

Loans TO Natite States 

Payee’s receipt should be furnished. 

Loans to Mupassil Mdnici- 

PALITItS. 

Loans to Landholdehs and 
othee notabilities. 

/payee’s receipt should be furnished. Enter each loan 
r separately. 

Adtances to Cultiyatoes 

Loans under the Land Improvement Act (XIX of 1883), 
Advances under JSorthern India Takavi Act, XII of 
1884 (Repealing Act X of 1879), Advances on account 
of Government Estates, and advances to cultivators 
and petty zamindars as an experiment are debited to 
this head. 

ADTANCDS UNDEE special I" 
Laws. 

Loans under the Jhansi Encumbered Estates Act, XVI of 
1882. 

Advances under the Village Sanitation Act, 11 of 1882. 
No voucher is required, but a certificate regarding the 
payment should be appended to schedule. 

Bemittanoes by Bills 

See that they are properly receipted by the payee. 

Foesioh Bemittances 

Cash remittances to other Governments and Provinces 
debited to this head, 

Mint 

Charges for breaking up uiicurrent copper coin and the 
loss on pale of such coin are taken to this head : the 
foimer to he passed on a separate bill signed by the 
Treasury Officer, and the latter on a certificate of that 
officer. 

JPOST«OPTIOB 

Vouchers are submitted in suport of payments on ac- 
count of Discount on sale of Postage Stamps. 
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APPENDIX J — Directions relating to Treasury PctymeuiSs— (conoid.). 

Haads of oxpendifcuro. jRemarks, 

Public Woeks ohaeges Payment of compensation for land taken up for pnblic 

CUEEEB BY CiViL Ofpioees. purposes by Revenue Officers to be supported by payce^a 

receipt. Appendix C. of the Civil Account Code, 
lu the case of land taken up for the East Indian Rail- 
way the bill requires the verification of tho District 
Engineer, East Indian Railway. 

Charge for collections or ocenpiers^ rate inclade (1) fees 
to lambardars and patwaris for collection of occupiers' 
rate, and ( 2 ) refund of canal collections. The charges 
of the first kind are paid on a statement signed by tho 
Collector and accompanied by a certificate of payment 5 
and those on account of refunds, on payees' receipts, 
supported by the prescribed statement. 
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appendix K.-(See Standing Order No. 140). 


Payment to Native Military Pensioners from Civil Treasuries. 

The following instructions for the payment of pensions of native military pensioners at 
civil treasuries are issued in supersession of those given in this office Circular No. 81 (Pen- 
sion), dated 1st March 1893. These instructions are applicable to all the treasuries in the 
United Provinces at which military pensioners may elect to he paid. 

2. It is rhe desire of the Government that military pensioners should ho treated with 
all possible consideration as old soldiers, some of them of lank, and care should be tahen to 
secure this and also to prevent the occurience, when the pensioners present themselves 
for payment, of any delays and difficulties, such as requiring the pensioners to go to diifereut 
parts of the treasury building dining process of obtaining payment which might render tho 
system of the payment of these pensioners at Civil treasuries unpopular. 

Check Register of Pensions. 

3. Check registers of military pensioners divided into the 19 classes, laid down in 
paragraph 43, will be maintained in Bengal Form 345, blank forms of which will be supplied 
^ on application to the Pay Examiner, Bengal Command, 

Authority for Payment. 

4. On receipt of Controller’s pension circulars notifying the grant of pension, tho 
descriptive-roll and pensiou certificate of each pensioner are at once carefully completed in ac- 
cordance with the particulars therein given, by the officer commanding the corps or the execu- 
tive officer of the department to which the pensioner belonged, and forwarded direct by 
that officer to the Tieisury Officer of the station at which the man elects to be paid. In 
the case of pensioners brought on the pension list on or after the 1st January 1898, there 
will be pasted or securely atbiched to the descriptive-roll a slip of stout white paper with 
the impression of the pensioner’s left thumb thereon. 

5. The descriptive- rolls and pension tickets of pensioners of the Madras establishment 
permitted to reside and draw their pensions in tho Bengal Co nmand, and the disbursing 
officer’s and pensioner’s copy of the pension cortiScata of regimental and departmental 
followers of the Bengal establishment pensioned under civil rules are forwarded together 
with the slips containing the thumb impression referred to in the preceding paragraph to 
Treasury Officers by the Bay Examiner, Bengal Command. 

6. These descriptive-rolls (in the case of regimental and departmental followers pen- 
sioned under civil rules, disbursing officer’s copies of^pension certificates) will be the authcrity 
on which the Treasury Officer will pay tho pensions. 

Treatment and disposal of rolls, pension certificates andipension 
tickets by Treasury Ofiicers. 

7. Immediately on receipt by the Treasury Officer of the descriptive-rolls and pension 
certificates, they will be carefully examined and, should they be found incomplete or 
incorrect in any respect, they will be returned for completion or correction to the officer from 
whom they were received (tide paragraph 4), 

8. The particulars regarding each pensioner contained in the descriptive-rolls (or in the 
case of regimental and departmental followers pensioned under civil rules in their pension 
certificates) will^ then he recorded in the check register {mde paragraph 3). Great caio must 
be taken in copying into the check registers the distinguishing marks noted in the descriptive 
rolls and pension certificates. 

9. The documents referred to in paragraphs 4 and 5 will ho retained by the Treasury 
Officer till tho first payment of pension is made. After making the first payment, he will 
hand over to the pensioners the following documents 

Where a descriptive-roll and pension certificate 
have been roceived ... The pension certificate. 

Where a descriptive-roll and pension ticket have 
been received ... ... Tlja pension ticket. 

Where a disbursing officer’s and pensioner’s copy 
of pension certificates have been received ... The pensioner’s half of tho pefislofi 

certificate. 
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APPENDIX ‘K.—Paymenito Native Military Pensioners — (continned) 


The descriptive-roll or the dishursing officer’s copy of the pension certificate, as the case 
may be, together with the slip containing the thumb impression of eich pensioner pensioned 
on or after 1st January 1808, should be ntUehed to the schedule of payments (M. A. Forms 
457 and 458) in which the firbl piymenfcof pension is charged {vide paragraph 51). 

Note 1.— The descriptive-rolls of Bengal and Bombay pensioners (M. A. Forms 8S0 
and 381) should be signed by the Treasury Officer after the particulars contained therein 
have been entered in the check register. 

Note 2.— The pension certificates of Bengal and Bo i hay pensioners (M. A. Forms 452 
and 9) should be signed by the T iva&ury Officer before delivery to pensioners- 

Note 3.“~-Cai‘C should be taken to see that the signature of the pensioner or his marki 
attested by the initials of the Treasury Officer, is obtained at tie time of first payment in 
the disbursing officer’s copy of the pension certificate (M. A. Form 451) in the place provided 
for the purpose. 

Dates of payment. 

10. All pensions are payable quarterly in arrears, for the quarters ending 31st 

March, 30th Juno, 30th September, and 31st December, on or after the ist Apiil, 1st July, 
1st October and 1st January respectively j pensioners are not, however, to be requivul to 
present themselves quarterly to receive their stipends (see note 2, paragraph 14). 

11. Owing to pressure of work at the beginning of a month military pensioners will be 
paid at any time after the first week. Where the number of pensioners payable at a treasury 
is large, say above 150, the payments may, if necessary, be distributed over the three 
mouths of each quarter, “i.e , one-third of the pensioners may be paid in the first month, a 
third in the second month and the reiiiaiuder in the third month. The division into thirds 
should be appiOHimate only, and in assigning months to pensioners their individual con- 
venience should be consulted, i e,, in the way of allowing friends or residents in the same 
village to conic together in the same mouth. This distribution of the pensioners over the 
three months of each quarter is intended to facilitate the work of treasuries. But the 
instructions on this point must not be applied so as to cause inconvenience to pensioners, 
who should be allowed to change the month for their appcaiance from time to time, if they 
have any good reason. Also for the first three or four quarteis at any rate, a pensioner 
must be^paid on any day, after the first w^eek, on wffiicU ho appears, even though it may be 
in a different month from that on w^hichhe has bceu iiisti noted to come. 

Procedure of payment. 

I.— Payment of new pensions (inclading VI.— Enquiries regarding pensioners 

family pensions) . above tlie age of 70 years. 

II. —Payment of subsequent pensions. VII. - Payment of arrears. 

III.— Payment of pensioners in receipt of VIII.— Payment of pensioners re-employed * 
Order of Merit pay. IX.— Payment of family pensioners em- 

XV.— Payment of family pensions granted ployed under Government in the 

until marriage or re-marriage. Military Department. 

V.- Payment of pensioners unable to X.— Declarations regarding employ- 

appear personally, ment and re-employment. 

X.— Payment of new pensions (including family pensions). 

12 (i). On a pensioner appearing before the Treasury Officer for the first time to draw 
his stipend, the description recorded ia the roll or the disbursing officer’s copy 
of the pension certificate (see paragraphs 4 and 5) will be caieiully compared 
with the person of the claimant, and the officer wiil enter in the column of 
remarks of M, A. Forms 380 and 381, any further information which may 
come under his observation, satisfying himself at the same time that the other 
entiies in the roll as regards the pensioner’s residence, next-of-kin, &c., are 
correct. The pension certificate or the pension ticket, the former being signed 
where necessary {vide note 2, paragraph 9), will then be delivered to the pen- 
sioner, to whom will be explained his general or serial number on the pension 
establishment, being cautioned that lie will be called upon on every occasion 
on which be may appear for payment to quote it. He should also be in- 
formed of the date on which he is next to present himself to receive Ms 
stipend. 

Should there be any reason to doubt tbe identity of any individual preseiiUng himself for 
payment, the Treasury Officer will require him to bring forward some person 
on the pension establishment or some other well-known and responsible person 
who will certify that he is the individual entitled to the pension claimed. The 
security should be warned of th© responsibility be is undertakingj and an 
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APPENDIX 'K.— Payment to Native Military Pe«tfionej*s."-(coatiaued). 


entry made in tlie check regi&ter in the Treasury Officer’s own handwriting 
that the person has been paid on the security ot pensioner gene- 
ral or serial No ...In the case of ttie security being some person not 

a pensioner, particulars regarding hia name, residence, occupation, &c*, should 
he noted. 

12(1) — “ As an additioual moans of identification the impresfaion of the loft thumb 
should be obtained from each peusiouer who miy be brought on the pension lis t on or after 
1st January 1898, in the manaer desenhed in the subjoined memorundura of instructions . 
Upon the piece of paper should be clearly wribben the rank, name, class and genera] number 
of the person whose thumb impression is repreoeated. Care should be taken to obtain as 
clear an imprint as practicable ot the distinctive markings of the thumb. The Tieasury 
Officer will be held lespousiblo that in addition to the usual identification a proper compari- 
son is made between the thumb impression attached to the pension documents and others 
taken on the spot from the pensioner himself, and he should also record such an impression 
for future reference in his office before the pension-roll and the thumb impression attached 
to it is sent to the Pay Examiner.” 

ImtruoUons for the thimh imj^ressians* 

ThetnoJe of taking the impresdou shill b' at, follows : — 

(a) A tin box large enough to confcdlu in separate compartments three or four pieces 
of stout tin plate of the requisite size, a canister of printer’s ink and a roller or 
other means of spreading the luk on the plate should be procured locally or 
from a firm dealing with those articles. 

(^) A very small quantity of ink should be applied to the plate and worked with the 
roller or other means of spreading the ink on the plate till it forms an even 
layer on the surface, which must be so thin as to allow the tin plate to shovv 
through it. 

(c) The pensioner’s loft hand should then be taken and the ball of the thumb, after 

being wiped, should be laid on the inked pUtc and rolled from side to side 
(not rubbed) and pressed gently but firmly with the operator’.^ own hand until 
sufficiently inked (this can be learnt from experience), and the inked finger 
should, then ho placed and lightly and carefully rolled on the paper on which 
the print is to ho taken in such a way that the pattern of the whole hall of the 
thumb from side to side is clearly impressed on ic. It must be specially borne in 
mind that any side movement, eithci at the time of applying or lemoving the 
thumb, will spoil the impression. 

(d) The loller and plate must be thoroughly cleaned with turpentine and dried with 

a rag and kept in the tin box, so as to put them out of the way of dust. The 
fingers may also be readily cleaned with turpontiiie, which should bo purchased 
locally. 

This scheme is in force in the offices of all Rogisfcrir.s and some Sub-Registrars. In the 
districts in which it has been introduced the process can best be learnt by practical observation 
in those offices. 


Note.—- T he above procedure is apjjlicablo also to family pensioners. 


(ii) The first payment of a male-military iponsioner should be made on production of a 
last pay certificate [bub see paragraph 12 (iv)], which should he chocked with 
the check register. The date following that up to which he was paid his 
arrears of regimental or departmental pay and ailowancos must correspond 
with the date from which he is pensioaed ^as shown in his roll, or in the dis.* 
bur&mg officer’^ and pensioner’s copy of pension certideate, and it should be 
xecorded in the fifth column of the check register. The date from which a 
now pension is to be paid to a pensioner, however, is the date following that up 
to which he drew his first advance of pensiou, on discharge from the officer 
commaiKiing the regiment or the officer in charge of the department to which 
he belonged (but see note below). 


Note. No advance of pension is authorized for men pensioned undet ctlfil rules. 

(ill) The last-pay certificate produced by a pensioner must, as a rule, be the original 
one : ix it is marked ^ “ duplicate,’* a reference should be made to the officer 
commanamg the regiment or the departmental officer by whom it was issued, 
enquiring the circumstances under which the duplicate was granted, and his reply 

should be attached to the last pay certificate. ^ > 
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(iv) No last pay certificate's required for tlio first payment of pension to a new 
native family pensioner, the date from which pension is due being obtained 
from the pensioner’s descripti\ e-roll, which should bo recorded in the fifth 
column of the chech register ; but sec paragraph 17. 

(v) The last pay ceitificato must be attached to the schedule of payments (M. A, Form 
457) in which th® first pension is charged {mde paragraph 51). 

Note, — For the extent to which arrears of pension may be paid to a newly admitted 
pensioner, see paragraph 23. 

13, The columns provided for recording payments in the pension certificate or the pen- 
sion ticket will then be filled in, the entries being attested by the Treasury Officer. The re- 
quired particulars will also be filled up in one or other of the two forms of schedules of pay- 
ments (Military Account Forms 457 and 458) in use for the month, the remark New 
pensioner being entered in the column of remarks of the payment schedule. 

Ill,— Payment of subsequent pensions. 

14. The check register and the schedules of payments (M. A. Forms 457 aud 458) being 

placed before the Treasury Ori cer, the pensioner will be called np and required to produce hU 
parchment or pension certificate or pension ticket (corresponding to the pensioner’s half of 
the permanent pay-oideis in for civil pensioners) which he received at the time of the 
first payment of pension ^mde paragraphs 9 and 12 (i)]. The Treasury Officer will identify the 
pensioner [who will usually km vv his general or serial number paragraph 12 (i) by 

reference to the check legister, will cause the amount due to be paid to him in his presence, 
and will set his initials in the column provided for the purpose in the schedule of payment, 
and against the entry of the date of payment in the check register. Each payment will also 
be entered on the reverse of the pensioner's parchment or pension or certificate or on his or 
her pension ticket, as the case may be, in the manner referred to in tie preceding paragraph 
at the time the payment is made. 

Note 1. — In cases of doubt regarding the identity of the pensioner, payment should be 
made on security and comparison of.Jmpression of the left thumb of tbe^, pensioner with the 
impression on record in the treasury as laid down in paragraph 12 (i). 

Note 2. — The extent to which arrears of pension may be paid generally is one year, 
including the quarter’s pension in course of payment paragraph 24), Thus, if a pen- 

sioner who in receipt of pension quarterly, has neglected to draw the amount due to him 
fromfst January 1892, without Iniimaiion of the causey he may, if he appears at any time 
between Ist April 1893. and 30th June 1893, when tho pension for the quarter ending 3lsfc 
March 1893 is in the course of payment, receive one ycai’s pension from 1st April 1892 
to 31st March 1893, and the pension from 1st January 18C2 to 31st March 1892 should be with 
held. An explanation should at the same time bo obtained from the pensioner as to the 
cause of his absence from periodical i)ayments, and a report of his case, accompanied by his 
explanation and the result of the enquiries instituted locally to ascertain the correctness or 
otherwise of the ex planation, sent to the Pay Examiner, Bengal Command, to enable that 
officer to decide whether the pension withheld should be forfeited or not (see paragraph 24). 

Note 3. -—The above procedure is applicable also to family pensioners. 

III.— Payment of pensioners in receipt of Order of Merit pay. 

15. Fensioners drawing “ Order of Merit” allowance should invariably be asked 5f 
they are legally married, if the wife is alive, and her name, which should be entered in tbe 
check register. 3n the case ot a plurality of wives, tho names should be entered according 
to the date of marriage. If the wife whose name is borne on the check register is dead, 
and if the pensioner is re-married, the necessary alteration should be made in the check 
register and attested by the Treasury Officer. 

16. Immediatley on receipt of intimation of death of a pensioner in receipt of the 
Order of Merit ”pay, the Treasury Officer should at once take steps to ascertain whether 

tbe pensioner’s widow,® if any, is alive, and if so, whether she was lawfully married to the 
deceased by nihah^ shadi^ sagai, Hah, or other equal valid ceremony. In the event of 
there being such a widow, the Treasury Officer should address the Station Staff Officer residing 
nearest to the woman’s home in view to a committee being assembled at the headquarters 
of a native regiment. The Station Staff Officer should at tbe same time be furnished with 
the address of the widow and be requested to inform her of the date on, and the place at, 
which she should present herself, accompanied by wutnesses to have her claim investigated. 
On the GOntiauance of the ** Order of Merit ” pay being sanctioned by the Controller of 
Military Accounts, the descriptive-roll will be furnished to the Treasury Officer by the Pay 
Examiner, 


^ In the case of plurality of wives, the first married. 
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IV.— Payment of family pensions granted until marriage or re-marriage. 

17. la cases of family pensioas granted until marriage or re»raarnage, a certificate of 
non^marnageor of continued widowliood is required for each payment of such pensions. 
This certificate should be attached to the disbursement schedule as a voucher in support of 
the payment. 

Payment of pensioners unable to appear personally. 

I.— MAIiE, II.— FSMAUE, 


18. As a rule, all pensioners must appear in person to receive their stipends. 

(I)— 'Male. 

19. Male pensioners who are unable to appear personally owing to age, infirmity, &c„ 
can be paid on the production of life- certificates accompanied by their parchment or pension 
certificates, or pension tickets or on the quotation of their geneial number. Such cases of 
non-appearance are of very frequent occurrence with grass cutters and syces, who are con- 
stantly going from one place to another to see thoir relatives, employed in batteries of 
artillery or cavalry regiments. As a rule, they usually got tho of&cer commanding the 
battery or regiment to forward their parchment or pension certificates, or pension tickets or 
to quote their general numbers on their applications for the arrears due to be remitted. 

20. When pensions are remitted to officers who have furnished tho life-certificates on 
behalf of pensioners, a description of the pensioner, his identification maiks, and a copy of 
Military Account Form 460 should accompany tho tcmittance ; theaequittance-roll (M. A. 
Form 460) should be signed and returned, after payment, to the Treasury Officer who 
remitted the stipend, and subsequently attached as a support voucher to the disbursement 
schedule (M. A. forms 457 and 458). 


Note. — S uch pensions should not be remitted by public service Kemittance Transfer 
Keceipts. 


(II) — FEMAIiE. 


21. Stipendsof female pensioners who are not accustomed to appear in public (parda 
nasMns) cm be paid to such other persons as the pensioners may appoint on their |)ehalf 
on production of an authority on properly stamped paper, a life-certificate and a certificate 
of non-marriage or of continued widowhood signed by a responsible Government officer when 
such certificate is required, paragraph 17. If any female pensioner is, owing to age, 
infirmity, &c., unable to appear personally to receive payment, her pension may be paid in 
the manner prescribed for male pensioners in the pwecediug paragraph. 

V.— Enquiries regarding pensioners above the age of 70 years. 


22. Payments of pensions feo pensioners above the age of 70 years should not bo made 
without verifying the fact of their existence. A certificate to this effect, which is printed at 
the end of disbursement schedules (M. A. Forms 457 and 485), should bo signed by the 
Treasury Officer when the stipends of any such pensioners are charged. 

VII.— Payment of arrears. 

I— Kew PENSIONS, ] III.— Pensions due to the estate oe 

11.— Subsequent PENSIONS. 1 dboeasedpensionbe. 

L—NbW PENSIONS. 

2S. When any person other than a family pensioner is first admitted to the native pen- 
sion establishment, the payment of arrears of any description, which may have accrued from 
the date from which the pension is sanctioned nnder the Controller’s pension circular or 
other order notifying its grant, is restricted to such sum as may be due for two years ^ 
reckoning hack from the date of the issue of such pension circular or other order. 

iNaiivo family pensioners are, however, allowed — 

(i) arrears if due, but undrawn, for two years, reckoning back from date of the com* 

mittee’s report submitting their claims j and 

(ii) arrears which may have accrued between the date of the committee’s report and 

that of the Controller’s pension circular notifying the grant of pension. 


^ Note.— AH doubtful cases and the cases of Gurkha family pensioners who are special- 
ly granted arrears for more than two years should he referred to the Pay Examiner# Eengal 
Cemmundjfor decision, 
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In addition to tbe above, newly-admitted pensioners of all classes will be entitled to arrears 
due for tbe period subsequent to tbe date of tbe order aunouacing their admission to tbe pen- 
sion establishment, as may be admissible under tbe rules iu paragraph 24. 

Tbe rules in this paragraph do not apply to special grants of pension or compassionate 
allowance. The date from which the grant will taj^ effect is decided separately in each caee 
and is stated in the orders psassed on it. 

II.— SOBSEQTJEWT PENSION. 

24. Arrears of pension for twelve months only, including that in course of payment, are 
admissible to individuals who may have neglected to apply personally for their pensions, or 
failed to send notice of their inability to do so, for a period exceeding one year. Arrears due 
for any longer period may be paid on the authority of tho Pay Examiner, Bengal Command, 
on satisfactory explaiianfcioa as to the cause of atjsence from the periodical paymenia during 
that period. But absence from tw'elve consecutive quarterly payments without intimation of 
the cause will involve forfeiture of pension, the name of the pensioner concerned being struck 
off the rolls of the pension est iblishment after the expiration of that period. Pensioners thus 
struck off the rolls may be re-admitted by tbe Controller of Military Accounts provided ha is 
satisfied that their absence was unavoidable; they will then receive the undrawn arrears of 
pension for such period, not exceeding two years, as may be authorised by the Controller, 

Note.— S ee note 2, paragraph 14. 

25. Payment of arrears clue to a pensioner applying for his pension after release from 
imprisonment should he refused and a report made to the Controller of Military Accounts 
through the Pay Examiner, Bengal Command, for orders. If the Treasury Officer is autborfc 
ised to pay the arrears of pension less tbe cost of subsistence for the period of confinemen- 
under conviction, be will ascertain tbe amount to be deducted in communication with the 
jail authorities, and charge tbe net amount of pension in tbe disbursement schedule, vouched 
by a certificate from tbe jail authorities showing the cost of subsistence, which will lapse to 
Oovemment.’^ 

Ill— Pensions dee to the estates oe deceased pensioners. 

26. When a Military pensioner dies, a death report from the District Superintendent of 
Police (showing the exact date of death) and the deceased pensioner’s parchment or pension 
certificate or pension ticket should be obtained (but see note to jiaragraph 22). 

27. Should the certificate or the ticket not he tor fchcoming, the Treasury Officer, after 
satisfying himself that it has been lost (as suchceitificatcs are frequenlly stated to he lost when 
only in pledge), may issue a duplicate (see paragraph 39) and pay thearreais due. 

28. Arrears due to deceased pensioners may be paid to an administiator appointed by a 
civil court, or as laid down in the following paragraph, 

29. The Treasury Officer shall pay the arrears of pension limited to three months, except 
when proof is given of the exact date of death of pensioner^ iu which case the provisions of 
paragraph 24 will he followed as far as they apply, duo to the estite of a deceased native pen- 
sioner to any person whose name may have been jegislered iu his office by tbe deceased pen- 
sioner as the person entitled to such piyments. Pensioners should be encouraged to make such 
registration during their lifetime, if no such registration has been made, the Treasury Officer 
sbd.U pay tbe arrears to any person who shall produce a certificate from any of the imdermcn- 
tioned officers of the district in which the deceased pensioner resided, declaring such person to 
be entitled to such payment, Dijs., Collector, Deputy Collector in charge of sub-division, or 
Assistant Collector of at least three years’ staudiug.*^ The Collector, Deputy Collector, or 
Assistant Collector will grant such a certificate to such person as shall, upon enquiry, appear 
to him to be best entitled to receive payment, cither as sole heir or as principal representative 
of all tbe heirs. For example, if tbe pensioner has left a widow and sons, the certificate will 
be given to tbe eldest sou if of full age, or to tbe widow as guardian of the sons if the sons 
are minors. Claims not submitted within three years of the date of decease of the pensioner 
will he considered barred by reason of delay in submission, 

29A. — The claimant will be required to prove that he is the person nominated by the 
deceased as his heir, by furnishing at least one security, who should be either on the pension 
establishment or in the employ of Grovernmeut, and whose signature as a witness should be 
taken on tbe declaration to be made on M, A. Form 450 (Blank Forms obtainable from tho 
Pay Examiner, Bengal Command) for record in the Treasury. 

*Note.— I n tbe case of Giurkha pensioners, the Ecsideut in Nepal is authorised to 
grant certificates of death and also heirship certificates. 
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30. The certificate or tlie tichefc should be forwarded with the schedule of payments after 
making the following endorsement on the reverse of the certificate or the ticket 

“Died on the day of 1890 . Arrears from to 

, amounting to Rs. (both in figures and words), paid to his 

heir in my presence (or remitted to for 

payment to tbe heir). 

mace and date, Treamrtf Officer:^ 

SI. The payment of arrears should be entered in red inHs in the appropriate schedule 

J M. A. 3?orms4j57 and 458), giving in the columns of remarks full particulars of the date of 
ecease, arrears when claimed, and the period for which payment is made, 

31A. The pension certificate or ticket of a deceased pensioner together with the ver- 
nacular death report* if any, received from a police officer should he filed in the Treasury 
Office, and if no claims are preferred within three years of the date of death of the pen* 
Sioner, the documents should ho destroyed. 

VIII.— Payment of pensioners re-employed 
32. The rules in Articles 527, 528, 748 and 749 of the Civil Service Begulations should 
he observed ; cases coming under Articles 528, 748 and 749 (ibid) being reported with full 
particulars to the Pay Examiner, Bengal Command, for orders. 

IX.—Payment of family pensioners employed under Government in the Military 

Department. 

SS. Ho pension is claimable by any heir who is in receipt of pay from the state in tho 
Military Department higher than the pension to which he or she would otherwise be 
entitled, or equal to the authorised effective pay of which the husband, father or son, as the 
case may be (on whose account the heir was granted the family pension), was in receipt at 
the time of his death; in the latter case the whole of the pension shall be forfeited from tbo 
date on which such higher pay is drawn, but if in receipt of pay less than the family pension 
otherwise admissible, the heir will receive the half of such pension in addition to his pay. 
Should he be subsequently discharged from the service in consequence of ill-health, unfitness 
not affecting his character, he will be allowed the full pension on the same condition as 
other heirs not in the service of the state, with reference to the following rule ;^No heir is 
permitted to receive two family pensions or to retain one conjointly with any other pen- 
sion from Government j the lesser pension mnst be relinquished. The cases coming under 
this paragraph should be reported with full particulars to the Pay Examiner, Bengal Com- 
mand, for orders. 

Hots.— T he Government of India, in the Military Department, having decided that 
Article 527 of the Civil Service Regulations applies to heirs of all native employes of the 
Military Department who (the heirs) are employed and paid by the state in any Department 
other than the Military Department, and that the rule in paragraph 33 applies to heirs 
of all native employk of the Military Department, who (the heirs) are employed and paid 
by the state in the Military Department, 

X, —Declarations regarding employment and re-employment. 

34. The rule in the preceding paragraph, and the rules referred to in paragraph 32 
should be enforced in the ease of all family and special temporary pensioners ; but in the 
case of invalid native officers and woumhin jury pensioners, the rules will only be enforced 
as regards those pensioned in Controller’s pension circulars published on and after 1st April 
1893. 

To give effect to these rules a declaration in M.A. Form 415 ’^^sliould bo required from 
each of the pensioners concerned and attached as a supporting voucher to the schedule of 
payments (M. A. Forms 457 and 458). 

Eeceipts of Payments. 

35. As payments are made in the presence of the disbursing officer, his initials in the 
column <* Initials of Dishursiug Officer’’ in the disbursement schedules will be deemed suffi- 
cient proof of payment. The signature or mark of pensioners on the schedules need not 
therefore bo taken. When a payment exceeds Rs. 20, a receipt stump is, however, required 
from each pensioner holding any of the following ranks in Classes I, VII, XIII and XVIX ; 
aubadar-Major, Subadar, Resaldar-Major, Resaldar, Haib-Bosaldar, Woordi-Major, Eesaldar 
damadar and Native Adjutanti Receipt stamps are also I’equired from all pensioners whose 


^ Nors.—AIl pensioners belonging to classes I, VII XIII and XVII, who, held ranks other 
than those specified in this paragraph, are non-commissioned officers and soldiers* 
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names are included in t!ie romaining classes, and from heirs receiving tlic arrears o£ pension 
due to tlie estate of all classes of pensioners. Non -comm isslun ed ofiiceis and soldiers* in 
receipt of pensions as such are exempt from the operations of this rule. The stamps should 
1>e defaced after being affixed to the schedules. 

Recoveries. 

1— Income-tax II.— Pay Examiner’s disallowaaoes. 

III.— Fees for issue of duplicate pension certificates. 

I.— Income Tax. 

36< All pensions (or pGnsions together with Order of Merit, Order of British India, oi' 
other allowances, or any other income) which amount to or exceed Us. 500 per annum, or 
Ks. 41-10-8 per mensem, are liable to income-tax. The net amount of the pension paid will 
be charged in the appropriate schedule of payment (M. A. Forms 457 and 458) and the amount 
of income-tax recovered noted in the column provided for the purpose in the scdiedule, 

XI.— Fay Examiner’s disallowances. 

37. A disallowance issued by the Pay Examiner must in all cases be deducted from the next 
payment made to the pensioner, the short payment only being shown in the schedule. A note 
showing on what account the deduction is made wdli be entered opposite the pensioner's name 
in the column of remarks in the schedule of payment (M. A. Forms 457 and 458), the number 
and date of the Examiner's objection statement being cited. 

III.— Fee for issue of duplicate pension certificates. 

38. A fine of one rupee will be levied from each pensioner for the issue of a duplicate 
pension certificate under the cilcumstances mentioned in paragraph 39. The fine should be 
deducted from the first payment made to the pensioner. The short payment should be shown 
in the schedule (M. A. Form 467 or 458) and the following note entered opposite the pensioner's 
name in the column of lemarks in the schedule lie. 1 recovered, being the fee on account of 
issue of duplicate pension certificate. 

Issue of duplicate pension certificates. 

39. A Treasury Officer is permitted to grant new pension certificates to pensioners in all 
cases when the original parchment or pension certificates or pension tickets though forth- 
coming, may bo defaced, injured to an extent calling for renewal, or in case the original may 
be lost, burnt, stolen or not forthcoming. Blank pension certificates can be obtained from 
the Pay Examiner, Bengal Command. 

40. A Treasury Officer is also authorised to grant new pension certificates to pensioners 
when the available space on the reverse of the parchment and pension certificates and pension 
tickets, is all filled with entries of particulars of payments paragraphs 13 and 14). No 
fine will, however, be levied in such cases. 

Note.— When the pension tickets of pensioners of the Madras establislitncnt are required 
to be renewed, the form used for the corresponding class of Bengal pensioners may he issued. 

41. A note of the date of issue should be made in the column of remarks of the Check 
Kegister (Bengal Form 345) as follows : — 

Duplicate P. C. issued on (date). 

42. Old parchment and pension certificates and pension tickets whenever delivered up 
must be defaced and destroyed. 

Classification of pensioners. 


43. Military pensioners are divided into the following 19 classes J— ‘ 


1. — Bengal Combatant. 

^ 1 


e 

O 4 

4. — Bengal Eegimental followers. 

5. — Bengal Departmental followers. 

1° 

2. — Bengal family. 

6.— Bengal Medical Subordinates. 

1 'C3 ^ 

» ^ 

3.— Bengal Special Temporary, 

7.— Bombay Combatant. 

1 

8, — Bombay family. 1 


10. — Bombay Regimental followers. j 

sa. 

9.— Bombay Speciai Temporary. ] 


11.— Bombay Departmental followers. 

, O 43 

14.— Madras family. ; 

^ ® 1 

12 — Bombay Medical Subordinates. 


18.— Suakim family 


13.— Madras Combatant. 

1 ^ 

19.— Madras Special Temporary* 

B ^ CO 

15. — Madras Regimental follo'wers. 

16. — Madras Departmental followers. 

17. — Suakim Combatant. 

j 

Each 
separate 
Form 4, 

J 

<0 ^ 
.£3 ^ 

^ 1 a 


^ Blank forms to bo obtained from the Pay Examiner, Bengal Command* 
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44. Tlie pensioners of the 19 classes detailed in the preceding paragraph belong either 
to the Bengal} Bombay and Madras Establishment. As regards pensioners of the Madras 
Establishment and Regimental and Departmental followers of the Bengal Establishment 
pensioned under Civil Rules, the number of the class to which they belong is in every case 
noted on their pension papers by the Pay Examiner, Bengal Command, by whom they arc 
forwarded to Treasury Officers {vide paragraph 6 } and nothing further in the way of classi- 
fication has to be done in their case. 

Pensioners belonging to classes 17 and 18 are for tbe most part already classed in the cheek 
registers, and few, if any, pension papers for these classes of pensioners are likely to be sent to 
treasuries, as these classes include only the pensions granted on account of the Suakim Expe- 
dition. In the event of their being sent, the following instructions in the case of Bengal 
and Bombay Estahliahment apply : — - 

To determine the class in which the particulars regarding a newly-admitted pensioner of 
the Bengal and Bombay Establishment should be entered in tbe chock register on receipt of 
his or her pension papers {vide paragraphs 4 to 8 ), the first thing to be seen is whether he, 
or, in the case of a family pensioner, whether the pensioner’s husband, fa tber or son, belonged 
to the Bengal or Bombay Establishment. If this cannot be determined from the descriptive 
roll, it should he ascertained from the pensioner’s pension certificate in which the name of 
the establishment (Bengal and Bombay) will in most cases he found noted in cases whether 
the particulars cannot he ascertained from either of those documents (such cases should he 
very rare), a reference should ho made to the Pay Examiner, Bengal Command. The corps, 
department, &c., in which the penisoner or in the case of a family pensioner, the pensioner’s 
husband, father or son served, which is entered in the descriptive-roll, pension certificate and 
pension ticket, will also assist Treasury Officers in this respect. 

After the establishment (Bengal or Bombay) to wbich the pensioner belongs has been 
determined, the next point is to ascertain the particular class of the ostahlishmont in which 
the particulars regarding the pensioner are to be entered. This may be done by the aid of 
the details given below— 

Class I, — Bengal Combatant. 


Includes pensions granted for life to Native Officers, soldiers, &e„ of corps and batteries 
of tbe Bengal Establishment who held the following ranks : — 

( 1 ) Bugle-major and Bugler; ( 2 ) dafad^r, kote-dafadar, lance clafadar and pay-dafadarj 


.(ff) Exception — 

Salutri of heavy artillery 
to he classed under class 
IT, Bengal Regimental 
followers. 

(5) Exception*- 
Shoeing-smith or iial- 
hand of British Cavalry 


(3) diivor, bavildar-major of drivers, havildar of drivers, jamadar 
driver, naik of drivers and sardar driver ; (4) drum-major and 
drummer ; (5) farrier-major and farrier ; ( 6 ) fife-major ; (7) gunner 5 
( 8 ) havildar-major, havildar, color-ha vildar, diill-havildar, lance- 
ha vildar, pay-havildetr and pay and quartermaster-huviJdar 3 (9) 
jamaddr ; ( 10 ) mahaut, assistant mahaut and Jamaclar mahaut ; 
(ll) naik, acting naik, drill-naik and lance-naik ; ( 12 ) native ad- 
jutant ; (13) private ; (14) resaldar; (15] resaldar-major and resal- 


Regiments, British mouu- dar ; (IG) rifle-man; (17) rough-rider ; (18) salutri and assistant 


tain batteries and heavy 
batteries of Eojal Artil- 
lery to be classed under 
class IT, Bengal Regi- 
mental followers. 


salutri, (a) (19) sapper ; (20) sepoy and sepoy -musician ; (21) 
shoeing-smith, {1) (22) sawar and camel -sawar ; (23) subadar-major 
and subadar; (24) trooper; (25) trumpet-major and trumpeter; 
(2G) woordi-major, &c., &c. 

Class II. — Bengal Family, 


Includes pensions granted for life to heirs of Native Officers and soldiers, regimental 
followers and medical snbordiiiatos of the Bengal Establishment who held any 0 ! the ranks 
shown under classes I, IV and VL 


Class III.-^JBengal Special temporary* 

Includes all pensions not granted for life to ( 1 ) mm of all ranks who belonged to the 
Bengal Establishment; ( 2 ) to the heirs of such men. 

Class IV.'—Bengal Begimenfal Followers. 

Includes all pensions not granted for lite to followtrs of corps and batteries of the Bengal 
Establishment who held the following ranks ; — 

(i) Barwallah ; ( 2 ) bhishii ; ( 3 ) hildar ; (4) bullock -driver ; (5) carpenter and mistri, car- 
penter ; ( 6 ) chaudhri ; (7) cook ox* langri ; ( 8 ) dhobi ; (9) duU-bearor and mate dnli-bearcr ; ( 10 ) 
engine-driver; (ll)fileman 5 (12) drcinan ; (13) gootgah; (14) grass-cutter and jorawallah 
grass-cutter ; (3 5) hammer-man ; (16) Uscar, sorang of lascars and tindal of lascars ; (17) mochi; 
* Vide notes (a) and (&) (18) mutsuddy ; (19) piiekalli ; ( 20 ) saddler ; ( 21 ) salutri ( 22 ) 

under details of Class I, shoeing smiths or nalband ; (23) smith, mate-smith and mistri- 
Bengal Combatants, smith; (24) sweeper; (25) syce and jamadar syce ; ( 20 ) tindal; 

(27) transport diiver, clafadar transport-driver and jamad^r 
transport-dnver ; (28) w^ard-sweeper 5 (29) ward-servant 5 (30) water-carrier; (31) weighman^ 
occ., &c. 
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Class V, — JBengal Depart menta^ followers. 

Includes pensions granted for life to tha following of tbe Bengal Establishment as well 
as to their heirs ; — 


(1) Inferior and menial servants attached to offices connected with the army, such as the 
office of the Adjutant or Quartermaster General in India, Examiners of Pay, Commissariat, 
Clothing and Ordnance Accounts, Executive Commissariat Offices, &c., (2) inferior and menial 
servants and artificers of departments, such as Commissariat, Clothing, Medical, Eemouirt, 
Ordnance (including arsenals, magazines, depots and factories), &e. The following is a list 
of the ranks held by such men : — 

(1) Apprentice ; (2) arraourer-mistri and armourer ; (3) assistant boat examiner ; (4) 
ayih ; (5) baker, head and mate; (6) hearer, duli«bearer, mate-bearer, office bearer, palki- 
bearer, sardar-bearer ; (7) bellowsman ,* (8) bhanghy walla; (9) bhishti, hand-bhishti and 
sardar-bhishtis ; (10) beldar ; (11) blacksmith, mistvi and blacksmith ; (12) book binder 3 
(13) brazier-mistri and brazier; (14> bullock-driver, dafadar of bullock-drivers and 
jamadar of bullock*drivers ; (15) butcher, head and ordinary; (IG) camel-driver, dafadar of 
camel-drivers and jamadur of camel-drivers; (17) earpenter-mistn and carpenter; (18) 
chaukidar; (19) chukler-mistri and chuUer ; (20) chaprasi; (21) chummdar ; (22) 

com position *mak or ; (23) compounder; (24) cook and sardar-cook ; (25) coolie, engine- 
coolie, ladder' coolie, mate-coolie, and water-coolie ; (26) coopor-mistri and cooper ; (27) 
currier-mi stri and curiier; (28) daftri ; (29) dandi 5 (30) darwan ; (31) distributor ; (32) 
dog-killer ; (33) donkey-driver, dafadar of donkey-drivers and jamadar of donkey-drivers; 
(84) elephant cooHc, elephant jamadar and elephant mahaut ; (35) engine-driver ; (36) 
fa rash j (37) fileman ; (38) fireman; (39) flour-dresser; (40) gaideney; (41) hammer- 
man; (42) havildar ; (43) herdsman, head and ordinary ; (44) jamadar ; (45) khalasi 5 
(46) khidmatgar ; (47) kneader ; K8) labourer ; (49) lasear, Jamadar of lascars, sardar of 
lascars and tindal of lascars ; (50) lithograph printer ; (51) mahaut and mahaut^s coolie 5 
(52) mali; (53) manji and mate mauji ; (54) marksman 5 (55) mchfccr; (56) mehtrani ; (57) 
mistri ; (58) mallah ; (59) moorda-farash ; (60) muleteer, dafadar of muleteers and jamadiir 
of muleteers; (61) oilman; (62) orderly, mule-orderly and camel-orderly ; (63) packer and 
packermaa, and head packer; (64) painter mistri and painter; (65) palan-maker ; (66) peon 
and jamad^r of peons ; (67) percussion-cap composition loader ; (68) pony-driver, dafadar of 
pony-drivers and jamadar of pony dtivers ; (69) porter, mate-porter and sardar-porter ; (70) 
record-supplier 5 (71) rum-measurer; (72) sack-maker ; (73) saddler ; (74) sail-maker mistri 
and sail maker ; (75) salutri ; (76) sawyer ; (77) sepoy ; (78) shepherd, head and ordinary 5 (79) 
shoeing smith ; (SO) sikligar-mistri and sikligar ; (81) silkman ; (82) sarkar ; (83) sardar; (84) 
smutter-man 5 (85)sawar, camel-sawar, mule-sawarand shooter-sawar 5 (86) stoker; (87) stone 
dresser ; (88) store accountant and assistant store-accountant ; (89) sarwan ; (90) sweeper, 
jamaddr-sweeper, mate sweeper, nightsoil sweeper and sardar sweeper; (91) tailor* tOu) 
tanner -mistri and tanner; (93) tinman ; (94) tinsmith ; (95) topman; (96) trimmer and lamp- 
trimmer; (97) turner-mistri and turner; (98) ward-servant ; (99) washerman ; (100) weigh** 
man ; (101) wood-liftor, &c., &c. 


Clctss y L^JBengal Medical Sulordinaies* 

Includes pensions granted for life to (1) Senior Hospital Assistants; (2) Hospital 
Assistants; and (3) Sub-Hospital Assistants of the Bengal Establishmont. 

Class TIL — Dombay Combaianis^ 

Include pensions granted for life to native officers, soldiers, &o., of corps and batteries 
of the Bombay Establishment who held the following ranks 


{a) Exception— 
baiutri of Heavy Artil- 
lery to be classed under 
class X, Bombay Eegi-- 
mental followers, 

(b) Exception — 
Shoeing- smi lb or nal- 
band of British Cavalry 
regiment mountain bat- 
teries and heavy batteries 
of Boyal Artillery to be 
classed under class X, 
Bombay Eegimeatal fol- 
lowers. 


(1) Bugle-major and bugler ; ^(2) dafadar, kote-dafadar, 
kote-dafadar-major, pay dafadar and quartermaster-dafadar; 
(3) driver, havildar-majov drivers, havildar of drivers, jamadar- 
driver, naik of drivers and sardar-driver ; (4) drum-major and 
diummer; (5) farrier-majAr and farrier ; (6) fife-major and fifer; 
(7) gunner ; (8) havildar -major, havildar, color-havildar, drill 
havildar, lance-bavildar, pay and quaitermaster-havildar ; (9) 
jamadar ; (10) mahaut, assistant mahaut and jamadar inahiiut ; 
(11) naik, acting naik, drill naik and lance naik; (12) native 
adjutant ; (13) private ; (14) resaldar ; (15) resaldar-major and 
resaldar; (16) salutri (a), (17) sapper; ^(18) sepoy and sepoy 
musician ; (19) sboeing-smith (5), (20) sawar and camel-saw4r ; 
(21) subadar-majorand subadar ; (23) trumpet- major and 

trumpeter ; (23) woordl-major, &c., &c. 
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Class yill.^Bomba^ Zanily* 

Includes pensions granted for life to heirs of native officers and soldiers, regimental 
followers and medica) subordinates of the Bombay Establishment, who held any of the ranks 
shown under classes VII, X and XIL 

Class IX,-^JBomlay Special Temporary* 

Includes all pensions not gr anted for life to (1) men of all ranks who belonged to the 
Bombay Establishment ; (2) to the heirs of such men. 

Class X*^Bomlay Xeyimental Followers. 

Includes pensions granted for life to followers of corps and batteries of the Bombay 
Establishment who held the following ranks *. — 

(1) Barwallah j (2) hello ws-boy ; (3) bhishtiand halalkorc-bhishtl 5 (4) bild£r 5 (5) bnllock- 
driver 5 (6) carpenter and mistrhearpenter ; (7) cook or langri ; (8) ehaudhri ; (9) engine* 
driver; (10) fileman j (11) fireman; (12) fiagman ; (13^ grass-cutter j (14) guide, head, private 
and second; (15) halalkore 5 (16) hammer-man ; (17) lascar, serang of lascars and tindal of 
lascars ; (18) mochi j (19) mutsaddi ; (20) puckalli ; (21) saddler 
^Vide notes (a) and (5) and head saddler ; (22) salutri (23) shoeiag-smith* or nalband ; 

under details of class VII, (24) smith, head smith and xnistri-smith ; (25) sweeper and 

Bombay Combatants. ward sweeper; (26) syce and jamadar-syce ; (27) transport- 
driver, dafadar transport drivers and jamadar transport-drivers; 
(28) ward-servant j (29) water carrier ; (30) weighman or peon, &c., &c. 

Class XL — JBombay Feparmental Followers. 

Includes pensions granted for life to the following of the Bombay Establishment as 
well as to their heirs; — 

(1) Inferior and menial servants attached to offices connected with the army, such as 
office of the Examiners of Pay, Commissariat, Clothing and Ordnance Accounts, Executive 
Commissariat offices, &c. 

(2) Inferior and menial servants and artificers of departments, such as Commissariat, 
Clothing, Medical, Ordnance (including arsenals, magazines, depdts and factories), &c. 
The following is a list of the ranks held hy such men 

(1) Armourer-mistri and armourer ; (2) baker, head and mate; (S) bearer, duli-bearer, 
mate bearer and sardar -bearer ; (4) bellowsman; (5) bbishti and hand hhishti ; (0) blacksmith 
mistri and blacksmith ; (7) boy ; (8) brazier*mi.stri ; (9) bullock-driver, dafadar of bullock- 
drivers and jamadar nf bullock-drivers 5 (10) butcher, bead and ordinary 3 (11) camel-driver, 
dafadar of camel-drivers and jamadar of camel -drivers ; (12) carpenter and carpenter mistri ; 
(13) chaukiddr ; (14) coolie j (15) cooper; (16) dhobi or washerman ; (17) donkej -driver, dafa- 
ddr of donkey-drivers and jamadar of donkey-drivers ; (18) daftari ; (19) elephant coolie, 
elephant-jamadar and elephant-mahant; (20) engine-driver ; (21) fileman ; (22) fircr; (23) fitter ; 
(24) foreman 5 (25) farrash ; (26) furnace man ; (27) halalkore ; (28) hamal 5 (29) hammer-»man 3 
<30; havaldar; (31) herdsman, head and ordinary; (32) issuing mistri 1 (33) kneader 3 (34) 
lahouier; (35) lamplighter; (36) lascar, fire-engine lascar, aardar of lascars and tindal of 
lascars ; (37) leather-worker (chuckler) ; (38) marker ; (39) mistri ; (40) mochi ; (41) muccud- 
dum ; (42) muleteer, dafadar of muleteers and jamadar of muleteers; (43) packer; (44) painter 
mistri and painter 3 (45) palan-makerj (46) peon and jamadfir of peons; (47) pony-dri ver- 
dafadir of pony-drivers and jamadar of pony-drivers ; (48) pressman ; (49) ramusi ; (50) rum- 
measurer 5 (51) saddle and pannel-maker ; (52) saddler ; (53) sail-maker-mistri and sail-maker; 
(54) salutri; (56) sawyer; (56) shepherd, head and ordinary 5 (57) shoeing-smiih ; (68) stoker ; 
(59) sarwan; (60) sweeper and latrine-sweeper ; (61) tailor; (62) trimmer; (63) turncock; 
(64) ushar; (65) voucher-keeper; (66) washerman; (07) watchman ; (68) weighman ; (69) 
workman, &c., 

Class Xll.-^^ombay Medical Suhordinafes* 

Includes pensions granted fbr life to (1) senior Hospital Assistants ; (2) Hospital 
Assistants, and (3) Sub-Hospital Assistants of the Bombay Establishment, 

45. Ho alteration, although it may appear to be in accordance with the instructions 
contained in the preceding paragraph, bhoald he made in the dassificacion of pensioner® 
already borne on the check-register without instructions from the Pay Examiner. 
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APPEHBIX K . — 'Payment to Natim Military Pmsiomrs — (continiiccl). 


Accounts. 

I.—FreparatioE of the schedules o! payment. | 11.— Treasury accounts. 

(M. A. Forms 457 and 458). 

1.— Preparation of the schedules of payment (M. A. Forms 457 and 458). 

46. The schedules of payments are in two forms, M. A. Form 457 for retired com- 
pensation, invalid and wound pensions and M. A Form 458 for family pensions. The 
payments should be posted in the appropriate one of these two forms, as they arc made from 
day to dayj 'Bide para^^rapbs 13 and 14. 

47. As the classification of pensioners tinder the 19 classes detailed in paiaarraph 43 is 
of the utmost importance for the purposes of compilation of the payments under their proper 
heads of account in the Military Account Departments, disbursing officers are particularly 
requested to prepare the disbursement schedules (M. A. Forms 457 and 458) according to 
those classes, rendering a separate schedule for each class. In the check register the 
pensions are arranged according to classes. There shonld, therefore, be no difficulty in deter- 
mining in which of the several sheets of payment schedules in use the entries for each 
pensioner who appears to receive payment should be made. 

48. General numbers of all pensioners should be correctly stated in disbursement 
schedules j regimental numbers should never be shown, and in cases where Madras and Bombay 
pensioners have been rc-numbered in Bengal, the Bengal number should be shown. 

Note. — The former practice of registering the rolls of the pensioners of the Bombay 
and Madras army electing to be paid in the Bengal Command and assigning fresh numbers 
to them has been discontinued. 

40. The following certificate, printed at the end of M. A. Forms 457 and 458 should be 
signed by the Treasury Officer 

I do hereby certify that the pensioners, whose names appear in this schedule, with the 
exception of thoso who were authorized to receive their pensions through their agents, or who 
were paid by remittances, were actually paid in my presence after minute examination of 
each individual with the cheek-register, and that, whenever there was any reason to doubt 
the identity of the person, every possible enquiry was made to ascertain the merits of the 
claim. 

I do further certify that special steps have been taken for identification of pensioners 
whose age exceeds 70 years. 

60. A reference is requested in this connection to paragraphs 13, 21, 35, 30, 37,* 41, 
59 and 60. 

*Note.— A note similar to that referred to in this paragraph should he made in the 
disbursement schedules when the Fay Examiner authorizes payment of an amount short paid. 

51. The following documents accompany the disbursement schedules (M, A. Forms 457 
and 458) : — 

{a) The descriptive-roll or the disbursing officer’s copy of the pension certificate 
together with the slip containiug the thumb impression of each pensioner pen- 
sioned on or after ist January 1898 {vide paragraph 9) and last pay certificate 
Ivide paragraph 13 (ii) and (v)] of each new pensioner whoso stipend has 
been charged in the schedules. 

(5) The parchment or pension certificate or pension ticket of each deceased pensioner 
whose arrears of pension have been adjusted (see paragraph 30), 

(o) Acquittance-rolls (M. A. Form 460) of pensioners paid by remittances (vide para- 
graph :iO). 

(d) Extracts from the check registers on account of pensioners transferred from 

another treasury {vide paragraphs 60 and CO). 

(e) Declarations obtained from pensioners referred to in paragraph 34. 

(/) Widowhood and non -marriage certificate (vide paragraph 17). 

52. All supporting vouchers to a schedule (M. A. Forms 457 and 458) should be number- 
ed in a consecutive series for each treasury for each list of payments ; a list of these 
vouchers should accompany the schedule, and the number of the supporting voucher should 
bo cited against the payment which it supports, and the vouchers themselves securely a^^tached 
to the schedules they accompany. 
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63. WliON payment for any period is withheld under special instructions, or in accord- 
ance with any rule, the correspondence or the rule in accordance with which withheld should 
be cited in the remark column of the schedule, which should also show the period for which 
withheld. 

II.— Treasury Accounts. 

54. Military pensioners will be paid by the treasurer in the presence of the Treasury 
Officer. The treasurer therefore requires no order for each payment. The payments as made 
should be entered by the treasurer on a separate sheet of paper and initialled by the Treasury 
Officer, and the total thereof carried into the treasurer’s book. 

65. The sum of the daily totals in the disbursement schedules (Forms 457 and 468) 
should be entered in the column for ‘‘Miscellaneous Payments ” in the schedule of Military 
payments, Bengal (Form G7, Civil Account Code, 6th Edition) and the total made in the latter 
schedule should he carried into the cash book. 

56. Office copies of disbursement schedules should be written up daily in Form 07, C. 

C. (5th Edition), the names and other particulars of pensioners being arranged according te 
classes. Income-tax deductions should also be noted. On the 10th and Iasi day of the 
month, the amount columns of the schedule (M. A. Foims 457 and 458) should he totalled, 
and the total amount of each schedule, which should be numbered for reference, entered in 
one line in the Schedule of Military Miscellaneous Payments (Form 07, C. A. C., 5th Edition) 
to be submitted to this office, each entry being supported by appropriate vouchers in M. A. 
Forms 467 and 458 only. 

Transfer of pensions. 

57. Pensioners leaving their paying stations temporarily and residing at other stations 
within the Bengal Command, may, if they so desire, be paid at those stations by postal 
money order, or otherwise without any cost to the State. Eemittance Transfer Receipts will 
not be issued in such cases. 

68. Transfers of the payment of pensions fjoni one station to another in the Bengal 
Command are permitted when the pensioners desire to receive their pensions permanently or 
for a lengthened period at a station other than that which they have hitherto been paid. On 
receipt of a pensioner’s application for transfer, careful enquiries are to be instituted as to 
the grounds on which the application is made. If the Treasury Officer is satisfied that the 
requests of the pensioner is deserving of consideration, he will effect the transfer in the 
manner indicated in the following two paragraphs. The Treasury Officer should, however 
discourage as much as possible these transfers, rejecting all such as are not founded on good 
grounds. 

I.— Teanss'ee eeom one tbeaseet to another in the Bengal Command ukdeb teb 

CONTROL OE THIS OEEICE. 

59. When an application is made for the transfer of the payment of a pension from one 
treasury to another in the Bengal Command and under the control of this office, an extract, 
from tho cheek register (printed forms of which can be obtained from the Fay Bvammer) 
showing the description of the pensioner and tho latest date up to which payment has been 
made, together with the slip containing the thumb impression of the pensioner on record in 
the treasury Ivide paragiuph 12 (i)] should be sent to this offico wuth a requisition for the 
transfer. On receipt of these documents, the extract in column 9 of which as full detail as 
possible should be entered, will be sent together with tho slip containing the thumb impression 
of the pensioner to the officer in charge of the treasury to which the pension is to be transferred 
to enable him to complete liis check register, and he will be authorized to disburse the pension 
The Treasury Officer should note in the schedule of payments (M. A. Forms 457 and 458) the 
name of the treasury from which the pension has been transferred, when the first payment 
is made, attaehin;^ the extract as a supporting voucher to the schedule, the slip being retained 
for the record 'm the treasury. 

II.— Teansebe eeom a teeasuey in the Bengal Commanb to another TREistrET in the 
SAMI Command, but not xtndbr the control on this oteioe ob to a station in 
ANOTHER Command oe account. 

^0. When an application is made for the transfer of the payment of a pension from a 
treasury iu the Bengal Command to another treasury in the same Command, but not under 
the control of this office, or to a station in another Command of account, the extract from 
the check -register, together with the slip containing the thumb impression of the pensioner 
referred to in the preceding paragraph, should be sent to the Pay Examiner, Bengal Corn- 
made, with a requisition for the transfer, with a view to tho transfer being effected by him 
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Ie a similar maEner to that prescribed above. If tbe traEsfer is to a treasEr;^^ ia tb© Bengal 
Commaudj the Treasury (Officer should note in the remark column of the disbursement 
schedule (M. A. Bor ms 457 and 458) when the first payment is made, particulars regarding the 
treasury from which the pension has been transferred, and the number and date of the 
Examiner’s letter authorizing the transfer, attaching the extract as a supporting voucher to 
the schedule, and retaining the slip for record in the treasury, 

Eeport of casualties by death, transfer, 

61. Whenever a native military pensioner in receipt of Order of British India allcfw-* 
ance. Order of Merit pay, or annuity, fails to present himself to receive his pension, allowance, 
pay or annuity, enquiries should be instituted to ascertain whether he is living or not. In case 
of the demise of such a pensioner being ascertained, a report of the occurrence should be made 
to the Pay Examiner, Bengal Command, as early as possible. 

Quarterly return of casualties by death and changes of address. 

62. Immediately on receipt of information of the death of a Native Miiicary Pensioner 
of any class, whether combatant or non-combatant, exact date of death should be ascertained 
in communication with the local authorities and at once intimated in P.B.P. 403 by the 
Treasury Officer to the Pay Examiner, Bengal Command, after the necessary entries have been 
made in the check registers kept in the treasury. 

Note.— The above statement h not required as regards pensioners residing in Nepal. 
Annual Eeturn of Mortality among Native ITilitary Pensioners. 

64. Not later than 15th April returns of Native Military Pensioners in Code Form 40A, 
prepared in accordance with the procedure laid down in Article 348 of the Code, should be 
8 ent annually to the Pay Examiner, Bengal Command. 

65. Two sets of returns should be prepared, on© for pensioners belonging to classes Y, 

XI, and XVI, and headed ‘‘ Eeturn of Civil Pensioners of the Military Department paid at 
the Treasury daring the official year 19 and the other 

for the remaining classes of Military Pensioners mentioned in rule 43, mte. 

66. As Native Military Pensioners are removed from the pension list after an absence 
of three years from periodical payments, the words ‘‘'three years’’ should he substituted for 

six months ’* ia heading 12 of Coda Form No. 40A.— (No. 10 of 1898.) 

67. Statements of casualties by death and changes of residence among Native Military 
Pensioners should he preserved for a period of five years. 
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APPENDIX li— (See Standing Order No. 222). 
LIST OF REGISTERED FORMS. 


Numlier 

o£ 

form on 
register* 


REGISTERS, BOOKS, &c., KEPT II TREASURIES, 

BOOKS AND MISCELLANEOUS FOBMS. 

1 Cash Booh (Code Form 35). 

2 Daily Cash Account of Sub-treasuries (English). 

3 Cash Booh of Tahsil Treasuries (hi-lmgual). 

SA. Cash-book of Kbariz-az-Sialia items (bi-Iingual). 

4 Ditto Tahsil Treasuries (English and Hindi) Kumaun. 

44. Ditto (English and Hindi) Knmaun. 

5 Accountant’s Daily Balance Sheet (Code Form 37). 

6 Treasurer's Daily Balance Sheet (bi-Ungual) (Code Form 38), 

7 Ditto (English and Hindi) Kunoaun. 

8 Check Register of Bills Payable (Code Form 53). 

Register of orders for payment of Ciril Court Deposits. 

10 Register of Pension Payment Orders (Code Form 39). 

11 Register of enfaced Promissory Notes (Code Form 21). 

12 Register o£ Promissory Notes presented for renewal, consolidation, or division. 

13 Small Silver and Copper Coin Depot Book (Code Form 79’), 

14 Pass Book of Public Works Department (Code Form 63). 

14A. Ditto Telegr<aph Department. 

15 Register of orders on Sub- treasuries issued and adjusted (Code Form 44). 

16 Register of Stock Certificates on which interest is payable (Code Form 28). 

17 Register of interest orders on stock certificates (Code Form 29). 

18 Register of receipts on account of the sale of tickets to pilgrims on behalf of Thomas' 

Cook and Sons. 

19 Register of Government securities deposited, for safe custody (Code Form 68). 

20 Register of power-of-attorney, probates, certificates, &c (Code Form 2C). 

21 Register of Currency Notes received and issued (Code Form 81). 

22 Check Register of Transfer Payment, 

23 Register of Retrenchments. 

23A. Stock Register of Stamps, Part I (General and Non-judicial). 

23B. Ditto Part II (Judicial). 

23C. Ditto Part III (Postage). 

S3D Ditto Part IV (Telegraph). 

23 S. Register of Padlocks. 

23 F, Register of adjustment of advances drawn from Bank of Bengal for payment to Nativ® 
Military Pensioners. 

23G, Register of counterfeit coins. 

23 H. Register of fraudulently altered coins. 

231. Register of Gazetted Officers. 

23 J . Chest" book* 

EEGISTEES-.RECEIPT8. 

24 Land Eevenue (Code Form 36). 

25 Stamps and Commissions paid on sales thereof. 

26 Excise. 

27 Provincial Kates (Oudh). 

28 Incorporated Local Funds, 

29 Assessed Taxes, 

50 Registration. 

30A, Register of collections of the Registration Department by different Hiib-Eedstraw.* 

51 Interest on Loans and Advances. ® 

32 District Board (Receipts and Payments). 

33 Law and Justice. 
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Number 

of 

form on 
register. 


Name or description. 


REGISTEES, BOOKS, &c., KEPT IN TREASUEIES. 


14 

35 

36 

37 

38 

39 

40 

41 

42 

43 

44 

45 

46 

47 

48 

49 

50 

51 
62 

53 

54 

55 
66 
56A. 
57 
68 
59 
€0 
61 
62 

63 

64 


67 

68 

69 

70 

72 

73 

74 
74A, 

75 

76 

77 

78 

79 

80 
81 
82 

83 

84 

85 

86 
.87 


III3GISTEB.S>— BECEIPTS— “(ooj'jcZMc^tefn, 

Jails. 

Police. ^ 

Education (Provincial). 

Medical (Provincial). 

Scientific and other Minor Departments. 

Stationery and Printing. 

Miscellaneous (Provincial). 

Owner’s rate, 

€ivil Works (Provincial). 

Cantonment Fund (receipts and payments). 

Town Fund (receipts and payments). 

Ditto (daily receipts and payments). 

Excluded Local Funds. 

Deposits (Code Form 41). 

Personal Deposits (receipts and payments) (Coda Form 42). 

Subsidiary register of ditto.* 

Personal Deposits (daily receipts and peyments) (Code Form 43). 

Municipal Fund (receipts and payments) show-ing balance after eacli transaction. 
Municipal Fund (daily receipts and payments). 

Advances Kecoverable. 

Casli and Departmental Remittances. 

Bills Issued (Code Forna 49). 

Northern India Salt (Code Form 59). 

Bombay Salt (Code Form 59 A). 

Post-office (receipts and payments). 

Telegraph (receipts and payments). 

Military Department (Code Form 65). 

Public Works Department (Code Form 64). 

Irrigation Department. 

Forest Department (Code Form 60 A). 

Register of uncurrent coins. 

Ditto sovereigns and half-sovereigns reduced below the current weight 

by fair wear and tear, 

EEGISTERS-PAXMENTS. 

Refunds. 

Malikdna payments. 

Salary and Travelling Allowance of Gazetted Officers, 

Forest Department (Code Form 60B). 

Incorporated Local Funds. 

Pensions (Territorial and Political). 

Ditto (Superannuation). 

Calcutta Police Superannuation Fund. 

Hao Lambardari and Patwari fees on collections of rates* 

occupiers’ 

Excluded Local Funds. 

Deposits (Code Form 30). 

Advances Recoverable. 

Cash and Departmental Remittances, 

Bill Paid — Local (code Form 54). 

Bills Paid-Foreign (Code Form 55). 

Interest on 3| per cent. Government Promissory Notes (Code Form 24.) 

Interest on other Loans ( Code Form 24). 

Survey, Northern India Salt, Horse-breeding and Meteorological Dopartmentsf. 
Wasika Pensions (Lucknow). 

Military Department —Ch8(iues aud Transfer Receipts (Code Form 66). 

Ditto MisjcclUneous Payments (Code Form 67). 


^ For districts in which there is a branch of the Bank of Bengal, 
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APPENDIX L — List of Registered Forms — (continued). 


Humber 
of form 
on re- 
gister. 


Name or description. 


88 

88A. 

89 


94 


95 I 

96 

97 

98 

99 
100 
101 
103 

103 

104 

105 

106 

107 

108 
108A. 

109 

110 
111 
112 


117 


nm ISTERS— 

Public Works Department (Code Form 62). 

Telegraph Department (Code Form 62). 

Pensions derived from the old Military, Orphan and Medical Funds? 

ACCOUNTS AND RETURNS SENT TO THE ACCOUNT- 
ANT-GENERAyS OPEICE. 

RECEIPTS. 

Oash account. 

RECEIPT SCHEDULES. 

General Revenue and Provincial Services. 

Incorporated Local Funds. 

District Boards (receipts and payments). 

Cantonment Funds (receipts and payments). 

Excluded Local Funds. 

Town Fund (receipts and payments). 

Deposits (Code Form 32,) 

Personal Deposits (receipts and payments) (Code Form 45), 

Municipal Fund (receipts and payments). 

Advances Recoverable. 

Cash and Departmental Remittances. 

Bills Issued — Local (Code Form 51). 

Ditto Foreign (Code Form 52), 
northern India Salt (Code Form 59). 

Bombay Salt (Code Form 59A). 

Military Department (Code Form €5). 

Public Works, Irrigation, Railway Branch, Post-office and Telegraph Departments* 
Interest on Loans and Advances. 

Forest Department (Code Form 60A.) 

payments. 


List of Payments. 


PAYMENT SCHEDULES, 


118 

119 

120 
121 
122 

123 
123A. 

124 

125 

126 

127 

128 
129 
330 

131 i 

132 

133 


Salary and Travelling Allowance of Gazetted Officers. 

Incorporated Local Funds. 

I Refunds. 

Forest Department (Code Form 60B) , 

Pensions (Territorial and Political)* 

Ditto (Superannuation). 

Calcutta Police Superannuation Fund. 

Haq Lambard£ri and Patwari fees on collections of rates. 

Malikana Allowances. 

Excluded Local Funds. 

Deposits (Code Form 30), 

Advances Recoverable. 

Cash and Departmental Remittances. 

Bill Paid — Local (Code Form 64). 

Ditto Foreign (Code Form 55). 

Interest on 3| per cent. Government Promissory Notes (Code Form 24). 

Survey, Northern India Salt, Horse-breeding Operations, and Meteorological Depart- 
ments, 


^ — p. 
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APPENDIX Jj'^List of RegisHf&d Forms — -(contiriiied). 


dumber 
form 
OK re- 
glster. 


134 

135 i 

136 

137 

138 

139 
139A. 

140 


142 

143 

144 

145 

146 

347 

348 

149 

150 

151 

152 
363 
154 

165A. 

150 

167 

168 
169 

i59A 

160 

161 

162 

163 

164 
366 

167 

168 

169 
169A 

170 

171 

172 
172A. 

173 

174 

175 

176 

177 

178 

179 

180 
180A. 


Name or descriptioK. 


PAYMENT SCUmUhm^(oonoiuded}. 

Wasilca Pensions (Lucknow). 

Military Department—Cbeques and Transfer Receipts (Code Poxm 66)« 

Ditto Miscellaneous Payments (Code Pom 67). 

Public Works Department. 

Postal Department. 

Telegraph Department. 

Ditto against Letter of Credit. 

Pensions derived from the old Military, Orphan and Medical Funds, 

MISCELLANEOUS RETURNS. 

Statement showing movement of Gold. 

Return of silver coins cut or broken on account of being reduced in weight. 

Return of counterfeit coins. 

Statements of receipts and issues of sovereigns and half-sovereigns. 

Cash Balance Report (C. A. Code, 18—329 to 334). 

Ditto (English and Hindi) Kumaun. 

Resource Estimate (C. A. Code, 31 — 638). 

Annual Mortality return of pensioners (Code Form 40A). 

Statement of arrears of pension (C. S.R., Article 957). 

Lapsed Penson Report [C. S.R., Article 959 (c)]. 

Quarterly statement of receipt and issne of Currency Notes (Code Form 82). 

Small Silver and Copper Coin Estimate (Code Form 80.) ^ 

Memorandum of Small Silver and Copper Coin Dep6t payments. 

Memorandum to be placed in Treasury bags. 

Annual statement of Municipal Fund receipts and payments. 

Memorandum of closing balance of Treasury. 

Abstract account of receipts and payments of Treasuries (C. A Code, 18— 328). 

Fine statement. 

Collection of Mutation Fines. 

Pins and Minus Memorandum. ^ 

List of Vouchers sent with the list of payments.* 

List of Lapsed Deposits (Code Form 32A). 

Statement of Registration receipts and charges. 

List of the monthly receipts of the Northern India Salt Department (Code Form 68). 
Return of copper coin of the coinages before 1836 withdrawn (Code Form 78). 
Covering list of Civil Court Deposit repayment vouchers (C, A. Code, Art, 258, note 1) 
Clearance Register of deposits received ^Code Form 32) 

Plus and Minus Memoranda of Deposits (C. A. Code, Art, 369}* 

Census Returns. 

TREASURY VOUCHER FORMS. 

Miscellaneous payments (bi-lingual). 

Commission on sale of stamps. 

Territorial and political pensions paid. 

Pension Bill of Political Pensioners in charge of Political officers. 

Superannuation pension paid. 

Remittance charges. 

Advance to sepoys. 

Interest on Government Promissory Notes (Cod© Form 22). 

Discount on sale of Stamps and Postage Stamps paid at the Bank of Bengal, f 
Pensions paid (consolidated receipts) (Code Form 40). 

Compensation payment for land taken up (C, A. Code, Appendix C, Form C) (Bound 
in books containing 100 forms). 

Compensation Payment for land taken up by transfer credit to Civil Court Deposit 
(C. A. Code, Appendix C, Form D). 

Ditto ditto ditto, to Revenue Deposit (C- A Code, Appendix C, 
Form E). 


* Office copies of these returns should not be kept, 
f For districts in which there is a branch of the Bank of Bengal. 
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APPENBIX L—iisi of Eegistered Forms — (cotitinue<l), 


Number 
of form 
on 

giater. 


Kame or description. 


TEEASUKY VOUCHER 


181 Advance for payment o! award under the Land acjjuiation Act (C. A. Codo^ Ap» 

pendix 0, Rule 14). 

182 Compensation payment for land tahen np — Consolidated receipts (C. A. Code, Ap* 

pendix 0, Form CC). 

PAYMENT ORDER FORMS. 


185 Payment, order on tab&ils. 

186 Ditto (Kumaun). 


TREASURY RECEIPT FORMS, 


187 

188 

190 

191 

193 

194 


For cash remittances. 

For money received (C. A. Code, 18 — 308). 

For purchase of service labels (C. A. Code, 6—80, note 3, and 18*308, note 4), 
For remittance of Salt Department — consolidated. 

For remittances of the Military Department (C. A. Code, 25—471). 

For Forest Remittances. 


TREASURY ACKNOWLEDGMENT FORMS. 


107 

198 

200 

201 

202 

203 

204 


For halves of currency notes. 

For fraudulently altered coins — Calcutta Mint, 

For cash remittances. 

For Promissory Notes received from Agent, Bank of Bengal, for payment of interest. 
For Promissory Notes received from Agent, Bank of Bengal, for renewal, &e. 

For Promissory Notes received from Bank of Bengal, Calcutta. 

Receipt for Government securities deposited under Articles 606 and 507, C. A. 0. 


TREASURY INVOICE OR CHALAN FORMS. 


206 

207 

208 

209 

210 
211 

211A, 

212 


For money paid into the Treasury (C. A. Code, 1—3). 

For money paid into the Bank of Bengal,* 

For cash remittance to other Treasuries. 

For cashing bills of officers at a distance from the Treasury. 
For uncurrent coins despatched (Code Form 76). 

For Currency Notes sent to other Treasuries (Code Form 85). 
Slips to be attached to each bundle of currency notes, 

For fraudulently altered coins to Calcutta Mint. 


TREASURY ADVICE FORMS. 


213 

214 

215 

216 

217 

218 

210 


Advice for cash remittances. 

Consolidated advice sent to Northern India Salt officers. (Code Form 58A). 

Ad'vice list of Remittance Transfer Receipts issued by the Bank. 

Advice list of bills drawn (Code Form 50). 

Daily advice of cash balance.* 

Advice of Renewal, Sub- Division or Consolidation fee of Government Promissorv 
Notes (Code Form 25). 

Advice list of despatch of halves of currency notes. 


TREASURY CERTIFICATE FORMS. 


220 

221 

22a 

223 


Last Pay Certificate (Civil) (Appendix No 3 of the C. S. R.). 
Certiftcate of Public service Transfer receipt.f 
Fotd4rs’ remittance certificate (Code Form 84 B). 

Certificate to accompany foreign circle notes. 


* For districts in which there is a branch of the Bank of Bengal, 
t To be supplied to the Bmk of Bengal, Allahabad only. 
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APPENDIX L.— iisf of registered forms — (continued). 


Number 
of form 
on re- 
gister. 


Name or description. 


TREASURY LETTER FORMS. 


224 

225 

226 

227 

228 


229 

230 

231 


232 

233 

234 

235 

236 

237 

238 

239 

240 

241 

242 

243 

244 

245 

246 

247 

248 

249 


Letter forwarding Government Promissory Notes to the Agent, Bank o! Beogalj 
for safe custody. 

Letter forwarding Government Promissory Notes to tbe Secretary and Treasurers^ 
Bank of Bengal, Calcutta, for renewal, consolidation, &c. 

Letter forwarding Promissory Notes for change of Treasuiy in the enfaceinent of 
payment of interest. 

Letter returning Promissory Notes (duly eafaced for payment of interest or renewal ) 
to the owners, 

Red docket for remittance purposes 

OBJECTION FORMS. 

Objection to payment of hills. Memorandum of— 

Objection statement. Treasury office copy of — 

Ditto Extract from— for information of drawing officers, 

MISCELLANEOUS TREASURY FORMS. 

Memorandum for exchange of currency notes.f 
Report of transfer of charge of a Treasury, 

Requisition for small silver and copper coins. 

Indent for currency notes. 

Indent for Supply Bill and Remittance Transfer Receipt forms (Code Form 56j. 
Requisition for correction of accounts. 

Indent for Forms.* 

Report of making over charge (C.A. Code, 4—47). 

Specimen of Treasury Officer’s signature on transfer of charge (C. A, Code, 21—386) 
Guarantee for payment of bills lost. 

Paper of instructions to he given to Police Officer in charge of a remittance by rail. 
Statemetit of payments made to sepoys on leave. 

Authority for payment of interest on, and for renewals of Government Promissory 
Notes held by joint holders (Code Form 23). 

Statement showing amount deposited in Treasuries on account of Government Book 
Depdt. 

Statement showing amounts deposited in Treasuries on account of Government Press 
under ‘‘ Stationery and Printing. ” 

Return of receipt and issues of uncurrent silver coin. 

Rules for the verification of Treasury cash balances, Article 329 (1) of the C. A. C. 
Credit notes for conveyance of Government Treasure. 


BILL FORMS. 


250 

251 

252 

254 
254A 

255 
265A 

257 
257A 

258 

259 


SALARY BILLS. 

Gazetted officers (Code Form 1). 

Tahsildar, Hospital Assistant or Native Doctor, Excise Inspector and Inspector of 
Police. 

Allowance bill for inspection of factories. 

Establishment (full sheet) (Code Form 6). 

Ditto arrearpay, &c. 

Ditto (half sheet) Code Form 6). 

Ditto arrear pay, &c. 

District Police establishment. Civil. 

Ditto Armed and Miscellaneous. 

Municipal, Town and Cantonment Police establishment. 

Acquittance roll. 


# This form is supplied by the Superintendent, Government Press, United Provinces, 
la the month of October each year and should not therefore be included in the indent, 
t To be supplied to the Agent, Bank of Bengal AUababad 
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APPENDIX Ir^List of Registered Forms — (etmtlntied), 


Humber 
form 
ott re- 
gister. 


261 

262 

266 

264> 


266 

266 I 

266A 

267 

268 

269 

270 

271 

272 

273 
273A 

274 
273 

276 
276A 

277 

278 

279 

280 
281 
282 

283 

284 


Hame or dcacriptioG# 


TE AVELLina AIiLOWAME BILLS. 

Gazetted OflSeers (Code Form 2). 

Ministerial Officers (abstract) (Code Form 9).^ 

Ditto (detailed). 

Surrey Officers. 


CONTRACT COOTIHGENT 

Contract Contingent bill of Collector. 

3, Land Revenue (Contract grant). 

Contract Contingent Bill of Joint Heads of Collector and Magistrate’^ 

6, Stamps (Contract grant), 

7, Excise (Contract grant). 

12, Registration (Contract grant). 

15, Post Office (Contract grant) , 

18, General Admiaistration (Contract grant). 

Ditto (Contract grant of His Honour the Lieutonant^GoverBor^r 

19 A, Law and Justice, Courts of Law {Contract grant). 

Contract Contingent bill of Magistrate. 

19B, Law and Justice, Jails (Contract grant). 

20, Police (Contract grant), 

22, Education (Contract grant). 

23, Ecclesiastical (Contract grant). 

24, Medical (Contract grant). 

25, Political, 80, Stationery and 32, Miscellaneous, Special (Contract graist), 

26, Scientific (C!on tract grant). 

45, Civil Works (Contract grant). 


REGULAR CONTINGENT BILLS. 


285 

286 

287 

288 

289 

290 
290A 

291 

292 

293 


299 

800 

301 

303 

304 

305 

306 

307 
808 

309 

310 

311 

312 , 


Contingent charges regulated by scales. 

Contengent charges previously Countersigned. 

Refunds of Revenue (Form No. 13, C A. Code). 

Revenue Department (req^uiiing no countersignature). 

Government Estates. 

Snrvey and Settlement Department. 

Cost of erecting boundary pillars. 

Survey Department (3— Land Revenue, Local.) 

Fully vouched bill of Heads of Departments. 

Contingent Bill of Private Secretary to His Honour the Lieutenant-Governor^ 
Jail Department. 

Magistrate's Lock-up. 

Medical Department (Provincial). 

Political Department. 

Experimental Farms. 

Horse-breeding operations, United Provinces and EEjpntIna, 

Bill for fees to Veterinary Practitioners. 

Miscellaneous charges (non-contract grant). 

Contingent charges requiring no countersignature. 

Other Departments. 

Town Fund (requiring no conntersignatur©). 

Police Remount, (fully vouched bill). 





^Jirnber 
o£ form 
Oil regis- 
ter. 
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APPENBIX Lo~£i8]5 of registered forr>%s — (contmiied), 

Kame or description. 


DETAILED CONTINGBOT BILLS. 

Government Estate. 

I Survey and Settlement. 

Survey Department. 

Jail Department. 

Magistrate’s Look-up. 

Medical Department (Provincial). 

Political Department . 

Experimental Farms* 

Horse-breeding operations, United Provinces and Eajputana. 
Miscellaneous charges. 

Other Departmenta 


MISCELLANEOUS BILLS, 

WA Grant-in-aid. 

tiff' Ditto to Dispensaries. 

Special grant-in-aid. 

Scholarship. 

Ditto (European Schools). 

MISCELLANEOUS FORMS. 

labels^of parcels sent to Treasury Officer by the Bank, 
qai charge of certificate of ministezial officers. 

Absentee statement (Code Form >)■ 

Health certificate (0. A. Code, 5—01). 

Register of contingent charges (Code Form 10). 

Result statement showing the comparison of the returns of the Accountant-General 
g - and those of local officers rendered to Divisional Commissioners. 

Invoice of countersigned bill. 

Jin Application for pension or gratuity (Form No. 25, C. S. R.) 

Jf. Application for extraordinary pension or giatnity (C. S. E., Article 708). 

Detailed statement of services of applicants for pension or giatuity (C. S. R., Article 

340 

Non-marriage certificate of female pensioners (C. A. Code, 19—346, note 4), 

Nominal Bolls of Pensioners. 

OC 1 Application for refund of Lapsed Deposits (Code Form 52B), 

Medical Certificate of incapacity for further service^ — Form A (0. S. E., Article 
447} 

III Ditto ditto Form B (C. S R., Article 447). 

Ditto ditto Form C (G. S. R., Article 447)* 

Post copy of a telegraphic message, 
f Kp Annual Certificate of the balance of Personal Deposits. 

Receipt by police Officer relieving a guard of a remittance by rail. 

Acknowledgment for permanent advance (C. A. Code, 6—78) (Bound in books 
containing 25 forms each). 

A Statement for proposition for revision of Establishment (Code Form 5) 

Simplified form of proposition statement for revision of establishment reg^niring 
OKQ sanction of the Secretary of State (Form 5A, C. A. 0)* 

Statement to accompany all applications for sanction to expenditure not provided 
for in Budget (Code Form. 17). 

^ Covering list of Government Promissory Notes sent to Accountant-General (Code 
361 18). 

362 ■^ppiioation for pension or gratuity of Gazetted Officers (Form No. 26, 0. S. R.). 
Award statement of compensation payment for land taken np (G. A. Code,, 
Appendix 0, Form A), 
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APPENDIX L. — List of registered forms — (eoiitiiiiiecl)* 


NviTssbef 
o£ form 
Ou regis- 
ter. 


Hame or description. 


MISOELLAHEOUS VQimS^iconcluded). 

53 Sutsi diary award statement of compensation payment for land taken np (C. A. Codo^ 
Appendix C, Form AA). 

34! Award statement of compensation payment made by Citil Court (C. A. Codcj, 
Appendix C, Form B). 

S5 Periodical Increment certificate. 

pG Form of bond for House Building Advance (Code App. CC). 

67 Index to the Register of Stopped Hotes. 

SPECIAIi SERIES. 

1 Abstract contingent bill of famine charges. 

2 Detailed ditto ditto. 

8 Statement of number, rates, scales, &c., to accompany tbo detailed bill^ 

4 List of sub-vouebers to accompany the detailed bills. 

DISTRICT BOARD SERIES* 

1 Ciifttln. 

2 Cheque book. 

2a Pass book. 

3 Cash book. 

4 Daily Register of Reeeipt^ 

5 Daily Register of Expenditure. 

6 Register of Adjustments. 


7 Daily Register of Cheques. 

8 Register of Monthly Receipts. 

9 Register of Monthly Expenditure. 

10 Monthly Account. 

lOij Monthly abstract of District Board’s transactioh* 

11 Quarterly Account. 

12 Annual Account. 

13 Chairman’s Permanent Advance Account. 

14 Advance Ledger. 

15 List of Advances outstanding on the last day of the quarter. 

16 Deposit Ledger. 

17 List of Deposits outstanding on the last day of the quarter* 

18 Register of Establiahmenb. 

19 Acquittance Roll. 

lOa Gazetted Officers (Code Form I). 

Mary Bilh, 

20 Establishment (full sheet). 

20« Establishment (ha if sheet). 

205 Leave Statement. 

SOe Hospital Assistants and Hative Doctors, 

20<^ Salary bill of Ealkabandi School Establishment. 

Ahstmei Coniingeni hilU» 

21 denofal Abstract Contingent bill. 

21(1) Pound. 

Sl<3^ Tahsfli School. 

Halkabandi SchooL 
21c Dispensaries. 

2Li! Local Public Work^* 

21e Aiboriculture. 

21/ Veceriridry Depattmonfc, 

Abstract Trmdling Alloviance UtU 
2lg Gazetted Officers (Code form 2), 

22 Ministerial Officers (Cade Form 9). 



( 223 ) 

APPENDIX L.““£4si 0 / registered forms — (concluded). 


Kumber 
of form 
®n regis- 
ter. 


22a 

22aa 

22b 

22c 

22d 

22e 

22 / 


221 

m(a) 

22j 


22K 

22L 

22M 

i52iF 


2m 


23 

24 

25 


1 

2 

3 

4 

5 

6 

8 

9 


Name or description. 


I>€tailed Contingent h%Ui» 


General detailed bill. 
Bound. 

Tab sill ScbooL 
Halkabandi School. 
Dispensaries. 

Local Public Works. 
Arboriculture. 
Veteiinary Department. 


Miseellaneov^^ hills. 


Grant-in-aid. 

Grant-in-aid to Vernacular Primary Scboola. 

Scholarship. 

Miscellaneom Forms, 

Invoice of countersigned bills. 

Acknowledgment for permanent advance (Code Form ^^8) bound in books eouiaininir 
25 forms. 

Statement of proposition for revision of establishment (Code Form 5). 

Statement to accompany all applications for sanction to expenditure not provided 
for in Budget (Code Form 17). 

Detailed Tramllmg Allowance hill. 


Ministerial Officers. 


Other Forms. 


Annual Detailed statement of Permanent Establishment. 
Register of undisbursed Money-orders. 

Indent for forms,^ 


CANTONMENT FUND FORMS.f 
Register of Receipts (Appendix F.— C. A. Code). 

Counterfoil Receipt Book (ditto)— (Bound into books containing lOO forms). 
Pass Book ditto. 

Cheque Book ditto. 

Register of Payments ditto. 

Imprest Register ditto. 

Cash Book ditto. 

Monthly Classified Abstract. 

Contingent bill. 


^ This form is supplied by the Superintendent, Government Press, in the month of 
October of each year and shonld not, therefore, be included in the indent. 

JV.B* — Forms of Remittance Transfer Receipts and Deposit Repayment 'Orders should 
be indented for separately. 

Forms required for use by District Boards should be indented for separately by the 
Chairman, District Board, on the Superintendent, Government Piess, Allahabad^ 
f Forms required for use by Cantonment Funds should be supplied direct by the 
Superintendent, Government Press, on payment. 

No manuscript entry for forms of other offices and departments should be made in this 
indent as no notice of such entries will be taken in the A^scountant-Genersrs office^ 
ft is the duty of the Treasury OBcer to indent on the Accountant-General for any 
form required by officers (other than District Boaid and Cantonment Fund) 
serving in his ^strict, explaining why theetock of tdie required form or form? 
has run short in his Treasury. It is not sufficient for him to inform the 
ithat he ha^ none ol thef urrus required m stock* 



Nttmter 
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APPENDIX l£.-(See Standing Order No. 228.) 
List of Returns and Reports rendered to the Office of 
Accountant-General. 



1 Memo, of Treasary Ca^li Balance ... Treasury Officers, Al- day. 

lahabad, Benares, 

Caw n pore, Agra and 
Luclmow. 

WEELY. 


1 1 Receipt and issue of gold coin 


... Treasnry Officers and Immediately aftef 
Bank Agents. tbe periods ending 

on 7th, 15tb, 22nd 
; and last day of 
each montb, 

MONTHLY. 


1 j District Resource Estimate 

2 First list of payments with Vouchers 

and Schedules, 

5 Memo, of cash balance 

4 Verification statements of Paper Cur- 
rency Agencies. 

6 Cash account and second list of pay- 

ments with Schedules and Vouchers. 
6 . Cash Balance Report 
6A Return of receipts and issues of un- 
current silver coin, 

^ Abstract Account of Treasury trans- 
actions. 

8 Return of boxes and bags 

9 Statement of the cost of work done 

and goods supplied by tbe Jail De- 
partmenta to other than Public 
Works Department. 

10 Statement of goods supplied by Jail 

factories to tbe General Department 
of Jails. 

11 Statement of the cost of work done and 

goods supplied by Government Press, 
32 Statement of the cost of work done 
and goods supplied by the Thomason 
College Fiessj Eoorkee. 

IS Statement of contributions for Pension, 
&c., of Police guards, recovered from 
individuals and corporate bodies. 

14 Statement showing the cost of prison 

labour, 

15 Statement of work done and goode 

supplied by the Jail Department to 
Public W orks Deparemeut, 

16 Cantonment Fund Accounts 

17 Memo, of spoilt stamps sent to Com- 

roissiouer o± Stamps. 

18 Fine statement 

19 Statement of Sovereigns and Half- 

Sovereigns. 


Treasury Officers. 3rd of each month. 

Ditto Mi 10th of each month# 

Ditto Mi 15fh of each month. 

Collectors of Agra and Monthly, Ko fixed 
Meerut. dates. 

Treasury Officers 1st of next month. 

Ditto M. Ditto. 

Ditto M, 1st of next montb. 

Ditto %M 2nd of next month. 

Bank Agents •#. 1st week of next 

month. 

I Inspector-General of 25th of next month. 

Prisons. 


Ditto ... Ditto. 


Superintendent, Gov- 1st week of next 
erument Press. month. 

Principal, Thomason Ditto. 

College. 

Inspector-General of Ditto. 

Police. 

Inspector- General of 26th of next month. 
Prisons. 

Ditto ... Ditto, 


president, Cantonment 5th of nest month. 
Committee 

Collectors and Deputy 8th of next montb. 
Commissioners. 

Presiding Officer of lOtb of nest month. 
Court, &c. 

Tieasury Officers Ist of next month. 


H^nmber. 


( 226 ) 

— List of returns and TepoWs— -(contiiined) 


Name of return. 


By whom sent. 


When duo for 
despatch. 


QUARTERLY. 


1 

Certificate of examination of deposit 
registers. 

District Officers ... 

2 

Foreign Circle Notes received in pay- 
ment of Government dues. 

Bank Agents 

3 

Currency Notes received and issued ... 

Treasury Officers ... 

8A 

Light weight coins cut and broken ... 

Ditto 

3B 

Movement of gold 

Ditto 

4 

Statement of the cost of service post- 
age stamps used in the transmission of 
Revenue processes. 

Board of Revenue ... 

6 

Statement of the cost of service post- 
age stamps used in the transmission of 
Judicial processes. 

High Court of Judica- 
ture. 

6 

Valuation statements of medical stores 
supplied by the Military Department. 

Examiner of Medical 
Accounts, through 

Surgeon General. 


HALF-YEARLY. 


X 


2 


Eeport of verification of small Silver 
and Copper Coin Depot balance. 


Balance of stock notes 


Collector or (in case of 
Allahabad) Officer ap- 
pointed by Local 
Oovernment 
Treasury Officer 


YEARLY. 


1 I Police receipts and charges 


Inspector General of 
Police. 


2 

3 

4 
& 


Hospitals and dispensaries --receipts 
and charges. 

Currency Notes and current rupees and 
half rupees in Branch Banks. 

Indents for forms 

Acknowledgment of permanent ad- 


vances 

G Fresh Income Tax certificates in res- 
pect of Government Promissory Notes 
held in trust. 

7 Clearance Kegisfeers of Kevenue Depos- 


8 

9 

10 

11 

12 

IS 


it outstanding. 

Lapsed Revenue Deposits ^ ... 

Clearance Registers of Civil and Cri- 
minal deposits outstanding. 

Lapsed Civil or Criminal Court deposits, 
Balance Certificate of administrator 
of Personal ledger accounts 
Balances at credit of Government offi- 
cers esc oj^cio in Branch Banks. 
Statement of establishment with ab- 
stract (in duplicate). 


Inspector-General 

Bank Agents 

Treasury Officer 
Each Head of office 

Each officer concerned 


Treasury Officer 

Treasury Officers 
Civil Court or Magis- 
trates. 

Ditto ... 

Treasury Officers 

Bank Agents 

Each Head of Office 


1st of nest month 
after the close of 
the quarter. 

lOfch of the nest 
month after the 
close of the quarter# 
Ditto. 

Ditto. 

Ditto. 

Within sis weeks 
after the close of 
the quarter. 

Ditto. 


Generally within 
two months after 
close of quarter. 


1st of nest month 
after the close of 
the half-year. 

Ditto. 


Date not fixed. It 
depends oa the re- 
ceipt of statement 
from local offi cers. 

Ditto. 

10th January. 

1st November. 

1st April. 

5th do. 


10th do. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

DittOf 

iSth April. 


Nninbey. 
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ATvmmx M. —List of returns and reports — (concluded). 


Jlame of lekirn. By whom sent. Wheadncfo* 

despatcli. 


YEABJiY—{conduded). 


u 

Cantonment Fund Account ».• 

President, Cantonment Com- 
mittee. 

3 0th April. 

u 

Copper coin witlidrawn i.* 

Treasury Officer ... 

Ditto. 

16 

Mortality o£ pensioners ... 

' Ditto ... 

Ditto. 

17 

Verification of local fund balances ... 

Ditto 

Ditto* 

18 

Loans raised in tbe open market by 
Local Antborities. 

District Officers 

Ditto. 

19 

Provincial Services and Local Ponds 

Examiner, Public Works 

Before closing 


receipts and cbaiges by Public 
Works Officers. 

Accounts. 

Journal entries 

20 

Requisition for small coin 

Treasury Officers ... 

10th October. 

21 

Result of tbe examination of Rs 10.000 

Treasury Officers and Bank 

1 As soon as the 


made annually for five days from 
6th May. 

Agents. 

examination is 
over. 

22 

Certificate regarding encashment of 
; currency notes. 

OCCASIONAL. 

Ditto 

With cash balanc' 
report for 
March. 

1 

Losses and defalcations ... ... 

Head of Office. 


2 

Memorandum of supply hills issued ... 

Treasury Officers. 


3 

Reports of Lapsed Pensions 

Ditto. 


4 ; 

Reports of Death of European Pen- 
sioners. 

Ditto. 

j 


B 

Small silver and ‘copper coin Depdfc 
Account. 

Officer in charge of Depdt, 

Whenever there 
is any transac* 
tion. 







Jj’rom Agra.,. 

,5 Aligarh 

j, Allahabad 

„ Alinora 

j, Azaingarli 

5 , Bahraich 

„ Ballia (Koiantadih), 

Baada ^ ... 

5 , Bara Banki 

j, Bareilly 
„ Basti 

Benares 
,, Bijnor 
j, Budann 

„ Bnlandshahr 

„ Cawnpore «•< 

„ Behra Dda 

fy Btab. •«« 

„ Etdwah 

„ Fyzabad 

„ Barrokhabad •«. 

,, Batehpur ... 

„ Ghazipnr 

5 , Gouda .M .. 

„ Gorakhpnr 


11 

11 

From Hamirpur 

11 

12 

11 

11 

,, Ilardoi 

10 

11 

10 

11 

„ Jalaun (Oral) .. 

10 

10 

14 

35 

„ Jaunpar 

10 

11 

10 

12 

„ Jh^nsi ... 

11 

10 

10 

11 

„ Kheri 

10 

11 

10 

11 

„ Balitpur •,« 

11 

10 

10 

11 

„ liiickuow 

10 

11 

10 

11 

„ Mainpnri ... 

11 

12 

11 

12 

y, Meerut 

11 

11 

10 

12 

„ Mirzapar 

10 

11 

10 

11 

„ Horadabad 

11 

11 

12 

13 

„ Muttra ... 

11 

11 

12 

12 

„ Muzaffarnagar ... 

12 

11 

12 

12 

„ Naim Tal ... 

12 

13 

10 

11 

„ Partabgarh 

10 

12 

12 

12 

„ Piiibhit 

11 

12 

12 

12 

„ Rae Bareli 

10 

11 

10 

11 

,, Rauikheb ... 

15 

15 

10 

11 

„ Boorkee 

11 

12 

10 

11 

„ Saharaupur 

12 

12 

10 

11 

„ Shahjahanpur ... 

10 

11 

10 

12 

„ Sitapur 

10 

11 

10 

11 

„ Sultanpur ... 

10 

12 

10 

12 

„ XJnao 

10 

11 
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APPEHDIX 0.— (See Standing Order No. 230.) 

Eules for Destmction of Treasury Records. 

Treasttpy records (proper) shall he annually destroyed in January by the Treasnry 
Officer, in accordance with the subjoined schedule, provided that none o£ the records of 
€kss I shall be destroyed without a ccrtidcate being first obtained from the Aecounfeant- 
Oeneral that there are no unsettled objections relating to them 


Description of records. When to be destroyed* 


CiASS I. — SUfhatmtive Acoount Becorda* 


1. Cash booh and all subsidiary registers both of Ac- 

countant and Treasurer. 

2. Accountant and Treasurer’s daily balance sheets 

3 . Musmdi. Minims yitmo, 

4. Begisters of currency and stopped Currency Notes, 

5. Begisters of Promissory Notes on which interest is 

payable. 

5 (a) Registers of stock notes coupon paid ... 


\ After thirty-five complete ac- 
count years. 


After thifiv-fim complete ac* 
count years bein^ co'eered h'^ 
JSntry> Wo* 5, 


6 . 


7 . 

8 . 

9. 

10 . 


Begisters of silver and copper coin (small coin 
depots). 

Registers of stamps ... 

Registers of Excise Opium ... 

Registers of Powers-of-attorney, &o. 

Registers of Crovernment Promissory Notes of 4 and 
4| per cent, loans and Provincial Debentures. 


After thirty-five complete ac* 
count years. 


Class lI.-^Miseellaneous Account Becords* 


1. Counterfoils of deposit repayment orders 

2. Sub-treasury accounts including bank sheets and 

tahsili copy of daily siyaha with its supplements. 

3. Cheek register of bills issued and paid 

4. Counterfoils of bills issued and requisitions for the 

issue of bills. 

S* Clearance Registers of deposits 

6. Register of Promissory Notes received for renewal, 
6(<i) Register of Government Promissory Notes requir- 
ing disposal. 

6(5) Register of Government Promissory Notes held for 
safe custody. 

6(c) Register of locks 

7. Registers of objection statements records and regis- 

ter of retrenchment orders. 

8. Index register of pensions 
8(a) Pile of descriptive-rolls 


9. Letters of credit 

10. Advices of bills issued (received from other trea- 

suries.) 

11. Office copies of the monthly statements of Postage 

and Telegraph stamps submitted by Treasury 
Officers direct to the Superintendent of Stamps. 
Calcutta. 

12. Check register of bills issued 

13. Chaliina 

14. Register of Chalans ][] 

15. Register of Sepoy’s family remittances Z] 

16. Register of receipts granted 

17. Despatch books ’** 


After twelve completo account 
years. 

After six complete account years. 

Ditto ditto. 

After three complete account years. 

Ditto ditto. 

Ditto ditto 

After three complete account years- 
after disposal. 

One year after the return of notes. 

One year after the locks entered 
therein have been returned. 

One year after the adjustment of 
the objection. 

As soon as a now index is made. 

Descriptive-rolls of deceased pen- 
sioners or of those who have trans- 
ferred their pension to other trea- 
suries may be destroyed. 


After three complete account 
years. 


• After sis complete account years. 


After three complete account years* 
Ditto ditto. 
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APPENDIX 0 . — Rules for destruction of treasury records— (coutd.). 


Descriptiou of records. 


When to he destroyed. 


CiASS lL-~^M%scellaneom Accomt Mecords — (concld.). 


18. Statement of revenue record room receipts and 

charges. 

19. Statement of minimum balances 

20. Paid advices of Opium Department cheq[ues 
20A Kegister of uncurrent silver coins 

21. Advices of Government Promissory Notes, interest 

on which has been made payable at the treasury, 

22. Advices of cancellation ot payment of inteiest on 

Goverumeut Promissory Notes from the treasuiy. 

23. Counterpart of salt receipts 

24. Extract from Judge’s pass hook of remittances 

S5. Register of orders for payment issued on the Bank of 
Bengal. 

25{<3!) Register of uneurrent cut and broken coins 
25(^) Register of coins cut and broken ... 

2$(c) Register of sovereigns and half sovereigns «*. 


After two complete account years. 
Ditto ditto. 

1 


^ After three complete accoiint; years. 


J 

I 

J. After sis complete account years. 

J 


2S* Receipts for commission paid on sale of stamps and 
opium. 

27. Receipts for takavi advances made to cultivators 

28. Counterfoils of orders for refund of fines issued 

29. Annual Accounts of personal ledger ... 

30* Advices of paid Emigrant’s remittances 

31. Check register of transfer payments 
32* Registers of bills passed for payment 

33, Register of pay slips of Gazetted Officers •». 

34. Register for noting military assignment 


Should be preserved for three years. 

Should be preserved as long as the 
advances are not fully adjusted. 
Should be preserved for three years. 
After two complete account years. 
After one year from the date of 
payment. 

After three account years. 

Should be destroyed after payment. 
When all the names have been 
tiansf erred to a new register. 

After throe complete account years. 


CliASiS HI.— P<?f account returns to Account ant ^ 

General. 

t 

1. Cash accounts, lists of payments, and all subsidiary 

schedules, including cash balance report. 

2. Toucher invoices 

3. Abstract statements of receipts and expenditure .*• 


4, Resource Estimate 

5. Statements of lapsed pensions 
6* Statements of Currency Notes 

7. Statements of coin cut and broken 


Office copies of these returns should 
not be kepi. 

Three months after the close of the 
month to which they relate. 

Twelve months after the close of 
the month to which they relate* 

Six months after the close of the 
month to which they relate. 

Ditto ditto. 

Six months after the quarter to 
which they relate. 

No office copy of this return need 
be kept. 




Note.— The subsidiary registers referred to in entry No, 1 include among others also 
11) Registers of Civil, Municipal, Personal and Cantonment Fund Deposits, (2) Register 
•of Mecca Pilgrim tickets, and (3) Registers of enfaced promissory notes. 


(ii.-G/s No. T. O./1790, dated ^rd March 1903.) 

{Letter No. T. A.jlB0^,dated ZOth January 1903.) 

{A.-G.’s letter No. T. M.I605, dated Wtk February 1903, to the 
Treasury Officer f Allahabadf on Dy. N o, 29305/6109.) 



APPENDIX 0. — Ruleif for destniction of treasury recortZs— (cciticIJ.). 


Pcscri ption of records. 


Class Wh'-^l^wiodical aacomt returns to Accountant 
Q-enera I — (ooncld.). 

%a) Weeldy statemeot of receipts and issues of gold 
coins 

7{S) Moutbrly statement of receipts and issues of uacur* 
rent silver coin. 

7(c) Monthly statement of receipts and issues of gold 
coin. 


When to be destroyed. 


ofBce copies of feBe«e may 
be kept for six months. 


Quarterly statement of counterfeit coins •#« 

7(e) Quarterly statemeub of movement of gold 

8. Estimates of small silver and copper coin ... 

9. Statements of copper coin withdrawn^ 

10* Statements of Government Promissory Notes in cus- 
tody of Treasury OflScer, 

11. Statements of mortality of pensioners 

12, Statements of lapsed deposits 

IS* Statements of unadjusted balances 

14* Vouchers for which consolidated vouchers have been 
aflorded. 


(No office copy of these need ho 
< kept unless specially required 
(. by the T mi CUT y 
After tho estimate has been com** 
plied with. 

One year after the closo of that tO' 
which they relate 

Eighteen months after the close ol 
the year to which they relate, 

Two years after the closo of tho 
year to which th< y r late. 

Three years after the closo of tlte 
year to which they rekte. 

One year after the balances bawe 
been adjusted 

One yoai after date of consolidatoi^ 
vouchers. 


Class TT^^Corre^pondmee with Ac eountant-Cfenerat 


X 


2 . 


2 . 


All correspondence, the purpose of which has been 
answered. 

All Circular orders and General Letters of Ancount- 
aut-General. 

Bequiskion for correction of accounts 


Three years after fmal disposal 
the matters to which it relates. 
When cancelled. 

Three years after finaldisposal ol 
the matter to which it relktes. 


Class Y.-^MisecUaneous Records other i*han treasury. 


1. Acquittance Rolls 

2, Establishment pay bills 

3, Contingent pcgistcis 

4. Contingent bills 


.... After thirty-fivo complete account 
years 

... After ton complete uccount years. 
After five complete account ye^*s, 
••• After throe complete account year.. 


Class YX'^QaniQnmmt Rumd Account Records^, 

1. Register of Cantonment Fund Beceipts (Code Form 

1, Appendix F). 

2. Register ot Cantonment Fund Payment (Code Form 

5^ Appendix F). 

3. Imprest Register (Code Form C, Appendix F) ... 

4. Cash book (Code Form 7, Appendix F) 

5. Establiahmont Bilk 

6. Contingent Bills 

7. Treasury Receipts **,] 

8. Pass book (Code Form 3, Appendix F) 

9. Cheque Book (Code Form 4, Appendix F) 

10, Budget Estimate (Code Form 8, Appendix F) 

11* Monthly Classifiod Abstract 

IS, Correspondence with Accountant-General the pur* 
pose of which has been answered. 


Should be preserved for-*— * 


Thirt-^ve years* 


Twenty-five years* 
Twenty years 
bix years. 

T 

I 

1 

V Three years, 

I 

j 
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5. — Tlie o'bjectioBS marlcocl w’rtli an asterisk denotf^ irrepfulantiea fof* wliieL tlie Treasury?- 
Officer is responsible, tin lees they arc satisfactorily esplainod, they will bo included 
In the “ list of Treasury Officer’s irregularities ** maintaiued in tills office foi rcpoit 
to Government on the working of txeasuries. 

APPENDIX 'P^-^List of standard objections. 


Kature of objection. 


Insirrtctlons of tlie 
A ccountant-GcneraL 


1^* Attestation. Want of attestation by some known person to 
the signature on a voucher given by a mark 
or seal. 

Ditto ... Copy of receipt for premium not attested by the 
Treasury officer (Article Sb (2), Civil Account 
Code). 

IHtto ... Want of attestation to the correction ... 

4^ Bill Tho bill should not be drawn by any except the 

head of office. 


Keturn voucher herewith 
attached duly attested. 


Eetnrn receipt herewith 
attached duly attested*. 


Such irregulaiities should 
be avoided in future. 

Evplanafcion should be 
furnished. 


•5* Ditto 


n'ot signed by the drawer 


€* Ditto ... iiot drawn up in 

Vouclier ^ 

is — * ' — 

V Ditto not numbered ... 


proper fotm, which 


Explain why paymonl 
was made without the 
necessary signature^ 
The bill is herewith VQ* 
turned for completion. 

The proscribed form 
should be insisted on. 


Such omission should be 
avoided. 


Ditto ... Month in the heading of hill not stated 


m Ditto 


Vouchor 


not dated 


lO** Ditto ... fioad of sCWice not giveh on the bill ... 

11^ Ditto Gboss instead of net amount has been shown ... 

12**^ Ditto .. Bill wrongly shown to be for instead of 

13^ Calculation Overpayment by error in calculation 

14=** Ditto ... hess payment by error in calculation ... 

16^ Certificate. Want of a life certificate 

a.G Counfcersig- Why was not the bill countersigned before pay- 
nature. I meat. 


18 Disallow- Disallowed by the countersigning officer 


Such mistakes should be 
avoided. 

Please avoid such mistakes 
llecovor. 

Inform the drawing officer. 
Furnish. 

Please fxirniah a duplicate 
I bill duly countersigaed. 


17 Details Want of details as to the number, rate,&c. ... Furnish. 


Recover the overpayment 
by deduction from nej^t 
biU, 
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APPENDIX P. —List of standard oSjeciions— (coJitinuecl)* 


Nature of objection. 


iHstructioM of tbe 
AccouBtant-Qeneral. 


A.-aEIlBAL-CcontinQed). 

19^ Biacliarge. A proper diaebargo not obtained upon tho bill Note for fate© guidance* 
(Article 690, Civil Account Code). 

20 Double pay* Disallowed, being double payment of the same Eecover and explain the 
menfc# claim. payment* 

21^ Erasures ... In accounts, vouchers and acheduloa, erasures This rale should, he strict*f 
are absolutely forbidden. The incorrect entry ly observed in futute. 
should be cancelled and the correct entry 
interlined and attested by the Treasury officer, 
drawing officer or payee as the case may be 
(Article 21, Civil Account Code). 


22* Errors i,i Mistake in addition 

Ditto ... Amounts carried forward incorroct 


Correct* 


24» Heads of Charges against two major heads of accounts Note for future guMaaceJi 
accounts. drawn in one bill is irregular [Article 9(a), 

Civil Account Code]. 

2^^ Income Why is income tax deducted at 4 pies instead of Explain and recover the 
Tax. 5 pies per rupee* short deduction from 

the next bill, it uecea^ 

1 


26* Ditto Income tax less deducted ... ... 

27 Ditto ... Why not exemption allowed in a lump sum on 
the whole premium paid (Article 34 (2), Civil 
Account Code). 

i 

28* Ditto Income tax erroneously calculated,*, I 

29* Ditto ... Amount not liable to income tax ... ... 


20* Ditto ,.* Abatement of income tax allowed on more than 
I one-sixth of the officer’s annual income. 


: Recover* 
Explain. 


Recover or refund. 

Refund by abatement of 
tax from the next bill, 
or refund in cash, if 
this is not possible. 

Eecover the tax ksa df« 
ducted. 


81 Ditto ... Abatement of income tax for any premium Please not® lor futttW 
paid to a life assurance company can only be guidance, 
claimed as such and not as a cash refund, any 
balance of such claims which cannot he cover- 
ed h^ the amount of tax chargeable in a hill 
being claimed in a subsequent bill. 

82* Ditto ... Want of a copy of life insurance receipt with Furnish. 

Treasury officer’s endorsement thereon. 


88* Paid stamp. Bill or voucher not st 
transfer,” 

84 Particulars, Want of particulars 


** paid” m **paid by Such omission should b® 
avoided. 

... , Furnish. 
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APPENDIX P . — List of standard objections — (continticd). 


Smial' 

iwm* 

l)W. 

jdSfatupe of objection. 

Instructions of tho 
Accountant-General. 



A.— (a-EHERAL— (continued) . 


35*1 

^artionlara. 

Want of particulars in English on ternacular 
Touchers, 

Particulars in English 
should invariably bd 
given on vernacular 
vo'Uchers. 

S6»l 

?a ^^mont 
order. 

Want of payment order u* ... 

Note for future guidance? 
and avoid such 
sioDS in future. 

87* 

Ditto ft. 1 

Payment order not signed by the ^rra‘^ury 

OlBeer Agent) 

Bank of Bengal 

Dittos 

88* 1 

Payment **, 

Why has the for been paid tefore the 

expiration of the month. 

Explain, 

S9« 

Ditto 

Why was payment made, without a previous 
reference to this ofSce^ (Article 26, Civil 
Account Code, Rule 2). 

Ditto. 

40 

Ditto 

i 

Want of information as to whether payment has 
been made to the legal heir of the deceased. 

E^urnish. 

41* 

1 Ditto (•. 

Isfet amount paid not expressed in 'words in the 
voucher. 

, , ruTsfatcos 

Avoid such <s IB 

^ omisbion® 

future. 

41A^ 

Ditto 

Ditto ditto in figures ditto .<• **•* 

Ditto. 

4lB^ 

Ditto .4. 

Ditto not correctly expressed in words ditto .«• 

Ditto. 

410^ 

Ditto »t« 

Ditto ditto in figures ditto ... 

Ditto. 

42* 

Pay m e n t 
order. 

Correction in order of payment not initialled by 
Treasury officer. ^ 

Note for future guidaneci 
and avoid such omission 
in future. 

4S« 

^ P a y m ©nt 
by trans- 
fer. 

Payment by transfer not correctly endorsed as 
suei. 

Such mistato should b© 
avoided. 

44^ 

^ Power oi 
attorney. 

p Does the Agent who drew the pension hold a 
power of attorney. 

Please state. 

45= 

^ Ditto „ 

Want of a power of attorney f<« ... 

Furnish. 

46 

» Receipt .. 

Payee’s receipt wanting ... *»* 

Ditto. 

47 ’ 

Ditto »• 

» Copy of receipt for atsount paid on accou'Ut of 
premium for life insurance or on account of 
fund subscription not attached to voucher. 

Ditto* 
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APPENDIX P.— Zisf of siavdard o6Jisrfio?2S— (continual): 


Serial 

mm- 

ber^ 


Nature of objection. 

Instructions of the 
Accountant-Generah 



A.— O-BNES A.L— (concluded). 


48«, 

‘Receipt 

stanip. 

Receipt stamp bas not been aiBxed 

EunilBb a stamped receipt 
now. 

49« 

Ditto ... 

Receipt stamp bas not been defaced 

Note for future guidance. 

m 

UoGOvery... 

Pending recovery promised 

Recover. 

151* 

Ditto ... 

Want of particulars of tbe recovery made from 
tic bill 

Please furniBb* 

62* 

Retre n c L- 
merit* 

Tie retrenclment of the amount made in tbe 
original objection statement has not been car- 
ried out in this bill which is tbe next bill pre- 
sented. 

Recover and explain delay 
Or point out credit if 
already recovered. 

^3 

Sanction ... 

Want of sanction of Govorument 

Obtain and furnish. 

m 

Ditto ... 

Want of fresh sanction of Government as the 
original sanction has lapsed. 

Ditto. 

65 

Ditto .. 

Want of sanction of tbe Board of Rovenno ... 

DiitOi 

6G 

Ditto ... 

Want of sanction of tbe controlling authority. 

Ditto. 

67* 

rranslation 

Want of translation of vernacular signature on 
bills, &c. 

Such signature sbotiM 
invariably be transliter- 
ated. 

1 

68*1 Veri fi ca- 
tion. 

Want of certificate of verification ... 

Please furnish. 
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APPEKDIX P. — List of stmulard obf actions — (eoatinucrl). 


Seriisl 

Huai- 

bep. 

!5ature of objection* 

Instructions of the 
Accountant-General. 


B.-SAIAEY Am ESTABLISHMEJTT BILLS. 


69* 

Abs 0 n fe e e 
statemeat. 

Want of absentee statement or alternative certi- 
fieate. 

Furnish, 

60 

Ditto .. 

Want of complete chain of arrangement in 
column 11 of the absentee statemont extend- 
ing to the outsider, if any. 

Ditto. 

61 

Ditto ... 

The period of deputation and the department to 
which deputed not noted in the absentee state- 
ment. 

Furnish partieuUrs. 

62 

Ditto ... 

leave 

The name of on * not 

Buspensioii 

Furnish absentee state- 



entered in the absentee statemont. 

ment, 

i 

63 

Ditto ... 

Column of the absentee statement not 

filled in. 

Furnish particulars re- 
quired to be filled in 
the column. 

64 

Ditto ... 

I The words sub. pro tern, not entered against : 
tbe name of the officer in the absentee state- 
ment. 

Such omissions shouldl be 
avoided in future. 

65 

Ditto ... 

Discrepancy between tbe entries in the absentee 
statement and those in the body of the bill. 

Explain or recover tho 
difference. 

m 

Acting 

allowance. 

Disallowed, as under Article 90 of the Civil 
Service Regulations, acting allowance is in- 
adraigsible for the first thirty days of an act- 
ing appointment in a privilege leave vacancy. 

Recover the overpay- 
ment by deduction 
from next bill. 

67 

Ditto ... 

Disallowed, as an officer tiansferrod from another 
station in a privilege leave vacancy is entitled 
for the first thirty days only to throe-fourths 
of the acting allowance otherwise admiftible 
—Article 99, Civil Service Regulations, 

Ditto. 

68 

Ditto 

Disallowed, acting allowance only being admissi- 
ble as the arrangement has not been declared 
sub. pro Article 80, Civil Service lie- 

gulations. 

DittOa 

60 

Ditto tti 

Disallowed, the absentee allowance should not 
exceed the difference between the pay of the 
appointment and the sum of the acting 
allowance paid in consequence of the absence 
— Article lli7 (in) of Civil Service Regula- 
tions. 

DittOto 

70 

Ditto i. 

. Disallowed as an officer may not be appointed 
to officiate in a higher grade of his own class 
—Article 140, Civil Service Regulations. 

Ditto, 
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APPENDIX P-— iisi of stmidard ohjedions — (continued). 


Serial 

aum* 

ber. 

Nature of objection. 

Instructions of the 
Accountant-General. 



XAEY AND BSTABLISHIEENT BILLS- 
(continued). 


71 

i 

Acting 

allowance 

♦ 

! 

An officer officiating in an appointment wbicb 
belougs to a graded cUsa is entitled to his 
substantive pay plus acting allowance on the 
avera^?c pay of the grades calculated without 
reference to the number of appointments in 
each grade^ but bis salary should not exceed 
the pay of the lowest grade unless he is an 
officer belonging to another department and 
has been specially appointed to officiate in a 
grade ether than the lowest— Article 141, 
Civil Service Kegulations. 

Recover the overpay- 
ment by deduction 
from next bill. 

72 

Ditto ... 

Disallowed in the case of graded appointments ; 
the definition of the terms “ pay of appoint- 
ment “ for the purposes of Article 96, Civil 
Service Regulations should not be the special 
definition given in Article 141, Civil Service 
Regulations, but the general one given in 
Article 39. 

Ditto. 

73 

Ditto 

Acting allowance only is admissible and not the 
sub pro tern, allowance in furlough, leave on 
medical certificate and leave on private affairs, 
arrangements. 

Ditto. 

74 

Adjust- 

ment. 

Pending adjustment .«» ,•* 

Adjust. 

75 

Advance 
of pay. 

Awaiting recovery ... 

Recover. 

76 

Ditto ... 

Want of information as to when and ia what 
district the advance was drawn. 

Please furnish. 

77 

Ditto... 

Sanction of Principal District Officer for 
advance of pay required. [Article 137 (a), 
Civil Account Code], j 

Ditto. 

78 

Amount 
held 
over for 
f u tu re 
p a y ^ 
ment. 

Want of information as to why the sum is with- 
held. 

1 

Furnish, 

79 

Ditto 

Amount withheld should bo shown both in the 
first and second money columns. 

Note for future guidance. 

SO 

Ditto 

The amount has been wrongly held over for fu- 
ture payment 5 it should have been treated as 
savings. 

Ditto. 

81 « 

A r r 0 a r 
claim. 

The claim not having been preferred within six 
months after it was due should not have been 
paid without Accountant-GeneraFs sanc- 
tion. 

Ditto. 
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APPENDIX "P.— List of standwrd ion, s-“(>^oaiioi'ied). 


Serial 

num- 

ber. 

Natnre of objection. 

1 

Instniciions of the 

A ccoiiutaiit^G eiieral. 



MAET AND ESTABLISHMENT BILLS- 

(continued). * 


82 

A p r 0 a r 
claim. 

The claim having been allowed to remain in abey- 
ance for 11103 e th.m ivro yeair reir lie's ihe 
special sinction of Oovornment for iKinve.^*' 
iigatioE by the AcconnUnt' General. 

Obtain sanction. 

83* 

Bitto ... 

Arrear pay should be ^rawn ‘■eparaiely and not 
included in the rcgulai monthly bill. 

Note for future guidance. 

84 

Ditto ... 

Only arrear items actually claimed Glioiild be 
shown in the supplementary bdl. 

Ditto. 

85 

I Ditto 

Souiec from which the vtirear claim is to be met 
not correctly stated. 

Pleast, state. 

86 

Ditto M. 

The reason why the amount claimfd in an arrear | 
bill was not included in the monihiy bili, not ' 

stated. 1 

1 

Ditto. 

i 

87 

Ditto ... 

1 

Amount held over already been drawn iu *iill 

i Please state from what 

1 source to be met. 

1 

88 

Ditto ... 

Amount of un disbursed pay does not permit of 
amount now claimed being pa^d. 

Ditto. 

89 

Authority 

The authority under whirh the allowance ia 
' claimed should be quoted. 

Quote. 

90 

Ditto ... 

Want of a copy of order sanctioning the 
reinstatement of the o&cer. 

E'ltrnish. 

91 

Bill 

Has a constable been enlisted in the last grade 
in the arrangement. 

PIca&c state « 

92 

Ditto .. 

Is he a probationary Sub-Inspector or reduced 

I to Head constable. 

Ditto. 

93 

Ditto ... 

; Want of information when Miid where the order 
of transfer or of change of appoiatm..nt wms 
; received. 

Famish. 

94 

Ditto ... 

For what period and at what rate has the amount 
been drawn. 

Ditfio. 

95 

Ditto 4 |»« 

Pay, acting and leave allowances should be shown 
separately. 

Attend to this in fatuie. 

96 

Ditto ... 

The pay and allourances should not have been 
drawn for a portion of the month only as in 
cases of transfer (excepting Military and 
Public Worha Departments) within the pro- 
vince, the entire sal.%ry ior the month should 
bo drawn in the neur distiict or establish- 
ment, -—uiVe Article 39(1) of the Civil Ac- 
count Code. 

Noi^e for future guidance. 
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APPENDIX P.— iisi of standard oSjefliions— (coutiaued). 



B.-SAIAKT AND ESTABIISHMEHT 

BIILS—Ccontinued). 


97 h 

Bill 

98 

Ditto 

99 

Ditto 

100 

Ditto ,)• 

101 

Ditto 

102 

Ditto ,,i 

103*1 

Certificate. 

104* 

, Ditto 

105* 

Ditto 

106 

Ditto ... 

107 

Ditto ... 

108 

Ditto 


Pay for montli of 
been drawn. 


does not appear to have 


109^ Ditto 


110’^ Ditto 


Ill Ditto 


Reason why pay has been drawn for pait of a Please si 
month not stated in the hill. 

Whether has been appointed nh fpro tern. Ditfc( 
not stated on the bill— Article 90, Civil Ser- 
vice Regulations. 

Want of information as to whether the bill Purnish. 
relates to the “ Civil” or ‘‘ Armed/’ Police, 

The date on which actually took over charge Please si 
of his duties as not stated. 

Pay should have been shown in the hill under Note foi 
the grade to which has been 

piomotod 

Want of disbursing officer’s certificate. Furnish 

Want of countersigning officer’s certificate. Ditto. 

Salary disbursement certificate not filled in. Please i 

cate. 

The certificate that was entitled to no other Furnish 
kind of leave except leave without pay not 
fuinished. 

Want of a certificate that the officer on privilege Ditto, 
leave was prevented from availing himself of 
the last annual vacation. 

Certificate to the effect that the officer is nn- Ditto, 
married and does not wish to subscribe to the 
Police Officer’s Provident Fund not endorsed 
on thi bill. 

Want of a certificate of remittance of school Ditto, 
fees, fines, &c,, to the Treasury. 

Want of a certificate from the manager of each Ditto, 
factory as to the number of employes and a 
certificate of having actually visited the fac- 
tory or factories charged for. 


Instructions of tho 
Accountant-General. 


If drawn, cj[uotc the date 
of payment, if not, 
explain. 

Please state 


Please state. 

Note for future guidance. 

Furnish. 

I Ditto. 

j Please fniniah a cfertiA- 
I cate, 

I Furnish, 


^ Ditto 


A duplicate receipt or certificate of payment 
given by the insurance company cannot be 
accepted unless a certificate is endorsed there- 
on by the officer claiming abatement, to the 
effect that the original receipt or certificate 
has been lost or mislaid or explaining the 
circumstances why it cannot be produced. 

Want of last pay certificate ... 


Duplicate receipt or certi ^ 
ficate of payment rC’ 
turned for supply of 
omission. 


Furnish. 
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APPENDIX f.—List of standard objeetionS‘^(Goniiimci\), 



! 

Nature of objection. 

Instructions of the Ac- 
countanfc-GoneraL 



B.-SALARY AND ESTABIISHIENT 
BILLS — (continued). 

i 

113 

Certificate, 

Want of certificate of date and hour of malcing 
over charge at the old station. 

Furnish. 

1X4 

Ditto 

Want of certificate of date and hour of tabing 
over charge at the new station. 

Ditto. 

i 

115 

Ditto ... 

Certificate No. 2 on establishment bill should 
have been modified as an absentee statement 
has been furnished. 

Note for future guidan.'w 

116 

Ditto 

Month in the certificate wrongly quoted ... 

Ditto, 

117 

Ditto ... 

Month in the certificate not quoted 

Ditto 

OD 

Endorse- 

ment. 

One signature is not sufficient for both the bill 
and endorsement in favour of the Agent, The 
endorsement on bill should be entered under a 
separate signature. 

Ditto. 

119« 

Ditto M* 

No endorsement of any bind should be allowed 
on salary bills except in favour of a well 
linown banker or agent as defined in note to 
Article 44, Civil Account Code. 

Ditto. 

120 

Health 
certifi- 
! cate. 

Want of health and age certificate or reference 
to previous appointment held by him under 
Government (Article 61, Civil Account Code), i 

Famish. 

121 

Income- 

tax. 

Income tax should not have been deducted from 
the amount of advance which is repayable. 

Note foi future guidance 

122 

I n c r e- 
1 ment. 

Want of increment certificate 

Furnish. 

123 

Ditto 

Want of explanatory memorandum required by 
Article 62, Civil Account Code, as the incre- 
ment has been earned otherwise than by con- 
tinuous service of the prescribed period. 

Ditto, 

124 

Ditto 

Disallowed as the increment accrues from the 
beginning of the calendar month following 
that on which it is earned, any intermediate 
broken period being neglected. 

j Recover the overpayment 

125* 

Indemni- 
ty bond. 

Want of bond of indemnity ... •«« i 

i 

Furnish. 

126 

Joini n g 
time. 

Want of information as to bow the joining time 
was arrived at. 

Ditto. 

127 

Ditto ... 

Joining time exceeded by days 

Recover or furnish Gov- 
ernment sanction. 

128* 

Pay slip 

Want of a pay slip ... ».« 

Furnish, 

129 

Promo- 

tion. 

In what vacancy promoted ... ... 

State. 
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APPEHDIX P . — Lisi 0 / standard ohjectiom — (couliaucd). 


Serial 

num- 

l)er. 

Katurs of objection* 

Instructions of the 
Accountant-GenewL 



1 

i B -SALARY AIB ESTABHSEMfiHT 




' BILLS - (joncludec ). 


13D 

Promo- 

Fohof QmeHe notifying tbe promotion not 

Quote. 


tion. 

quoted in the bill. 


131 

1 Sanction- 

Excess over the sanctioned scale should be ex- 

OUain esplanaiion and 


ed scale. 

plained or refunded into the Treasury. 

furnish or recover the 
excess. 


Sap p 1 e- 

Tbe word supplementary ” not stated on sup- 

Rote for future guidance. 


mentary 

bills. 

plemontary bills. 


133 

Sus pea- 

Wbetber a substitute was entertained daring 

PloasG state. 


sion. 

tbe suspension of 


134.» 

Tom p 0 - 

Authority sanctioning temporary establishment 

Quote now or obtain and 


rary ca- 
tablisU- 

not quoted in tbo bill. 

communicate. 


ment. 




Ditto ... 

Tbo word temporary ” not noted on bills in 

ISToto for future guidance. 



wbicb tbe pay of temporary csoablisbment 
has been drawn 


136* 

Ditto ... 

Temporary establishment should be billed for 

Ditto. 



sopaiately and not included in tbe bill for 
the peimanent establishment, 'oide note 1 to 




Arielo 58, Civil Account Code. 


137 

Tran s i t 

Transit pay is inadmissible to temporary acting 

Becover the overpayment 


pay. 

or sub. ffo iem. employes who have no sub- 
stantive appointment. 

or obtain sanction. 

138 

Ditto 

Disallowed as tiunsit pay is to be cilculaied 

Becover the overpayment. 



with reterence to the pay drawn before or 
after transfer whichever is less. 


139^ 

TJndisbur* 

The details of undisbursed pay refunded not 

Furnish, 


sod pay. 

given in the bill. 


140 

Ditto ... 

Why was undisbursed pay kept in hand longer 

Please oxplain. 



than the prescribed peiiod. 
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. APPENDIX P. — iisi 0 / s<at*rfarc8 ol!yecf40'ns--(contiaued). 


Serial 

num- 

ber. 

ITature of objection. 

Instructions of the 
Accountant- G eneral. 



C.-COOTIHGENT BILLS. 


141 . 

id j u s t - 
merit. 

Inter-departmental adjustments notified by this 
ofiice have not been included in the progres* 
sive expenditure in the contingent bill. 

Explain omission. 

142 1 

1 w a r d 
state- 
ment. 

Want of award statement 

Purnish. 

143 '] 

Bear ingi 
postage. 

i note to the effect that the amount represents 
bearing postage charges should have been 
made in the bill. 

Note for future guidance. 

144 

Ditto ... 

Bearing covers need not be sent to this office ... 

Ditto. 

145 1 

Budget ... 

Want of budget provision 

Obtain, 

146 

Ditto ... 

Budget provision has been exceeded by ... 

Explain why allotment 
has been exceeded and 
obtain additional allot- 
ment without delay. 

147 

Ditto ... 

Budget provision exceeded^proportionately ... 

Explain why and obtain 
additional allotment, if 
necessary. 

148 

Ditto 

Memorandum o! budget allotment and espeu- 
diture at |£oot of the bill has not been tiled 
in. 

1 

Puinish information now 
and see that the memo- 
randum is regularly 
filled in in future. 

149 

Ditto ... 

1 

Budget allotment entered in memorandum at 
foot of the bill differs from the allotment 
sanctioned. 

Explain tho difference. 

160 

1 

Budget ... 

Expenditure entered in memorandum at foot of 
the hill differs from the amount drawn. 

Ditto. 

151 

Carri age 
of tents, 
&c. 

Want of a memorandum showing details Imde 
standing order 56 (<^)]. 

Furnish. 

162^ 

Certificate, 

Want of a certificate to the effect that tho tele** 
gram was sent in the ho^d fide interests of the 
public service as the receipt is marked 
“ Private.” 

Ditto. 

153 

Ditto 

Want of completion certificate .»» ... 

Ditto. 

154^ 

^ Ditto ... 

Certificate of submission of detailed bill to the 
i controlling officer not given. 

Ditto. 

155^ 

^ Ditto 

. Want of the certificate prescribed in S. 0. No. 57 
for rewards granted for the destruction of 
wild animals. 

Ditto, 

156' 

• Ditto .1 

„ Want of countersigiung officer's certificate ... 

Ditto. 
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APPENDIX F.-‘Zist of standard objections — [coniimci). 


Bj 

Name of objections. 

Instructions of the 
Accountant-General. 



C.-^CONTINGEHT BILLS-(coiitmned). 


157^ 

CertlBcate, 

Want of drawing officer’s certificate ... 

Furnish, 

158 

Ditto ... 

Want of magistrate's certificate that the total 
expenditure does not exceed tbe surplus regis- 
tration fees on sales of cattle credited within 
the year to Governmenti. 

Ditto. 

159 

C on tin- 
gencies. 

Items appertaining to supplies and services 
should not be entered under ordinary contin- 
gencies or vice ^eThd, 

Note for future guidance 

160 

Ditto 

Want of details for other itemst mi$cellaneous 
or office exj^enses* 

Furnish, 

161» 

Ditto „ 

Want of explanation for the difference between 
tbo total of vouchers received and the amount 
charged in the bill. 

Ditto. 

162 

Copying. 

fees. 

Copying fees or section writing charges should 
not be paid to men in permanent employ 
without tbe sanction of Government, 

Recover or obtain Gov- 
ernment sanction. 

163 

Detail od 
bill. 

Want of countersigned detailed bill 

Famish. 

164 

Diet money 
to -wit- 
nesses. 

Want of a certificate as prescribed in S. 0. 
No. 56 (c). 

Ditto. 

165* 

Diet of pa* 
tients. 

Want of a certificate as prescribed in S. 0. 
No. 57 (2) when the charges exceed the sanc- 
tioned maximum rates. 

Ditto, 

lOC^. 

Dues to 
headmen 
(Govern- 
ment Es- 
tates.) 

Want of Treasury Officer’s certificate of the 
amounts collected with reference to which ; 
the dues have been calcnlated and paid. 

Ditto. 

167 

1 

Mon cy- 
order 
commis- 
sion. 

Want of information as to the unavoidable cir- 
cumstances under which money -order commis- 
sion was incurred. 

Ditto. 

168* 

Kates and 
taxes. 

Want of a certificate as prescribed in S.O. No. 66 

07 * 

Ditto, 

169 

Eemittance 

bill 

Overpayment of railway freight ... 

I Recover. 

1 

170 

Ditto 

The weight of the consignment has not been 
entered in tbo railway receipt. 

Resubmit the receipt 
herewith returned after 
omission 

171 

Ditto ... 

Want of railway receipt 

Furnish. 

172 

Ditto ... 

* Want of potdar’fi remittance certificate 

Ditto* 
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APPENDIX P. — List of standard objections — (oouiiuued). 


Serial 

num- 

ber. 

Nature of objection. ^ 

nstruebions of the Account- 
ant-General. 



G.-CONTIKaEHT BILLS-(continued). 


173 ) 

Remittance 

bill. 

Want of Collector's order sanctioning the enter- 
tainment of extra potdar. 

Furnish. 

174 

Ditto 

Want of a certidcate to the effect that tlie charge 
for conveyance hire of potdar was actually in- 
curred and that it was absolutely necessary. 

Ditto* 

175 ] 

Rent •„ 

Want of a certificate from the Executive 
Engineer that no suitable public building is 
available for the purpose. 

Ditto, 

176 ' 

Rewards 
(in stamp 
cases). 

Want of a copy of magistrate’s order 

Ditto. 

177 ' 

Rewards 
(to infor- 
mers and 
c a p t ors 
and under 
the Arms 
Act). 

Want of a copy of magistrate’s order or a certi- 
ficate that the reward has been sanctioned by 
the court. 

Ditto. 

178 

Rewards 
(to cbau- 
k i d a rs 
and po- 
1 i c emen 
for men- 
tor io u s’ 
services 
and for 
appreben- 
! siou of 

1 abscond- 
ed offen- 
ders). 

Want of a copy of raagiairate's order or coun- 
tersignature before payment. 

Ditto. 

179 

Sanction 

Want of magistrate’s order sanctioning rewards 
in excise and opium cases (vide S. 0. No. 70) 

Ditto. 

180 

Ditto M 

Number and date of order sanctioning the rent or 
special contingent charge nob quoted in the bill. 

Quote or obtain and com- 
municate. 

181 

Ditto 

Want of the sanction of Government authorizing 
the purchase of books. 

Quote number and date 
or obtain and commu- 
nicate. 

182 

Ditto **. 

, Want of sanction of the authorizing the 

purchase of the books* 

Ditto. 

183 

Ditto 

. Local purchase of stationery is prohibited with- 
out the sanction of the Local Govern me uc. 

Explain the purchase 
and obtain and furnish 
sanction. 


Serial 

num- 

ber, 

184 

185 

18G 

187 *; 

1 

188 
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APPENDIX P of standard objections — (coutliined). 


Hature of ob] action. 

Instructions of the 
Accountant-General, 


C.-C01TmaEirT EILLS-(concl«dad). 


Sanction,,, 

Charges for the local purchase of articles of 
European manufacture costing more than 
Ks 50 req.uiru the sanction of Government. 1 

Recover or obtain Gov- 
ernment sanction. 

Ditto ... 

Want of Government order sanctioning— 

(1) Purchaso of tents. 

(2) Bates and taxes. i 

(3) Bent. 

(4) The special contingent charges. 

Furnish. 

Ditto ... 

j Want of copy of Inspector-General of Registra- 
tion’s Older sanctioning purchase of furniture 
for ne^vly created offices. 

Ditto. 

Sub- vou- 
cher. 

Want of sub-voucher ... 

Ditto, 

Ditto 

Number of sub- vouchors not quoted in the bill... 

Such omission should bo 
avoided. 


189 [Work bills I Work bills not attached 


Furnish. 
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APPENDIX 'P.—List of standard objections — (continued). 


Serial 

num- 

ber. 


Kauure of objection* 

Instruetiniis of the 
Acoo untant- G eneral . 



D.-TEAVEIIITO ALLOWANCE BILLS. 


190 

Oerfeificate 

Want of certificate of actual expenses ... 

Furnish. 

191 

Ditto ... 

Want of a certificate that the officer went be- 
yond his jurisdiction. 

Ditto, 

192 

Ditto ... 

Want of certificate of maintenance of camp 
equipage. 

Ditto, 

193 

i 

Ditto ... 

Want of certificate that the ministerial or menial 
officers were required to travel by public or 
hired conveyance. 

Ditto. 

194. ^ 

Ditto 

Want of a certificate that the persons for whom 
travelling allowance has been charged at 
family rates actually travelled. 

Ditto. 

195 

Ditto ... 

Want of a certificate that the applicant was 
directed in the interest of the public 
service to apply for invalid pension and that 
be did not voluntarily ask to retire (Article 
1138, Civil Service Regulations). 

Ditto. 

196 

i Ditto ... 

I 

Want of explanatory statement duly passed by 
dnwing officer. 

Ditto. 

197 

Ditto .. 

Wani; of a certificate of maintenance of convey- 
ance, i a. that ** maintained for the 

were 

month of " 

N'otb. — ^W hen the maximum amonnt of convey- 
ance allowance is not sanctioned the 
above certificate is not required. 

Ditto. 

198 

Ditto 

Want of a certificate that jail warder for 

whom travelling allowance has been charged 
at family rates actually travelled with his 
family. 

Ditto. 


Daily 

allowance. 

(a) The daily allowance of one rupee granted to 
tahsilddrs and of eight annas to naib tahsil- 
ddrs cannot be exchanged for mileage for 
journeys by road within jurisdiction. 

' (b) Disallowed as the officer was not absent from 
his headquarters for two consecutive nights. 

Recover the overpay- 
ment. 

200 

Ditto ... 

Daily allowance during halt is inadmissible for 
journeys to obtain medical advice for attend- 
ing departmental examinations and recall 
to duty from leave. 

Ditto. 

201 

Ditto 

[ 

Daily allowance and mileage are not admissible 
for one and the same day j either one or the 
other may be drawn. 

Ditto. 

202 

Ditto ... 

Menial servants including peons> &c„ are not 
allowed to exchange daily allowance for | 
mileage except when the journey is by public | 
or hired conveyance. | 

Ditto. 
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APPENDIX P . — List of standard objections-^ (eoatinned). 


Serial 

DRm- 

bar. 

Nature of objecfeion. 

Instructions of the 
Accottutant-General. 



B.-TEA¥ELLING ALLOWANCE 
BILLS — (continued). 


203 

Daily ; 
allowance. 

Disallowed as the exchange of daily allowance 
for mileage is permissible only when the 
distance travelled exceeds 20 miles. 

Recover the overpayments 

204. 

Esamina* 

tion. 

Want of information as to whether the examina* 
tion is an obligatory departmental one. 

Furnish. 

205 j 

Ditto .. j 

1 

Want of information as to the number of occasions 
on which the officer appeared for the exami- 
nation and was allowed travelling allowance 

Ditto. 

206 

Ditto 

Disallowed as travelling allowance is inadmissible 
for attending the same examination on more 
than two occasions. 

Recover the overi^ymeiitt 

207 

Salt . 

Want of information as to the date of the com- 
mencement of the halt. 

Furnish. 

208 

Do. 

Daily allowance is inadmissible for more than 
10 days’ halt at the same place— Article 1056, 
Civil Service Regulations. 

Reeover the overpayment* 

209 

Bo. 

Disallowed as the continuity of the halt is not 
interrupted by a short march of five miles 
and under Article 1057, Civil Service Re- 
gulations. 

* Ditto. 

210 

211 

Permanent 

montbly 

travelling 

allowance. 

Ditto .. 

Permanent monthly travelling allowance can- 
not he exchanged for daily allowance. 

Permanent monthly travelling allowance should 
be deducted at one- thirtieth of the monthly 
allowance. 

Ditto. 

Ditto. 

212 

Transfer 

Daily allowance is inadmissible for halts during 
transfer. 

Ditto. 

213 

Ditto 

Disallowed as travelling allowance is inadmis- 
sible during transfer to persons without sub- 
stantive appointment. 

Ditto- 

1 

214 

Ditto .. 

Disallowed as during transfer travelling allow- 
ance is calculated with reference to the ap- 
pointment lield before or after transfer, 
whichever canies the less pay. 

Ditto. 

215 

Ditto .. 

Disallowed as travelling allowance is inadmis- 
sible to inferior servants on transfer without 
the sanction of the Local Government or 
other authority empowered to accord such 
sanction. 

Recover the overpay- 
ment or obtain the re- 
quisite sanction. 

216 * 

Travelling 

allowance. 

Want of information as to the purpose of 
journey. 

Furnish. 

217 

Ditto 

Travelling allowance is drawn by other than 
the shortest or cheapest route* 

Explain why. 
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APPENDIX P . — List of standard oSyecfiO'res— (continued). 


Serial 

dum- 

ber. 

Nature of objection. 

Instructions of the 
AccouaUnt-Geaeral. 


D.-TEAVllLING ALLOWANCE BILLS-(toncluded). 


218« 

Travelling 

allowance 

The name of the headquarter station has not been 
given. 

Furnish. 

219 

Ditto ... 

The rate of travelling allowance admissible Is 
deterniined with reference to the sanctioned 
pay of the appointment and not the salary 
actually drawn by the acting incumbent. 

Inform the drawer of the 
under claim. 

220* 

Ditto .. 

Hours of Journey should be stated,,, 

Furnish now. 

221 

Ditto ...i 

Disallowed, as per calculations arrived at from 
railway guides. 

Recover the overpayment. 

m 

Ditto 

Travelling allowance is inadmissible for a day on 
which an officer does not travel a distance 
exceeding five miles fiom his headquarters 
or does not return thereto from a distance 
exceeding five miles— Article 1055, Civil Ser- 
vice Regulations. 

Ditto. 

223 

Ditto ... 

No travelling allowance of any kind is admis- 
sible during casual leave. 

! Ditto, 

224 

Ditto ... 

Want of information whether absence from 
headquarters exceeded 24 hours. 

Furnish, 

226 

Ditto „ 

The exchange of permanent monthly allowance 
under Article 1046, Civil Service Regulations, 
should be for the entire journey. 

Recover the overpayment. 

220 

Ditto 

Travelling allowance bill of the Hospital Assist- 
ant requires the countersignature of the In- 

spector-Oeneral of - in addition to that 

ir^risons 

of the Inspector-General of Civil Hospitals, as 
the charge is debitable to the grant of the 
former officer. 

A detailed bill counter- 
' signed by the Inspec* 

I Police 

1 tor-General of 

isoiirs 

shoal d be furnished. 

227 

Ditto 

Disallowed, as the pay of the officer being de- 
bitable to the District Board or Municipal 
Pund, his travelling allowance should also be 
debited to that fund. 

Recover, 

m 

Ditto ... 

Disallowed, as the officer was not absent from his 
headquarters for more than eight hours 
(mde Article 1067, Civil Service Regulations). 

Ditto, 
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APPENDIX P- — h'i-Bt of standard o6^eciio«s~(continuo(3). 



Nature of objection. 


Instructions of the 
Accotintaat-0eneraL 


E.-.PENSI0N BILLS. 

229* Arrears of Why were arrears of pension paid witbont tbe Explain* 

pension. requisite sanction. 

230 Ditto „ Want of a copy of order sanctioning the pay** Piirnisht 

^ meat of arrears of pension. 

231* Bill ,♦ Pension debitabb to other Giovernments not Note for future guidance* 

drawn on separate bill. 

232* Do. .. The name of the pensioner not correctly shown Such mistahes should be 

in the bill. avoided in future* 


233* Certificate Certificate of non-omployment not signed by Furnish a revised certi* 
pensioner* ficate duly signed. 

234* Ditto ... Non-employment certificate of pensioner permit* Ditto* 

ted to draw pension after re-employment, not 
modified as required by Article 1035(5), Civil 
Service Eeguiations. 


236* Ditto t«« Life certificate wanting 


Furnish* 


236 . Ditto Life certificate not signed by a person referred 

to in Article 945 or 946, Civil Service Kegu- 
lations. 

237 Ditto Fresh life certificate wanting, as the one fur- 

nished bears an old date. 

238 Ditto .. Non-marriage certificate for the half year end- 

30th June 
3ist December. 

239 Ditto Want of original last pay certificate (required 

only in the case of Hyderabad Contingent 
pensioners). 

240* Ditto The certificate at foot on each page of the con- 
solidated pension bill has not been signed by 
the treasury officer. 

241 Ditto ... Non-employment certificate for female pension- 
ers not required. 

242* Ditto Life certificate not signed by two persons of 
respectability— Articles 3 and 6, Civil Account 
Code. 


243 Cer t i fi e d Want of a certified copy (unstamped) of the ori- 
copy. ginal receipt (Article 346(6), Civil Account 

Code). 


Fuj^ish a new certificate* 


Furnish. 


Furnish a certificate duly 
signed. 


Note for future guidance* 


Fresh certificate, duly 
signed by known per- 
sons, should be furnish* 
ed. 

Furnish. 


244* Date ... Discrepancy in the date of payment of pension ; State which is forredi 
as shown on voucher as in the and avoid such mia* 

accounts takes* 
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APPENDIX P. — List of standard ohjecUonB^{<iontim^d), 


Serial 

Bum- 

t>er. 

Hature of objection. 

Instructions of the 
Accountatit-Qenerali 

1 


E-PEirsiOir BILtS-Ccontinued). 


245»| 

1 

Date 

Discrepancy in tbe date of death 

Keconciie the discrep* 
ancy. 

M3* 

Do. „ 

The date of incorporation of pension payment 
into Sadar Tieasury Accounts has not been 
entered on the voucher. 

Such mistakes should be 
avoided. 

2m 

Pens i 0 n 
paymen t 
order. 

Pension payment order nos. assigned to the 
pensioners not correctly shown. 

Ditto. 

248* 

Ditto 

(a) Soth halves « « . j jj 

7777" T~rr -:4 of Pension payment order of 

( 4 ) (Jolloctoi’shaif ^ 

Please return. 



the deceased pensioner •— not been returned 




for cancellation. 


249* 

Ditto ... 

Payment made in the absence of tbe Collector’s 
half o£ the pension payment order. 

Please explain. 

860* 

Pension,,. 

Pension paid in excess „• »»« »*. 

Recover. 

251* 

Ditto ... 

Pension less paid •»« ••* 

Allow. 

262* 

Keceipt* .. 

Name of person really receiving money not en- 
tered on separate receipt (Article 346> Civil 
Account Code), 

N ote for f uture guidance. 

263* 

Th n m b 
impres* 
sioQ. 

The left thumb impression of the pensioner 
not attested by some known person (Account- 
ant General’s Ko. 646, dated 9th April 1901), 

The bill is herewith re* 
turned for completion. 

254* 

Ditto 

Thumb impression of illiterate pensioner not 
taken on pension bill as required by rule 10, para- 
graph 2 of Accountant-GeneraFfi Circular No. 

Note for future guidance. 



dated 11th March 1898. 

1 10’ 


m 

Wft s i k a 
pension. 

1 

Want of alteration statement in which the dis- 
tribution has been sanciioned by the Com- 
missioner to the wasikadar. 

Furnishv 

2m 

Ditto ‘.* 

Deduction on account of income tax not entered 

standard , 

Recover. 

257 

m 

Ditto 

Ditto ... 

. , standard list _ . 

CovreotionB la the voucter attested 

by the Wasika officer. 

Why has income tax recovered from the arrears 
of pension not been refunded, into the Treasury. 

The document is return* 
ed for attestation. 

Please explain and refund 
now. 

259 

Ditto 

Income tax recovered from the arrears 

Of Wasika refunded into the Treasury. 

Eecover * less 

jo- — fc— r the amount. 

BearaW excess 

260 

Wa s 1 k 1 
peasion. 

i English month instead of Arabic month has 
been noted in the list in the case of 

The corresponding Arabic 
month should be quofc« 
ed- 
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APPENDIX P . — List of standard objections — (eontJnned). 


Serial 

imm- 

ber 


Nature of objection. 

Instructions of the 
Accountani-GenemL 



F.--DEP0SIT CHECK. 



Deposits ... 

Amount irregularly placed in deposit ... 

Adjust to the credit of 
proper head atid note 
the instruction for 
future guidance. 

262* 

Ditto 

Numbering of deposits not consecutive **. 

Attend to this instruc* 
tion in future. 

263* 

Ditto ... 

Forward totals on each page omitted 

Attend to this Instruc* 
tion and complete 
office copy. 

264* 

Ditto .. 

Names of depositors omitted ... 

Furnish now. 

266* 

Ditto ... 

Nature of deposits not stated ,»« ■ 

Ditto. 

266*1 

Ditto ,»« 

Items not to be held in the names of Govern- 
ment ofhcialB. 

Furnish official designa* 
tion and correct office 
copy. 

267* 

Ditto M. 

Want of quarterly certificate ••• 

Furnish now* 

268* 

Ditto ... 

Sale proceeds of stray cattle not transferred to 
Pound Fund. 

Adjust now* 

269«^ 

Ditto ... 

Particulars of deposit omitted 

Furnish now. 

270* 

Ditto .. 

Balance of deposit incorrect «»• 

Furnish Information as 
to correct balance and 
explain the error. 

271* 

Ditto 

Payments against several items shown in 
lump. 

Furnish details. 

272* 

Ditto .. 

Amount of transfer statement and register 
differs. 

Explain discrepancy, 

273* 

Ditto 

Name of payee entered in register not the same 
as given in voucher. 

Please obtain and re* 
transmit voucher here* 
with returned* 

274* 

Ditto ... 

Application not in proper form .«• 

Furnish in proper foim* 

275* 

Ditto 

Application not signed by Revenue Officer, 
Magistrate or Judge. 

Furnish fresh applies* 
tion duly signed. 

276* 

Ditto 

Want of issuing officer’s signature to the deposit 
voucher. i 

1 

Please obtain and m* 
transmit voucher here* 
with returned* 

277* 

Ditto If 

Mi&9 and Minfin memorandum with the certifi- 
cate at foot thereof not given at foot of the 
deposit receipt register for the month of . 

Furnish, 

278* 

Ditto ... 

Except fines payable as compensation, no other 
fines should be held in deposit even on the 
ground that appeal is pending, tists Article 
247 (h)i Civil Account Codet 

Note.^^C&re should be taken to describe those 
deposit as compensation fine and not either 
as compensation or compeneation money. 

transfer to credit of Gov* 
ernment* 
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APPENDIX P. — List of standard objections — (continued). 


Senal 

num- 

Hatureof objectioa. 

Instructions of the 
Accountant-General. 



F.--DEP0SIT CHECK~(conckded), 


279» 

280* 

Deposits, 

Ditto 

Credited in tbe name of Government official 
instead of in that of the persona from whom 
it was received (Article 352, Civil Account 
Code). 

Secnrity advance on account of Excise contracts 
are not ordinarily held in deposit Such ad- 
vances should be credited to revenue deposits 
only in doubtful cases requiring further 
** 22 

Order (tide Circular Ko. jj— ^9 ® 

of the Commissioner of Excise). 

Mention the name of th® 
depositor. If it can- 
not ba ascertained, the 
deposit should be en- 
tered in the name of 
the head of the depart- 
ment and not in that of 
a subordinate Govern- 
ment official. 



J^o^e.—Care should be taken to quote tbe 
number aud date of the above circular as 
authority for the deposit. 

Note for future guid- 
ance. 

281 

Ditto t«. 

Amount shown as having been paid by transfer 
to civil court deposits in the repayment 
register of revenue deposits. 

Please point out the cor- 
responding credits. 

282 

Ditto .. 

Amount shown as having been received by 
transfer from revenue deposits in the civil 
court deposit legister. 

Please point out the cor- 
responding debits an 
the repayment register 
of revenue deposits in 
communication with 
tbe Treasury officer. 

283* 

Ditto M. 

f 

1 Intestate property held in deposit for more than ; 
1 a year should be withdrawn aud credited to 
j Government after obtaining the usual order 
to do so. 

Please note. 

284 

Ditto 

Sale proceeds of impounded cattle and of 
unclaimed property. 

Please withdraw and 
credit under ‘‘XVII — 
Police— Local-Sale of 
unclaimed cattle trans- 
ferred from deposits" 
and X?IA : Law and 
Justice— Sale proceeds 
of unclaimed and 
escheated property ” 
respectively (Article 
248, Civil Account 
Code). 

285* 

Ditto .M 

Lapsed deposits paid through repayment register 
and without the previous sanction of Account- 
ant-General. 

Please recover the amount 
and credit. It may be 
redrawn on Form 
No S2B. (Article 256A, 
Civil Account Code). 

286* 

Ditto 

The column ** amount or halauce of deposits 
of the repayment register is wrongly filled in. 

Please make tbe necessary 
corrections in the office 
copy of the register. 

287* 

‘ Ditto 

The correct number and date of original deposit 
1 not inserted in the repayment register. 



j Please state. 
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APPENDIX 'P.—List of standard o6/ecHons— (continued). 


Nature o£ objecbion. 


InstructioES of th© 
Accouatant-General* 


0.-i:iSCELLANEOtJS YOUCHEES AND 
ACCOUNTS. 

2S8* Cash Want of GoverniMent sanction for omission of Obtain and furnisk 
account. tbe Collecfeoc to sign the treasury account for 
more than two months and for x^aut of veri- 
fication of the cash balance by him within 
that period. 

289 Finea Pine statement not received ... Eurnisb. 


290<> Ditto The total of the fine statement does not agree Explain the difference, 
with the credit in the Treasury account. 

291* Interest Want of requisite certificate for exemption from Furnish, 
income tax of the interest on Government 
promissory notes. 


292* Ditto.,, Want of requisite certificate for the income tax I Ditto. 

being deducted at 4 pies in the rupee for 
interest on Government promissory notes 
instead of at 5 pies. 


2PS* 

List of pay- 
ments . 

294* 

Ditto ... 

295* 

Ditto ... 

j 

i 

296* 

Ditto ... 

297* 

Ditto ... 

298* Refunds ... 

299* 

Ditto ... 

300* 

Ditto ... 


301* Ditto ... 


302* Refund of 
canal 
revenue. 

308 Refund of 
duty- 


list of payments. ' 

Want of voucher *■» ••• •». : 

Deductions on account of income tax on fund 
subscription not entered in tbe pension sche* 
dule. 

Details do not work up to the total as shown 
in the schedule. 

Pension of Hyderabad Contingent pensioners 
should have been shown in a separate 
schedule. 

Want of a copy of the order sanctioning the 
refund. 

The number and date of order sanctioning the 
refund not quoted on the voucher. 

The original date of credit of the item refunded 
and the item in the Treasury account in 
which it was included, not stated on the 
voucher. 

The account head to which the sum was credited 
has not been stated in column of the 

refund voucher. 

Want of a consolidated statement with the 
Collector’s certificate that payments have 
been made to proper persons (S. 0. N C, 60). i 


, Furnish. 

1 Not® for future guidance. 


Please reconcile the dif- 
ference. 

Note for future guidance. 


Furnish. 
Quote now*. 
State now. 


Furnish. 


Want of a copy of Magistrate’s order 
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APPENDIX P — Lisi of standard oSJec^ions— '(concluded). 


SSenal 
Bum- , 
ber. i 


Nature of objection. 

1 Instructions of the 

' Accountant' SeueraL 



G.-MISCBIIANEOTJS VOUCHEES AND 
ACCOUNTS-Ceonclndad) . 


S04 

Befuxid of 
Land re- 
venue and 
Provincial 
rates. 

Bill not previously countersigned by tbe Com- 
missioner. 

Explain and furnish copy 
of Com^bissioaer’s sanc- 
tion. 

mm 

Refund of 
Land re- 
venue i n 
excess of 
demand. 

Bill not supported by tbe authority of thf Col- 
lector or Deputy Commissioner. 

Fiito. 

dom 

Refund of 
stamp 
duties. 

Want of a copy o! Board’s order sanctioning 
tbe refund. 

Pr^nisb. 

307* 

Refund of 
Excise. 

Bill not previously countersigned by tbe Com- 
missioner of Excise • 

Explain and furnish 
copy of Gommissmer’s 
sanction. ' 

308* 

Refund of 
income 
tax. 

Want of Collector’a order authorizing tbe 
refund* 

Furnish. 

309* 

1 

Refund of 
regis t r a* 
tionfees. 

Bill not previously countersigued by the Ins- 
pector-General of Registration. 

Explain and furnish copy 
of Inspect or-Generars 

1 sanction. 

810* 

1 Remittance 
trans £ e r 
receipt. 

Purpose of issue of remittance transfer receipt 
not given in tbe issue list. 

Furnish now. 

311* 

Ditto ,M 

Premium omitted to be collected on tbe remit- 
tance transfer receipt issued. 

Recover. 

812* 

Ditto #.i 

Grant of remittance transfer receipt in this 
case is irregular. 

Note for future guidance* 









INDEX. 



Abstract Bill— 

Not to be cashed excep-t on certificate of submission of detail 
MU 

Money drawn on—, if not disbursed during month, should be 
refunded and redrawn ... 

Advances— 

Kevenue— schedules and vouchers for— ... 

For tour charges— amount and adjustment of—... ... 

To tenants on Government estates — how treated in accounts... 
For law suits* when to he entered in "Plus and Minus Memo- 
how charged, and how credited on recovery ... 

In cases of transfer ... 

To Police deputed to fairs ttt ... 

Advice— 

Of remittance. See Bemittance of Treasure. 


Advice List- 

Method of closing— for despatch ... .»• 

Agra College— . ^ 

Subscriptions to—. See Bemittance Transfer Eeceipt. 
Agreement with. Treasury— See Plus and Mims Memorandum. 


Alterations— 

Of names of original depositors ... .«• 

Amalgamated Establishment— 

Of Excise, Stamps and Income Tax— how to he drawn ... 
Travelling allowance of—procedure of detail of— 

Ambala— Sec Bemittance of Treasure, 

Ancestral Lands— 

Sale proceeds of — to be shown in Eevenue Deposit ... 

Arms Act (XI of 1878)— 

Cash receipt under— ... »*• ••• 

Assistant Surpons— 

Payment of allowances to— •“ 

Contribution for salaries of — *♦* 

Bishop of Lucknow— 

Powers of —in respect of transfers of grants 

Blank Margins— , . . . . 

Procedure of leaving— in letters addressed to the Accountant- 
General ... 


S5 ih) 


For Messengers— admissible at Allahabad and hill stations ... 
Board of Bevenuo— 

powers of— in inspect of transfers of grants 






INDEX. 





INDEX. 


Subject. 

Page. 

I 

Stand- 

ing 

Order. 

Clause, 
Fara., or 
Ap pCtt"* 
dix. 

CIxalaES— Use of— See Grant of Eeceipts, &c. 




Cheque— See Military Department ; Public Works Department. 




ideutificatioQ of payee in case of — 

CiTxl Court Chalans— See Grant of Eoceipts, &c. 

SI 

125 


Civil Court Deposits— 




Agreement between Treasury and Judicial Officers* figures i.. 

72 

no 

3 

Method of and rules for accounting for — 

71 

108 


Foreign notes to be received when sent by Civil Courts in con- 
nection with— 

132 

108 

2 

Civil Veterinary Department— 




Procedure ol payment of bills of — ... 

Issue of funds to — 

42 

j 111 

60 


Monthly list to Superintendent 

Payments prior to receipt of Cash Assignmeat orders 

160 


Classification— 




Of Revenue ... ... 

81 

128 

App. L 

Of Expenditure 

Money tendered not to be refused merely on account of ignor- 

84 

128 

App J. 

anceof— ... ... ... ... 

84 

128 

2 

Clearance Eegister of Deposits— 




Rules for pieparatiou of— ... 

Coin— 

69 

104 


Rules for cutting and breaking- 

strong room for— be incapable of entry in absence of both 

128 

190 

t 

Treasury Officer and Treasurer 

130 

193 


To be issued in order of receipt ... ... 

Small— Annual indent for— and requisition for— to be distin- 

81 

123 


guished ... •• ... ... ... 

131 

194 


Eemoval of fehroif -marked and light vreight — 

See Gold Coin and Eemittance of Treasure. 

Collector— See Contingent Eegister ; District Officer. 
Commissioners— 

130 

192 

id). 

Powers of— ill respect of transfers of grants 

Compensation- 

53 

89 

6 and 
foot* 
note. 

For land— payments for— how supported ... ... 

For land taken up for military purposes. Authority for pay- 

40 

64 


ment for—.,. 

219 

177 


For dearness of provisions to Madras Sepoys on leave 
Contingent Expenditure - 

Of Civil Surgeons as district Superintendents oi Vaccination to 

120 

179 


be met from Medical Grant ... ... 

36 

m 

(0. 

Application for— requiring special sanction 

31 

47 

Debitable to Provincial Grants— How drawn 

31 

48 


At what amount to be fixed in estimate 

53 

8i 

xix. 

Countersigning authority for various kinds of—.,, .. 

Monthly bills of— 

32 

50 

3# 

Date prescribed for despatch of— by Disbursing Officer 

32 

50 


— — . — —by Controlling Officers ... 

33 

51- 


Invoice to accompany — 

33 

51 


Prompt submission of — bow enforced 

32 

5) 


Details required in— ... 

32 ' 

51 


Vouchers retained by Controlling Officer for— when destroyed 
— . — by Disbursing Officer for ditto 

] S3 

i 

55 



IV 


mmx. 


1 

Subject. 

Page. 

Stand- j 
ing 
Order, 

Clause, 
Para., or 
Appen- 
dix. 

Contingent Ixp0ndito0--(^w^tt(2ec2). 

34 

56 


Sundry Bulings ... ... 


Conatersignature of— when unnecessary ... 

33 

62 


Eegnlated by sanctioned scale 

Sea Abstract Bill ; Blankets ; Bookbinding ; Contract Con- 
tingencies ; Diet-money ; Liveries 

37 

67 


Contingent Eegister— 

Collector’s— special rules regarding maintenance of— 




31 

49 


Contract Contingencies— 




System of — and offices to wbicb applied 

29 

46 

App. I> 

Beads of expenditure 

29 

46 

App. K 

To be drawn on separate bills and in detail ... 

1 29 

46 i 

2 

Sanctioned allotments to be entered in budget estimates ... 

54 

82 i 


Contributions— ¥or Assistant Surgeons employed by Local Funds. 

Controlling Officer- 

Strict control of— required to ensure prompt submission of 

76 

116 


detailed bills 

Pi ovincial— special procedure sanctioned for check of contin- 

32 

50 


gent expenditure by — ... ... ... 

83 

63 


Powers of— in respect of transfers of grants 

56 

89 


Correction of Accounts— 




Procedure for effecting, and general rules regarding— ... 

Countersignature— See Controlling Officer. 

88 

133 


Country Stationery— 




Chargesfor— how shown in accounts ... „• 

Court-fees— 

Refund of— See Stamps, 

29 

46 

(5)Kote. 

Currency Agencies— 




Adjustment of cost of bags and chests required for— 

Currency Kotes-^ 

Hill station treasuries prohibited from cashing — except for 

36 

66 

(m) 

travellers, &c. , ... ... 

Foreign — to be received on account of Stamps, Opium and Salt 

133 

197 


sales ... ... ... ... 

132 

196 

1 

To be received in deposit or remittance transactions ... 

132 

395 

2 

From Forest Department ... ... 

132 

196 

Encashment ot — in small quantities for non-traders allowed 

133 

197 


To be received from Post-office without details ... 

133 

200 


Kncashraentof— at sub- treasuries 

To be stamped with Treasury stamps before they are sent to the 

132 

196 


Bank of Bengal, Allahabad .. 

141 

215 


Home— small stock to bo kept at sub- treasuries 

132 

196 


Cut — not to be received or issued unless rejoined ... 

Record to be kept in Government offices of persons presenting 

133 

198 


or receiving — 

Certificate regarding encashment of— to accompany cashbalance 

133 

199 


report for March ... 

91 

137 


Forgery of— to he reported and specimens sent if possible ... 
Indent for— to be sedt to Accountant-General in prescribed 

133 

201 



134 

202 

, 


ISDEX. 


V 


Subject. 

Page. 

Stand- 

ing 

Order, 

Clause, 
?ara., or 
Appen- 
dix. 

Beatks.— See European (government Servant; European Pen- 
sioner, 

Deposit- 

Description of— in Receipt Registers 

65 

100 


Repayment orders — rules for issue and custody of— ... 

65 

101 


Repayment orders — vernacular signature on — to be transli- 
terated ... 

69 

103 


Currency of — 

Rules regarding lapses ... 

69 

71 

102 

107 


Attestation of deposit accounts ... ... 

70 

106 


Lapsed deposits to be deducted from memo. 

71 

107 

3 

Civil Court — Sub-ledger iepb at sub -treasuries 

71 

108 

2 

Balances— Record of — ... ... ... 

70 

105 


See also Civil Court Deposits; Currency Notes; Sale Pro- 
ceeds. 

Depositors— 

Alteration of names of original ... 

71 

107 

5 

Deputy Commissioner.— See Collector ; Diet-money ; District 
Ofidcer. 

Detailed Bills.— See Contingent Expenditure. 

Diet— 

Of patients in hospitals and asylums ... 

37 

67 

2-5 

Diet-money— 

In sessions cases in Oudb to be paid by Deputy Commissionet 

34 

56 

(S) 

To witnesses for attending Criminal Courts 

34 

56 

(c) 

Director— 

Of Land Records— Powers of— in respect of transfers of 
grants 

68 

89 

23 

Discount- 

On stamps — Voucher in support of charges for ... 

41 

66 


Dispensaries— 

List of those classed under Excluded Local Funds 

77 

119 

id) 

See Excluded local Funds. 

District Board- 

Revised rules of Account and Audit of— 

73 

112 

Rules for accuracy in the accounts of — 

75 

113 


See also Incorporated Local Funds ; Vaccination. 

District Post. See Abstract Account. 

Salary bills of— establishment — how drawn ,,, 

26 

39 

Note. 

District Ofidcer— 

Duties and responsibilities of —in respect of management of 
Treasury ... ... ... 

81 

122 

App. H. 

Duplicate Copies— 

Of annual statement of lapsed deposits nob required «*• 

71 

107 

2 

Duplicate Receipts.— See under Grant of Receipts, &o. 

Educational Department— 

Misoelianeous receipts— Veridcation of ••• •.* 

8 

12 



VI 


Index. 


Sulijecfc. 

Page. 

Stand- 

ing 

Order. 

Olatise, 
Para., of 
Appeii* 
dix. 

EmigraEts- 

Heirs of - Remittance bjf tabsili cash order when io be made, 

108 

163 

8 

Errors .—See Correction of Accounts, 




Istablishments-- 

Chaigf^s of —not to be divided in estimate without special 
sanction. 

Temporary— how provided for in estimates 

— -.pay of —how to be drawn 

Sections of '* how tixed for pay tills ... ... ... 

Annual return of— ... - ^ ^ ... 

JSature of service (pensionable or not) to be noted in service* 
book 

Pay bill of— when require countersignature ... 

——preparation of — ... ... 

Leave statements of — how to be prepared ... ... 

Application for new— ... ... 

See Pound Fund ; Registration Department. 

53 

53 

33 

18 

18 

27 

23 

19 

19 

19 

81 

81 

86 

32 

83 

41 

85 

85 

86 
34 

xvii. 

xvi, 

Apj>. A . 

if) and 
App. C# 

Establishment Bills- 

Supplementary — how drawn ... 

26 

40 


European Government Servant- 

Report of death ot— to be made direct to Local Goverament,,. 

10 

14 


European Pensioner- 

Report of death of -to be sent through Accountant-General.,, 

10 

14 


Examination Fees— 

Calcutta High Court Pleadership— 

147 

232 


Examiner of Press Accounts— 

I^ayment of salary bills, &c. ... 

113 

162 


Excise Inspectors— 

Pay of— to be drawn on separate bills 

12 

18 


Excise Receipts— 

Classification of — ... 

85 

128 

{a) 

Excluded Local Funds - 

Dispfmsary funds i neluded under— 

See also Canning College Fund ; Cantonment Fund ; Canton- 
ment Dispensary Fund; Town Funds. 

77 

119 

(i) 

Expenditure- 

Heads of— ... 

Various rules regarding the mode of vouching for—* 

1 84 

128 

App, 

Factories.— See Inspection of Factories. 




Family Certificates (Madras)— 

Holders of— payment— how remitted... 

120 

180 


Fees.— See School Fees— 




Fine Statements— 

All fines to be reported in— 

8 

13 




INDEX. 


Subject. 


Foreign Fotas.-^-See Currency ¥otes. 

Forest Bepartment— • 

HeTOnue—to be shown by items in monthly schedule 
Bemitbance of revenue hy postal money-order ... 

Forms— 

Indent for — how and when submitted *•« 

District Board — how supplied ... , . 

Cantonment Fund — how supplied ... 

List of standard forms ... 

Fund Deduction.— See Subscription— 

Gazetted Officers— 

Bills for salary and allowance of— when about to retire or to 
proceed on furlough... ... ... 

Payment of salary bills of —to Banker or Agent 

Geological Survey— 

Payment to officers of — how classified 

Gold Coin— 

Eeceipt and issue of— ... 

How shown in cash balance reports ... ... 

Disposal of — when below ourrent weight ... 

Soldered— how disposed of 

Government Book Depot— 

Bemittances to— how made ... ... 

— how advised by Treasury Officer ... 

Government Buildings.— See Bent 
Government Colleges.— See School Fees. 

Government Press— 

Bemittances to— how made ... ... 

•»»——— — how advised by Treasury Officer »«• 

Government Securities— 

Custody of— ... ... ... ... 

Government Servants.— See European Government Servant, 

Grant of Eeceipts and Use of Chalans— 

Cases in which no receipts to be granted ... 

— -Duplicate Receipts granted ... ... 

Signature on chalans by remitter ... ^ 

Requisition for service stamps to be signed by a gazetted 
officer ... ... ... ^ ... 

Superintendent of tbe office of I.-G. Police may sign requi- 
sition for service stamps ... ... ... 

Opium Department Gomastas may sign chalans ^ 

Civil Court chalans may be signed by Civil Court Amins ... 

Gwalior.— See Remittance of Treasure. 

Head of Department - 

Powers of — in respect of transfer of grant— See Transfer of 
Budget Grant. 


Standing 

Order. 

Appen- 

dix. 


222 App. L. 


3 1 

3 2 

3 S 


3 Excep- 
tion. 
3 7 

3 8 




Subject* 


i Clause, 

p Standing Para., or 
® * Order. Appen- 
dix. 


Hill Stations.— See Blankets ; Currency Hotea ; Idireries. 
Holidays— 

Kot bo be allowed to interfere with punctual despatch ol ao- 
connts— 

Closing of treisuries on other than revenue gazetted— 

See Eegimenfcal Paymasters. 

Hongkong Police Pensioners,— See Pensioners, 

Hongkong Eegiments— 

Family remittances of— 

Horse-Breeding Department— 

Issne of funds to officers of — ... 

Monthly return of payment on account of— 

See Imperial Departments. 

Hospital Assistants— 

Pay of -to be drawn on separate bills j 

Copies of orders of transfer, &c— to be sent to Account* v 
ant- General ... ... ) 

Hyderabad Contingent- 

Payment of pensions to men of— Rule of — ... 

Pensioners— manner of accounting for pensions paid to— 

——Inclusion of— in the annual returns of mortality of 

pensioners ... ... 

Pensioners— Ee*employment of — 

Pensions— Manner of aecounting 


Imperial Departments— 

Charges of— how shown in monthly aecounts „ 

See also Horse-Breeditig, Geological, and Hortbern India 
Salt Departments, I 


110 168-162 


Income Tax- 

Table for calculation of— ... 

Military officer not entitled to exemption, &e. ... 

On interest on Government securities held by Government 
officers ex offieio ... ... ... 

Abatement on account of Life Insurance ... 

Mode of realization from salaries of employes of District 
Boards (civil) 

Mode of, &c., (P. W. D.) ... 

Treatment in Treasury Accounts 

Exemption from— allowed to military officers for premium 
to insurance companies „• 


Incorporated local funds— 

Accounts of— bow recorded in Treasury ... „ 

See also District Board ; Pension ; ViUj^e Poliee (Agra), 


Indent— See Coin; forms. 

Inspection of Factories— 

Civil Surgeons appointed 
Allowance for— how to be drawn 



immx< 


IX 


Subject, 

Page. 

Standing 

Order. 

Clause, 
Para., or 
Appen.» 
dix. 

Inspector.—See Police Inspector, 

Inspector General of Police- 

Powers of— ia regard to transfer of grants 

57 

89 

a 

9 

IG 

Of Prisons ditto ditto 

Of Begistration ditto ditto ’[* 

57 

m 

89 

89 

Interest.—See ProYincial Debentures. 

Invoice,— See Contingent Expenditure ; Kemittanca of Treasure, 

Irrigation Eeceipts,— See Canal Revenue. 

Jail Department- 

Establishment bills— how drawn 

21 

35 

(<Z) 

land Compensation- 

Procedure in regard to payments for.— 

40 

64 


For Military purposes 

119 

177 


Land Revenue Act (XIX of 1873)— 

Receipts and charges— how shown in. accounts ... 

86 

128 

(f) 

land Revenue Money-Orders— 

Procedure in regard to— 


4 


last Pay Certificate- 

Rent due for G-overnment building to be noted in— 

i 

176 

171 

(«)2 

India Office— not to be acted on by Treasury Officer 

15 

24 

Issued by another Accountant-General or Comptroller— may 
be acted upon 

15 

25 ' 


loans raised in the open market by Local Authorities— 

Annual statement of— ... 

44 

71 


law Suits.— See Advances. 

Leave— 

Out of India, First payment on return from — to be made 
on orders of Accountant-General only 

16 

i 

24 


To Tahsildlrs,.. ... «.< 

12 

19 


Liveries— 

For messengers at hill stations— when admissible 

36 

66 

(/). 

i 

Local Funds— 

Service under— when pensionable ... 

1 

104 

149 


Sec Excluded Local Funds ; Incorporated Local Funds. 
Malikhana— 

Receipts and charges— Treatment in accounts 

86 

i 

128 

(d). 

Messengers.— See Blankets ; Liveries, 

Meteorological Observers— 

Payments to — .»« «»• ••• 

111 

159 


Military Department 

Supplies collected in tahslls for— to be remitted by means of 
tahsili cash orders •„ — ,♦* 

108 

153 

S 

Supply of Funds to Presidents of committees for purchasing 
horses for native cavalry regiments 

118 

173 


Cheques and Remittance Transfer Receipts of— how recorded 
in accounts 

121 

181 

1 


X 


in>EX, 


Subject:. 

Page. 

vStanding 

Order. 

Clause, 
Para., ox 
Appen- 
dix. 

^Military Bepartment— ( oo nchdei). 

119 

175 


Clieques foi payment of salaries— how to issue ... 


Expenditure should be settled as incurred ... 

m 

178 


Entaeement orders on pay bills 

Bills which show deductions on account o£ house-rent and 
family remittances— net amount to be charged in Treasury 

m 

lb3 


accounts. ... .t* ... ... 

121 

182 

Koto 

Submission of accounts and schedules 

121 

m 


Eaiuily romittancos of Hongkong regiments ... 

123 

185 


ISlon-puyinenb of cheques of— 

Duplicate receipts not to be granted for payments iatoTrea- 

119 

176 

m 

suries on account of— ... ««» 

118 

172 

Eecoveries of— bow shown in accounts 

118 

172 

{a} 

Eefund by ofiicers of— ... 

See Compensation ; Family Certificates ; Military Pension- 
ers ; Eegimental Paymasters. 

Military Payments— 

118 

172 

(^) 

At Ceylon— bow made 

Military Pensioners— 

m 

186 


Procedure to be observed in paying native— ... 

MontMy Accounts— 

Punctual despatch of— Unexplained delay in submission of 

98 

140 

{%) and 
App. K, 

to be advertised in Gazette ... 

90 

134 


For March— Special importance of punctual despatch of—... : 

90 

134 

3 

Preparation of— ... ... 

Monthly Bills.— See Contingent Expenditure. 

Municipal Funds— 

88 

132 


Kecord of details of receipts 

Mutation Fines— 

77 

119 


Proeedore of accounting and payment of refunds of— 

Mutiny Pensions— 

9 

13 

• 4 

To females— lapse on marriage ,6, 

98 

140 

(^1 

Ffazifs cash-bos ... ... ... i 

Fazul— 

2 

2 

3 

Contingent charges— Powers of Com missoners to sanction — 

36 

56 


Government share of— income ... ... 

Hew Ferry Scheme— 

77 

117 

Procedure of classification of receipts and charges 

Hon-gazetted Officers i 

Correspondence regarding pay and promotion of— how con- 

76 

114 


ducted ... ... 

Hon-pensionable Service- 

28 

44 


Class of officers 

northern India Salt Department- 
Particulars to be given in schedule of— 

105 

160 


Miscellaneous revenue of— to be detailed ![*, 

Ckssitication of salt receipts ... ... 

See also Imperial Departments — 

Hotice.— 

i 1X0 

158 


Important— Exhibition of— 

92 

139 ; 




INDEX. 


XI 


Subject. 

Page. 

Rsnding , 
Orde:. ^ 

Clausej 
?ara., or 
Appen« 
dix. 

Occupiers’ Bate— 

liecovery of— and treatment of— in Treasury accounts 

Charges for collection of — where and how debited „„ 

I 116 

171 

(5> 

Official covers— 

Franking of — Legibility required in— ... 

145 

225 


Office Clocks— 

Ordinary price limited to Rs. IG ... ... 

35 

56 

m 

Opium- 

Sale of— to District Board dispensaries ... 

86 

128 

{«) 

See Currency ISfotes. 

Opium Act- 

Penalties realized under the — ... ... 

85 

128 

(5) 

Opium Department- 

Cash chest of — may be kept in treasury .«• 

2 

2 

1 

Chabns of —may be signed ly Gomastas ... 

3 

3 

1 7 

Supply of funds to — where and on what authority made 

41 

67 


Overdrawals— 

To^-^n Fund. Procedure to be followed ... 

77 

119 

(5) 

Sadabarat Fund. Do. do. ... ..o 

77 

119 

Note. 

Owners’ Bate— 

Recovery of —and treatment of— in Treasury accounts 

Chaiges for collections of —where and bow debited ... 

Padlocks— 

For Treasury to be obtained from Board of Revenue ' 

} 

81 

171 

124 

(5) 

Partition Clerk^s fees— 

To be shown under Personal Ledger ... 

106 

152 

W 

Patwaris —See Village Accountants. 

Pauper suits— See Advances. 

Payment into Treasury- 

School and College fees ... ... ... 

1 

1 

I 

Cemetery Fees ... ... ... 

1 

1 

3 

Government Fres| and Book Depot receipts 

1 

1 

3 

Exception to Article 1 

2 

1 

4i 

Supplies from Mathematical Instrument Department 

2 

1 

B 

Survey Department ... 

2 

1 

B 

Payment Orders— 

liepotitioa of amounts of -Discontinuance by T. 0 on cheques, 
&c. 

82 

126 


Pension- 

Applications— marks of identification in— ... ... 

93 

140 

{4 

Contribution for— in case of extra police 

101 

116 


Vci ideation of service for— ... 

loi&io: 

^ U7&11S 


Local Funds Service, when qualifies for— 

104 

149 

m 

Calcutta Police Pension Orders 

97 

140 

Hongkong Police Pensions— To be paid on sepira'-o receipts . 

97 

140 

(0 

Delay in the rcsiibmission of pension papers by he of offices 

To inferior servants ~ shown as superannuation allowances ... 

105 

151 

(0 

9^ 

140 


Condonation of service 

100 

140 


Payments— Record of*— in Bank’s Daily State 


140 

I (0 


tsmx. 


Subject, 


I Cliiasej 

.S atiilirf I’ara , or 
a* 

i liii. 


Pensioners— 

Correct address of— .» 

Collectioa o! rules regarding ideistificaiion and payment of— 
Receipts of -to indicate number of P, P. 0, 

To draw pension in district in wbicb they reside 

Monthly report of casualties among— ' ... „ 

Annual return of— 

Annual return of mortality of pensioners 
Paid on life certificates— name of actual payee to be noted ) 
Hongkong Police— duplicate receipt required for payment to— | 
Re-employment of — Rules for— 

See Ruropean Pensioner; Military Pensioner ; Mutiny Pen- 
sions ; Hyderabad Contingent. 

Periodical Returns — Sea Returns, 

Personal Ledger- 

May be opened without sanction for ancestral lands attached 
by order of Court and managed by Collector . »•* 1 

Ten per cent, partition clerks* fees to be shown under— )• 

Consolidated Fund for attached estates ... *.,1 

Annulled estates . . j 

Pilgrims - 

Sale of tickets to— on behalf of Messrs, Thomas Cook and Son. 

Plus and Minus Memo. — 

Stamps issued without payment, how debited in- 
Stamps spoiled before issue, how debited in— 

Value of water-marked paper issued to record-room, how shown 
m”* ,,, 

Law suit advances, when and how shown in— ... 

For deposit transactions to be submitted separately 

Police— 

Establishment bills— how drawn 

Extra —See Pension 

Guards —See Remittance of Treasure. 

Deputed to Fairs,— See Advances, 

Police Force— 

Railway Faro to— Procedure of payment of — ... 

Police Inspectors— 

Pay of —to be drawn on separate bills ... ... 

Copies of orders of transfer or leave of— to be senUo Account- i 
ant- General ... J 

Portuguese Indian Coin- 

Rot to be received in payment of Government dues 

Post Cards— 

Official— not to be used in correspondence with Accountant* 

General ... „ 

* !»• 

Postmaster-General— 

Powers of — in respect of transfers of grants 

Postal Insurance Fund— 

names of members— in inferior service to be specified 

Postal Service Stamps— 

Sale proceeds of— Treatment in Treasury accounts 


65 

74 (c) 

110 


35 («) 


IKBEX. 




Subject. 


Page 


jStand'mg 

Order 


Potdars— SeeKemittance of Treasure. 

Pre- audit of old claims— 

Piocedure of drawing ... ... 

Press.— See (jOYernment Press . 

Process Pees— 

Eefund of. — See Stamps. 

Promissory Notes— 

List of enlaced notes ... ... .»• 

presented for renewal— Register of — 

■»- — — . Custody of — pending despatch ... 

Procedure on loss of — ... ... ... .*• 

Proper Bischarge— 

In case of payments by Bank ... wh 

Prosecutors and witnesses attending criminal trials at High 
Court— 

Ixpensesof— bow charged and dealt with ... 

Provincial Bebentures— 

Interest on— when payable, and payment how recorded 
Not to be divided when transmitted by post ... ... 

Procedure on loss of — 

To be forwarded through Accountant- GeneraPs office ... 
Public Conveyance- 

Kind of— to be stated in certidcate required when actual ex- 
penses are charged 

Public Works Department— ^ ^ 

Cheques of various officers of — to be carefully distinguished... 
Pass-books of— to be returned without delay ... 

Cheques of - how endorsed when forwarded— 

Por credit by transfer ... ••• 

Por issue of Remittance Transfer Receipt ... 

Receipts for levenue other than that of— not to be given to 
Public Works Officer .. - *•* 

Rent of Government buildings, how recovered and creaited to. 
Cheques on account of ** Local should be stamped when 
above Rs. 20 ... ••• ••• ••• 

Issue of service labels in exchange for cheques *• 

Sec Canal Revenue. 

Rates and Taxes— 

How drawn and vouched for ... 

Re-appropriation applications.— See Budget Estimate. 

Receipts.— See Grant of Receipts. 

Refunds— 

Touchers for— to be in prescribed form 
Of process fees to be shown in Refunds Scheauies 
Provincial allotments for— ••• •« 

Of Canal Revenue ... ••• ** 


Clause, 
Para., or 
Appen- 
dix. 


5 

7 

62 

94 

62 

96 

62 

96 

143 

220 

34 

66 

63 

97 

63 

97 

62 

97 

63 

97 

27 

42 

114 

165 

115 

167 

115 

168 

116 

171 

116 

171 

114 

166 

114 

169 

35 

66 

38 

58 

39 

62 

38 

69 

39 

60 

319 

1 174 


(») 


(a) 


0 ) 


09 fed 



IKDEX. 


Subject. 


^ Clause^ 
St’aQclir'p: Taj a. or 
j Order. * Appsm'- 
1 dh, 


Eegistratioa Department- . , , ^ i 

Monthly statement of receipts and charges of— to be t atniBh- 
ed by Treasury Officer 

Establishment charges of— how drawn and paid 
Eegigtration fees— 

Eow remitted and paid *«• «• 

Bemittance of Treasure- 

Order for— to be carried out So long as funds are in Treasury, 
Standing orders for— from certain sub-tieasuries to head- 
quarters of other districts ••• 

Bailway freight on— ... ... 

Bate of cart-hire fixed for— 

Cart-hire.— Payment, of— ... ..4 

Arrangements for ponce guards for— 

Arrangement for de-.patch of — ... ... ... 

Invoices of —to state weight of each box 

Potds^rs for counting on arrival ... ... 

To Ambala, to be booked to Ambala city ... 

To Gwalior, to be booked to Morar 

To Naini Tal, Eanikhet and Almora— how booked 

To Paun ... 

To Kheri— how booked ... ... ... ... 

Adviceeof — to Accountant-General — 

When sent by post to be brief ... ... \ 

When iirgent and when deferred ... ... ... ) 

Cnstody of — while under examination 
Within district, how dealt with 
Application for funds —Instructions regarding 
Immediate oxeentions of orders necessary for— 

Eurther instructions regarding immodiate execution 
Copper coin- from one station to another on East Indian 
and North-Western Bailways ... 

Bemittance Transfer Beceipt — 

Per supplies from Mathematical Instrument Office and Survey 
Department ... ... 

For diet-money to witnesses in revenue and rent cases 

For subscriptions to Agra College Committee . ... N 

on behalf of society for aid to discharged prisoners f 

Contingent expenditure ot Government Secretariat ... v 

Maintenance of Famine Orphans ( 

Cost of European medicines for District Board dispensaries... ) 
Not required for remittances to Government Fress and Book 
Dep6t ... ,,, ,,, 

Premium on— G. P. Notes in Trust 
On Sambhar Treasury ... ... 

Por land revenue from defaulters 

In favour of District Superintendent of Police— how paid in 
his absence 

Creditable to Government. Rules regarding— ,,, 

Form of endorsement on Public Works cheque sent for issue 
of— 

See Advice lists; Currency Notes ; Military Department: 
Public Works Department. 

Bemount Committees— 

Supply of funds for purchase of horses to Presidents of— ... 
Bepayments— 

Of process fees to be shown in lists of payments 


«q[ fcS 


INDEX. 


X? 


Subject. 

Page. 

Standing ] 
Order, 

Clause, 
^ara., or 
Appen^ 
dix* 

Bent- 

Office and ground— Procedure of payment 

35 

66 

<»•) 

Of Government buildings— liow recovered and credited 

116 

171 

Be«iuisitioii for Service Stamps— See Griant of Beceipts, See. 
Eesonree Estimate- 

Instructions regarding preparation of— 

136 

206 


EetreEchment Orders— 

Prompt compliance of — 

144, 

221 


Betiirns— 

List of prescribed— ... ... 

14S 

228 

App. H, 

Bevenue— 

Heads of— ... ... 

8i 

128 

App. I. 

Bevenue Advances.— See Advances. 

Bevenue Beturns— 

Correction of accounts — bow indicated in— by Treasury Officer 
when certifying 

88 

1S3 


Bewards— 

In Opium cases— bow to be drawn ... 

42 

70 

1-4 

In Excise cases— ditto ... ••• ... 

42 

70 

5-7 

Sadabart Fund— 

Overdrawal of— when permitted ... ... 

11 

119 

I 

m Note 

Safe Custody— 

Of Government securities belonging to Municipalities 

3 

2 \ 

6 

Sale Proceeds— 

Of ancestral land— bow dealt with in Deposit Begister 

65 

99 


Of old stores and materials ... ... ... 

Of stamp boxes 

} 86 

i 

128 

(17) 

Of trees, fruits or grass in office compounds ... 

Salt- 

Classification of receipts ... ... •«. 

3 

110 

158 


Sale of— See Currency Notes 

See also Northern India Salt Department. 

School Pees— 

Certificate of credit of— to accompany Salary Bills 

1 

1 

I 

Service-Books— ^ 

Nature of service to be noted in— ... *** 

27 

41 


Supply of — by Government I^ress ... 

146 

231 


Service Funds.— See District Board. 

Signatures— • 

Illegibility of Treasury Officers’ — »»• 

Special Fund- 

Contribution for — EstAblisbment «« 

Privilege leave to— clerks »«« •»« 

Stamp Duty— 

Oa cheque, &c, i»« «tt •*# 

80 

24 

26 

5 

121 

37 

38 

8 



INDEX. 


Sttt>ject> 


Stamp- 

Price of— See teroncy Notes. 

fiefand of — by order of Court.' — Buies regfardiug*— •*» 

Purchase of— from deposits — Procedure of accountings 
Issued with-out payment— See Plus and Bflomis Memo. 

Spoiled before issue.-See Plus and Minus Memo. 

Spoiled after issue.— Refund value of— how vouched for ... 

Monthly report to Accountant-General 

of Memoranda submitted to Commissioner ... «.« 

Sale proceeds of— how shown in Batiks Daily State 

Stock Certificates— 

Stock Notes— 

Manner of crediting value of — 

When — may he divided for transmission by post... ... 


Sub -treasury— 

Payment from— should be ordered through headquarters 
treasury 

when— may he made without orders from 
headquarters treasury. 

- when and how — may he made by cash order. 

Opium Department to draw funds from— -as far as possible .. 
Cash orders in exchange for cash 

■ — -“Pay and travelling allowance when to be remitted by 

•———contingencies when remitted by 
Transactions— Monthly consolidated sheet unnecessary 
Bemittances from— See Eemittance of Treasure. 

Cuireney notes at— See Currency Notes, 

Subscriptions— 

Under Military Fund— Details of— ... 

To the Indian Civil Service Family Pension Fund 

Subsidiary Leave— 

List of term of — Admissible to Bombay and Calcutta from 
headquarters stations ... ... 


Supplies— 

Cash payments for— from Mathematical Instrument Office and 
Survey Department „ ... 

Collected in tahsils for Military Department to he paid by 
tahsili cash order 


Supply Bills— 
Issue of— 




Survey of India— See Imperial Departments. 


Survey Stations— 

Eepajrs of— Sahmission of hills for 

Tahsildars— 

Pay of— to be drawn on separate hills ... 

Copies of orders of transfer or leave of— to be sent to Account- 
ant.General 

Leave to— District Officers to call for report *.** 

Tahsili Cash Orders— 

1 SSU 0 of— to Police Officers— Buies f or— 


See Sub-Treasury. 


■ 

Standing ! 
Order. 

Clause^ 
Para., or 
Appm** 
dix. 

39 

61 


72 

100 


40 

63 


40 

63 


143 

SIO 


63 



61 

92 


61 

03 


87 

131 


87 

131 


X07 

153 

2f 

41 

67 

2 

J07 

153 

6 

108 

153 

B 

108 

153 

B 

87 

129 


! 

15 


146 

229 

App, N. 

2 

1 

S 

108 

153 

S 

48 

75 

(») 

120 

167 


( 1 

28 


) » \ 

12 

19 


107 

153 
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ISDEX. 



Telegrams-^ 

I>'^coatmuance of. a3e at Treasuries of- 
Tiumb Impressions— 

Substituted for seals or maris 

I lour Charges- 
■Advaucea for— 

Town Fnnd- 

Overdxawalof-wien permitted 

Transfer— 

Head^of'^e^rtmTnt'^fo® of— 

interests ... Mtimate when not ordered in pnbho 

Transfer Of Budget Grants- 
P^er of Dirisiona! Commissioners 
——Bishop of tneknow 
^ nspector-G eaeittl of Police 
-izzzizzrrr^^ ^^risons 

^ -Postmaster-Generaf 
-Board of Eevenne 
■Director, Land Records 

Transfer Payments- 

Check Eegister of— 

’“SSs* 

1 Iravelling Allowance— 

aeemopained by certificate from 

Of ct“/,a™‘,l,i^f|Woan_d other usef„, roles "I 

in snppoit of— . . Bonowal of the Bishop’s certificate 
Of Chief Inspector of Expl'ociTes 
Po? attending^OM^to ghe payment 
Treasure-See Eemittance of Treasure. 

Treasury- 

Subordinate charge of 

'^““ooverMett™'~®”’’““'^^ »>? AcoountantlGeneral to 

Forms, — &e Form *'** *** 

^■room of-See Opium Department. 

^ " "■'^^rtincafcc of security of— 

Treasury Officer— 

General dntiesand responsibility of- 


xvu 

, Gian so, 

jPara.p or 
Appen- 
dix, 






# 


Stand* 

ect. 

Page. 

iflg 

Order, 


Treasury Accounts— 

To ba sent in separate covers $»• *•* «** 

Uacurrent Sliver Coin- 

Register of— in treasuries and sub-treasuries ««# *». 

Pespatcb of— xo the Calcutta Mint 

Beturn of sbroff -marked — «•« •** 

Removal of— ti« »•« sail »♦* 

Vaccination- 

Receipts and cbarges— treatment of— in District Board’s 
accounts »«< »*f ««« 

Vaccinators— 

Pay of— wliea remitted by cask orders •«* ti* 

Verification of service.— See Pension. 

Verification of Receipts —See Education Department 
Vernacular Signatures,— See Transliteration, &c. 

Viceroy,— See Telegrams. 

Village Accountants— 

Salary bills— bow drawn «i, t«* «.* •«« 

Classification of receipts and charges in Treasury accounts 

Village Police (Agra)— 

Charges of— how drawn and recorded 

Vouchers— 

Transliteration of vernacular signatures to — 

For repayment of deposits — See Deposits. 

Destruction of— by Controlling Officer ... 

*————** — —in tbe case of contract contingencies 
Pop Refunds.— See Refunds, 








